AIMHHHCTPAUUA
MYHHIHNAJLHOIO paiioHa
AJlekceeBCKHI
Camapckoii obaactm

IMMOCTAHOBJIEHHUE
A/ 1/ RO/T N 333

OO0 yTBep:kIeHNH AAMHHHCTPATHBHOIO pPerjiaMeHTa

10 NPeAOCTABJICHHI0 MYHHIHNIANLHOH YCJIyrH
«IIpexocraB/ienue cBeJeHHH U3 HHPOPMALHOHHOH
cHCTeMbl o0ecneYeHus: IPaJoCTPOUTEIbHOM AeATeIbHOCTH

B nensx peanuzanyy JOCTYITHOCTH MMPEAOCTABIIEHNUS] MyHULUITATBHBIX YCIYT,
obecmievyenns BeimonHeHUs Penepanproro 3akoHa PO ot 27 mionsa 2010 roxa N 210-
@3 «O6 opraHW3alUMd IPENOCTABIEHUS TIOCYJAPCTBEHHBIX M MYHUIHITAIBHBIX
yermyr», moctaHoBienus [IpaBurensctBa PD ot 24 oktsbps 2011 r. N 861 «O
denepalbHBIX TOCYIAPCTBEHHBIX HH(OPMALMOHHBIX CHCTEMax, 00eclneYrBaroIInX
NpeAOCTaBlIeHHE B AJIEKTPOHHON (POpME rocy1apCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT
(ocymectBnenne  GyHKOMWA)», pacnopsbkeHus — lIpaBurtensctBa  Poccuiickon
®enepanmr ot 17.12.2009 Nol1993-p «OO6 yTBEp>KAEHUM CBOAHOIO MEPEYHs
NEPBOOYEPEAHBIX TOCYAAPCTBEHHBIX W MYHHMIMIIAIBHBIX YCIYT, IPEIOCTaBIsSeMbIX B
NIEKTPOHHOM BHJE», AIMHHHCTPAIMS MYHHIHNAJABHOI0 paiona AJieKceeBCKHH
INOCTAHOBJIAET:

1.YTBepauTe aOMUHUCTPATHBHBIM  perjamMeHT [0  IPeJOoCTaBlICHHIO
MyHHIMOanbHoH ycayrd «llpepocraBnenue cBefeHWH M3  MH(POPMALMOHHOH
CHCTEMEBI 00€eCTIeueHHs TPaIOCTPOUTEIBHOMN IeATEIBHOCTUY (IPHIIOKEHUE).

2.JloBecTn HacToslllee TIOCTAHOBJICHWS [0 CBEIEHHS 3aWHTEPECOBAHHBIX
IOJDKHOCTHBIX W IOPHAHYECKUX JIUI, OIyOJMKOBaTh B CpeACTBaX MacCOBOM

MH(QOPMAIMK U PA3MECTUTh €ro Ha OPUIMATLHOM calTe AJMUHUCTPAIUH
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MYHUIIMIIABHOrO paiioHa AnekceeBckuii Camapckoit o6acT B HH(POPMAIIMOHHO —
TEJICKOMMYHUKALIMOHHOMN ceTH «HTepHeTY.
3.KouTpons 3a ucmonmHeHmem HacTosILEro [IOCTaHOBJICHUS BO3JIOKHTh Ha
OTACIL ApXHTEKTYyPbl M TPafOCTPOUTENBCTBA AJIMHHHCTPALAH MYHHULATIATBHOIO
pationa Asnekceesckuit Camapckoii o6acTu (ITnaroumna).
4. Hacrosmee mocranosnenne Berymaer B CUILy CO JHS ero Oo(QHIHMAILHOrO

OIyOJIMKOBaHUS,

I'naBa } N | O/ﬁﬁﬁ
MYHHIHOAJTBHOIO paloHa AJleKceeBCKHIT | % — I'.A.3auenuna

[natomun (8846-71)2-19-01
JloGankoBa (8846-71)2-19-01



YTBepxKieH Hoquaﬂ'QBnengM__AgMHHﬁp’rpauHH
MYHHIIHITANHOTO paiioHa AJekCeeBCkit Camapckoit
OT «21% Hos16ps 2017/r. Ne 333

R\

AIMMHHCTPATUBHBII perJaaMenT

110 NPENOCTABIEHAI0 My HHIMIAABLHOI yeayrn "IpexocTaaenue CBeJEeHNIH 13

HH(pOPMALHOHHOI CHCTEMBI 06eceyeHus FPaoCTPONTEILHOM NesaTeabnocTH"
1. O6mme mosxo:kenne.
Ob6mue cBeneHns 0 MyHuIHNAIBLHOI yeayre
1.1.  AnMuHHCTpaTHBHEBI PETJIAMCHT 110 IPEAOCTABIEHHI0 MYHHIHIIAIBHOIN YCIIYTH
"Ilpenocraenenye cBeneHuii 3 HH(pOPMANHOHHOM CHCTEMBI 06ecIeyeH s I'PaiOCTPOUTEIBLHOM
ACATENBHOCTH" (Haynee - AIMHHMCTPATUBHEIH PETJIaMeHT) pa3paboTaH B LeNsSX MOBBIIICHILS
Ka9ecTBa MpENOCTABICHUS MYHHIHIIAIBHOMN YCIyra 1O IpPeJOCTaBICHHIO CBEACHHI U3
MHQOPMAIIHOHHON  CHCTEMBI  0GeCIeyeHHs TPaZIOCTPOUTENLHON  IeATeNbHOCTH  (naee -
MyHHIUIIANBHAS  yCIYra) ¥ OHmpeielser CPOKH W  MOCIENOBATEILHOCTh  JIeHCTREHI
(aIMHHUCTPATHBHBIX IPOLE/LYp) IPH IPEIOCTARICHUH MYHHIUOATBHOH yCITyry.
1.2. Nonyuarensvu mysumunansHoii YCIYTH SBIAIOTCS IOPHIMYECKHE JIUIA HE3ABHCHMO OT HX
OPTaHH3allMOHHO-NIPABOBBIX (HOPM, WHIMBHIYaIbHBIE [PEANPHHUMATEIH U HHBIE (pH3HUECKHe
LA, 3aHHTEPECOBAHHBIE B IIOJYYECHUH CBEACHMI U3 MH(BOPMALHOHHEIX CHCTeM obecreueHus
I'PafioCTPOUTENIBHOM [EATEIbHOCTH.
3asBHTEAIMH U THIAMH, BBICTYTIAIOIINMH OT HMEHH 3agBHTENEH - IOPHIHYCCKHX 1 bu3nyeckux
JIMI B XOJI€ TIPEIOCTABJICHUS MYHHIIUTIATBHOH YOIy, SBIAKOTCA PYKOBOMUTEb I0PHHYECKOro
lina,  yYIOJHOMOYEHHO€  JOJDKHOCTHOE JIMIO MUK YIOOTHOMOYEHHBIH  TIpejICTaBUTEE
IOPUANYECKOrO JIHIa, (GHU3MYecKoe JHIO WIH ero YIIOJTHOMOYCHHBIH TIpejcTaBuTeNb (najee -
3asIBUTETIH).

Ilopsinok nupopmuposanus o PABHIIAX NPEAOCTABIEHHS MYHHIHNAILHOM yCIyry
1.3. Mndopmanmro o nopsixke, CPOKaX M IIPOUEypax NPeNOCTaBICHHS MYHHITHIIATBHOMN YCIIYTH
MOYHO IIOJY4IHTh:
~HCIIOCPC/ICTBCHHO B OPraHe, OCYMIECTBIISIONIEM IPeIOCTABICHHE MYHUUHUIANLHOR YCIYIH, B
OTAeIe AapXUTEKTYPEI M TIPajJOCTPOUTEIHCTBA A/IMMHHCTPAIHME  MYHHUIHUIAIBHOTO paiiona
Anekceeckuit  Camapckoit  o6zacTi (mamee - yIOMHOMOYEHHLIH Oprad), HajeJIeHHbIH
HIOJIHOMOYHAMH IO NPENOCTABICHHUIO CBEEHHH M3 HH(POPMAMOHHBIX CHCTEM O06GecHeueHums
I'PaTOCTPOHUTENILHON NeSTEeNEHOCTH,
1.3.1.  Mecronaxoxnenue AJIMHHHCTPAlUH  MYHHIUIATLHOTO paiona AnexkceeBcKuii
Camapcxoit obnactu: 446640. Camapckas ofnacts, AnexceeBckuit paioH, c. Anekceepka, yi.
Cogerckas, 7

Tenedon (8-846-71)2-22-97

Odbunuancueiii  caiit AJIMAHMCTPALMH  MYHHIAITATLHOTO pailona AnexceeBckuii
Camapckoit oGactu: http://alexadm63.ru/

AJIpec IMeKTPOHHEIH HOYTEI Anvununcrpanun: adm@alexadmé63.ru

Pexxum pabotel AJIMUHUCTPALAN:

TOHENICIPHUK-TIATHHLA — 8.00-16.30 u;

cyb6oTa, Bockpecenne — BBIXOJIHBIE JTHH;



oben- 12.00-13.30 u.

Mectonaxoxnenue otmena ApXUTEKTYPBl M TIPaJIOCTPOUTENBCTBA A MHHHCTpALMA
MYHHIMTAIBHOTO paloHa AnekceeBckuii Camapcxoit o6mactu: 446640, Camapckas o6acTs,
AuekceeBckuit paifon, c. AJlekceeBka, yi. 50 ner Oxkrabps, 2.

TeneQon ans cnpasox: (8-846-71)2-19-01

AZpec  3NIEKTPOHHOM  mOYTHI  OTiena ApXHTEKTYPbl M  IPaJOCTPOMTENBCTBA:
arhitekt@alexadm63.ru

Pexxum paGots! otnena ApXUTEKTYPBI U IPaOCTPOHTENLCTRA:

HOHENEIPHUK — nsTHANA — 8.00- 16.30 y;

cy000Ta, BOCKpECEHbE — BRIXOIHEIE JTHH;

0bex — 12.00- 13.30 4.

JHY nipremMa H BbLIaYM TOKYMEGHTOB:

IIOHEICIbHUK, BTOPHUK, CPe/ia, YeTBepr, naTHuna — 8.00-16.30
1.4. Undopmuposanue o npexoctapienuu MYHHIIMOANBHOH YCIIYI'H, a TaKXKe IIPE0CTaBIeHHEIE
SWIBUTC/IAM B XOIE KOHCYNbTauui (OpMBI JOKYMEHTOB H HH()OPMAaIHOHHO-CIIPAROYHBIE
MaTepHabl ABJIAIOTCA OECIUIATHBEIMH.,

1.5. Huadopmanus o MECTOHAXOKIEHUH, Trpapuke paboTBl M CHPABOYHBIX Tenedonax
AJIMMHHCTpAIUH, OTIEIbI APXUTEKTYPBI, & TAKIKE O MOPSJKE NPEOCTABICHHS MYHHIUIATBHON
YCIYTH U ICPEYHE OKYMEHTOB, HEOOXOMMBIX JUIA ee IOTyueHHs, pasMentaercs:

- Ha o(UIMaIEHOM caiiTe AJMHHUCTpAIHH: http://alexadm63.ru;

-B  (enepansHoii FOCYNapCTBEHHOH  HMH(OPMAIMOHHOW  CHCTeMe «Emunbii  mopran
TOCYNapCTBCHHBIX M MYHUIMNANBHBIX  YCIyr ((yHKImHif)» (nanee - Enunsni IopTan
FOCYNapCTBCHHBIX M MyHHUHNAIBHBIX yeuyT) (http:/www. gosuslugi.ru),

-B PErHOHANBHOH cHcTeMe Enwnoro moprana TOCYNapCTBCHHBIX U MYHHMIUMIATBHBIX YCIYT

«IlopTan rocymapcTBeHHBIX H MYHULHTATBHEIX yeiayr Camapekoit oGnactu» (masee — [Mopran
TOCYapCTBCHHBIX U MYHUIHNAIBHBIX yeiyr Camapekoit o6nactn)- http://www.rgu.samregion.ru
u http://www.uslugi.samregion.ru

-Ha MH(GOPMAIMOHHBIX CTEHJAX B NOMEMICHHH IpuéMa 3agBJICHUH B OTHENe apXHTEKTYphI W
TPaNIOCTPOUTENLCTBA A IMUHNCTPALIUH;

1.6. Ha urdopmanuonnbix crennax B TIOMEINCHUAX, NPEIHA3HAYCHHBIX [T [IPUEMA IPaxkaH,
PasMEIaeTes ciielyronas HH(GopMaIHs:

“TEKCT HACTOAIIETO AJIMHHHCTPATHBHOIO DEIJIAMEHTA C IPHIIOKEHHIMH (Ha Oyma)kHOM
HOCHTEJE);

“M3BJICUCHUA M3 3aKOHOAATENPHBIX M HMHBIX HOPMATHBHEIX HPABOBBIX aKTOB, COJACPIKAIIUX
HOPMBI, PEryTHPYIOMHE JIEATENBHOCTD MO IPEAOCTABICHHIO MyHHIHITAIEHOMN YCIIYTH;
~II€PEYCHb TOKYMEHTOB, HEOOXOIMMBIX ISl IOy YeHHS MYHUHIATBHON YCIIyTH;

-popMEI  3ampocoB  (3asBieHMmIt) LN 3alOJHEHUSA, 00pasiel  0GOPMICHHS JOKYMEHTOB,
HEOOXOJIMMBIX JUTSl IIOJTy9eHHS MYHHIHITATBHO YCIyTH, U TpeOOBaHus K UX 0(OPMICHHUIO;
~CXCMa pasMCIICHHS J0JKHOCTHBIX JIHIT YIOTHOMOYEHHOTO OpraHa;

-NIOPANOK  O0XANOBAHHS —peIeHMH, MeHCTBHH M Oe3fefCTBUA  MOIKHOCTHBIX  JwIl,
YHaCTBYIOINMX B IIPE/I0CTABICHUH MYHHIHIIAILHOH YCTyTH.

1.7. Ha caiite ymommoMmodenmoro OpraHa pasMemaloTes CICAYIONHe HHPOPMAIHOHHbIE
MaTepHaTBL:

- HIOJTHOC HAMMCHOBAHUE U IIOJIHBIE IOYTOBBIE a7Ipeca YIIOIHOMOYEHHOO opraxa, M®IT;
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- HOMEpa CIPAaBOYHBIX TeIe(OHOB, [0 KOTOPHIM MOKHO TIOJIYYUTE KOHCYJIBTALMIO TI0 NOPSAKY
TIpeIOCTABICHHNS MYHULIUIIAIBHON YCIIyTH;

- @/ipeca SIIEKTPOHHOH MOYThI YIIOJTHOMOYEHHOrO OpraHa, MoIY;

- TEeKCT AJMHHHCTPATHBHOIO periiaMeHTa (C COOTBETCTBYIOIIMMH CCHIIKAMH H O110K-cxemoi,
0TOOpaXKAIOMmEH ANTTOPHTM HPOXOXK/ICHHS dIMUHHCTPATUBHBIX TIPOLIENYD) C IPUIOKEHHSIMH.

1.8. Mudopmanus no nopsiky, CpOKaM, IpOenypaM B XO/A€ NPEI0CTaBIEHHS MyHHIIHIIAILHOM
YCIyr'it IPEAOCTABIIACTCS HOJDKHOCTHBIMHE JIMI[AMHE YIIOTHOMOYEHHOTO oprana, M®II na muunom
IpHeMe, MO TeepOHy, NMO MHCBMEHHBIM OOpaIeHHsIM 3asgBHTENIeH, BKIOYas oOpamieHHus B
DIICKTPOHHOM BHJIE B IIOPS/IKE KOHCYIBTHPOBAHHS.

Hugopmuporanue ocymecrsnsercs CIEAYIOMHUX (popMax:

-HHAUBUTYaJIbHOC KOHCYIbTHPOBAHHE JTMYHO;

-HHIMBHIYATEHOE KOHCYILTHPOBAHHE 110 MOYTE (110 3IKTPOHHOM oure);

~HHIUBH/IyalbHOE KOHCYJIETUPOBAHHE TI0 TeNe(OHY;

-NyOIHYHOE MHCHMEHHOEe HH(OPMHPOBaHHE;

-IyOIHYHOE YCTHOE HHpOPMHUpPOBaHHE,

1.8.1. Unmusuayansuaoe KOHCYIBTHPOBAHHE JIHYHO.,

I'paxnanun Moxer BEIGpaTs 1Ba BapHaHTa MOJIyYeHHs IMIHON KOHCYIIBTAINH:

- B peXHMe 00LIel 09epe/ i B U IpHeMa JI0KHOCTHBIX NI

- 10 IIpe/IBAPHTE/ILHOMH 3aIHCH.

Jns KOHCYJIbTAllMH, IPEOCTABNACMBIX HENOCPEACTBEHHO B IICHE oOpaiienust 3asBuTENs,
CPEAHEC BpeMsl OXHIAHHS B OYEPEH J[UIS  IONyYeHHS KOHCYJIbTallih O INpoLeaype
NPENOCTABICHHS MyHHIUIIAIBHON YCTYIH He I0JKHO NpeBBImaTs 15 MHUHYT.

Cpok oxupanns B ouepemn Ha PUEM K DPYKOBOJIMTENIO YIIOTHOMOYEHHOIO OpraHa Iio
TIPEIBAPUTENLHOM 3alIUCH HE JOIKEH IPEBHIIATE 3 MUHYT, €3 NpeiBapuTeNbHOl 3anucy - 15
MHHYT.

WHuBUlyanbHOE yCTHOE KOHCYIBTHpOBAHHE KaXJI0TO 3aHHTEPECOBAHHOTO JIHIA NPH JTHYHOM
00pallleHHH He MOYKET NpeBbIAaTh 15 MHUHYT.

1.8.2. UnnuBuayansHoe KOHCYNBTHPOBAHUE M0 TIOYTE (II0 3/IeKTPOHHOM ToYTe).

Ilpy vHMBHAYaNPHOM KOHCYNBTHPOBAHMM 110 [OYTe OTBET Ha oOpalleHne 3asBUTENS
OTIPABIACTCH 110 IIOYTE B ajipec 3asdBHTENS B MHCbMEHHOM (GopMe b0 110 SIIEKTPOHHOH ITouTe
Ha OJIEKTPOHHBIM afpec 3asBHTENs B CPOK, He mpeBbImaionmii 30 el co JHS NOTydeHHs
COOTBETCTBYIOIETO OOpaIEHHs.

1.8.3. MunusutyatsHoe KOHCYJBETHPOBAHHUE IO Tesiehony.

3BOHKH 3asBHTENEH NPHHAMAIOTCS B COOTBETCTBHU C rpauKkoM paboThl MOMKHOCTHBIX JIMII,
OTBETCTBCHHBIX 32 IIPEOCTAB/IEHAE MYHHIUIIAILHOH YCIIyTH.

IIpn oTBeTax Ha TeneOHHBIE 3BOHKH MOIKHOCTHBLIE JIHIA TOAPOOHO M B BeXIHBOH (opme
WH(OPMEPYIOT 06PaTHBIINXCS IO MHTEPECYIONHM HX Bonpocam. OTBeT Ha Tene()OHHBIH 3BOHOK
AOJDKCH  COICPXKaTh HMCHUEPIBIBAIOMIYI0O HHPOPMALHIO O HAUMEHOBAHHH opra”a, B KOTOpLIi
TIO3BOHUI  3a4BUTENb, (AaMHIIMHM, HMEHH, OTYEeCTBE JOJKHOCTHOLO IMNa, TIPHHSBIIETO
TeneOHHEI 3BOHOK. Bpemst pasroeopa He JIODKHO npesbiuars 10 MuHYT.

Ipy HeBO3MOKHOCTH HOMKHOCTHOrO JHIA, [IPHHABUIETO 3BOHOK, CAMOCTOATEIHHO OTBETHUTH HA
HIOCTABJICHHBIE BOIPOCHI TeNE(MOHHBIH 3BOHOK JIOJIKEH OBITEH niepeanpecoBad (IepeBejieH) Ha
APYTO€ IOIDKHOCTHOE JIMIIO MM TPAKIAHUHY J0JKEH ObITh COOOMEH Tene(OHHEI HOMEp, 110
KOTOPOMY MOXKHO MOJYYATh HEOOXOAUMYIO MH(MOPMALKIO, WM MOKET OLITh IPEUTIOKCHO
H3JI0KHUTE CyTh 00paIeHns B ITHCHMEHHOM (hopMe.
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1.8.4. Tlyb6nanunoe nucsMennoe HH(bOPMHpOBaHHE.

[Ty6musoe muceMeHHOE HHBOPMEPOBAHHE /I0IIKHOCTHBIMU JMIAaMH YIOJIHOMOYEHHOIO Oprasa
OCYIIECTBIACTCA MYTEM pPasMELICHAsS MH(OOPMALMOHHBIX MATEPHATOB HA CTEHAAX B MECTax
IPE/IOCTaBICHUS MYHHIMIATBHOM YCITyTH.

1.8.5. Ilybmmumoe ycTHOE uHpOpMHpOBaHHE.

Ilybnmunoe ycrHoe wuH(opMHpoBaHue OCYIIECTBISACTCS YIIOJHOMOYEHHBIM TOKHOCTHBIM
/THIOM YIIO.THOMOYEHHOT'0 OPraHa ¢ IPHBIICYEHHEM CPEJICTB MACCOBOMH MH(OPMAIHT.

1.9. Koncymsranmu B o6beme, IPEAYCMOTPEHHOM ~ AJIMHHHCTPAaTHBHBIM — pErIaMeHTOM,
IPEAOCTABIAIOTCS  NOJDKHOCTHBIMU JIMIIaMH B pabodee BpeMs B TEYEHHE BCEro Cpoka
IPEIOCTABICHNUA MYHHIIUIIAIBHON YCIIyTH.

Bce xoncyapTanuy u cpasounas madopmarnus IpeA0CTaBIISAIOTCS OeCIaTHO.

1.10. 3asBuTenu, mnpejncraBuBIIME B YHOOIHOMOYEHHBIE opraHbl, M®Ll moxkymeHTHI s
IPENIOCTABNCHUS MYHULMIATBHOM  yceyrd, B 00s3aTeNbHOM HOpSAKE MHOOPMHPYIOTCS
JIOJKHOCTHBIMH JIMI[AMH:

- 0 BO3MOXHOCTH 0TKa32 B NPEIOCTABIEHAN MYHHLHIATEHOH YCTyTH;

-0 CpOKax NMpEeIOCTABJICHUA MYHHLMIIAIBHOH YCIIYTH, a TAK)KE O MOPSI/IKE U CIoco5ax IOy YEHHUS
HH(bOPMaIMK 0 XOJie IIPeOCTABNEHHS MYHULIMNATBHOMN YCIIYTH.

IIpuem 3asBuTeNeH OCYIIECTBISETCS B IPeHA3HAYCHHDIX JUIS STHX LeNeH OMEIICHUAX | 3aJ1aX
00cITy )KHBaHHS, BKIFOYAIOMINX MECTa IS 0’KHJAHHs, HHGOPMUPOBAHHS ¥ IpHEMA 3asBUTEJIEH,
1.11. VY Bxoja B kak10e U3 nmoMenieHuii pasMelaercs tab/iM4Ka ¢ HAUMEHOBAHHEM TIOMELICHHS.
Tomewmenns ns npuema 3asBHTENei [OKHBI COOTBETCTBOBATE TPeOOBAHUSM, YCTAHOBICHHBIM
HACTOAIIMM AJIMHHUCTPATHBHEIM PErTTAMCHTOM, M 00ECICUHBATE JAOCTYITHOCTb MPEAOCTABIEHHS
MYHUUUMATLHOH YCITYTH, B TOM YHCIIE IS JIMI] ¢ OF PAHHYCHHBIME BO3MOXKHOCTSIMMU 3/10POBBSI,
1.12. B samax obcmyxusamms MOL] YCTAHABJIMBAIOTCS HMHTEPHET-KHOCKH, COJIEpIKalllHe
CIPaBOYHO-HH(POPMAIMOHHBIE | [IOUCKOBbIE CHCTEMBI IS CAMOCTOSTEILHOTO HCITONB30BAHMS
TNOCCTATE/IEIMH € LCIIbIO MOTYYeHHs YCTAHOBIEHHOH HHQOPMAIME H CITPABOK. ITpaBuna paGoTer
C HUMH, a TaKkKe DaMHIAA, MMs, OTYECTBO AOIDKHOCTHOTO JIHIA, OTBETCTBEHHOIO 34 paboty
HHTCPHET-KHOCKa, PasMEINAIOTCA Ha HHPOPMAIMOHHOM CTCHIE B HENOCPEACTBEHHON GIH30CTH
OT MECTA PACIOJIOKEHHS HHTEPHET-KHOCKA.,

2. CTanaapT OpexocTaBICHAS MyHHUATIAILHOI ycayru

2.1. HaumeHoBanne MyHHITMIATBHOIM YCIYTH: IPCIOCTaBJICHHE CBEIeHUH M3 HH(MOPMAIHOHHOM
CHCTEeMBI 00ecIeYeHus I'PaIOCTPOUTEIBHOM JIEATEILHOCTH.

2.2, TIpenocrasiienne MYHHIUITATLHOMH YCIIYTH OCYLIECTBIACTCH:

- OTACIOM apXHTEKTYPhl M I'PAJOCTPOHTENLCTBA AIMHHUCTPAIUM MYHHLMIATEHOIO paifona
AJIEKCEEBCKHH - B YaCTH MPEOCTABICHUS MYHUIUNANLHOH yCInyry, GOpMHAPOBAHHUS U BejeHus
0asel NaHHBIX IO BHIIAHHBIM CBEACHUAM K3 MH(QOPMAIMOHHBIX CHCTEM TPajiOCTPOUTENbHOM
JIeATENBLHOCTH;

- M®@I] - B yactu IpHeMa NOKYMEHTOB, HEOOXOIMMBIX IUIA IPEAOCTARIECHHS MYHHUITATIABHOH
YCJIyTH, 1O0CTaBKH TOKYMEHTOB B YIIOJHOMOUYEHHEIE OPraHEL;

llpu npenocTaBieHrE MYHHIHITANEHOH YCIIYTH OCYLIECTBIACTCSH B3aUMO/ICHCTBHE C OTIEIOM I10
YHeTy IOCTYIJICHMH W pacXoJI0BAHHS CPEICTB IJIABHOIO pacnopsaauTels - AJMUHHCTpALUK
MyHHIIMNIATBHOrO  paiioHa AJIEKCEEeBCKHUM, YmpaBneHueM DejiepanbHOro  KasHauelcTBa 110
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Camapckoit obnactu (manee - YO®K) n1a nonyuenns undopMarmu o6 ormmare HONTyYeHHs
MYHUIHIIATEHOH YCITYTH.

2.3. Pe3ynbTaToM Npea0CTaBIeHHS MYHAIIAIATLHOMN YCIIYTH SBISIOTCS:

1) mpenocraBnenue (HampaBleHHE) 3aSBHTENIO CBEICHMH U3 UHQOPMAIIHOHHON CHCTEMBI
00€CIIeYeHHs TPANOCTPOUTEIBHON CSITEIbHOCTH B (opme BBIECKH M3 HH(OPMAIHOHHOMN
CHCTEMBI 00ECIICUCHHs IPaloCTPOMTENbHON JEATENEHOCTH C [PHIOKEHHEM 3alpalIMBaEMBIX
CBEJICHUH O IOKYMEHTAX, COAEPIKAIIMXCS B COOTBETCTBYIOIIEM paszgene (moapasnese)
HHPOPMAIMOHHONH  cuCcTeMB!  ofecreuenus rpafOCTPOUTENBHON  JIEATENLHOCTH,  KOIHI
JIOKYMEHTOB, MaTECPHAJIOB;

2) wWampaBleHHe 3aABUTENIO YBEIOMIICHHS 06 OTKase B IIPEJIOCTABJIEHUN CBEICHUN M3
HH()OPMALHOHHON CHCTEMBI 0fecIIeueHus IPafoCTPOUTENLHON AEATEIBHOCTH.

2.4. MynunMnansHas yeiyra IpefoCTaBIsSeTcs B CpOK, HE IpeBblIUatomMii 14 guell co aua
oOpallleHust 3aSBUTENS C 3aABJIEHUEM O [PEeIOCTABIEHAHN MYHUIHUIAIEHOH yCIyTH B OYyMaKHOM
BHUJIE.

2.5. 1IpaBoBEIMHM OCHOBAHUSMH IS IIPEAOCTABJICHUS MYHHIHTIANbHOH YCIAYTH SBISIOTCS:
-I'pagocrpontensubiii kogeke Poccuiickoii Oenepanuy, yreepiacH ot 29.12.2004 Ne 190-®3;
-Qenepanbhblii 3ak0H o1 06.10.2003 Ne 131-®03 «O6 oBmmx OPUHIAIIAX OpraHU3alHu
MECTHOTrO camoympasienus B Poccniickoii @eneparyuy;

-Oenepanbueiii  3akon or 27.07.2010 Ne 210-®3 «06 OpraHu3aluy IpeJoCTaBICHUs
TOCYNAapCTBEHHBIX ¥ MYHHIIMIATEHBIX YCIYT»;

-nocranosieHue Ilpaputennccra Poccuiickoii Qepepauun ot 09.06.2006 N 363 "O6
MHQOPMAIHOHHOM 00eCIeUeHHH TPAIOCTPOUTETLHOI JleATeNnbHOCTH "

-Nprka3 MHHHMCTEPCTBA SKOHOMHYECKOTO PAsBHTHS M Toprosii Poccuiickoit ®ejepanum ot
26.02.2007 N 57 "O6 yrteepknmeHuE Meroquxu OIpeJIeIeHus  pa3Mepa IUIaThl 3a
IIPEIOCTAB/ICHAC CBEJCHUH, CcOJepXkamuXcsi B HHPOPMAIMOHHOM CHCTeMe ObecreyeHus
IPafoCTPOUTENBHON AeATeLHOCTH"

-prKa3 MUHHCTEPCTBA PErHOHANIBHOIO Pa3sBHTHS POCCHICKOMH Denepanun ot 30.08.2007 N 85
"O6 yTBEpXKNECHHH [OKYMEHTOB [0 BEICHHIO MH()OPMAIMOHHON CHCTEeMB! obecredyeHus
rPaloOCTPOUTENBHON AeATEILHOCTH'

-IpHKa3 MUHHCTEPCTBA PerHOHALHOTO pasBuTHs Poccuiickoit ®eneparun ot 30.08.2007 N 86
"O6 yreepinennn Ilopsaka HHBeHTApH3amuu | nepenavd B MH(QOPMAIMOHHEIE CHCTEMBI
obecIieueH s rpajioCTPOUTEBHON NESTENBHOCTH OPraHOB MECTHOTO CaMOYIIPABIICHHS CBEIEHUH
O JIOKyMCHTaX MW MaTepHallaX pPa3BUTHS TEPPHTOPHH MW MHBIX HEOOXOIMMBIX  JUIS
TPajloCTPOUTENILHOR  IeATEIBHOCTH CBENEHMH, CONEPXKAIMXCH B JTOKYMEHTAX, IPHUHATEIX
OpraHaMH rocy1apCTBEHHOM BIIACTH MJIH OPraHaMH MECTHOTO CaMOYTIpaBiieHns";

-3axon Camapckoit o6macta ot 03.10.2014 N 89-I'J] "O npenoctasienun B Camapekoii o6nactu
TOCYNAPCTBEHHEIX M MYHUIMIANBHBIX YCIIYT 110 SKCTEPPHTOPHATBHOMY TPHHIHILY";
-HaCTOAINHNA AMUHHCTPATHBHEIN PErIAMEHT;

- YCTaB MYHHIMIIAIIBHOTO paioHa AJIeKCeeBCKHii.

C Texcramu (elepanbHEIX 3aKOHOB, YKa30oB u pacmopsikeHud Ilpesumenta Poccuiickoii
Qenepalii  MOXHO O3HAKOMHTBCS —Ha OduunanrbHOM —HHTEpHET- mopTale IIpaBOBO¥
napopmanm  (Www.pravo.gov.ru).  Ha OdunnanbHoM — HHTEpHET-TOpTaze  IPAaBOBOI
HHGOPMAUH MOTYT GBITh pa3MelleHbl (omyGnuKoBaHbl) MpPaBOBbIE akTHI [lpaBHTENHCTBA
Poccuiickolt  ®epepanum, apyrmx FOCYAApCTBEHHBIX OpPraHOB WCIOJIHHTENLHON —BIACTH
Poccuiickolt Penepariunu, 3aK0HEI 1 UHBIC IPABOBLIE AKTHI Camapckoit obiacty.
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2.6.lns momydeHHs MyHHIMNAIBHON YCIYTH 3aSBHTETb CAMOCTOSTENBHO IPEACTABIAET B
YIOJIHOMOYEHHBIH oprad wia B MOL] ciefyromme 10KyMeHTEL:

1) zasBleHHE O MpPENOCTABICHHH CBEJEHHH M3 MHOOPMALHOHHON CHCTEMBI 00ECIEUCHMUS
TPazlOCTPOUTENBLHOMN JEATEPHOCTH (Hasiee - 3asBienne) no (opme cornacao [pmioxkenuio 1 k
AJIMAHACTPaTHBHOMY DEIIIAMEHTY. 3asBIeHHE O [IPEIOCTaBIICHUH CBEJCHHUH O HaXOXICHHH
3CMCJIPHOTO  yHaCTKa HJIM 3€MENBbHBIX YYaCTKOB B KOHKDETHOH TEPPHTOPHAIBHON 30HE, W
PaclpoCTpaHCHHsA Ha NAHHbIH 3€MCNBHBIN Y4aCTOK (3€MENBHBIC YYaCTKH) TPaJ0CTPOHTENHHOTO
PernaMenTa  (rpaIOCTPOMTENBHEIX —PErTaMeHTOB) Ul Hedell  IOoIydeHus BBIKOITHPOBKH
YTBEPHACHHBIX IIPABUJI 3€MJIETIONL30BAHMS. M 3aCTPOHKHM MYHHLUMIIATBHONO 06pa30BaHUs C
TPaHHI[AMH 3EME/IBPHOTO Y4acTKa (3eMeNbHBIX YUACTKOB), YKa3aHHOTO (YKA3aHHBIX) 3aSBHTENEM,
IPAHUIIAMH TEPPUTOPHAIILHOH 30HB! (T€PPHTOPHAIBHBIX 30H), B KOTOPOH HAXOUTCS 3€MelIbHbIIL
Y4aCTOK (3eMeNbHBIE YYACTKH), H IPAJOCTPOUTENEHOTO periaMeHTa (rpamocTpoUTENBHEIX
PETIaMEHTOB) MOMET OBITh COCTaBIEHO 1O (OpME  COLNIACHO [lpunoxenuro 2
AJIIMHHACTPAaTHBHOMY PEIJIAMEHTY;

2) NOKYMEHT, TOATBEPIKIAKOMIKNH [IPABO HA TONyYeHHEe CBEIEHUH, OTHECEHHBIX K KaTeropuu
OTPaHMYEHHOTO I0CTyIIa, B Clly4ae, CiM 3alpamnsaemas HHQOPMAIHs OTHOCHTCS K KATErOpHy
OrPaHHYEHHOI'0 JOCTYIIA.

27. K nokymeHTy u wnubOpManus, HEOGXOZMMBIM B COOTBETCTBHE C HOPMAaTHBHBIMH
[IPABOBRIMH  aKTaMH [UI NPEAOCTABICHUS MYHHUIMNAIBHOH YCTYrH, KOTOpBIE HAXONATCS B
PACIOPKECHUH MHBIX OPTaHOB U OPTaHH3alyil U 3alpalinBaloTCs YIOJHOMOYEHHBIM OPTAHOM B
OpraHax (OpraHH3alyAX), B PACIOPSIKCHHH KOTOPHIX OHH HAXOMSTCH, €CTH 3asBHTENb He
IIPENCTABMI  TaKHE HMOKYMEHTEI M HH(OPMALMIO CAMOCTOSTENBHO, OTHOCHTCS JOKYMEHT
(uHOOpMAIMS), MOATBEDKIAIONIMI BHECEHHe ILIATEI 3a [Pe/IOCTABIICHUE MYHHIHIIAIBHOMH
YCIIYTH.

2.8. OcHoBaHMA /U1 OTKa3a B IpPHEME OKYMEHTOB, HEOGXOIHMBIX VI TPeOCTaBICHHA
MYHHIHIATBHOH yCIIyTH, OTCYTCTBYIOT.

2.9. OcHOBaHMSMHE JUIA OTKa3a B IPEI0CTABICHHH MYHHI[MIATBHOI YCIIYTH SBIISIFOTCS:

1) Heomata 3adBUTENEM IIIATH 32 IPETOCTARNEHHE MyHULHIIAIBHOM YCIIYTH B COOTBETCTBHH C
TpeOOBaHUAMHE IMyHKTA 2.11 AJIMHHHCTPATHBHOTO perilaMenTa, 3a HCKIIIOUYEHHEM ClIy4aeB, Koraa
B COOTBEICTBHH C (e/iepalbHBIMH 3aKOHAMH MYHHIHITAIbHAS yciyra JI0/DKHAa  OBITEH
IIpeI0CTaBIIEHa 3aIBUTENIO OECIIaTHO;

2) orcyrcTBHME y 3asBHTENs NpaBa JOCTYNA K CBEACHHAM, OTHECEHHBIM K KaTeropun
OTPaHUYCHHOrO NOCTYIld B COOTBETCTBHH C (DelepallbHBIMM 3aKOHAMHM, B CIy4asx KOTZa
38ABUTEIIEM 3alIPALIHBAIOTCSA COOTBETCTBYION[HE CBEICHHUS;

3) orcyrcTBHe B HH(OPMAIMOHHOH cHcTeMe obecreueHus rpaloCTPOUTENEHON JeATeILHOCTH
3alpanuBaeMblX CBEICHUH,

2.10. VYcmyrw, sBusrompecs HeOOXOMHMBIME M O0S3aTeNbHBIMH  JUIS IIPeI0CTaBICHUA
MYHHUIHITAIBHOM yCIIyTH, OTCYTCTBYIOT.

2.11. TlpenocTaBenne MyHHIUNATLHOM YCIYIH OCYIIECTBIAETCS 32 Iiary.

OBmimii pasMep ATk 3a IPeIOCTABICHHE MYHULHTIATBHOI YCIIYTH PACCUMTBIBAETCS, HCXO/S U3
CIEYIOIIHNX CYMM:

a) 32 NPEIOCTABIIEHHE CBEEHUH, COePIKALIIXCS B OHOM pasJielie HHQOPMAIMOHHOM CHCTEMET
obecneueHns rpafoCTPOUTENLHOM JISSTENLHOCTH, - B pasmepe 1000 pyGueit;

0) 3a pejI0CTaBNIeHNe KOMUH O/THOTO JOKYMEHTA, CoziepKanerocs B MHGOPMANMOHHOH cucTeMe
obecmeuenus rpagoCTPOUTENLHOM NeATebHOCTH, a TAKKE 32 IIPEJIOCTABICHNE CBEJECHUN NpH



PACCMOTPCHIH 3aSBNEHUS, COCTABICHHOIO 10 (hOpMeE, MPeTyCMOTpEHHOI IIpunoxenuem 2 x
AJIMHHHACTPaTHBHOMY PETTIAMEHTY, - B pasmepe 100 pyGueii.

B cayyasx, mpemycMOTpeHHBIX (beepaIbHBEIME  3aKOHAMH, 10 3ampocam Gu3nYeCKuX u
FOPUIHYECKHX UL MyHHIIMIIANIBHAS yCIIyra IpeloCTaBIIeTcs OeciaTHo.

PeKBH3UTHI 171 BHECEHHS IUIATH 3a [IPETOCTABICHHE MYHUIMIIAILHONR YCIyTH B O€3HAIWYHOM
(opme npemycmorpens B [Tpunokesnn 3 k AJIMAHACTPATHBHOMY PerjlaMenTy.

B ciyuae oTkasa AIMHHECTpaNEY B NPeOCTARIEHHH MYHHIHIATBHOR YCIIYTH 110 OCHOBAHUSIM,
[IPEYCMOTPCHHBIM MYHKTOM 2.9 HACTOAMIEro AIMHHHCTPATHBHOIO periamMeHTa, Hild yILTaTEI
SaABUTCICM  CyMMBl CBEPX pa3sMepa, YCTAaHOBJIEHHOTO a03allaMH TPeTBHM, YETBEPTHIM
HACTOAMICTO IyHKTA, COOTBETCTBCHHO yIIAYeHHas WM W3THNIHE yIUlAYeHHas cyMMa,
3aYUCIICHHAs B TOXO/l MECTHOrO OHOZKETa, IMOUIEKHUT BO3BPATY 3asBUTENIO (IEpeYncnennio Ha
CHET 3aABUTEIN) B TeueHHe 14 nHeif o AHS perHCTpaLNy 3asBIEHNS HITH OTKa3a,
2.12.MaKCHMabHBIH CPOK OKHMJIAHHUS B OYeped NpH IoJaye NOKYMEHTOB, a TaKkKe IIpH
TIOMYHMCHHM  pesynbTaTa NPEJOCTABICHUS MyHHLHIAILHON YCIYyIH CocTapiseT He Gomee 15
MHHYT.

2.13. Peructpauus 3ampoca (3asiBIIEHHS) O IIpelOCTABICHHH MYHHIHIATEHOH  yCiIyrH,
TIOCTYNIHBIICrO B NHCBMEHHOW ()OpMe Ha JHMYHOM IpHEMe 3asBHTENsS WIH [0 IIo4Te, B
SIIEKTPOHHOM (OPME OCYIIECTBIAETCS B I€Hb €TI0 IOCTYILICHHS B YIIOJTHOMOYCHHBIH OpraH.

[lpy mocrynenun B ymonHOMOYEHHBII Oprad 3ampoca (3asdBICHHS) O IPEJOCTARICHHH
MYHHIMI@ILHOH yCIYTH B NHCBEMEHHOH (opme B HepaGoumii wmmm Opa3sIHAYHBIA JEHb
PETHCTPALMSL 3asBICHAS OCYIIECTBIETCS B EPBEIH paGoumil AeHn, CIeAyommii 3a Hepaboynm
WIH NPa3aHUYHBIM JTHEM.

2.14. MecTopacrnonoxeHue oMeIEenns, B KOTOpPOM MPE/IOCTABIACTCS. MYHHUIMIIATBHAS yCITyTa,
JIOJZKHO ONPENCIATECS C YYETOM MEIEXOJHOM JOCTYIHOCTH OT OCTAHOBOK OOIIECTBEHHOIO
Tpatcnopra. [lomelenns, B KOTOPBIX IPEAOCTABIACTCS MYHALMIATLHAS yenyra, st ymoocTBa
3aABUTENCH Pa3sMEIaloTCs Ha HIJKHEX, TIPEIIOYTHTE bHEE Ha NEPBEIX TaXaX 3JaHus.

IIpuem sasBrTeNe# ocylIeCTBIAETCS B CHENHANLHO BEIICICHHbIX U STHX Ieell noMeleHnsIx
(mprcyrcTBeHHBIX MecTax). [IpHCyTCTBEHHEIE MecTa pasMelIaloTes B 30aHNUH YITOTHOMOUYEHHOTO
OpraHa i BKIIIOHAI0T MCCTa JUI HH(pOPMHPOBAHMS, OXH/IAHHS U IIPUEMA 3asBUTeNel, MecTa s
3aMOJTHEHHS 3aIIPOCOB (3asBIICHUIA).

IlpucyTcTBeHHBIE MECTA YIIOIHOMOUEHHOTO oprana 000pyIyIOTCS:

-IPOTHBOIIOXKAPHOH CHCTEMOM H CPe/ICTBAMH [10KAPOTYISHHS;

-CHCTEMOH OMOBEILICHHUA O BOIHUKHOBEHHUH YPE3BEMYAHON CHTYAIMHY;

-CHCTEMOH OXpaHEI.

Bxonmel u BeIXOAB B3 mHOMemeHwuit 000pyyIOTCS COOTBETCTBYIONIHMH ~YKA3aTE/IAMH C
ABTOHOMHBIMH HCTOYHHKaMU Gecriepe0oHHOro mUTanus.

MecTa OXHZaHHS DODKHBI COOTBETCTBOBATH KOM(OPTHEIM YCIIOBHSIM JUIS 3asiBHTENEH 1
ONTHMAIBHBIM yCITOBHAM paboThl JOMKHOCTHBIX JMI. Mecra OHIaHuS B ouepenH Ha
TPCNOCTABICHHE MIIH [ONyYEHHE [OKYMEHTOB OGOPYLYIOTCS —CTYIIBSMH, KpecenbHBIMH
CeKLHAMM, CKaMbsiMH (OankeTkamu). KommuecTBo MecT oyumaHms OMpenensercss UCXoid U3
(bakTHYECKOH HAIPY3KM M BO3MOYHOCTEH JUISL HX PasMCUICHHsT B 3JaHHH, HO HE MOXET
cocTaBisTe MeHee 10 mect. B mecrax oxumaHms OpraHu3yeTcs IIpeABapUTe/bHAd
AMCTAHUMOHHAA 3allMCh 3aMHTEPECOBAHHBIX JIHI HA [IPHEM IO BOIIPOCAM IPEIOCTABICHUS
MYHUIUIATEHOR YCIIYTH 1O TeNeony.
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Mecra s 3amonnenus 3aIPOCOB (3asABIICHHIT) 0BOPYIYIOTCS CTYIIbAMHE, CTOIAMH (crofikamu) u
obecreunBaroTCs 06pA3IAMH 3arI0/IHEHHS JIOKYMCHTOB, HH(OpPMaIyeil 0 nepeune 10KyMEHTOB,
HEOOXOMUMBIX JUISl IPeI0OCTABNCHHS MYHUIMIATEHOMN YCIYTH, DJIaHKaM¥ 3aIIpOCOB (3asBICHHMIA)
H KaHUCISPCKUMH TIPHHAIICIKHOCTSIMH.

Mecra  mHpOpMHpOBaHUS, OpCAHA3HAYCHHBIE 14  O3HAKOMJICHHS  3adBHTENel ¢
HHYOPMALMOHHBIME MaTCPHATAME O NPEAOCTABJICHUH MYHHULHIIATLHOR YCIYTH, 000pyayIoTCs
MH(OPMAIHOHHBIMH CTEH/AMH, Ha KOTOPHIX pasMelaeTcs HH(pOpMaIHKs, yKazaHHas B MYHKTAX
1.6 AAMHHHECTpaTHBHOTO perimaMeHTa.

Bxozer B moMemenust o6opynyroTes nanycamuy, PAaCcIIMPEHHBIMH [IPOXOIaMH, I103BOJIAIOLTHMHU
obeceqnTh BecnpensSTCTBeHHEIH 0CTyII MHBATMI0B, BK/IIOYAS WHBAIHIOB, HCIIONIBL3YIOITHX
Kpecia-Konacky. LleHTpaibHbIi BXOJ( B IOMELIEHHS 060y 1yeTes UHPOPMALMOHHON TA6IHYKOH
(BBIBECKOJ), COMEPIKAIIEil COOTBETCTBYIONIEE HAMMEHOBAHHE, ¢ HCIIOIb30BANMEM YKPYITHEHHOT O
WPH(Ta ¥ MIOCKO-TOYEYHOro mpHdTa bpaiinga. Ilpn Hamuumw 3akmouenus o6IIeCTBEHHOMN
OpPraHu3alMHd  HMHBAIMIOB O TEXHUYECKOHW HEBO3MOMKHOCTH OOECIeueHHs JIOCTYITHOCTH
IOMEMEHNH (34aHMA) [ HHBAIMAOB HA CHENHAIbHO MOACOTOBIEHHOIO COTPYIOHHUKA
YIpexJieHds  (OpraHM3allii), B KOTOPOM  IIPEOCTABISETCH MYHHIHIIAIBHAS  YCITyTa,
4AMUHHCTPATHBHO-PACTIOPAMTENBHBIM ~ aKTOM  BO3JIATA€TCS  OOS3aHHOCTH MO  OKA3AHMIO
CHTYalMOHHOH IOMOINM HMHBAIHZAM BCEX KATETOPHH  Ha BpeMsl  I[IPEJIOCTaBIIEHHS
MYHHIMNANBHOH  yciuyrd. JIns HMHBAIMZOB 1O 3peHHIo 0OecIeYHBaeTes JNyOnupoBaHue
HEOOXO0/IMMOH 11151 03HAKOMIIEHHS 3PHTEIIBHOM uH(OpMaNHH, a TAKXKe HaAHCeH, 3HAKOB U HHOMH
TEKCTOBOH M rpaduueckoli HHpOpMAIMK 3HAKAMH, BLINONHEHHDIMI YKPYIHEHHBIM HIPH(TOM H
penbedHo-ToueuHEM  mpHdTOM Bpaitts.  Jng HHBAJIMJIOB IO CIyxy oOecleynBaercs
AyOnHpoBanKe HEOOXOAMMOH JUIS O3HAKOMITCHHS 3BYKOBOH HMHGpOpPMAalUK TEKCTOBOH
rpaduaeckoit mHbopMmanmei (Gerymeit CTPOKOH).

2.15. lloka3aTeqssMH MOCTYINHOCTH W KayecTBa [IPEAOCTABICHUSI MYHHIMIATIBHOH yCiIyry
SBIITIOTCS

- KOJIMYECTBO B3aUMOJCHCTBHIT 3asBUTEIS C JIOJDKHOCTHBIME JTHIAME YIIOMHOMOYESHHOTO oprasa
1Y IPE/IOCTAaBICHAN MYHULMIIATBHON YCIIYTH | HX MPOJIOIKATENBHOCTS,

- JAOT CIy4acB NPENOCTABNEHHS MYHHLUIATLHOH YCIYrH ¢ HAapylIEHHEM YCTAHOBIEHHOTO
Cpoka B 00IIeM KOITHYECTBE HCIOIHEHHBIX 3agBJICHHI O IIPEIOCTABIIEHUH MYHUIIHIATBHOH
YCIIyTH;

- MOJIA Xanob 3asBUTENeH, MOCTYNHBIIMX B IOPSIKE J0CyAeOHOro 0GKaIOBAaHAS pEIIeHHH,
NPHHAMACMBIX B XOJIE NPENOCTABJICHHS MyHHIUIIATLHON YCIYTH, M JeHCTBHI (GesnercTBHiN)
AOJDKHOCTHBIX JIMIL B OOIIEM KONMHYeCTBE OOpAECHHH 10 BOIIPOCAM  IPEIOCTABIIEHHUS
MYHUITHIIAJIBHOH YCITYTH,

- [Oli HApyWIEHWH HCIOIHEHHS AJMHHHCTPATHBHOIO pPEriaMEHTa, HHBIX HOPMAaTHBHBIX
TPAaBOBLIX AKTOB, BBIABIEHHBIX 10 PE3YJIbTATaM IIPOBEICHHS KOHTPOIbHBIX MEPOIPHATHI B
COOTBETCTBHHM C pasjienoM 4 HACTOAEro AJMHHHCTPATHBHOTO perIaMeHnta, B oGmieM
KOIIMECTBE MCTIOMHCHHBIX 3a4BIICHUH O NIPEIOCTABIEHHN MYHHIMTIATEHBIX YCIYT,

- CHIDKCHHC MAaKCHMAIbHOIO CPOKa OKHIAHHS B OYEPEAH TIPH I0Jade 3ampoca (3asBIeHHs) U
TOJyYeHHH pe3yiIbTaTa IpeqoCTaBIeH s MYHHUIUIIAIBHOH YCITyTH.

2.16. Mndopmanus o npegocTapiseMoit MYHHIMIAILHOH yCiyre, GopMbI 3aIpocoR (3asBIIeHMIT)
MOTYT OBITh IIOJIYHYEHBI C HCIIOJIB30BAHUEM PECYPCOB B CETH HHTepHer, ykasaHubIx B myHkTe 1.5
HACTOAIET0 AIMUHHCTPATHBHOIO peraMeHTa.



2.17. 3anpoc (3afBNeHHE) U [OKYMEHTBI, IMPELYCMOTPEHHBIE IYHKTOM 2.6 HACTOSIIEIO
AJIMHHHCTPAaTHBHOTO PErJIaMEHTa, MOTYT ObITh [OJAHbI 3asBUTEIEM B YIIOJHOMOYEHHBIH Opran
JITYHO, MO0 C UCTONIB30BaHKUEM EIMHOrO II0pTaIa rocyJapCTBEHHBIX W MyHHIUNAILHEIX YCIIYT,
i [loprana rocylapCTBEHHBIX M MyHHUMIATbHBIX yeinyr Camapckodf o6nactu, WM
O(HIMAIBHBIX CAHTOB YIOTHOMOYEHHBIX OPraHoB, TH00 dYepe3 JOLKHOCTHBIX Jiui MOILI.
Ilpenocrapnenne MyHHIHMNAIPHOH YCIYTH B JJIEKTPOHHOH ¢opMe, B TOM 4YHCIE II0JAYa
3asBUTEIIEM 3asBJICHHS M JIOKYMEHTOB MM 3asBICHUsA 00 JIEKTPOHHOH 3aIHCH B 3JEKTPOHHOMH
(popme ¢ ucnons3oBaHneM EnuHOro mopraia rocyAapCTBEHHBIX W MYyHHIMIATBHEIX YCIYT,
OCYIIECTBIISIETCS. B COOTBETCTBMM C 3aKoHoJareJbcTBOM Poccmiickoit ®Denepanun u
3akoHOoAarenbecTBOM — Camapckodt  obmacti.  CocTaB  aJMUHHCTPAaTHBHBEIX  HPOLELYD,
NPEJIOCTABIAEMBIX B 3JIEKTPOHHOM BHAE, a Taloke JEHCTBUH 3asBHTENA IO TOJNYYCHHIO
MH(OPMALMK O NPENOCTABICHHA MyHUIIHIIATIBHON YCILYrH B QJIEKTPOHHOM BH/IE ONPE/IENsIeTCs B
COOTBETCTBHH C COJEP)KAHHEM DTAIlOB IIEPEX0a Ha MIPEIOCTABICHHE MYHHIIUIIAIEHOM YCIYTH B
3IIEKTPOHHOM BHJIE.

3. CocraB, noc/I€10BATEILHOCT H CPOKH BBINOJHEHHS AAMHHUCTPATHBHBIX IPOIELyp,
TpedOBaHHA K NOPSAKY HX BBINOJHEHHS, B TOM 4YHcjae 0COGEHHOCTH BLINOJIHEHHs
aAMHHHCTPATHBHBLIX NPOLEAYDP B YIeKTPOHHOH dopme

3.1.  [IllpenocraBneHue MyHHIMNATBHOH — YCIY'H — BKIIOYAET B cebs  CIELYIONIHE
aJIMHUHHACTPaTHBHBIE IPOLEAYPBI:

- IPUEM 3asBIICHHUS W HHBIX JOKYMEHTOB, HEOOXOIUMBIX /UL NPEIOCTABICHHUA MYHULIUAIAILHON
YCIYTH, IIPH JINYHOM OOpaIEeHUH 3aIBUTCIIS;

- (hopMHpOBaHUE ¥ HAIPABICHHE MEIKBEIOMCTBEHHBIX 3AIIPOCOB;

- TpPUHATHE PEIICHHS O IIPENOCTaBIEHHH MYHHIMIAIBHOH yCcayrd wim o0 oTkase B ee
Npe0CTaB/IEHUH U BbIada (HallpaBlieHue) 3assBUTENI0 JOKYMEHTOB.

biok-cxema  aZMHMHHCTpaTHBHBIX — LpoLeAyp  mnpusBemeHa B [lpunoxenun 4 K
AIMUHHCTPaTHUBHOMY DErJIAMEHTY.

[Ipuem 3asBI€HNS U HHEIX JOKYMEHTOB, HEOOXOIMMBIX UL IPEI0CTABIEHHS MYHHIUIIAIBHOH
YCIIYTH, IIPH JTMYHOM 00panieHuy 3asBUTENS

3.2.0cHoBanueM (IOpHAMYECKHIM (hAaKTOM) HAYala BBITOJHEHHs AIMUHUCTPATHBHON IIPOLEAyPhI

SBJISCTCA  OOpallleHMe 3asBHTENs 3a IPEJOCTABICHHEM MYHMIMIAJILHOH YCIYTH B

YIOJTHOMOYCHHBIM Opral ¢ COOTBETCTBYIOIIMM 3alpocoM (3asBlieHHEM) H IOKYMEHTaMH,

HEeOOXOTUMBIMH JUTS IPEIOCTABICHHS MYHHIUIIATLHOR YCIIyTH.

3.3. JOJKHOCTHBIM JIMIIOM, OCYIIECTBIISIOIMM AIMHHUCTPATHBHYIO IIPOLELYPY, SABISETCA

AOIKHOCTHOE JIMLIO  YIIOJIHOMOYEHHOTO OpraHa, YHOJHOMOYEHHOE Ha IPHEM 3arpoca

(3asiBiieHHs)) MW JOKYMEHTOB /I IPEJOCTaBICHHS MYHHIMNAIBHOH yeiayrd (mamee -

JOJDKHOCTHOE JIKII0, OTBETCTBEHHOE 3a ITPUEM 3aIIpoca M JOKYMEHTOR).

3.4. JIoIKHOCTHOE JINLIO, OTBETCTBEHHOE 3a IIPHEM 3aIpoca H JOKYMEHTOR!

1) ocymecTBiseT NpHeM 3anpoca (3asBICHHUS) H T0OKYMEHTOB;

2) TpoBepseT KOMIUIEKTHOCTH IIPE/ICTABICHHBIX 3asSBUTENEM JOKYMEHTOB, MCXOmSI M3

TpeGoBanuil myHkTa 2.6 AIMHHHCTPAaTHBHOIO peErjJlaMeHTa, H  (OPMHPYET KOMILIEKT

JIOKYMEHTOB, IIPEICTABJICHHEIX 3asiBUTEIIEM;

3) peructpupyeT 3anpoc (3asBIE€HHE) B JKypHAIC PerdCTpaldy BXOAALIMX JOKYMEHTOB. Ilox

pErucTpanueil B XKypHalle PErMCTPAlMU BXOJAIMX JOKYMEHTOB IIOHUMAETCSl KaK PeTHCTpAIius
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3anpoca Ha OyMaXXHOM HOCHTeNe, TaK W PErHCTpaiys B HCIOIB3YeMOH B YIIOJIHOMOYEHHOM
OpraHe CHCTEME 3JIEKTPOHHOTO JIOKYMEHT0000p0Ta, 06eCce HBaIOIel COXPaHHOCTE CBEIEHHIT O
PETUCTpalMK JOKYMEHTOR,

3.5. Ecii ipu MpoBepKe KOMILIEKTHOCTH [PEACTABIIEHHBIX 3asBUTENIEM JOKYMEHTOB, HCXOS H3
TpedoBaHui MyHKTa 2.6 AIMHHHCTPaTHBHOIO PErNIAMEHTA, JOKHOCTHOE JTHIIO, OTBETCTBEHHOE
3a IIPUEM 3apoca U JTOKYMEHTOB, BBIABIACT, YTO JOKYMEHTHI, IPEACTABICHHBIE 3aSBUTEICM IS
MOTy4E€HHS MYHHIUIIAIBHON YCIYTH, HE COOTBETCTBYIOT YCTAHOBICHHBIM AJIMHHHCTPATHBHBIM
PETrNaMeHTOM TpeOOBAHUAM, OHO YBEIOMIIICT 3asiBHTENIS O MEPEYHE HEJOCTAIONINX JOKYMEHTOB
M TIpejularaeT IIOBTOPHO O0OpaTUTHCS, coOpaB HEOOXOMMMBIH IAKeT JOKYyMEeHTOB. IIpu sToM
HCIPE/ICTABIEHHE  3asiBHUTEJIEM  JOKYMEHTA, [OJTBEPKAAIONIET0 BHECEHHE IUIATHI  3a
IIPEAOCTABNICHHE MYHHIMNIAIBHON YCIyru, He SBIACTCA MPENSATCTBHEM JUIA [pHeMa U
PETHCTPALMHY 3asBICHUS 3asBUTE]IS.

B ciyyae orkasa 3asBuTend ot JopabOTKH TOKYMEHTOB, JOIKHOCTHOE JUIO, OTBETCTREHHOE 32
IIpUeM 3ampoca M JOKYMCHTOB, [PHHUMAET MOKYMEHTHI, o0pallas BHUMAHHE 3asSBHTEINS, UTO
YKa3aHHBIE HEIOCTATKH OYIyT NPETSTCTBOBATE NPEIOCTABICHHIO MYHUIIMTIATLHOR YCIyTH.

Ilpu sxenanun 3asBUTENs YCTPAHUTS NPENSTCTBAS, IPEPBAB MO/a9y JOKYMEHTOB, T0DKHOCTHOE
JIL0, OTBETCTBEHHOE 32 IIPHEM 3aIpoca | JOKYMEHTOB, BO3BpAIaeT J0KYMEHTHI 3aBUTEITIO. .
MaKCHMANBHBIH CPOK BBITONHEHHS JEHCTBHI, IpPe/lyCMOTPEHHEIX HACTOSIIAM IYHKTOM,
COCTaBJIAET 15 MUHYT.

3.6. MakcumanbHbIi CPOK BBINOJTHEHHS aIMHHHCTPATHBHOH MPOIEYPHI, IPEAYCMOTPEHHOMR
IYHKTOM 3.4 AIMHHHCTPaTHBHOTO PEr/IaMEHTa, COCTaBIsgeT 1 pabounii neHs.

3.7. Kputeprem NPUHATHS PENICHHS SBISETCS HAIMYHE 3aSBICHHS M [1OKYMEHTOE, KOTOpbIE
3asBHTEID JIOJDKEH NIPEACTABUTE CAMOCTOSTENLHO.

3.8. PesynbratoM  aIMHHHCTPaTHBHOH IPOUEAYPHl  SBIAETCH  NpHEM JOKYMEHTOB,
IPEACTABICHHBIX 3asBHUTEIIEM,

CrocoboM  ukcannu pesyibTaTa aJMHHHCTPATHBHON IPOLE/yPhl ABIAETCS PErHCTPALHS
3anpoca (3asBICHHsA) B XKyPHAIE PETHCTPAIME BXOIAIIHX JJOKYMEHTOB.

Ipuem K0KyMeHTOB NpH 06pamennu no no4re AHG0 B HIEKTPOHHOI dopme

3.9. OcHoBannem (ropuamdeckuM (AaxrtoM) JUis Havala aIMHHHCTPATHBHOMN IIPOLEAYPbI
ABJIACTCA MOCTYIUICHHE B YIONTHOMOYCHHEBIA Opral 1o noyre Jubo B 3MEKTPOHHON (opme ¢
TIOMOIIBIO aBTOMATH3HPOBAHHLIX HMH()OPMAIIMOHHBIX CHCTEM 3asABICHHS O NPENOCTABICHHUH
MYHHIUTATBHON YCIyTH.

3.10. Io/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM 3arpoca U JOKYMEHTOB:

1) permcTpupyeT NOCTYNMHBIIME 3ampoc (3asBleHME) B SKypHATE PErHCTPALMA BXOMSIIHX
TOKYMEHTOB;

2) mpoBepsAeT KOMIUIGKTHOCTh IPENCTABICHHBIX 3ASBHUTENEM JOKYMEHTOB, HCXOIS M3
COOTBETCTBEHHO TpeOoBaHuii IyHKTa 2.6 AJIMHHHMCTPATHBHOIO pPEriaMeHta, W (OPMHpYeT
KOMILIEKT JOKYMEHTOB, IIPE/ICTaBICHHBIX 3asBUTEIIEM;

3) yBemomiser 3agBuTeNs 1o TenedoHy MO0 HOATOTABIMBAET, TOMMHCHIBACT H HaIpaBJsieT
3aSBUTENIO N0 IMOYTe Ha OYMA@XHOM HocuTene THOO B 9JEKTPOHHOH (opme (npu HaHYHH
SIIEKTPOHHOTO aJpeca) yBEJOMICHHE O PErHCTPAlMH 3apoca (3asBIEHNs) O TPeIOCTABICHAN
MYHUIUIATLHOH yciyrd 1o ¢opme cornacHo [IpHIokeHHIO 5 K AJMHHHCTPATHBHOMY
periamMenty. BTopod ok3emmusip yBemomiieHHs Ha OYMaXHOM HOCHTENe XpaHUTCA B
YIOJIHOMOYEHHOM OpraHe.



11

3.11. MakcuManbHbI# cpox aAMAHHCTPATHBHOM [POLEAYPHI HE MOXKET IpeBbmarth 1 paboumnii
JI€Hb.

3.12. Kputepwem NpUHATHA peLICHHS SBJSETCS HATHYHE 3ampoca (3asgBiIeHHA) W (HIH)
AOKYMEHTOB, IIPE/ICTABIICHHBIX [0 110YTE, MO0 B 3IEKTPOHHOMN (hopMme.

3.13. PesynpraToM —aIMHHHCTPaTHBHOI IpOLEIYphl  ABIACTCA IIPUEM  JIOKYMEHTOB,
IPEJICTABIEHHLIX 3asBUTENIEM.

Cmocobom  ¢uxcanum pesysnsrara aIMUHUCTPATUBHON MPOLELYPBl SBISIETCS pPEerucTpanis
3ampoca (3a4BIE€HHMA) B IKypHAE pPETHCTPALHH —BXOMSIINX JIOKYMEHTOB, YBeIOMJIEHHE
3asBUTEJIS.

Ilpuem 3asBiaeHHST M MHBIX JAOKYMEHTOB, HEOOGXOIMMBIX JuIsI NpeIocTaABIeHNS
rocy1apcTBeHHOMH ycayrn, Ha 6aze M®I]

3.14. OcuopanueM (1opuudeckuM (BakToMm) IUIst mpHeMa JOKYMEHTOB Ha Oaze M®I] ssisercs
obpalllehne 3agBHTEN C 3ampocoM (3asgBIeHHeM) W JOKYMEHTAMH, HEOOXOTUMBIMHM IJId
NPEAOCTABICHUS MyHHIMIIAIBHOH yeuyru, B M.

3.15. Corpymauk M®L], oTBeTcTBeHHBI 3a OpHEM H PETHCTPALHIO JOKYMEHTOB, YTOYHSET
npeaMer oOpamenust sasBuTens B M®L] u mpoBepser cooTBeTcTBHE HCIpanuBaeMoit
MYHUIHMIIATEHOH YCIYTH HEPEYHIO INPEIOCTABISIEMBIX I'OCYIAPCTBEHHBIX H MYHUAIUIATBHBIX
ycnyr Ha 6aze MOI].

3.16. Ilpn nonyyennn 3anpoca (3asBIEHNS) O TPEOCTABIEHHH MYHUIUTATLHOH yCITyTrd H (HiTH)
IOKyMCHTOB, HEOOXOIMMBIX JUlsl NPENOCTABICHHS MYyHUIMNATBHOA YCIYTH, MO o4Te, OT
Kypbepa UM JKCIIPECC-oYToH coTpyaHuk M®ILI, orBeTcTBEHHBIH 3a TIPUEM M PETHCTPAIUIO
AOKYMEHTOB, PETHCTPHPYET 3aIpoC (3a4BJIeHHE) B DIeKTPOHHOM XKypHae.

3.17. Corpymauxk M®II, oTBeTCTBEHHBIH 32 IPUEM H PErHCTPAlMIO JIOKYMEHTOB, IpH
TIOTYHCHHM 3aSBICHHUS O MNPENOCTABICHHH MYHUIMIANLHOH YCIYIH W (WIM) JOKYMEHTOB M0
[0YTe, OT Kypbepa HJIH 3KCIPECC-TIOYTOM:

- IEPE/aeT 3ampoc (3asBleHue) U (MIIM) DOKYMEHTHI COTpYAHMKY M®II, OTBETCTBEHHOMY 3a
AOCTaBKY TOKYMEHTOB B YIIOJIHOMOYCHHbIE OPTaHEL;

- COCTABJIACT M HANpPABIACT B aipec 3asBHTENA DPAaCIUCKy O IPHEME NaKeTa AOKYMEHTOB
cornacHo IIpmioxenuto 6 k AIMHHHCTPATHBHOMY PErTAMEHTY.

IIpu HenocpencTBEHHOM OOpAIEHHUH 3asBHTENS B M®I] corpyaruk M®LI, oTBETCTBEHHBII 3a
IIPHEM M PCTHCTPAIMIO JTOKYMEHTOB, IIPOBEPAET KOMILUIEKTHOCTh JOKYMEHTOB B COOTBETCTBHH C
TpeboBaHuAMEM IyHKTa 2.6 AJIMHHHCTPATHBHOIO perimamenTa. Ecnu 1npejcTaBieHHbIE
JIOKYMEHTBI HE COOTBETCTBYIOT TpeDOBaHUAM INyHKTAa 2.6 AIMHUHHCTPaTHBHOTO PEriAMEHTa,
corpynuuk MOL[, OTBeTCTBEHHBI 3a IIPHEM H PETHCTPAIHIO JOKYMEHTOB, pa3zbiACHSIET
3QABHTCINIO  CONCPIKAHME HENOCTATKOB, BBIIBIECHHEIX B IPEICTABICHHBIX JOKYMEHTAX, H
UPENIaracT € COITacHs 3asBHTEIA YCTPaHHTh HenocTartkM. IIpu sToM HempencTaBreHme
SAABUTC/ICM  NOKYMEHTa, MOJATBEPKIAIOIEr0  BHECEHHE IUIATH 33  IPEOCTABJICHHE
MyHHIHIAIBHOA yCIIyTH, HE SBIAETCS MPENATCTBHEM NS IPHEMA M PerHCTPALH 3asBIeHHs
3asBUTEJIS.

Ilpu  cormacmm 3asBUTENs YCTPAHHTH BLIABJIECHHBIE HEJOCTATKH coTpyanux MO®I],
OTBETCTBCHHBIA 32 MPHEM M DECMCTPAIMIO TOKYMEHTOB, NPEPBIBAET IpHEM M PETUCTpanHIO
AOKYMEHTOB M BO3BPAIllaeT HX 3asBUTEIIO sl YCTPAHEHUS BBIABICHHBIX HEIOCTATKOR..

IIpy Hecornacum s3asBHTENs YCTPAHHTh BBHIIBIEHHBIE HENOCTATKH corpynuuk  MO®I],
OTBETCTBEHHBIH 32 IPHEM W DETUCTPALMIO JOKYMEHTOB, PAa3bsCHSET, 9TO YKA3aHHOE
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00CTOATEIBCTBO MOXKET CTAaTh OCHOBAHHEM IS OTKA3a B NPEeIOCTABIEHUH MYHHIHUIANbHOH
YCIYTH.

Corpynauux M®II, oTBeTcTBeHHBIH 3a npueMm u PErUCTPALMIO JIOKYMEHTOB, PErHCTPUPYET
3aIpoc (3asBIEHHE) B OJIEKTPOHHOM JKypHANe, I[OCJAE YEro 3asBICHHIO [IPHCBAUBACTCA
HHIMBH/yaIbHbLH MOPAIKOBbLL HOMED ¥ 0(OPMIIIETCS PACTIHCKA O [PHEME JTOKyMEHTOB.
MakcnMansHbI cpOK BBITOTHEHHUS! JIeHCTBHI yeTanaptuBaeTcs MOLI, Ho He MO KeT [IPEBBILIATE
50 MHHYT [pH NpEACTaBICHHH JOKYMCHTOB 3asBHTENEM IIPH €ro HETIOCPe/ICTBEHHOM
obpamiennu B M®II u 2 wacoB npu momydeHHH 3ampoca (3asiBNIEHHS) O IPEOCTABICHUM
MYHUIATIAIBHOR YCITYTH W (MIIH) JOKYMEHTOB T10 IIOUTE, OT KYphepa HIIH SKCIIPECC-TIOUTON.

3.18. Cotpymuux ML, 0TBETCTBEHHEIH 3a IpHEM H PErHCTPALHIO JOKYMEHTOB, IPHHATHIA IIPH
HEMOCPENICTBEHHOM 00paieny 3asutens 8 MOI] u 3aperucTpupoBaHHbiii 3a1poc (3asBICHUE)
U TpeicTaBieHHbIC 3asBuTereM B MOIL[  nokymentsl mepemaer cotpyaHuky ML,
OTBETCTBEHHOMY 3a (hOPMHpPOBaHHE JeIa.

3.19. Corpynnnk M®LI, oTBeTcTBEHHEIH 32 opMupoBanue 1ea, (opMHpyeT U3 MOCTYIHBIIHX
JIOKYMEHTOB JIeNo (MaKeT JOKYMEHTOB), HEOOXOMMMOE U HPEeIOCTABIEHHS MYHHUIUIATBHOMN
YCIYTH (Hanee - 1e110), A7 Nepejadi B YIOMHOMOYCHHBIH OPraH.

3.20. Jeno nocraBnsercs B YHOIHOMOYEHHBIH OpraH COTPYIHHKOM M®II, oTBeTCTBEHHBIM 3a
AOCTaBKY JIOKYMEHTOB. MaKCHMAaNbHBIH CPOK BBITOJIHEHHS JAHHOTO JEHCTBHS YCTaHABIMBACTCS
COTTAIICHHEM YIIOTHOMOYEHHOTO OpraHa 0 B3aumozelicteun ¢ M®I, Ho He MOKeT IIpeBBIIATh
1 pabovero mHS ¢ MOMEHTa HENMOCPEACTBEHHOIrO OOpALICHAS 3agBHTCINS ¢ 3ampocom
(3astBiieHmeM) u (wim) JoKyMeHTamu B M®L] win noctymieHns B M®I] 3anpoca (3asgBienus) o
NPENOCTABNCHHN MYHHIMNIATBHOH YCIYTH M (WIM) JOKYMEHTOB IO II0YTE, OT Kyphepa HIIH
9KCIIPECC-MOYTOM.

JIOJIKHOCTHOE  JTMIO  yIIOIHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 34 IIPHEM 3ampoca
AOKYMCHTOB, BBIJAET COTPYAHUKY M®L], OTBETCTBEHHOMY 3a JIOCTAaBKY JOKYMEHTOB, PACIHCKY
O INPHHATHH TPEICTABICHHBIX TOKYMEHTOB. MaKCHMAaTbHBIH CPOK BBITOTHEHHS JIEHCTBUS
cocraBuseT 10 MUHYT.

3.21. lanbHelimee paccMOTpeHHe nocTymuBIIero u3 M®L] ot 3asBuTes 3anpoca (3asBleHus) 1
NPCACTABICHHBIX 3asBHTeNeM B MOL[ JI0OKYMEHTOB OCYINECTBISIETCS —YHOTHOMOYEHHBIM
OpPTaHoM B NOPAIKE, YCTAHOBICHHOM MyHKTamu 3.4, 3.6 - 3.8 AIMHHHCTPATHBHOTO perjlaMeHTa.
3.22. Kpurepuem npuema J0KyMeHTOB Ha 6ase M®L] spiseTcs HagmdHe 3arnpoca (3asBlieHHs ) U
(M) HOKYMEHTOB, KOTOPBIE 3asABUTENE JOJKEH [IPSICTABUTE CAMOCTOSTEIbHO.

3.23. PesynbraToM aIMHHHCTPaTUBHOM NPOIENYPHl SABISETCS NOCTABKA B YIIOJTHOMOYEHHEIH
Opras 3anpoca (3asBJICHHs) ¥ MPEIICTABICHHBIX 3asButelieM B M®L] 10KyMeHTOB.

3.24. Cnocobamu  (Qukcarmm pesyibTaTa a/IMHHACTPATUBHOH  Ipouenypsl  SBJSIOTCH
PETHCTpAllis NIPEJICTABICHHOIO 3alpoca (3asBJEHHs ) B DICKTPOHHOM >KypHAJle, pPacIHCKa
MOILI, BbUIaHHAS 3asBUTEIIIO, O IPHEME AOKYMEHTOB, PACIIACKA YIIOJTHOMOYEHHOI'O OpraHa o
IPUHATHH IIPECTABJICHHBIX JIOKYMEHTOB JUISl IIPE/I0CTABIICH S MYHHIMITAILHON YCIyTH.

D®opMupoBaHHE H HANIPABJICHHE MEKBEIOMCTBEHHBIX 3anpocoB

3.25. OcHnoBammem (fopuiudeckuM (akTOM) HAYANa BBHITOTHEHHS aJMUHHCTPATHBHOM
IPONENPEI ABIACTCS HENIPE/ICTABICHUE 3asBATENEM JIOKYMEHTa, YKa3aHHOTO B IyHKTe 2.7
ANIMHHHCTPATHBHOTO PETNIAMEHTA, M OTCYTCTBHE COOTBETCTBYIOLIETO TOKyMeHTa (HHpOpMaIuy,
ColepKallelicss B HEM) B DPACIOPSIKEHHH YIONHOMOYEHHOTO OpraHa, a TAKKe HCTeUCHHE
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HEACJbHOTO  CpOKa CO JIHA TIOJNYYEHHS 3asBHTETEM yBELOMIEHHS, IPE/yCMOTPEHHOIO
NOANYHKTOM 4 IyHKTa 3.36 AJIMHHHCTPaTHBHOTO PerjaMeHTa.

3.26. JIOMKHOCTHEIM JIMIIOM, OCYIIECTBIISIONMM aIMHHUACTPATHBHYIO TIPOLELYPY, ABIAETCS
AOJDKHOCTHOE JIHIO  YIOJIHOMOYEHHOIO OpraHa, yHOJHOMOYCHHOEe Ha (OpPMHPOBAaHHE U
HANPaB/ICHUE MCXKBCAOMCTBEHHBIX 3al[POCOB (JAJIEE - A0DKHOCTHOE JIMIO, YIIOTHOMOYEHHOE Ha
(hopmMEpOBaHHe U HANPaBIEHHE MEIKBEIOMCTBEHHEIX 3aIIPOCOB).

3.27. B ciydae ecim 3asBHTeNeM He OBLT IPEICTABICH JIOKYMEHT, IOATBEPKIAAIONINA BHECEHHE
[UIaTBL 32 NpPEJOCTABICHHE MYHMIMIIAIBHON YCIYTH, CHEHMAIMCTOM OT/ENA apXHTEKTYpHI
BBLACHACTCS, OBLIA JIM  OIUIAYeHA MYHMIMNANBHAS VCIyra 3asBHTENeM (momyuarenem
MYHHIMIIATLHOR YCIYIH), B OTAEIE [0 YUETY TOCTYILIEHHH H PACXOIOBAHHS CPEACTE TIIABHOTO
pachopsAuTens - AIMHHACTPAlMH MYHHIMIAILHOTO paloHa AllekceeBckuil, B ciydae
HEBO3MOKHOCTH HOJIyYEHHs COOTBETCTBYIOIIEH HHpOpMAITHH CIIELIHATUCTOM
YIIOTTHOMOYEHHOIO OpraHa roTOBHMTCS H Hampasisercs B Y@K sanpoc o npemocrarienun
uH(pOpMaLEK 00 OIIaTe 3asBATEIEM MyHULMITATEHOMN YCIIYTH.

3.28. Hamnpaenenme 3ampoca B NPElyCMOTPEHHBIH B MyHKTe 3.27 AJMUHHCTPaTHBHOIO
PCTIIAMEHTa  OpraH OCYIIECTBIAETCA 4epe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJIEHCTBHSA. B  HMCKIFOWHTeNBHBIX CTyuasx momycKaercs HaIpaBJI€HUE 3alpocoB M
NOIy4CHHE OTBETOB Ha 3TH 3aIPOCHI IIOCPEICTBOM IIOYTOBOH CBA3H.

IlpenenbHbli CpOK M1 NOATOTOBKH W HalpaBJieHHs: MEIKBEJIOMCTBEHHBIX 3allpOCOB B
COOTBETCTBMM C HACTOAIMM NyHKTOM H mnynkramd 3.30 u 3.31 AjmummcTpaTHBHOrO
periamMenTa cocTaBisieT 3 pabouux JIHS €O THS PErMCTPAIlH 3asBICHHS.

3.29. IlpenenbHEIH CPOK U1 OTBETOB HA MEIKBEIOMCTBEHHBIE 3aIpOChl COCTABIAET 5 padoumx
AHCH CO JTHs MOCTYIUIEHHUS 3aIPOCa B COOTBETCTRYIONIHH OpraH.

Hcnpammpaemas uupopmarus u (M) JOKYMEHTHI IPEJOCTABIIAIOTCA B MOPSIKE, YKA3aHHOM B
TEXHOJIOTHYECKOH KapTe MEKBEIOMCTBEHHOTO B3aUMO1eHCTBIS MYHHIIHIATLHOMN YCIIYTH.

3.30. Hampaenenne MeKBeJOMCTBEHHOIO 3aIIpoca B OyMa)XHOM BHJI€ JOIYCKAETCS TOJIBKO B
CJIydac HCBO3MOXKHOCTH HANpaBIeHHA MEKBEIOMCTBEHHBIX 3aIIPOCOB B JJIEKTPOHHOH (opMe B
CBA3H C IOATBEPIKJICHHOH TEXHHYCCKOH HEJOCTYIMHOCTHIO MM HepaboTOCIOCOGHOCTBIO Be6-
CCPBUCOB  YIIONMHOMOYEHHOrO opraHa Ju0O HepabOTOCHOCOOHOCTBIO KAaHAJIOB  CBS3H,
00eCIIeYHBAIOIINX TOCTYII K CEPBHCAM.

3.31. Hanpaenenne MeBeIOMCTBEHHOIO 3ampoca Ha OyMaKHOM HOCHTENE IODKHOCTHBIM
JHIOM OCYIIECTBIISIETCA OJHUM H3 CHEAYIOIHX CIOCOGOB:

-[IOYTOBBIM OTIPABICHHEM;

-KyphepoM, I110J] PACITHCKY.

B j1aHHOM cityqae MeKBEOMCTBEHHBIH 3a1pOC TOIKEH COAePkKATh CIIEIYIONINE CBEICHUS :

1) HanmMenoOBaHME YIIONHOMOYEHHOTO OpraHa, HAPABISIOMETO MEYKBEIOMCTEEHHbIH 3aIIpoc;

2) HaMMEeHOBaHKe OpraHa, B a/[pec KOTOPOro HANPABISETCH MeKBEIOMCTBEHHbIH 3ampoc;

3) HauMeHOBaHHE MYHHLMIAILHON YCIyrH, UIs [PeIOCTABICHHs. KOTOPOH HeoOXoauMo
IPEICTaBICHUE JOKYMEHTOB M (M) HHDOPMAIHH;

4) yKkasaHWe Ha TOJOXKCHHA HOPMATHBHOTO IIPABOBOIO aKTa, KOTOPBIM YCTAHOBIIEHO
IIPENCTABNCHAE NOKYMEHTOB M (MiH) HHQOpMAIHH, HEOOXOMAMBIX IS IPENOCTABICHUS
MYHUILMNATBHO’ YCIYTH, ¥ yKa3aHHE Ha PeKBH3UTHI JAHHOTO HOPMATHBHOTO IIPaBOBOTO AKTa;

5) cBenenus, HEOOXOJUMBIC JUIA LPEICTABJIEHHS JNOKYMEHTOB M (unu) wuHpopManuu,
YCTAHOBJIEHHBIE AJIMUHHCTPATHBHBIM PETTAMEHTOM

6) KOHTaKTHAsS HH(QOPMALMS 1719 HANPABIEHHS OTBETA HA MEKBEOMCTBEHHBIHN 3a1poc;
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7) nata HampaBIeHHs MEXBEJOMCTBEHHOTO 3aIpOCa;

8) (aMmiMa, HMS, OTYECTBO W JO/DKHOCTh JIHIA, IIOATOTOBHBIIErO H HalPaBUBIIETO
MEKBEJJOMCTBEHHEIH 3alpoc, a TakkKe HoMep ciayxebHOro Ttenedona u (umm) ajpec
SJIEKTPOHHOM IOYTHI JAHHOTO JTHIA JIUIS CBA3H.

3.32. KputepreM NpHHATHA PELIEHHs O HAPABICHAH MEXBEIOMCTBEHHBIX 3alPOCOB ABISETCA
OTCYTCTBHE B PpACHOPSKEHHH  YIOJHOMOYEHHOTO OpraHa JoKyMeHTa (MHGOpMAaLuu,
coIepiKalleiics B HEM), IPELYCMOTPEHHOTO MyHKTOM 2.7 AIMHHUCTPATHBHOIO PErIAMEHTA.
3.33. PesynbraToM aIMHHHCTPATHBHOH IIPOLENYPHl ABISETCS HAIMYHE JOKYMEHTA
(nadopManuy), TMOTYYEeHHOr0 B  PE3yIbTATE MEKBEIOMCTBEHHOTO HH(DOPMALHOHHOIO
B3aHMO/IEACTBUA.

Criocobom  ukcanmn pesynbTaTa aJMHHHCTPATHBHOM IPOLEAYPHI SBJISETCS PETHCTPALHS
OTBETA W3 OpraHa, IPEAyCMOTPEHHOTO B IyHKTe 3.27 AJIMMHHCTPAaTHBHOIO pPErjaMeHTa, Ha
MEXKBEJIOMCTBEHHEIIT 3armpoc.

IIpunsTHe pemeHnsi o NpexoCTABIEHHH MYHHUHMNAILHOH YCIyrH HIH of oTKase B ee
Npe10CTABIEHHH U BbI1a4a (HANpaBJ/IeHHE) 3aABUTENI0 JOKYMEHTOB

3.34. OcHoBanuem (opuauyecKuM (AaKTOM) Hayand BBIIOJIHEHHS —AaJMHHUCTPATHBHOM
IPOLEyPHI SBIACTCSA HAIMYHE IPENCTABICHHBIX 3asiBUTENIEM JOKYMEHTOB.

3.35. JIo/KHOCTHBIM JMIIOM, OCYIIECTBISIOIIMM aIMHHECTPATHBHYIO IPOILEIYPY, ABISETCH
AOJDKHOCTHOE JIMIO YIMOTHOMOYEHHOIO OpraHa, YMOJHOMOYEHHOE Ha AaHalu3 JOKYMEHTOB
(undopmanuu), HEOOXOMMMBIX UL IPEAOCTABNEHHS MYHHIUNATHHOM YCIyrH (manee -
JOJDKHOCTHOE JIHIIO ).

3.36. Ilpm mnpenocraBieHHH MYHHIHNATBHON YCIYTH HODKHOCTHOE JIHIIO COBEpIIAeT
CJIEAYIOIIHE aJIMHHUACTPATHBHEIE JIEHCTBHS:

1) mposepky mokymentoB (uH(pOpMammMu, cojepxkanleiics B HHX), HEOOXONUMBIX JUIA
NPEJOCTABICHUAS TOCYJapCTBEHHOH YCIyIH B COOTBEICTBHH C [yHKTamMH 2.6 u 2.7
AJIMHHUCTPAaTHBHOTO PErIaMeHTa;

2) obecneunBaeT xpanenne B GyMaKHOM HIIH 5JEKTPOHHOM BHJIE JOKYMEHTOB (HH(OpMAIWK),
Ipe/ICTaBJICHHON Ha ME)KBE/IOMCTBEHHBIE 3aMPOChI;

3) Opu HaIMYMH OCHOBAHMH JUIA OTKa3a B MPEJOCTABICHHH MYHHIHNATBHON YCIyIH,
YCTAaHOBIEHHBIX B IOANYHKTax 2 ® 3 myHkTa 2.9 AJMHMHHCTPaTHBHOIO pErNIAMEHTA -
OCYILECTBJISICT IIOATOTOBKY H [OANHCAHHE YBEIOMIICHAS 00 OTKa3€e B IPENOCTABICHUH CBEICHHIH
13 UH(OPMANMOHHON CHCTEMBI 00ECIICUCHHS IPAJOCTPOMTEILHON MeATebHOCTH ¢ YKa3aHHeM
BCEX  BBIABJICHHBIX ~ OCHOBAHMH  JUI  OTKa3za, [PeAyCMOTPEHHBIX  HyHKTOM 2.9
AIMHHUCTPATHBHOTO PeriamenTa, o opme cornacko [puiioxennio 7 K AJIMUHECTPATHBHOMY
periameHTy;

4) mpu HeomnaTe MyHHIHNAIBHOH YCIyTH WM OIUIaTeé MYHHIHIATLHOH YCIYTH B pasmepe
MCHBIIEM, YE€M 3TO ONPEENeHO MyHKTOM 2.11 AIMHHHCTPaTHBHOIO perjaMeHTa, - OIpeJIesieT
00K pasMep MIaTH 3a MPeJOCTaBIEHAE MYHHIMIIATIBHON YCIYTH U B TeueHHe | pabodero aHs
CO [HS Havyana aIMHHHCTPATHBHOH IpPOLENYpHl YBEIOMIACT 3asBHTENs 00 oblieMm pasMepe
IIATHI 3a NPEJOCTAaBICHUE MYHHLHUIAIBHON yciuyru 1o ¢opme coriacHo [lpunoxkenuio 8 x
AIMUHHCTPATHBHOMY  perjiaveHTy. B cmyuae ecnm 3asgsuresieM WIHM B [OPSIKE
MEXBEJIOMCTBCHHOIO ~ HH(OPMAIMOHHOTO  B3aHMOACHCTBUS  NpencTaBieHa HHGbOpMAIAs,
MOATBEPKIAIONIAs BHECEHHE IUIAThI 3a NPEJOCTABICHHE MYHUIUIAIBHON yeiyru B obbeMe,
COOTBETCTBYIOIIEM O0OIIEeMy pasMepy IUIAThl, ONpPEAENEHHOMY JOIKHOCTHBIM  JIHIIOM,
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TIPETyCMOTPEHHOE HACTOAIIMM IOJIYHKTOM YBEJOMIICHHE 3agBHTENsS He Tpedyercs. B ciyuae
HCTIOMYYCHHS OT 3asdBHTENll MM B MOPSAKE MEKBEJOMCTBEHHOIO HH(POPMAIIHOHHOTO
B3AUMOJNICHCTBHs  JOKyMeHTa  (uH(OpMarum), TMOATBEPKNAIOIIETO BHECEHHE ILIATHI 34
TIPEAOCTABICHHE MYHUIMIATEHOR yCIyrd B 0ObeMe, COOTBETCTBYHOIIEM obmemy pasmepy
TUIATBL, 10 HCTCICHUU OJTHOH HENENH CO IHS YBEIOMIICHHS 3asSBHTENS 00 06IIeM pasMepe I1aTel
34 NIPEIOCTABJICHHE MYHHUIUNIAIBHOH YCIYIH JOKHOCTHOE JIHIIO OOECIeUHBAET IIOJTOTOBKY H
TIONMUCAHNAC yBENOMIIEHH 00 OTKase B MPENOCTABICHHH CBENCHHIl U3 MH(POPMAIHOHHOMH
CHCTEMBI 00ECTIEYSHN s IPAIOCTPOUTEIBHON e TebHOCTH ¢ YKazaHMeM OCHOBAHMS [UIsl OTKa3a,
IPEYyCMOTPEHHOTO MyHKTOM 2.9 AZIMHHHMCTPAaTHBHOTO PErNiaMEHTA, COINACHO IIpunoxenunro 7
K AZIMUHHCTPATHBHOMY DETJIAMEHTY;

5) B Cllydae OTCYTCTBHsSI OCHOBAHHIl /Il OTKa3a B TIIPE/IOCTABICHHU MYHHIIUIIAIBHON yCIyTH,
YCTAHOBJICHHEIX NYHKTOM 2.9 AIMUHHMCTDATHBHOIO pPErfamMeHTa (B TOM dUHCIE B clly4ae
HOJYYCHHS OT 3asBUTENSl MIM B IMOPSJKE MEKBEIOMCTBEHHOTO HHOOPMAIOHHOTO
B3aMOJCHCTBHA B COOTBETCTBHH C MOJNYHKTOM 4 HACTOSIErO IOyHKTa JOKyMEHTa,
HOATBEPIIAIOMIEr0  BHECEHME IUIATBI 33  NPEJOCTABICHHE  MyHMIHTIAIBHOI YCIYTH)
OCYIIECTBIACT IIOATOTOBKY M TOJANKCAHHE BBIIHCKA U3 HH(QOPMAIHOHHON  CHCTEMEI
obecreueH s Ipa/lOCTPONTENBHON AEATENLHOCTH ¢ IPHJIOKCHUEM 3alpallliBAEMBIX CBEICHHI 0
AOKYMCHTaX, COAEPKAIIMXCS B COOTBETCTBYIONIEM paszee (mompaszene) uHpOPMAHOHHOM
CHCTEMbI 00ECIECYeHHs! IPAaJOCTPOUTENBHOM NCSTeNbHOCTH, KOl JOKYMEHTOB, MaT€PHAIIOB.
MakcuManbHbIil  Cpok  OCyTiecTBIEH S AIMHHHCTPATUBHBIX JNEHCTBUH, IIpe1yCMOTPEHHBIX
HaCTOSAMIAM MOJITYHKTOM COCTaBISIET 2 pabovuX ITHS.

3.37. Obumit MaKCHMATBHELA CPOK 4/IMHHUCTPATHBHOH IIPOLEYPBI COCTABIISAET 4 paboumx AHA.
B nauublif cpok He BKmOwaeTcs cpok, TIPE/TIOCTABICHHBIN /I BHECEHHS 3asBHTEICM I1J1aTHI 34
TPEAOCTABNICHUC MYHHLUMIATLHOR YCIyIH B COOTBETCTBHM C TOANYHKTOM 4 nyHkra 3.36
AJIMHHHCTPATHBHOTO PerIaMeHTa.

3.38. KpuTepuem IpUHATHSA pemeHns o [IPETOCTABICHUH MYHUIUIIAILHON YCIYTH MM 0TKA3a B
€C TPCNOCTABNCHHM SBIISCTCS HANMYAE MIM OTCYTCTBHE OCHOBAHMH J[UII OTKA3a B
IpeI0CTaBIeHUH MYHHIHNIATEHOM YCIIYTH, IPENYCMOTPEHHBIX IIYHKTOM 2.9
AJZIMHHHCTPaTHBHOIO periaMeHTa.

3.39. PesynsraTtom aaMHHHCTPATHBHOI IIPOLEYPBI SBIISIOTCSA:

- TpeacTaBleHHe (HampaBlIe€HHE) 3agBHTENI0 CBEICHHH W3 HHPOPMALHOHHOH CHCTEMBL
obecreueHusT I'Pa/IOCTPOUTENBHON AEATENEHOCTH B (bopme BBIIECKH M3 HWH(OPMALHOHHOMN
CHCTEeMbI 00ECIEYEHHS IPANOCTPOUTENBHON AeATEbHOCTH ¢ IPHIOKEHUEM 3allpalliiBaeMbIX
CBEJICHHH O [OKYMEHTaX, COAEpIKAIIUXCS B COOTBETCTBYIOIIEM pasaene (mompasnene)
HHOOPMALMOHHOM  cHCTeMBI  oGecIeyenus TPAJIOCTPOUTEIBHOH  JIATEILHOCTH,  KOIHI
JNOKYMEHTOB, MAaT€PHAJIOB;

-YBENIOMIICHHE 00 OTKase B NPENOCTABICHWH CBEICHHH 13 HHQOPMAITHOHHON CHCTEMEI
0BecIieuenns rpaf0CTPORTENBHOMN IS TENHOCTH:

CooTBeTCTBYIOMME NOKYMEHTE! HAIPABIAIOTCH 3asBHTEIO IOCPEACTBOM IIOYTOBOM CBS3H, IO
SJIEKTPOHHOH II0YTe NTUGO NPEJOCTABNAIOTCS HA JTHYHOM npueMe (IpH COOTBETCTBYIOIIEM
KEIAHHHM 3aABUTENA) He mo3aHee | pabouero mus, CICAYIOIIETO 3a JIHEM TOJIIUCAHHUS
COOTBETCTBYIOIIMX JIOKYMEHTOB. IIpH BBIa4e MOKYMEHTOB Ha THYHOM IIPHEME JIOJDKHOCTHOE
JIALO 00S3aHO YNIOCTOBEPUTLCH B TOM, YTO 3asSBHUTENb HMEET IOJIHOMOYHS Ha TI0NyYeHHUE
COOTBETCTBYIOIMX JIOKYMEHTOB, B TOM 4HCIE NPOBEPUTH AOKYMEHT, YIOCTOBEPSIOIIHi
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JIMYHOCTE, IOBEPEHHOCTE MJIM HHOH OKYMEHT, NOATBEPIK/IAIOLIM MOTHOMOYHE HA IHOTyYCHHE
COOTBETCTBYIOIHUX JOKYMECHTOB IIPE/ICTABATENLS II0IyYaTe sl MYHHIUITAILHON YCIYTH.

3.40. Criocobom (ukcanuu pesynbraTa aIMHHHCTPATHBHON MPOIE/TyPbI SBISIOTCS BBITHCKA U3
HH()OPMAIMOHHOH CHCTEMBI 00ECIeUeHNs [PAI0CTPOUTENBHON AEATENEHOCTH ¢ IPUIOKEHHEM
3aNnpamKBacMBbIX CBEICHHH O JOKYMEHTaX, CONEp)KAlIMXCA B COOTBETCTBYIONIEM pasielle
(mozmpaszene) MH(OPMAIMOHHON CcHCTeMbI OOECIIEYeHHs I'PaJOCTPOUTENBHON JCATeIbHOCTH,
KOIUi TOKYMEHTOB, MaTEPHAIOB HJIM PETHCTpPALHUs YBEIOMICHHs 00 OTKa3e B IPeJI0CTABICHHH
CBEICHUH K3 HH(POPMATHOHHOH CHCTEMBI 00eceueH st IPaOCTPOUTENBHOM [esTeTbHOCTH.
3.41. B ciyyae oTKasa yIOJIHOMOYEHHOTO OpraHa B IPEOCTABICHHH CBE/(EHHIA, cozepkalmxcs
B HH()OPMAIMOHHOM CHCTEME 0GecIeUeH s IPal0CTPOUTENBHOM TeATEIEHOCTH, 10 OCHOBAHHSIM,
IPENYCMOTPEHHBIM IIYHKTOM 2.9 AJIMUHHCTPaTHBHOIO PErIaMeHTa, YIIaYyeHHas CyMMa IIIaThl
3a IPEJIOCTABIICHHE MyHHIUITAILHOA YCIYTH, 3a4UC/ICHHAs B IOX0 OFOIKETa MYHHIUIIAIEHOTO
oOpasoBaHMs, TOJIEKHMT BO3Bpary. BO3Bpar yIUTAYeHHOH CYMMBI OCYIIECTBISETCS B
COOTBETCTBHM C IIPaBHIAMH, YCTAHOBJIECHHBEIMH MwuHHCTEPCTBOM (hrHaHcoB Poccuitckoii
Oeneparuy.

4. ®opMBI KOHTPO.IS 32 HCIOJIHEHHEM AJIMHHHCTPATHBHOTO PerjaMenTa

4.1. Texymmuii KOHTpOmb 3a COONIOEHWEM M HMCHOINHEHHEM JOKHOCTHBIMH JIHIIAMH
YIOJIIHOMOYEHHOTO OpraHa IOJIOKEHHH HACTOAEr0 AJIMUHUCTPATUBHOIO PErIAMEHTa M MHBIX
HOPMAaTHBHBIX ~TIPABOBBIX AKTOB, YCTaHABIMBAIONIMX TPeOOBaHHS K MPEJOCTABIEHHIO
MYHHIUNAIBHOH YCIIyTH, 32 NPUHATHEM DENICHH JOKHOCTHBIME JIMLAMY OCYIIECTBISETCS
PYKOBOJHUTEJIEM YIIOJTHOMOYEHHOIO Oprafa Judo JIHIIOM, €ro 3aMellaolHM.

4.2. Texymuit KOHTPOJIb 3a HOMHOTOH M KAYECTBOM NIPEAOCTABIICHHS! MYHHULMIIATBHON YCIyrd
BKITFOYAeT B CeOsl IIPOBE/IEHUE MPOBEPOK, BHISBICHHAE U YCTPAHEHHE HAPYIIEHHH, pACCMOTPEHHE,
UPHHATHE PEIICHHH M MOATOTOBKY OTBETOB Ha OOpallleHHs 3aMHTePECOBAHHBIX JIHII,
cogepkamide JKamoOBl Ha  pemieHHs, naeifcTBus  (Ge3jieHCTBHE)  JIOJDKHOCTHBIX  JIHII
YIIOTHOMOYEHHOI'O OpraHa.

4.3. IlnaHoBble NIPOBEPKH IHPOBOIATCS JOJHKHOCTHBIMH JTHIAMH YIIOJIHOMOYEHHOTO oprasa ¢
NEPHOIUIHOCTBIO, ONPENe/IIEMON HHMBUIYAILHBIMH IIPABOBBIMH aKTAMH YIIOJHOMOUYEHHOTO
OpraHa (pacnopsDKEHHSAMH), HO He Yallle OJHOT0 pasa B TOJl.

4.4. Pemenre 06 OCYIIECTBICHHHM IJIAHOBBIX ¥ BHEIUIAHOBBIX IPOBEPOK IOTHOTHI M KAIECTBA
IPEMOCTABICHNS] MYHHIMIIATBHON yCIyrH HPHHHMAeTcs PYKOBOAUTEIEM YIOJHOMOUYCHHOIO
oprasa.

4.5. JIO/IDKHOCTHOE JIHIO, OTBETCTBEHHOE 3a IIPENOCTABICHHE MYHHIANATBHOMN YCIyTH B
TeYeHHe Tpex padouMx [HEH ¢ MOMEHTAa IIOCTYIUIHHS COOTBETCTBYIONIEIO 3alpoca IIpH
IPOBEACHUH IIPOBEPKH HANPAB/sET 3aTpeOOBaHHBIE JOKYMEHTBI H KONHH JOKYMEHTOR,
BBIIAHHBIX 110 Pe3yJIbTaTaM MPeJOCTABIEH S MYHHIIHIATBHON YCIIyTH.

4.6. Jlo/DKHOCTHBIE JIHIIA YIIOMTHOMOYEHHOTO OpraHa, OCYIIECTBISIOUME AeSTeNbHOCTh II0
IPENOCTABICHUIO MYHHIMIIANBHON YCIYTH, HECYT MepCOHANLHYIO OTBETCTBEHHOCTH 34
TIOJIHOTY M Ka4€CTBO MPEI0CTABIEHH MYHUITUIIAIBHON YCIYIH, 3a COOMIONEHNE U HCITOIHEHHE
NOJIOKEHUH AJIMHHACTPATHBHOIO pErjaMeHTa M HHBIX HODMATHBHBIX IIPABOBBIX AKTOB,
YCTaHABIMBAIOMINX TPEOOBaHUS K IIPEIOCTABICHHIO MYHUIIHIIATBHON YCITyTH.

4.7. 3auHTepecOBAHHbIE JIUIA MOTYT IPUHAMATH Y4aCTHE B JIEKTPOHHBIX ONpocax, Gopymax u
AHKETHPOBAHHM IO BONPOCAM YIOBIETBOPEHMS II0JHOTOH M KA4ecTBOM MpPETOCTABICHHS
MYHUIUTIATBHOW YCIIyrH, COOMOACHUS ITONOKEHHH ATMUHHCTPATHBHOTO pPErjiaMeHTa, CPOKOB
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W IOCICAOBATEILHOCTH  JCHCTBHH (aAMHHHCTPATHBHBIX IPOLEayp), NPEAYyCMOTPEHHBIX
AJIMUHHCTPATHBHBIM PErTIAMEHTOM.

3agBUTENH, HAIPABMBINNC 3asBICHHUSA O NPENOCTABICHUE MYHUIHNAIBHOR YCIYTH, MOTYT
OCYMICCTBIATE KOHTPOJIb 3@ XOJOM €€ NPENOCTABICHHS IYTEM MONYYeHHS HeOGXOMuMOil
HH(OPMALMK JIHYHO BO BpeMs MpHEMA, 0 TENEPOHY, MO IHCHMEHHOMY OOpALIEHHIO, 110
NIEKTPOHHOM MOYTe, Yepe3 EnMHBIE MOpTan rocyAapcTBEHHBIX M MyHHIATATHHBIX YCIyr MU
[lopran rocynapcTBEHHBIX M MyHHIHIIATBHBIX yenyr Camapckoit o6mactu. Cpok monydeHHs
TaKO¥ MH(OPMAIIH BO BPEMs [IpHEMA HE MOIKET npesbiarh 30 MuUHyT. OTBET HAa MUCHMEHHOE
obpallleHre 0 X0/e MPeIOCTABIEHHS MyHHLIANAILHOM YCIIYTH HanpaBjisgeTcsl He MO3IHEE IBYX
pabouux JHEH CO JHS PErHCTPAIHH JAHHOTO obpamenuns. OtBer Ha o0palleHue 3asBHTENS O
XOAC NPEAOCTAB/ICHU MYHULMIIATBHON YCIYTH, CHAENaHHOE N0 Tele(pOHY HIM 3IeKTPOHHOMH
TIOYTE, HE MOKET IPEBBIIIATE OHOTO pado4ero ITHs.

5. HocyneGublii  (BHecymeGHBIIT) HOPA/IOK  00:KaJIOBAHHH pemeHHi u  JeiicTBMIi
(OespeiicTBHA)  YIOJHOMOYEHHOIO OpraHa, a TaKKe €ro JOJUKHOCTHBIX JIHI IpH
NPe0CTABICHUH MYHUIMIAIBLHON yCIyru

5.1. 3agBHTENU M MHLIE 3aMHTCPECOBAHHBIC JIMNA (Jajlee - 3asBUTENH) BIIpaBe OOpPATHTBECH C
Kano0oH na JieficTBus (Ge3neHCTBHE) JOTKHOCTHEIX JIIL YIIOTHOMOYEHHOT'0 Oprana, a TakKykKe
MPHHAMACMBIC HMH PELICHHAS TIPH NIPEIOCTABNEHUH MYHHIHIIATBHON YCIYrH K PYKOBOIMTENIO
YIIOJTHOMOYEHHOTO OpraHa.

PyKxoBojuTe b YIIOIHOMOYEHHOTO Oprana IPOBOJIMT JIMYHBLA [IPUEM 3asBHTENICH 10 BOIpocaM
o0xanoBaHus HelcTBHIA (Oe3aeHCTBAA) MOMKHOCTHBIX JIHI YIIONHOMOYEHHOTO oprasa, a
TaloKe IPHHAMACMBIX AMH PELICHHH NPH [PEIOCTABICHHH MYHULMIATILHOH YCIYTH.

5.2. Xamoba moxkeT OBITH HallpaBiiena 1o 1moure, d4epes MOL[, ¢ wucnons3zoBanmeM
HH(OPMAITMOHHO-TENEKOMMYHHKAMOHHON ~ CeTH Huareprer,  opuumamsHOro  caiita
YHOIHOMOYCHHOIO Oprana, EAMHOr0 moprama rocyaapcTBEHHBIX M MYHHIANATHHBIX yCTyT,
Ilopraia rocyaapcTBEHHBIX U MYHHUIHIATEHBIX yemyr Camapckoif o0nacTH, a TakKe MOXKeT
OBITh IPUHATA IIPH JIMYHOM TIPHEME 3asBUTE.

5.3. Kanoba nomxHa comgepxars:

1) HauMeHOBaHME YHOIHOMOYEHHOTO OpraHa, I0JDKHOCTHOI'O JIMIA YIOTHOMOYEHHOTO OpraHa,
petenns i (uiu) neficteus (Ge3neHcTrIE) KOTOPBIX 00KaTyrOTCS;

2) damummio, uMsI, OT4eCTBO (TOCIEHEE - IPpH HAJIMYMH), CBEJIEHHS O MECTE KHTEIbCTBA
3asBUTENA - PU3MYECKOro JHIA TG0 HAUMECHOBAHHE, CBEIEHHS 0 MECTe HaXOXKICHUS 3asBUTEIS
- IOpPHIMIECKOTO JMMIA, a TaKKe HOMeEp (HOMepa) KOHTAKTHOro TesedoHa, ampec (ampeca)
SJIEKTPOHHOH IIOYTHI (IPH HATHYMM) U TIOYTOBLIT ajpec, o KOTOPBIM OJ/KEH OBITH HampasjeH
OTBET 3aABHUTEJIIO;

3) cemenus 00 OOXKANYEMBIX PENICHHSX M JCHCTBHSX (Oe3meHcTBHN) YIIOJIHOMOYEHHOTO
OpraHa, IOJKHOCTHOI'O JIMIA YIIOJIHOMOYEHHOTO OpraHa, 60 MyHHIIHIIATEHOIO CJIy>Kalllero;

4) IOBOMIBI, HA OCHOBAHHMH KOTOPBIX 3asBHTENH HE COVIACCH C pemicHreM U (W) aeicTBreM
(OeszelicTBHEM) YIIOIHOMOYEHHOTO OpraHa, JOTKHOCTHOIO JIMIa YIIOJHOMOYEHHOTO Opraga,
60 MyHHIIMIIATEHOTO CITYIKALIEro. 3asBHTeeM MOTYT OBIT IPE/CTABICHBI JOKYMEHTHI (TIpH
HAJIMYHH), IOATBEPKIAIONIHE TOBOBI 3aSBATEIS, THOO0 UX KOIIHHU.

5.4. TIpemveToM jrocyne6HOTO (BHECY1€OHOIr0) 06KATOBAHHUS B TOM YHCIIE MOTYT SIBISTBCH:

1) HapymeHne cpoKa perucTpanyy 3asBIeHNs O IPEN0CTABIEHIH MYHHITUITAIEHON yCIIyTH;

2) HapylIeHKe CPOKa NIPEIOCTABNCHHS My HULHIIATHHOM YCIYTH;
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3) TpeGoBanme y 3asBHTEIs TOKYMEHTOB, HE IIPEIyCMOTPEHHBIX HOPMAaTHBHBIMH TPaBOBLIMH
aktaMu Poccuiickoit ®Denepalnu, HOPMaTHBHBIME [IPAaBOBbIMH akTaMd CaMapckoil 00JacTH,
HACTOAIIMM AZIMHHHCTPATUBHBIM PETTIAMEHTOM JUIsl IIPEAOCTABIICHNUS MYHHIIUIATLHON YCIyTH;
4) oTKa3 B IpUEME JIOKYMEHTOB, IpPEIOCTABICHAE KOTOPHIX IPE[LyCMOTPEHO HOPMATHBHBIMHU
IpaBOBBIMH aktamMu Poccuiickoit Penepanyy, HOpMAaTHBHBEIMH NPABOBBIME akTamMy CaMapckoi
00J1acTH, HACTOAMUM AJIMHHHCTPATHBHEIM PErIaMEHTOM JUIs [IPEAOCTABJIEHAS MyHHLAIATBHOMN
YCIIYTH, Y 3aABUTEJIS;

5) OTKa3 B IPEJOCTABICHHH MYHHIMIAIBHOM YCIYTH, €CIM OCHOBAHHS OTKA3a He
MPeyCMOTPEHBI (eNepalbHBIMH 3aKOHAMH M TPHHATHIMM B COOTBETCTBHH C HUMH HHBIME
HOPMaTHBHBIMH IPaBOBLIMH akTamu Poccuiickoil Meepallid, HOPMATHBHBIMH PaBOBBIMH
akramu Camapckoii 06/1acTH, HACTOSIIMM AJIMHHECTPATHBHBIM PErTaMEeHTOM;

6) sarpeboBaHHE C 3agBMTENA IPH NPEAOCTABICHAM MYHWIMIATLHOH YCIYTH IUIATHL, HE
NpeslyCMOTPEHHOH ~ HOPMATHBHBIMM  NpaBOBEIMH  akTaMi  Poccuiickoii  ®eneparun,
HOPMAaTHBHBIMH TIPaBOBBIMH akTamMu Camapckoi 00JacTH, HACTOSINNM AJIMHHHCTPATHBHBIM
pEraMeHToM;

7) OTKa3 YIOJIHOMOYEHHOTO OpraHa, AOJDKHOCTHOIO JIMIA YIOMHOMOYEHHOTO OpraHa B
MCTIPABIICHUH JIONYIIEHHBIX ONEYATOK W OMMOOK B BLIIAHHBIX B PE3yJIbTaTe MpPEIOCTABIEHHUS
MyHHIUNAIBHOA yCIyrH NOKyMeHTax JM00 HapymleHHe YCTAHOBIEHHOTO CpOKa TaKHX
HCIIPABIIEHHIA.

5.5.0cHOBaHMEM Ul HaYalla MPOLEAYPHI J0CyAe0HOr0 (BHECY1e0HOT0) 06KAI0BAHHS ABISETCS
NIOCTYIUICHHE B YIIOJHOMOYEHHBIH Opray KajioObl 3asBUTEIS.

5.6. 3asBHTENH HMEIOT MPABO Ha MOIyYeHHe WH(POPMAIMK M JOKYMEHTOB, HEODXOIUMBIX JUIS
00OCHOBaHHMS U PACCMOTPEHHSA HKAIOOBL.

5.7. Kanoba 3asBuTeNs MOXKET OBITH a1pecoOBaHa:

~MIOJDKHOCTHOMY ~ JIMI[y ~ YIIOJHOMOYCHHOIO —OpraHa, OTBETCTBEHHOMY 3a OpraHH3allHio
NpPeI0CTaBIeHU MYHUIIMIIANEHOH YCITyTH;

-PYKOBOIHTEIIO CTPYKTYPHOTO IIOJApAa3jeleHHs YIOJIHOMOYEHHOTO OpraHa, B KOTOPOM
OpraHM30BaHO MPENOCTaBICHUE MYHHIUIATBHON YCIIyTIH;

-PYKOBOJUTEINIO YIOTHOMOYEHHOI'O OpraHa;

5.8. JKanoba MoIeXHT PacCMOTPEHHIO JIODKHOCTHEIM JIHIIOM, HAJICJICHHBIM MOTHOMOYHSIMH T10
PacCMOTPEHHMIO Jkayod, B TeyeHwe 15 paboumx AHEHW CO JHA e pErucTpallkH, a B Clydae
00)XalloBaHUs OTKas3a YMOJHOMOYEHHOr0 OpraHa, OJDKHOCTHOTO JHIA YIHOJHOMOYEHHOTO
OpraHa B IPHEME NOKYMEHTOB Yy 3asBUTENS THOO B HCIPABIEHHH IOIYIIEHHLIX ONEYaTOK H
OIHOOK MK B cilydae 00KaIOBaHHS HAPYLUICHHs! YCTAHOBIEHHOTO CPOKa TAKHX HCIIPABIICHHI -
B TeyeHHe 5 pabouux JHell co pus ee perucrpaiuu. CpoK pacCMOTPEHHS JKAIOOEI MOKET OBITh
COKpallleH B CiTy4asX, yeraHoBIeHHEIX [IpaBuTensecTBom Poccriickoii Meneparun.

5.9. Tlo pesynbTaTaM paccMOTPEHHS XKAIOOB! IPHHUMAETCS OJIHO U3 CIEIYIONNX PELIeHHl:

1) ynosnersopsieTcs xano6a, B ToM 4nciIe B HOpMe OTMEHBI IPUHATOTO PElIeHHs, HCIPARTIEHHS
JONYIMIEHHBIX YIIOTHOMOYEHHBIM OPraHOM OIEYarOoK M OMUOOK B BBIJAHHBIX B pe3yibTare
IPEIOCTABICHUS MYHHIMIIAIBGHOH YCIYTH IOKYMEHTaX, BO3BpaTa 3asBHUTENIO JICHEIKHBIX
CPCACTB, B3UMAHME KOTOPHIX HE IPEAYCMOTPEHO HOPMATHBHBIMH MPABOBBIMH  aKTAMH
Poccniickoit ®enepanuu, HOPMATUBHBIME NTPABOBLIMH aKTAMH Camapckoit 001acTH, HACTOAIIM
AJIMHHHCTPATHBHBIM PETJIaMEHTOM, a TakXke B HHBIX (opmax. B3aMeH BbIIMCKH U3
MHQOPMAMOHHOM CHCTeMEl OOECIIEYeHHs IPaOCTPOUTEIBHON JEATENLHOCTH, CBEACHWH O
JAOKYMEHTax, COICPIKANIMXCs B COOTBETCTBYIONIEM pasziene (mojapasiene) WHGOPMAMOHHOMN
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CHCTEMBI O00ECIEYEHHs I'PaJOCTPOUTENHLHON [EeATENBHOCTH, B KOTOpPBIX OBLTH JIOMYIINEHEI
ONEYaTKH M (WIIM) OMUOKH, BLIIAETCS COOTBETCTBEHHO BBINHCKA H3 HH()OPMAaIMOHHOH CHCTEMBI
obecrieyeHHs. IPaJlOCTPOUTENBHOM JesSTeIBHOCTH, CBEJIEHHS O JOKYMEHTaX, COIEPKALMXCA B
COOTBETCTBYIOIIEM  pasgene  (mojpasfene) WH(GOPMAHOHHON CHCTEMBI  00ecIIedeHHS
TPaJIOCTPOUTENBHON NEATENbHOCTH, (€3 OmeyaTok M OMMOOK B CPOK, HE NPEBBINAIONIMH S
pabounx jHeH co mHA oOpalleHHs 3as{BUTENS B YIOJTHOMOYEHHBIA OPraH O 3aMeHe TAKOTO
JOKyMEHTa;

2) oTKa3bIBaeTCs B YAOBIETBOPEHUH SKaT00bL.

5.10. He mosanee mus, ciiejylomero 3a /JHeM NPHHATHA PEIICHHS, 3asBHTEIIO B IHCHMEHHON
(hopme W 110 KETAHHIO 3asBUTENS B 9JIEKTPOHHOMN (opMe HanpaBIsieTcs MOTHUBHPOBAaHHBIA OTBET
0 pe3yJbTaTaxX pacCMOTPEHHS KaIOOkI.

5.11. B cmyyae ycTaHOBIEHHS B XOJle HJIH 1O PE3yJIbTATaM PacCMOTPEHHA 3Ka100bI IPH3HAKOB
COCTaBa AAMHUHHCTPATHBHOIO TNPABOHAPYIUCHHSA WIIM IPECTYIIEHHS OGKHOCTHOE JIHIO,
HAZICICHHOE  TIOJTHOMOYMAMH IO PAaCCMOTPEHUIO kajno0, HEe3aMeIUTENBHO HANPABIIACT
HMEIOIIHECS MATEPHATIBl B OPTaHbI IPOKYPATYPEL.
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IIpunoxenne 1

K AIMHHHCTPaTHBHOMY PEIJIaMEHTY

0 IPENOCTABIEHUIO MYHHIIAIIAILHON
yeayrn "l[Ipenocrasienne ceennit

13 HHOOPMALHOHHOH CHCTEMEI 00eCIedeH s
IPafoOCTPOUTENLHOH JIeITeIbHOCTH"

PyKkoBojnTenio yrnoaHoMo4eHHOTO oprasa

(HaMMeHOBaHKE PYKOBOMHTENS H YIOTHOMOYEHHOIO OpraHa)

(HauMeHOBaHUE, IOPHAMYECKUH H TOYTOBBIH aapeca,

WHH, OI'PH, 6anKoBCKHE PeKBH3UTEHI - sl FOPHAHYECKHX JIHIL,

®.1.0., anpec perucrpanuu

(MecTa KHUTEIBCTBA) - U1 DH3MYECKUX JTHIT

HOMep TeledoHa, hake

aJIpec 3IEKTPOHHOM IIOYTHI JUI CBSI3H C 3asiBHTEIICM)

3AABJIEHHUE
0 IIPEJIOCTABIICHUU CBE/ICHHH U3 HHPOPMAIIMOHHOM CHCTEMEI 0becTieueH s
IPaJlOCTPOUTENBHON JESTEIEHOCTH
ITpomry npencTaBuTh CBe/IeHHUS, KOO TOKYMEHTA W3 HHDOPMALIHOHHOMH CHCTEMB
obecrieyeHus rpanocTporTeIbHol Aestensrocti (MCOL ) o:

(YkasaTh 3ampaliuBaeMble CBEJCHHS O PAa3BUTHH TEPPUTOPHH, 3aCTpOHKE

TEPPUTOPHH, 3eMEeJIBHOM Y4YacTKe U (HIH) 00heKTe KalluTaIbHOTO

CTPOHUTECIILCTBA, HHBIC CBEJAEHUA H KOIIUH IIOKYMGHTOB)

1o crenyromemy pasuneny MCOI'/] (momeruts paszen JoObIM 3HAKOM B
COOTBETCTBYIOILEM I10JIE):

Hazpanwue paznena 3uak | JlonmonHuTe bHbIE HASHTUhUKATOPBI

3a0palIHBaeMbIX CBe/leHni <1>

Pasjien 1 "JlokyMeHTE TeppUTOPHAILHOTO
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nnanupoBauuns Poccuiickoit @eaepaiuu B yacti,
KacarolIeicss TeppUTOPHH MyHHULHMITANIBHOTO

obpazoeanus"

Pazpen 11 "JlokyMeHTBI TEpPHTOPUAIBLHOTO
MIaHupoBanus cyOonekTa Poccuiickoit Meneparny B
YaCTH, Kacarolelcs TePPUTOPHH MYHHIHIATBHOIO

obpazoranus"

Pazzen 111 "JIokyMeHTBI TeppUTOpHAILHOTO
NNIAHUPOBAHKA MYHHLHUIATEHOTO 00pa3oBaHus,

MaTepHael 1o UX 000CHOBAHMIO"

Paznen IV "[IpaBuna 3emiienosb30BaHus 1

34CTPOIKH, BHECEHHE B HHX U3MEHEHUI"

Pazyien V "JJokyMeHTalKs [0 [UIAHHPOBKE

=n

TeppUTOpPHi

Paznen VI "M3yueHHOCTh NpUPOAHBIX U

TEXHOTEHHLIX YCAOBHiT"

Pazpen VII "HU3bsaTHe u pe3epBUpPOBAHHIE 3eMETbHBIX
Y4acTKOB [JIsl TOCYIaPCTBEHHBIX MK

MYHULMTIANTBHBIX HY®#1"

Pazmen VIII "3acTpoennsie u nomyiexarime

3aCTPOHKe 3eMenbHEIe YIacTKH"

Pazgen [X "T'eone3nueckue u kaprorpadudeckue

Marepuasl”
®opma IpeoCcTaBICHUS CBEICHHI:

(Ha 6yMaXKHOM H (MJIK) 3JIGKTPOHHOM HOCHTENE)

Cnoco0 noay4yenus cBeIeHui:

(1M4HO, IOYTOBBIM OTIPABICHHEM W (MNH) 110 DNEKTPOHHOI nouTe
C YKa3saHHeM aJpeca 3IEeKTPOHHON MoYTh)

B ciyyae oTkasa oprana MecTHOTO caMOynpaBIeHUS B IIPEOCTABICHUH
MYHHL[HHaHbHOﬁ YCIIYTH WIIH YVILIATHL 3asIBUTEIIEM CYMMBI CBEPX YCTAHOBJICHHOT'O
pasMepa npoiny BO3BPAaTUTE YIJIAYCHHYIO UIIH H3JIMIIHE YIUIAYSHHYIO CYMMY, JUIS 4ero
YKa3bIBalO CIEAYIOIIAE PEKBUIUTEI <2>:

(YKa3aTh MoliyyaTesisi CYMMEI);

(oMep cueta H HHbIC OAHKOBCKHE PEKBH3HTHI)

Hacrosinim naro csoe cormacue Ha 06paboTKy yKa3aHHBIX B 3a9BICHIH
NE€PCOHANBHEIX JTAHHEIX.

(rmoanuce) (pactmdpoBKa moAnHCH)

<1> [lanmas rpaha He oOsi3arenbHa K 3alOIHEHHIO M ee He 3allOMHEHHE HE SBISETCS
OCHOBAaHMEM [l OTKa3a B IPENOCTABICHWH MYHHLIHUNAIBHOW YCIyrd. JlOmoJHHUTETbHBIC
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HICHTH(UKATOPBI 3aTIPalllMBAEMbIX CBEIECHHH MOIYT OBITh YKAa3aHbBI 3asBHTENEM JUls ILeneil
oliee ONEpaTHBHOTO M KAYECTBEHHOIO PACCMOTPEHHS 3asBJICHHS YIIOTHOMOYCHHBIM OPIaHoOM,
NPEIOCTABICHHS MOIYIaTe/t0 MyHHIIMIIAIBHON YCIYTH UMEHHO TOH HH(pOPMALMH, KOTOPYIO
OH 3anpaiuBaet. B nepcuexTuse 6yIeT co3aH OTKPBITEIH PeecTp JOKYMEHTOB, JOCTYITHEIX B
WCOT/] Ha reomH(QOpMALHOHHOM TOpTae IPANOCTPOMTENLHON AEATEIbHOCTH. YKa3bIBas
JIOTIOJTHUTENIBHBIE H/ICHTU(QUKATOP 3alpalldBacMBIX CBENCHHH, BKIIOYEHHBIX B DPEECTP
reonH(pOPMANKOHHOrO NI0PTAlA FPaTOCTPOUTEBHOI e TeIbHOCTH: PErUCTPAIMOHHBIH HOMEp
U (M1IM) Ha3BaHME 3aIPALIHBAEMOTO JOKYMEHTA, - 3asSBUTEIND OPHEHTHUPYET YIIOJHOMOYSHHBIN
OpraH Ha NpeaoCTaBJICHHEC HMEHHO 3TOTO 3alpalruBaeMoro J0KyMeHTa.

<2> CoOOTBETCTBYIOIIHE CBEJEHHS HE YKa3LIBAIOTCS B CJIydYae, €CIH B COOTBETCTBHH ¢
(enepanbHBIMU 3aKOHAMH MYHHIIMIIAIbHAS YCIyTa JOKHA OBITh npejocTaBiieHa OecriaTHo.
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[Ipunoxenune 2

K AIMHAHHCTPATUBHOMY PErJiaMeHTy

110 NIPEAOCTABICHHIO MYHHIHITAIBEHOM
yeayrd "llpegocTaBienne cBeIeHHI

13 HHPOPMAIMOHHOM CUCTEeMBI 00ecIieueH s
IpPagoCTPOUTEILHON AeaTebHOCTH"

PYKOBOJIHTGJIIO YIHOJIHOMOYCHHOT'O OpratHa

{HaHMCHDBaHHC PYKOBOOMTEIA K YIIOJIHOMOYEHHOIO opraﬂa)

HauMEHOBaHWE, IOPUANYESCKAH 1 NOYTOBLIH aapeca,

MHH, OI'PH, 6aukoBCKHE PEKBH3HTHI LIS FOPHAHYECKHX ML,

@©.H.0., anpec perucrpaluu

(MeCTa JKUTENLCTRA) — MNA (PUIHHECKUX JHLL

Homep renedona, dakc

aipec 3HCKT]’)0HHOﬁ IOYTHI 114 CBA3H C 3&9BHT€JIBM}

3ASBJEHUE
O TIPEIOCTABIEHUH CBEACHHUH U3 HHMOPMAIMOHHON CHCTEMEI OOECTICUCHHS
TPagOCTPOUTENLHOH IEATEIPHOCTH O CTATYCE 3EMEJILHOTO yUacTKa
(3eMeNnBHBIX y4aCcTKORB)

Ilporry  mpeactaBuTh  CBeeHHS M3 WHGOPMAlMOHHOM  cHCTeMBI — o0ecrneueHHs
rpagocTpouTenbHOH  pestensHOCTH  (MCOI'JI) 0 HaxOXKIOSHHH 3eMEeBHOTO — ydacTKa
(3eMeNbHBIX yIaCcTKOB):
KaJacTPOBBIA HOMED (yKa3bIBaeTCs, €ClId MMEeT s ),
KOOPAMHATEI XapaKTEPHBIX TOUEK IPAHHUI[ 3€MEJIBHOTO Y4acTKa

(}’KELS]:IBEI}OTCH B cliyqyac OTCYTCTBMSA B IOCYNapCTBCHHOM KadacTpe HEBHKHUMOCTH

vH(OPMAIIMH 0 IPAHULAX 3EMEBLHOTO YUACTKA)
HaxoIAILIEerocs mo aapecy ,
TIOIIAJIBIO KB. M, <3> B KOHKPETHOH TEppHTOpHANBLHON 30HE, W
pacIpocTpaHeHHs Ha IaHHEBII 3EMETBHBIH Y4acToOK (3eMepHEIC YYAaCTKH )
IPajOCTPOUTENBHOTO  perjlaMeHTa  (IpajoCTPOMTENIbHBIX — pPEeryIaMEHTOB)  JUId  Ienei
IIOJTYYCHUS  BBIKONMPOBKM  YTBEPIKIEHHBIX IIPaBHI  3€MICNOJNB30BAHUS H  3aCTPOHKH
MYHHIMIAILHOTO 00pa3oBaHMs ¢ IPAHUIIAMH 3eMEIBHOTO YUACTKA (3eMENbHBIX YYacTKOB),
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YKa3aHHOTO (YKa3aHHBIX) 3asBUTEJIEM, rpaHHIlAMH TEPPUTOPHATBHOH 30HEI
(T€pPPUTOPHANBHEIX 30H), B KOTOPOH HAXOJMUTCS 3EMENBHBIA YUaCTOK  (3eMENbHbIe Y4acTKH),
H TPaloCTPOUTEILHOrO PETIIaMeHTa (TPaJOCTPOUTEILHEIX — PErIaMeHTOB).

Dopma mpe1oCTaBICHHS CBEIEHHIA:

(Ha OymaxHOM ¥ (HIIH) 31€KTPOHHOM HOCHTENE)

Crioco6 nmonyueHus cBeIeHHit:

(HH‘{HO, [MOYTOBBEIM OTHPABICHHUEM H
(1) TIO BEKTPOHHOM NOYTE C YKA3AHUEM a/peca JIeKTPOHHOM MouTH)
B ciiy4ae oTkasa opraHa MECTHOIrO CaMOYIpPaRJIEHHS B MPEAOCTABICHHHU MYHHIHTIAIBHOH
YCJIYTH WM yIIATBI 3aABUTEIEM CYMMBI CBEPX YCTAHOBICHHOTO — pa3Mepa NPOLILY BO3BPATUTh
YIJIAYCHHYIO HIH M3JIMIIHE YIUIAYEHHYIO CYMMY, /U1 YETO YKa3bIBAIO CIIE/YIONIHE PEKBH3HTHI
<4>;
(YKasaTh ostydatess CyMMBI);

(HOMep cueTa H HHbIe DAHKOBCKUE PEKBU3UTBI )
HaCTOHHIHM Jar0 CBOE cOorjlacue Ha 06pa60TKy VYKa3aHHBIX B 3asBJICHHH

NEPCOHAIBHBIX TAHHBIX.
" " 20 T. / /
(mo/nuce) (pacmidpoBKa MOIIHCH)

<3> JIy1s1 HECKOJIBKHX 3eMENBHBIX YIaCTKORB KaxacTpOBBIH HOMEP (€C/IM HMEeTCst), KOOPAHHATHL
XapaKkTCPHBIX TOYEK IPaHUIL 3eMENLHOIO y4aCTKA, a/[pec U IIIONIAb YKa3bIBAIOTCA Pas/eibHO.
<4> CoOTBETCTBYIONIME CBEJICHHS HE YKA3BIBAIOTCS B CIY4ae, €CIH B COOTBETCTRHH C
(hesrepanbHBEIMK 3aKOHAMH MYHHLMIATLHASL YCIYTa T0KHA OBITh npeaocrasieHa OecninaTHo.
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[Ipunoxenue 3

K AJIMHHUCTPATHBHOMY PEriaMeHTy

110 NIPEAOCTABICHHUIO MYHHUIUITATIBHOM
yeayru "l[Ipenocrasnenue cBeaeHmit

13 MUHYOPMALMOHHOH CHCTEMBI 00eCTIeUeH s
IpajoCTPOUTEILHOM NeITeTFHOCTH

PEKBU3HWTDI JUISA BHECEHHWS TIJIATHI 3A TIPEAOCTABJEHUE

TOCYJIAPCTBEHHOM YCJIYI'H B BESHAJIMYHONH ®OPME

YOK mo Camapckod o6nactH (AIMHHHCTpAIlMs MYHHIHNAIBHOTO paioHa AIEKCeeBCKUii
Camapckoit obmacTH)

n/c 04423010463

WMHH 6361005287, KIIIT 636101001

bank: Otnenenne Camapa

r. Camapa

bHUK 043601001

Cuer 40101810200000010001

OKTMO 36602000

KbBK 800.113.01995.05.0000.130
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IIpunoxenue 4

K AJIMHHHCTPATHBHOMY PETJIAMEHTY

I10 NIPEAOCTABACHHIO MYHHUIIUIIAIBLHOM
yenyru "llpenocrasienue ceeeHui

13 MH(OPMALMOHHON CHCTEMBI 00ECTICUCHHS
TpajgoCTPOUTENBHOM NesTebHoCTH"

BJOK-CXEMA INPEAOCTABJEHHWUS MYHUITUNIAJBHOMN YCJIYTHA

TTpu&M TOXYMEHTOR B YIIOIHOMOYEHHSIIT Ilpném  nmoxymentoB B M®I]
OpTaH HpH JIMYHOM 00pallleHUH 3aIBUTENS, HANpaBA€HHE B  YIOJIHOMOYEHHBIH
TIO TIOYTE HIIH B 3JIEKTPOHHOI hopme opraH

i

ITposepka HaJTHY s JOKYMEHTOB,

NPEACTABNIEHHBIX 3asBHTENeM TpeGOBaAHUAM
/ NyHKTa 2.6 AIMHHHCTPaTHBHOTO PEraMeHTa

HBHpaBJ‘[GHHe npu HEOGXDIIHMOCTH MEKBCIOMCTBEHHOTI'O .

3anpoca, mMpoBepka JOKYMEHTOB Ha HajlHUME OCHOBAaHMI [UIg .
Het ocHoBanuii nns

OTKa3a B MPENOCTABIEHWH YCIYTH M HeoOXOAUMOCTH - <
TK.

HANPaBIeHHA yBeNOMiIeHMA 00 obmeM pasMepe rmnaTtel 3a
[pe10CTaBIeHUH

NPEIOCTABJIEHHE YCIIYTH B COOTBETCTBHE YCIYTH N
MYHHUHUNATLHOH
YCIIYTH

A

KMmetores ocHOBaHMA s \ /

a e
N E M B HmMeroTest OCHOBaHMA 17151 HANPABIECHHA 3asBHTEIIO
M

YHUTHIISHOR Feyrh yBeAOMIEHHA 00 oOmeM pa3Mepe matel 3a
TIpelocTaBIeHHE YCIyTy, HalpaBJieHue

COOTBETCTBYIOLLErO YBENOMIEHHA 3aABUTEIO
B HenenbHbIH CPOK CO JHA B wHemembHbIi  cpok co  mHA
TIONYYEHUA YBeIOMIIEHH: 3asiBUTE b MOMYYEHHA YBEAOMIIEHHS 3aABHUTENL
HE OILIATHI NPeJOCTaRIEeHHE OIIaATHN [Ipe10CTaBIeHHE
MYHHLMIAIBHOH YCIYTH MYHUUHMMIANBHON YCITyTH
r / \
Ortkas B TIPEJ0CTaBIEHUH [Ipenocrarnenue ceepennit uzs HCOL'J]
MYHULMTATBHOM yCIyru <
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[Ipunoxenue 5

K AIMHUHHCTPAaTUBHOMY PEIrJIAMEHTY

110 [1PEI0CTABICHHIO MYHHIIUIAIBHON
yeayru "IlpenocTaBieHne cBeICHAM

13 HH(OPMAITHOHHOM CHCTEMBI 00€CIICUEH S
rpajloCTPOUTELHON JIEATEIBHOCTH "

biiaHK yI0JIHOMOUYEHHOIO Oprasa

HaWMEHOBAHHE M IMOYTOBBIA ajpec
HOJy9aTel s MyHHIIAIAIEHOH YCIyTH
(JUTST FOPHUANIECKUX JIHIL)

®HO, mouToBHIH ampec moayyaTes
MYHHIIMIAIEHOHR YCIYTH
(st pU3MUECKUX JINLL)

YBEJAOMJIEHUE

0 perucTpalyu 3amnpoca (3asBICHI ), HAIIPABIEHHOr0 MO [10YTe
(B asiexTponHOM hopme)

(mara)

Bame 3asgBieHne (yBeAOMIIEHHE) O IIPEJOCTAaBICHMH MYHHIMIIAIBHOH YCIYrd IO

IpeJoCTaBJICHHUIO CBeICHHI Hus3

HH(pOpPMaAIMOHHOH

CHCTEMBI obecrieuenns

FpaﬂOCTPOHTCHBHOﬁ JACSATCILHOCTH, HaIpaBJICHHOE Bamu B mHam agpec mo Ioure (B

AIIEKTPOHHOM Qopme),
HPHHSTO

Crnenuanact

PyKOBOﬂHTCHL YIIOJHOMOYCHHOI'O OopraHa

(ynosHoMoueHHOE JIMLO)

MII

20 r

W 3apeructpupoBaHo N

(HOJIMHCE) (pamunus, HHUIKAIDI)
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[Ipunoxenue 6

K AIMUHHCTPATHUBHOMY PEIJIAMEHTY

10 IIPEAOCTABIEHHIO MYHHIIHITAIIBHON
yenyru "lIpenocTapneHne cBeiCHMH

13 uHpopManuoHHOM cHcTeMBbl 0DecreueHus
I'PaJIOCTPOUTENBHOM 1€TeIbHOCTH"

PACITHCKA
0 IpueMe JOKYMEHTOB, HeOOXOAUMBIX [JIs MIPEIOCTABICHUS MYHHIIUNIATBEHON YCIYTH

Jana

(HauMeHOBaHHUE - AN 3aABUTENS - IOPHANYECKOTO JIUIIA,
(haMuIHs, UM, OTUYECTBO - JUIA 3asBUTEIS - PHU3UIECKOTrO JTHIIA)

B TOM, 4YTOo OT Hero (mee) " " 20 I. MOIY4YeHBl CIEOYIOLINE
JIOKYMEHTBHI:
N n/n HaumeHoBaHue JOKYMEHTa KonuuecTBo THCTOB

1

2

3

HToro npe1ocTaBIeHHBIX TOKYMEHTOB!
JloKyMeHTEI 3aperucTpupoBansl mog N or" " 20 1

(,[LO.'D!(HOCTI), HHHIHAIEIL, f])aMIdHHH (HOHHHCB) JIOJGKHOCTHOTO JTUlla, MPHHABILCTO I[OKyMBH’[‘Ll)

n n 20 T.




29

[Ipunoxenne 7

K AJIMUHUCTPATHBHOMY perjiaMeHTy

110 IPEIOCTABIEHUIO MYHHUIUIIAIBHON
yenyru "lIpenocrapnenue caeaeHuit

13 HH(POPMAITHOHHOM CHCTEMBI 00ECTICHEHUS
IPaJIOCTPOMTENBHOM JeSITeTbHOCTH

biaHk yrnonHOMOYEHHOro opraHa

HaMMEHOBAHME U TIOYTOBLIH ajipec
[10JIyYaTeNs MYHULIUITAABHO| yCIyru
(ISt FOPHIMYECKHX JIHLL)

OHO, nouToBkIH ajpec MoaIyyaTes
MYHHIHIIATBHON YCIYTH
(It pU3HIECKUX JTHIT)

YBEJAOMJIEHUE

00 0TKa3e B IIPeJIOCTaBICHHH MYHUIMIIAIBHOMR YCIIYTH
Bawm, s

(HaMMeHOBaHUe - JUTSt 3asBATEIIS - HOPHIHYECKOTO JIHLIA,
GaMumuis, WMs, OTYECTBO - Ui 3asBUTeNs -  (DU3HYECKOro  JIMIA)

B pe3ylbTrare  paccMOTpeHHs  Bamlero  3asBiIeHHMs O  IOPEeAOCTABIEHUH
MYHHIUIIAIBHON YCIIYI'H 10 IPEJOCTABICHHIO CBEJEHUH W3 MH(POPMAIHOHHOH CHCTEMBI
obecriedyeHuss IPaJOCTPOUTENBHON  JESTEeLHOCTH  OT (ykazate  maty
perucrpanMu  3asBieHus) N (ykasark perucTpallMOHHBIA HOMEpP 3asiBIEHHS)
OTKa3aHO B IIPEJOCTaBICHUM MYHHLMIAIbHOM YCIYIH IO IPEJOCTABICHHUIO CBEICHHH
u3 uHGOPMAIMOHHONW CHCTeMBl o0ecHedeHUs TIpagoCTPOUTENHHOH  JesTelbHOCTH

(yKaZBLIBaBTCSI HaMMCHOBAHHUC MYHHIOHANTATBHOTO 06pa303a1-11451)

[I0 CIEAYIOIIEMY OCHOBAHHIO (OCHOBAHMSM):

(OCHOBE\HHC HIIH OCHOBAaHHNA 0TKasa B NpenoCTaBICHUN MyHH[lHl'[aﬂBHOﬁ YCIYTru

B COOTBETCTBHU ¢ MYHKTOM 2.9 AIMMHUCTPATHBHOTO periamMeHTa)

PyxoBouTelNb yIOJTHOMOYEHHOTO OpraHa
(YIIOJTHOMOYEHHOE JIHIIO)

(noanuce, GpaMuIHs, MHHLIHANL)
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[Mpunosxenwue 8§

K AZIMHHHCTPaTHBHOMY PErJIaAMEHTY

10 MPEI0CTABIECHUIO MYHHUIIHIIAIBHOM
yeayra "llpenocraBnenue ceeneHuii

H3 HHQOPMAIIOHHON CHCTEMEI 00ecTeUeH s
I'PAIOCTPOHTENLHON MeATCIEHOCTH"

bramk YIOJIHOMOYCHHOIO Oprada

HauMEHOBaHME M IIOYTOBEIM ajipec
TIOJTy4aTeNss MyHHITUITATBHON YCIYTH
(114 IOPHANYECKUX JIHIL)

®HO, nouToBkIN aapec MonyJaTens
MYHHIHIIAIBHOR YCIYTH
(n1s QU3MYECKHX JIHIY)

YBEAOMJIEHHE
00 o0meM pa3mMepe IIATH 33 IPEIOCTABICHIE MYHHUIUIIATBHON YCIIyrH
Bawm, )

(HBI’IMCHOB&HHG - AJIs1 3aBATENS - HPHAMYECCKOTrS 1Mua,
@ﬂMHﬂHH, AMSsl, OTYCCTBO - AJIA 3as4BHTEIS - (hHBHHeCK'OFO J'II/][IB.)

AJLS IIPETOCTABIICHUS 3allPOLICHHBIX Bamu cBemeHuil 13 HHQOPMAIHOHHON CHCTEMEDI

oOecIeYeH s IpajloCTPORTEILHOM AeATeIbHOCTH B COOTBETCTBHHU ¢ BammuM  3asBieHmeM
0T (Ykasarh naTy perucrpanus saseienns) N (yKxa3aTh permcTpanuoHHLIH
HOMEp 3asBJIEHHA) HEOOXOQUMO He I[037HEE YeM B HEJICJIbHBIA CPOK CO THS MONYYEHHUS
HACTOSIIETO YBEAOMIICHHUS OIVIATHTE NPENOCTABICHNE MYHHIMIIANIBHOH YCIYyId B CymMMe
(yka3eiBaeTcst cymMMa LE(ppaMH H IPOMHCHIO) pyOIel, pacCUMTaHHON B
COOTBETCTBHH C MYHKTOM 2.11 AIMHHHCTPaTHBHOTO PETJaMEHTA MO MPEeIOCTABIEHHIO

MyHanunaneHod yenyrn  "llpenocTaBnenue cBexeHuii U3 HMH(GOPMALMOHHOH CHCTEMbI
obecIieyeHHs TPaIOCTPOUTENBHON NeATeNEHOCTH" IyTeM BHECEHUS YKa3aHHOH CYMMBI B Kaccy
10 azpecy:

(yKaselBaeTcs afipec W HoMep KaOMHETa, 4 TakKe pexuM paboThl Kacchl B ciIydae
OpraHu3alliy  TIpHeMa [IaThl  4Yepe3 Kaccy) HIM IyTeM T[epevyHCICHHs Ha Cyer:
(YKasblBAIOTCS HOMEP C4eTa M MHBIC PEKBHSHTHL JUIS
BHCCCHHA IIATBI 33 NPEJOCTABICHHE MYHHLMNATLHON yclIyrH B GesHamuunoil (opme B
COOTBETCTBHH ¢ IIpuinoxeHueM 3 K AIMHHHCTPATHBHOMY perjamMenTy).

PykoBonurens yronHoMoueHHOro oprana

(ymonsomouennoe mmo)

(moamuce, GpaMuius, MEULHEAILD)




