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c. AllekceeBKa

«O0 yTBep:RIeHHH
AIMHHHCTPATHBHOIO perjiaMeHTa 1o MpeaoCcTaBIeHHIO
yeayru «IIpuém Ha XpaHeHHe apXHBHBIX JOKYMEHTOB

PaccmotpeB npotecT npokypatypsl AjlekceeBckoro paifona ot 24.05.2018 r.
Ne 07-20-2018 -351-2018, pykoBoacTtBysich cT.cT.12 u 13 DenepanbHOro 3akoHa
oT 27.07.2010 r. Ne 210- @3 «O06 opraHu3anuu MPeIOCTaBICHUS
rOCYyIapCTBEHHBIX M MYHULMIIAIBHBIX YCIYyT » (B pex. ot 04.06.2018 Ne 146-03),
YcraBoM MYyHUIMIIAIBHOrO paiioHa AJIeKCeeBCKHM, MocTaHoBieHrueM [ JaBel
MyHHMLUTATBEHOTO pationa AnexceeBckuit ot 14.02.2011 Ne 46 «O0 yTBepKaeHUH
[Topsiaka pa3paboTKy ¥ YTBEPXKACHUS aAMMHUCTPATUBHBIX PErjaMeHTOB
MCIIOJHEHHsS MYHULMIAIBHBIX (QYHKIUI (IIpefocTaBieHus MYyHULUIAIbHBIX
yeryT» (B pen. ot 25.02.2014 Ne 57),

AQMHHHCTpALHS MYHHIHIAJBHOTO paiiona AlleKceeBCKHIi
IHOCTAHOBJISAET:
1.YTBepauTh mpuiiaraeMbelit AJIMUHUCTPATHUBHBIM periaMeHT IpeJOoCTaBICHUS

MYHHULIMNATBHOM yeiayru « ITpuém Ha XpaHeHHe apXUBHBIX JOKYMEHTOBY
2. TloctaHoBiieHHEe AIMHHUCTPAUMU MYHHUIMIAIBHOTO pailoHa AJEKCEeBCKHUM

Camapckoit  obmactu ot 18.08.2011  Ne 227 «0OO0  yTBEpXKIEHUU



aJMHUHUCTPATUBHOIO perjlaMeHTa II0 IMpeJOoCTaBIeHUI0 MYHUIIUIAIBHOW YCIyIrH
«IIpuém Ha XpaHeHHe apXUBHBIX JOKYMEHTOBY IIPHU3HATH YTPATHBIIKUM CHITY.

3. OnybmukoBaTh HACTOAILIEE IIOCTAHOBIEHHE B  CPEJACTBAX MAacCOBOM
UHGOpPMALUM U Pa3sMECTUTh ero Ha OoQUUUAILHOM caiTe  AJIMHUHHCTpAIUN
MYHHULUIIAIBHOrO palioHa AnekceeBckuit Camapckoii o0iacTu B HH(OPMAIMOHHO-
TeJleKOMMYHUKallMOHHOH  cetu  «Murtepuer»,  pasmen  «OdunuansHoe

OITyOJIMKOBaHHUE

4, I[OBBCTH HacToslee IIOCTAaHOBJICHHE OO CBEIOCHHSA 3aMHTEPECOBAHHBIX

JOJDKHOCTHBIX U FOPHWYECKUX JTHLL.

5. Hacrosmiee nocraHoBieHHE BCTYIIa€T B CHIIY CO JOHiI €ro OthHHaﬂLHOFO

OIyOJIUKOBAHUS.

I'.A.3anenunna

I'maBa MYHHUHIIAJBLHOIO %555 4

paiioHa AJleKkceeBCKHI

Dununeesa
(84671)2-15-72



AIMHUHMCTPaTHBHBIH perjaMeHT MPeJOCTaBIEHUs MyHULMNIATIBHOH yCIIyTH
«IIprem Ha XpaHeHHEe apXUBHBIX JJOKYMEHTOBY

I. OO0wmue nonoxeHHs
1.0061une cBeaeHHs 0 MYHHIHNIAJALHOM yciyre

1.1.ADIMUMHUCTPAaTUBHBIH pErjIaMeHT IIPeAOCTaBICHHS] MYHULIMNAIbHON YCITyTH
«[IpueM Ha XpaHEHHE AapXHUBHBIX JOKYMEHTOB» (Hajee — aIMHHUCTPATUBHBIH
periaMeHT) pa3paboTaH B LeNIX MOBLIMIEHHS KayecTBa M AOCTYIHOCTH
NpeNOCTaBIEHUs MYHHUMINANbHONH YCIYrd, OINpeAenseT CTaHOapThl, CPOKH H
MOCIIEN0BaTEIbHOCTh NEeHCTBHI (amMHUHUCTPATHUBHBIX IpoLeayp) npu
OCYLIECTBJIEHHH MOJIHOMOYUH 110 NpUEMBI HAa XpaHEHHUE apXHUBHBIX JOKYMEHTOB.

1.2.3agBUTENAMH M MONy4aTeNsIMH  HacTOAled MYHHIUNAIBHOM YCIyru
(manee — 3assBUTEJIHN ) SABJISAIOTCSA:

IOpHONYECKHEe JIMa — HCTOYHHMKH KOMIUIEKTOBAHHUS AapXMBHOIO OTHeja
AIMHHMCTpAalMM  MYHMLMOAJIBHOro  pafioHa  AJiekceeBCKHil, B  mpolecce
IeATeIbHOCTH KOTOPBIX 00pa3yloTcs NOKYMeHThl ApXHUBHOro ¢ouaa Poccuiickoit
®enepanun, 1160 UX YIIOJIHOMOYEHHbIE MTPEICTABUTENH;

IOpHAMYECKHE JIMLA M TpaXaaHe, 3aHUMAIOILIMECS INpeaIpUHUMATENbCKOMH
IeATENbHOCTBIO 6e3 06pa3oBaHMs IOPUAMYECKOTO JIMIIA, HAXOASIUHECH B IPOLECCE
NUKBUOALMK, B TOM UHCIE B pe3yiabTaTe OaHKpPOTCTBA, He HMEIOIIUE
IIPaBOIIPEEMHHUKOB HJIM BBILUECTOSALIUX OpraHU3aluii;

rpaxaaHe (Oep)xaTend JMYHBIX (OHZOB), JNHOO HX YIOJIHOMOYEHHbLIE
IpPENCTaBUTEINH.

1.3.B HacrosdueM aAMHHHCTPAaTUBHOM perJIaMEHTE IOA MYHHIMIAILHBEIM
apXuBOM OHUMaeTCH CTPYKTYPHOE NoApasziesieHHe AnMUHHCTpaLUU
MYHHIMIIAJIBHOIO  paioHa AJIEKCEeBCKMH ([0 TeKCTy - aJMHHHCTpaluA
MYHHLIMIIAJBHOTO paiioHa), KOTOpOE OCYILECTBIISET XpaHEHHE, KOMILIEKTOBAHHUE,
y4eT ¥ HCMOoJIb30BaHWE NOKYMeHTOB ApxuBHoro ¢onna Poccuiickoit @enepaunmu, a

TaKXXE APYIruX apXUuBHBIX NOKYMCHTOB.



2. ITopsiaoxk nHGpOPpMHPOBaHHS O NPAaBHJIAX NPeJOCTABJACHHS MYHHIHNIAIbHOI
ycayru
2.1. Hudopmaumio 0 MNOpSAKE, CPOKaX M MpoLexypax IpeaoCTaBICHUs

MYHHLUIAIBHOR YCIIyTH MOXHO IOJIyYUTh:

B apXMBHOM OTZEJE;

B 3JIEKTPOHHOM BHAE B HH(POPMAIOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«uTepHeT» (nanee — ceth MHTEpHET):

B (edepalbHOM rocynapcTBeHHOH HHGOpMaLHMOHHON cucreMe «EnuHBIH
MopTajl TOCYHAapCTBEHHBIX M MYHHMIMIANBHBIX ycuyr (&yHkuuit) Poccuiickoi
Denepauun» (nanee — EnuHbi mopTan rocyAapCTBEHHBIX H MyHHIMIIAIBHBIX YCIIYT)
— www.gosuslugi.ru;

B perHoHajibHOM HH(popMalnuoHHOH cucreMe «llopTam rocyaapcTBEHHBIX U
MyHHIHOANBHBIX yoryr (¢yHkuuit) Camapckoit obmactu» (manee — Ilopran
rOCyIapCTBEHHbBIX W  MyHUULUDaneHeIX ycmyr Camapckoit  obmacth) —
wWWwWWw.pgu.samregion.ru;

Ha o¢uIHaNbHOM caliTe AIMHHHUCTPALUMHM MYHHLHMIIANLHOIO padoHa
AnexceeBckuii M (MJIH) MYHHUMIQIBHOTO apxuBa B ceTd [HTepHer:
http://alexadm63.ru/;

Ha MHQOPMAIMOHHBIX CTE€HAAX, PacloJOXEHHBIX HEMOCPEACTBEHHO B MECTaX
NpeIOCTaBIeH!s MyHULMIIANBHON YCIYTH B IOMEILEHHH apXHBHOIO OTAEA.

Ha  uHQOpManMOHHBIX  CTeHAAax  pasMmeljaercs  HHpopMamus O
MECTOHAXOXKOEHHH, Trpadpuke paboTel, CcHpaBOYHBIX TenedoHax, ajapece
odhHLMATBHOrO caiiTa ¥ JJNEKTPOHHOH IOYTBI APXHBHOIO OTAENA, HACTOAIIMH
aIMHHHACTPATUBHBIA perjiaMeHT, H3BJIE€YCHHS M3 HOPMAaTUBHBIX IPABOBBIX aKTOB,
COIepXXaIlMX HOPMBI, PErJIaMEHTHPYIOIHE AEATENbHOCTh IO IpPeN0CTaBIECHHUIO
MYHHLMIOANBHONH YCIyrH, a Takxke HHOH HHpopMaLuy, HeoOXOomuMOH mns
NpefoCTaBIeH!s] MyHUIIMNAIbHOR YCIIyTH.

2.2.Audopmannsi 0 MECTOHAXOXIEHUH, rpaduke paboThl, HOMepax TejaedoHOB
IS CIOpaBOK, ajipece OJJIEKTPOHHOH TIIOYTHl ApXWBHOIO OTHE€Na IPUBENCHA B

NPWIOXKEHUH | K aAMUHUCTPAaTUBHOMY PETTIAMEHTY.
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2.3. HudopmupoBanue o nopsake npeaoCcTaBlIeHUs MyHHLIUTIAILHON YCIyrH
OCYIIECTBIISIETCS] apXUBHOrO OTAeNla Npu obpaiieHuy 3asBuTeNelt 3a uHbopMauueit
JIUYHO, 11O TeNePOHY, OCPEACTBOM IMOYTHI, JIEKTPOHHOM MOYTHI.

1) VYcrtHOe nHbOpPMHUpOBaHHE OCYLUECTBIIAETCS CHELHATTUCTaMU,
OTBETCTBEHHBIMHU 3a MH(QOPMUpOBaHHE, NpU OOpallleHUH 3asBUTENEH JIMYHO HIIH 110
TenedoHy.

Cneuuanuct, OTBETCTBEHHBII 3a HMHOpPMHpOBaHHE, NpPUHHMAeET BCe
HeoOXomuMble Mepbl Ui NpPEeNOCTaBIEHUs IIOJHOTO W ONEPaTHMBHOrO OTBETa Ha
MIOCTaBJIEHHBIE BONIPOCHI, B TOM YHUCJIE C IPHBJIEYEHUEM APYTUX COTPYLAHUKOB.

Ecnmn 11 noaroroBku oTBeTa TpeOyeTcs NpPONO/DKHUTENBHOE BpeMs,
CNEeLHaIUCT, OTBETCTBEHHBIH 3a HHGOPMHPOBaHUE, MOXKET MPEIJIOKUTE 3aABUTENAM
obpaTuThCs 3a HeoOxoauMo# HH(opMalell B TMCBMEHHOM BUAE, OO0 NpeaioXKUTh
BO3MOXXHOCTb MOBTOPHOT'O KOHCYJNBTHPOBaHMS IO Tele(OHY uepe3 ONpeneseHHbIH
NPOMEXYTOK BpPEMEHH, a TaK)Ke€ BO3MOXXHOCTh OTBETHOTO 3BOHKAa CIIELIHATHCTA,
OTBETCTBEHHOT0 32 HHOPMHUPOBAHHUE, 3aIBUTEIIO IS pa3bsICHEHUS.

IIpu otBeTe Ha TenedoHHblE 3BOHKHU CIELHAIHCT, OTBETCTBEHHBIH 3a
HHPOpMHpOBaHHE, HODKEH Ha3BaTh (aMMIIHIO, HMMSA, OTYECTBO, 3aHHMAEMYIO
IOJDKHOCTh M HAUMEHOBaHUE apXUBHOTO OTIENA.

YcrHoe uHOpMHpPOBaHUE NMPOBOAUTCS C y4eToM TpeboBaHHI OQHUIMANIbHO-
JEJIOBOro CTHIS peyd. B KoHLle MH(pOPMUPOBAHHUS CIELUAINCT, OTBETCTBEHHBIH 3a
HH(QOPMHpPOBaHHE, JOJDKEH KPaTKO NMOABECTH UTOTH.

2) TIlucbMeHHOe WHGOPMHpOBaHHE OCYILECTBIAETCS IyTeM HallpaBleHUs
OTBETa NOYTOBHIM OTIPABIEHHEM MJIM INEKTPOHHOW MNOYTOH B 3aBUCHMOCTH OT
crocoba obpareHus 3asBuUTeNs 3a MH(popMauuedl HiM cnocoba HOCTaBKH OTBETA,
yKa3aHHOTO B MIUCbMEHHOM O0OpallleHHH 3asBUTENS.

OtBeT Ha oOpalleHHe 3asABUTENS NPENOCTABIAETCA B POCTOH, YeTKO# (opme
M JOJDKEH COJep)KaTb: OTBEThl Ha IIOCTaBJIEHHBbIE BOMNPOCHI, yKa3zaHHE GaMMIMU U

HOME€pa Tene(pona HCIIOJIHUTEINIA H HAHMCHOBaHHE apXUBHOI'O OTACA.
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II. CtanaapT npeaocraBiieHHsi MYHHUHNAJABHONR yCayru

1. HauMeHOBaHHME MYHHMIMIIQJILHOM YCIyrH: NpHEM Ha XpaHEHHE apXHBHBIX
JOKYMEHTOB.

2. IlpenoctaBieHHe MyHULIUNIANBHON YCIYTH OCYLIECTBIIAETCS:

apX¥MBHBIM OTHEIIOM.

3. He nomyckaetcs Tpe6oBaTh OT 3asiBUTENS OCYIIECTBICHUS NEHCTBHIt, B TOM
YHClie COTJIaCOBaHMH, HEOOXOAMMBIX MU MOJIy4YEeHHS MYHHLHIMANbHOH YCIYyrd H
CBSI3aHHBIX C OOpallleHHeM B HWHble OpraHbl U OpraHU3alUU, HE IPeryCMOTPEHHBIX
HACTOSIIIUM aqMUHHCTPAaTHBHBIM PErJIaMEHTOM.

4. Pe3ynbTaToOM IIPEAOCTaBICHHS MYHULUNIAJIBHON YCIYTH SIBIISETCS:

npueM Ha XpaHEHHE apXMBHBIX JOKYMEHTOB B apXUBHEIX OTAEJIOB.

5. OT HCTOYHHKOB KOMIUIEKTOBaHMs JOKYMEHTHl ApxuBHoro ¢oHza
Poccuiickoii ®Penepauuy MNPUHUMAIOTCA Ha IOCTOSHHOE XPaHEHHE AapXUBHBIM
OTHCJIOM II0 HCTEYEHHHU CPOKOB HMX BPEMEHHOIO XpaHEHHUs, YCTaHOBJIEHHBIX
3akoHoAaTenscTBOM Poccuiickoit denepanuu:

- JOKYMEHThl  TEpPPUTOPUAIBHBIX  OpraHoB  (efdepaJbHBIX  OpraHoB
rocyapCcTBEHHOM BJIACTH M (pelepalibHbIX OpPraHM3alliii, MHBIX I'OCYAapCTBEHHBIX
opranoB  Poccuiickoit =~ ®enepauuu,  pacmoIOXEHHBIX  Ha  TEPPHUTOPUH
MYHHLHIIAILHOTO paiioHa (ropoAcKoro okpyra) — 13 ner;

- IOKYMEHTHI OpraHOB rocynapcTBeHHoi Bractd Camapckoif 061acTH, HHBIX
rocyaapcTBeHHbIx opranoB Camapckoii obnacty ¥ opranu3anuii Camapckoit obnactu
- 10 nerT;

- JOKYMEHTbl OpraHOB MECTHOTO CaMOYIPaBJIEHHSA H MYHHUIMIAJIbHBIX
opraHusauuii — 5 JeT;

- JIOKYMEHTHI 10 JITYHOMY COCTaBY, II0X03iCTBEHHbIE KHUTH ¥ IOKYMEHTHI,
Kacarolyecs IpUBaTH3aLKHU XUIUIHOTO QoHaa — 75 JeT;

- [POEKTHas AOKYMEHTAlHs [0 KalUTaIbHOMY CTPOMTENLCTBY — 20 JIET;

- TEXHOJIOTMYECKas, KOHCTPYKTOpCKas U MaTeHTHas AoOKyMeHTauus — 20 ser;

- HayyHas AJOKyMEHTauus — 15 Jer;

- KHMHO- H POTONOKYMEHTHI — 5 JIET;
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- BHIEO0 U GOHOAOKYMEHTHI — 3 roja.

6. B HCKIIOYHTENBHBIX ClIydasX CPOKM BPEMEHHOIO XpaHEHHUS HOKyMEHTOB
ApxusHoro ¢onna Poccuiickoit ®enepanyuu MOryT ObITh NPOMJIEHBI IO IpockOe
HCTOYHHKOB KOMIUJIEKTOBAaHUS MYHHUIIUNAJBLHOIO apxvBa MpH HEOOXOJUMOCTH
MPAaKTHYECKOTO HCIOJIb30BAaHUSI apXMBHBIX J[JOKYMEHTOB MM OTCYTCTBHS Yy
MYHHLHNAJIBHOIO apXHBa BO3MOXXHOCTH MAJs NpHEMa YKa3aHHBIX AOKYMEHTOB B
CPOKH, yCTaHOBJIEHHBbIE 3aKoHoAaTeqbcTBOM Poccuiickoit ®enepaunu. IIponneHue
yKa3aHHBIX  CPOKOB  OCYIIECTBISIETCS  pELIEHHEM  3KCIIEPTHO-NPOBEPOYHOH
KOMMCCHEHl MpH YNpaBieHHUH TOCYJapCTBEHHOH apxuBHOH ciyx6s1 Camapckoit
obnactu (nanee — JI1K).

7. CpokH BpEeMEHHOro XpaHEHHS JOKyMeHTOB ApxuBHOro (QoHza
Poccuiickoit @enepaiiuy, HaXOASALUXCS B YACTHOH COOCTBEHHOCTH, ONpPEAESIOTCS B
JIOrOBOpe MEXAY MYHUUMNAIbHBIM apXHBOM H COOCTBEHHHMKOM MJH BJafeibLEM
yKa3aHHBIX JOKYMEHTOB.

8. Ilpuem poxymeHToB ApxuBHoro ¢onna Poccuiickoii Penepauuu ot
MCTOYHHKOB KOMIUIEKTOBAHUS OCYIIECTBISETCS MYHUUUNAIbHBIM apXUBOM B
COOTBETCTBHH C  IUIAaHOM-Tpad@HKOM,  YTBEPXACHHBIM  YNOJIHOMOYEHHBIM
IOJDKHOCTHBIM JIMLIOM MYHUIMIIANBHOTO apXHBa IO COIIACOBAHHIO C HCTOYHHKOM
KOMILJIEKTOBaHHUS.

9. BuemnaHoBbIii mnpHeM HOOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit
denepauny, a TakOKe apXUBHBIX JOKYMEHTOB, CDOKH BPEMEHHOI'0 XpaHEHHUSI KOTOPBIX
He MCTEKJH, OCYLIECTBJIIETCS B Cllyyae JIMKBHIALMH HCTOYHHMKA KOMIIIEKTOBaHUS
HJIK B CJIy4Yae Yrpo3bl COXpPaHHOCTH apXHUBHBIX JOKYMEHTOB.

10. ITo mpocbbe HMCTOYHMKOB KOMIIJIEKTOBaHMS M NpPU HaJIH4YUU CBOOGOIHBIX
wiomanei# MYHULMNAIBHBIA apXHB MOXET OCYIIECTBJATH JOCPOYHBIM IIpHEM
IOKYMeHTOB ApxuBHOro Qonna Poccuiickoit denepalu, a Takke BpEMEHHOE
XpaHeHHe apXHUBHBIX JOKYMEHTOB Ha OCHOBAHHH JOTOBODA.

11. I[ToctynuBluMe B MYHUIUNANbHBIH apXUB 3alpoCchl OT 3asBUTENEH
paccMaTpuBaroTcs B TeueHue 30 aHel co JHS UX perHCTpaltH.

12. B ciy4yae ecnu 3asBUTEINb, HAllpaBUBILIMX 3aIpocC, SIBISETCS HCTOYHHKOM
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KOMILIEKTOBaHHUS APYroro rocyAapCTBEHHOrO MM MYyHHMLHMIIAJILHOTO apXuBa, 3ampoc
B Te4yeHHe 7 OHEH HampaBiseTcs MO MNPHHAMIEKHOCTH B COOTBETCTBYHOILHUH
rocyJapCTBEHHbI HJIM MYHHUMIANBHBIA apXuB C 00S3aTENbHBIM NHUCHbMEHHBIM
yBeIOMJIEHHEM 3asBUTENS.

13. Cpok mpenocTaBieHHss MYHHLMNAIbHOH YCIyTH 3aBHCHT OT KOJIMYECTBa
apXHBHBIX JOKYMEHTOB, MPUHUMAaeMbIX Ha XpaHEHHE, M YCTaHABJMBAETCA IO
COrJIaCOBaHHIO C 3asBUTeneM ¢ ydetom Hopm BpemeHu Ha paboThl M YyCHyry,
BBIMOJIHAEMBIE TOCYIapCTBEHHBIMH apXHBaMM, MOATOTOBJIEHHBIMH Bcepoccuiickum
Hay4YHO-HCCJIEJOBAaTEIbCKUM HHCTUTYTOM JOKYMEHTOBENEHHS M apXMBHOTO Jena
(2007).

14. [IpaBoBEIMH OCHOBaHUSAMH ISl NPENOCTABIIEHUS] MYHUUUIIAIbHON YyCIyru
SBJISIOTCA:

®enepanbHbiii 3akoH 0T 21.07.1993 Ne 5485-1 «O rocymapcTBeHHO# TaiiHe»;

DenepanpHbiii 3akoH OoT 26.10.2002 Ne 127-®03 «O HecoCTOATENBHOCTH
(6aHKpOTCTBE)Y;

DenepanbHblit 3akoH oT 06.10.2003 Ne 131-®3 «O6 oOumx mpHHLKIAX
OpraHM3alli¥ MECTHOTO camoynpaieHus B Poccuiickoit Penepauuny;

QenepanbHblit 3akoH oT 22.10.2004 Ne 125-03 «O6 apxuBHOM zene B
Poccuiickoii ®enepaunn»;

®enepanbHblii 3akoH OT 02.05.2006 Ne 59-03 «O nopsake paccMOTpeHUsA
obpauenuit rpaxxaan Poccuiickoit denepauun»;

®epepanbHbiii  3akoH oT 27.07.2010 Ne 210-®3 «0O6 opraHuzauuu
IpeoCTaBIeHUs TOCYAapCTBEHHBIX H MyHULUNIAIBHBIX YCIYT;

[Ipuka3 MuHuCTepCTBa KylbTYphl U MacCOBBIX KOMMYyHHKauuit Poccuiickoit
®enepanun ot 18.01.2007 Ne 19 «O6 ytBepxnmenunm IlpaBun opraHuzauuu
XpaHeHHUs, KOMIUJIEKTOBAHUS, y4YeTa M HCHOJIb30BaHHS [NOKYMEHTOB ApPXHBHOIO
¢onma Poccmiickoit ®enepauuu M OPYrMX apXUBHBIX JOKYMEHTOB B
rOCYAapCTBEHHBIX W MYHULUNAJbHBIX apXuBax, My3esiXx U Oubnmorekax,
opranusanusax Poccuiickoil akageMuu Hayk»;

[Tpuka3 MuHHCTEepCTBa KyJIbTYphl U MacCOBbIX KOMMYHHKanui Poccuiickoit
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®enepaunn ot 31.07.2007 Ne 1182 «O6 yrBepxaeHun [Nepeyns THIOBBIX apXHBHBIX
IOKYMEHTOB, 00pasylOIUMXCi B HayYHO-TEXHHYECKOH M IIPOM3BOACTBEHHOM
AeATeBHOCTH OpPraHu3alvii, C yKa3aHUeM CPOKOB XpaHEHHMS»;

ITpuka3 MuHucrepcTBa KynsTypbl Poccmifickoii ®depepanum ot 25.08.2010
Ne 558 «O6 ytBepxkaenun «IlepeyHs TUNOBBIX YNPABIEHYECKUX apXHBHBIX
JOKYMEHTOB, 00pa3yIoIiXcs B Ipoliecce NesTelbHOCTH roCyJapCTBEHHBIX OPraHoB,
OpraHoB MECTHOTO CaMOYNpAaBJIE€HHs M OpraHM3alMi, C YKa3aHHEM CpPOKOB
XpaHEeHUAY;

Ilpukas MunuctepctBa KynasTyphl Poccutickoit ®epepamuu ot 31.03.2015
Ne 526 «O6 yTBepAECHUHU NpaBHJI OpraHU3allMK XpaHEeHUs, KOMIUIEKTOBaHU, yieTa
Y UCIIONB30BaHUsA JOKyMeHTOB ApxuBHoro gonzaa Poccuiickoit @enepaunu U Apyrux
apXMBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOH BJIacTH, opraHax MeECTHOIO
CaMOYIpaBJIeHUs U OpraHU3aLIIX»;

3akon Camapckoii obmactu ot 12.05.2005 Ne 109-I'[] «O6 apxuBHOM Jeine B
Camapckoii o6macTi»;

3akon Camapckoit obnactu ot 16.03.2007 Ne 16-I'/l «O HaneneHuu opraHos
MECTHOTO caMoympaBiieHus Ha Tepputopun Camapckoii 061acTH OTHENBHBIMU
roCyAapCTBEHHBIMH IIOJTHOMOYHSMH B chepe apXUBHOTO JeJiay.

15. OcHOBaHWeM I NPENOCTABJIEHHS MYHUUUNAIBHOW YCIYyrH SBJISETCS
3alpoc 3agBHUTENs B IMCBMEHHOM QopMe B agpec MYyHHIUIIAIBHOTO apXHBa,
TIOAHHBIH B MPOU3BOJIEHOM GopMe CleayIoLMMH Coco0aMu:

15.1. mo moure, B TOM YHCJIE 10 JJIEKTPOHHOH IOYTE;

15.2. npu HemocpeACTBEHHOM OOpalleHHH B MyHHLUMITAJIbHBIH apXUB;

15.3. uyepe3 Exunblii opTan rocyJapCTBEHHBIX U MyHHULMIIATBHBIX YCIYT HIH
ITopTan rocyapCTBEHHBIX X MyHHIMIANBHEIX yciIyr Camapcko# obnacty;

15.4. uHBEIMH criocobaMu.

16. IOpunuueckde JHI@, SBISIOIIAECS HCTOYHUKOM  KOMIUIEKTOBaHMA
MyHnunnénLHoro apxuBa, B I[pollecce NeATeNBHOCTH KOTOPHIX 00pasyrorcs
moxyMeHTsl ApxuBHoro ¢onga Poccuiickoit ®enepaiuy, BMecfe C 3ampocoM

HaMpaBJAOT (IPEACTABIAIOT):
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16.1. omucu nen IOCTOSHHOrO XpaHeHus, yTBepxaeHHble OIIK — B 3
9K3EeMILIAPAX;

16.2. ucropudeckyio cupaBky K ¢oHIy (IIpu repBoii nepenaue), JOTOJHEHHE
K HCTOpPHYECKOH cmpaBke K (OHAY CO CBENEHHUAMH 00 H3MEHEHHSX B Ha3BaHHH,
(GYyHKIHUAX, CTPYKTYpe, NOAYMHEHHOCTH, COCTaBE€ M COCTOSHHH INOKYMEHTOB (IpH
NOCNEYIOIUX Nepeaaydax) — B 3 aK3eMIUIIpax;

16.3. crpaBOYHBIH anmapaT K OMUCAM (THUTYJNBHBIA JIMCT, COJEpXaHHe
(ornaBneHue), IPeaMCIOBHE HIIH NOMOMHEHUE K NPEIUCIOBHIO, CIIMCOK COKPAIEHHH,
nepeBofHble TabauLbl MUGPOB (B ciiyyae nepepabOTKH OMHCH), yKasaTenu) — B 3
9K3eMIULIpax.

17. FOpupudeckue nulla U rpaxiaHe, 3aHUMAIOLIHECs MpeANpPUHAMATEILCKOM
JeATeNbHOCThI0 6e3 00pa3oBaHMs IOpPUAMYECKOTO JMIA, HAXOMAIUMECS B Mpolecce
JIMKBUALKMH, BMECTE C 3allpOCOM HalpaBIAIOT (IPeACTaBISIOT):

17.1. ommcu zen mo JIMYHOMY coctaBy, cornacoBaHHble JIIK (cornacoBaHHEIe
MYHHUIUNAJIBHEIM apXUBOM — IUIS FOPUIUYECKUX U (U3HYECKHX JIHL, HE SBJISIOLIMXCS
HCTOYHHKAMH KOMILIEKTOBaHMs MYHHIMITIAIBHOTO apXKBa) — B 2 3K3EMILUIAPaXx;

17.2. cpaTouHBle ONMHUCH ApXMBHBIX JOKYMEHTOB C HE HCTEKIIMMM CPOKaMH
BPEMEHHOT'O XPaHEHHUS — B 2 3K3eMIIsIpax;

17.3. ucropuyeckyio cmnpaBKy K (OHIY (HIOIONHEHHE K HCTOPHYECKOM
cripaBke K GOHAY) — B 2 3K3eMIUIApaXx;

17.4. cnpaBouHBI anmapaT K ONMCAM (TUTYJNBHBIM JIHCT, COHep)KaHHE
(ornaBiieHHE), IPEAVCIIOBUE MU OTIONIHEHHE K NIPENUCIIOBUIO, CITMCOK COKpAIEHHI,
niepeBoJHEIe TabMMIE! MUPPOB (B cioy4yae nepepabOTKH OIMCH), yKasaTelu) — B 2
3K3EeMIULIpax.

17.5. noxyMeHT, moAaTBepxAaoMMil GaKT IUKBUAAUUK (Havyaia JIMKBUIALMH)
IOPUAUYECKOTO auua 15005 NpeKpalleHus (navana IIpeKpalleHus)
IIPEANPUHAMATENBCKOM AEITENILHOCTH MPaXK IaHHHOM;

17.6. mOKyMEHT, yAOCTOBEPSIOLUHIA INYHOCTD HIIH ITOJTHOMOYKS 3aBUTEINS.

18. I'paxcnane (oepxaTeny JTUYHBIX (OHAOB), BMECTE C 3allpOCOM HAMpABISIOT

(mpeacTaBnAIOT):
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18.1. DOKYMEHT, yZOCTOBEPSIOLUIMH JIHYHOCTh WIH ITOTHOMOYHUS 3aIBUTENIA.

18.2. HOKyMEHTBI JTMYHOrO MPOUCXOXKIAEHUS (A1 MPOBEAEHUS IKCIEPTU3BI HX
LIEHHOCTH U PEIIeHHs BOIIpoca U IpHueMe JOKYMEHTOB Ha XpaHeHuUe),

19. He momyckaetcs TpeGOBaTh OT 3asABHUTENS NOKYMEHTEHI, IPENOCTABICHHUE
KOTOPBIX HE IPENyCMOTPEHO HOPMATUBHBIMH [IPABOBBIMU aKTaMHU, PEryIUPYIOIIUMHI
NpeOoCTaBlICHUEe MyHUILUIIAIBHON yCIIYTH.

20. Joxymentsl u uH(poOpMaius, HeoOXOZUMBbIE Ui IPEOOCTaBICHUS
MYHHUIIUIIAIBHOM YCIIYyTH B PaclopsXeHHH OpraHoB U OpraHu3alui OTCYTCTBYIOT.

21. OcHoBaHMi#t I OTKa3a B IpHUEME 3arpoca ¥ JOKYMEHTOB, HEOOXOIUMBIX
I TpeldOoCTaBIEHWS MYHHIMNAIBHON YCIyrH, He HMeeTcs. 3ampoc O
NpeJOCTaBIeHHH MYHHUIMNAIBHON YCIYIM M JOKYMEHTHI IOJJIEXAaT IpHeMy B
00s13aTeNIFHOM TOPSIKE.

22. OCHOBAHHUsA [ OTKa3a B IpefoCTaBIeHNN MyHULIMIIAJILHOM YCIYTH.

22.1. OcHoBaHHEM OTKa3a B IIPEIOCTABIEHUH MYHULMIIAIBHOH YCIYrH IJis
IOPUANYECKHX JIUI — HCTOYHMKOB KOMIUIEKTOBaHMS MYHHUIMIIAJBHOIO apxuba
SIBJISIETCA:

1) HEroToBHOCTH AapXWBHBIX HOKYMEHTOB K II€pelaye Ha XpaHEeHHE B
MyHMIMIIATBHBIA apXuB, B TOM 4Yucle HeobecreueHne oQoOpMieHHs Jel H
YIIOpSIOYEHUS apXUBHEIX JOKYMEHTOB,

2) HeHCTeYeHHEe CpOKa BPEMEHHOro XpaHEHHus (3a HCKIIIOYEHHEM CIIy4aes,
IpeyCMOTPEHHBIX AEHCTBYIOINM 3aKOHONATENBCTBOM);

3) HempemocTaBieHHE IIOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX IS
IpeNOCTABNIEH s MYHHIMIAIBHOX YCIYyTH, B COOTBETCTBHM C MMyHKTamu 21-22
aJIMUHUCTPaTUBHOTI'O periaMeHTa;

4) OTCYTCTBHE B MYHULUIAIBHOM apxuBe CBOGOIHBIX ILTOMAAEH A MpHeMa
apXMBHBIX JOKYMEHTOB;

5)  HeyIOOBIIETBOpPUTENbHOE  (PU3UYECKOE,  CAHHUTApPHO-TMTMEHWYECKOE,
TEXHUYECKOE COCTOSIHUE ITepeaBaeMbIX apXUBHBIX JTOKYMEHTOB.

22.2. OcHOBaHMEM OTKa3a B IPENOCTaBICHHH MYHHUUUIIANBHON YCIYId IJis

IOpHIHYECKUX JIAL n rpaxKaaH, 3aHUMAIOIIUXCsI Hpeﬂan/IHI/IMaTCJIBCKOﬁ
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JIeATeIbHOCTBI0 06e3 00pa3oBaHMs IOPHAMYECKOTO JIMIA, HaXOMSAIIMecs B IpoLEcce
JMUKBUAALUYU ABIAETCSA:

1) HEroTOBHOCThP AapXUBHBIX [JOKYMEHTOB K Ilepefadye Ha XpaHEHHE B
MYHULUNAIBHBIA apxuB, B TOM 4Hciae HeobecneueHue OQOPMIICHHS Jen H
YIIOPSIIOYEHHUS apXUBHBIX JOKYMEHTOB;

2) Haip4ue IpaBOIPEEMHHKA UK BHIILECTOSIIEH OpraHu3alny,;

3) HempenocTaBieHHE ITOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IpefoCTaBIeHUs MYHMLMIIAJBHOW YCIyTrd, B COOTBETCTBHUHM € IyHKTamu 21, 23
aZIMUHUCTPaTUBHOTO pPErIaMeHTa;

4) oTcyTcTBHE B MyHMLIMIIAIBHOM apXHBe CBOOOMHBIX IUTOLIaAei IS npreMa
apXHMBHBIX JJOKyMEHTOB;

5) HeyHmOBJIETBOPHUTEIBHOE ¢du3nyeckoe, CaHUTapHO-TUTHEHUYECKOE,
TEXHUYECKOE COCTOSHUE IlepefaBaeMbIX apXUBHBIX JOKYMEHTOB.

22.3. OcHOBaHMEM OTKa3a B IPEeJOCTABICHHWM MYHULUIAIBHON YCIYTH s
rpaxKas (nepxaTenei THYHBIX (JOHIOB) SBIAETCS:

1) oTcyTcTBHE KpUTEpPHEB LICHHOCTH JOKYMEHTOB JIMUHOTO IMPOUCXOXKICHHUS;

2) HeyOOBIETBOPUTENIBHOE busuueckoe, CaHUTapHO-TUTHUEHUYECKOe,
TEXHUYECKOE COCTOSTHUE NepeaaBaeMbIX apXHBHEIX JOKYMEHTOB;

3) HempenocTaBJj€HHE NOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOMMMBIX AJs
NPENOCTABIECHUs] MYHULMIIAJBHON YCIyrd, B COOTBETCTBHM C IyHKTamu 21, 24
aJIMIHHCTPAaTUBHOT'O perjlaMeHTa.

23. Ycnyrd, KOTOpBIE SBISIOTCS HEOOXONMMBIMH M 00S3aTeBHBIMH IS
TPEeNOCTABNEHHsS MYHMIUIIANBHON YCIYTH M IpeNOCTABJIAIOTCS OpraHH3alisIMI,
Y4YacTBYIOIIMMH B NIpeOCTABICHUY MyHHLIUIIAJIBHOM YCIIyTH, He IIPeyCMOTpPEHEL.

24. IlpenocraBiieHre MYHUIIUNIAIBHON YCIYTH OCYLIECTBISAETCS 6€3BO3ME3THO
WIIY B NOpAKE OKa3aHMs IUIaTHBIX YCIYT.

25. Bce paboTsl, cBsI3aHHBIE C OTOOPOM, MOATOTOBKOM U Iepenayeit apXuBHEIX
JOKYMEHTOB Ha XpaHEeHHE B MYHHLMIIAJIBHBIA apxXWB, B TOM 4YHCIE C HX
YIOPSAAOYEHHUEM U TPAaHCIIOPTHUPOBKOM, BRIMOJIHAIOTCS 3a CUET CPEICTB 3asABUTENE.

26. MakcumanpeHBI CpOK OXMIAHUS B Odepenu IIpH IIOJade 3ampoca o
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NpeJOCTaBIeHUH MYHHLIMNANIBHOH YCIyrH W IpH TONy4YeHHH pe3ylbTara
TIpeOCTaBIEHH)S MyHALMITAIBHOM YCIYTH He JOJDKEH MPEBBILIATh 15 MUHYT.

27. PerucTpauus 3ampoca Ha MpeNOCTaBICHHE MYHHIHINAIBHOM YCIyru
OCYILIECTBIIETCA B J€Hb €ro MOCTYIUIEHHs JM0O0 B Ciiyyae MOCTYIUICHHs 3ampoca, B
Hepabouuii UK NPa3AHUYHBIM JeHb — B CIeNyIOLINH 32 HUM NEPBbIH pabo4uii NeHs.

28. IlpemocTapieHre MyHULMIIANEHON YCIYIH OCYILECTBIISIETCS B CHELMAIBHO
BBIJENIEHHBIX [UIS JTHX UeNnel mnoMeweHusx. [ns 3asButeneil IOOMKHO OBITH
obecrieyeHO yOOOCTBO C TOYKU 3pEHHS INEMIEXOAHOM AOCTYNHOCTH OT OCTaHOBOK
06I1eCTBEHHOr0 TPaHCIIOpTA.

B cilydae eci MMeeTcs BO3MOXKHOCTb OpraHH3allMy CTOSHKHM (ITapKOBKH) BO3JIE
3qaHusA (CTpoeHHus), B KOTOPOM pa3MelleHO IIOMelleHHe IpueMa U BbIJadu
JOKYMEHTOB, OPraHU30BBIBa€TCS CTOSIHKA (MapKOBKa) AJIS IMYHOTO aBTOMOOUIIBHOIO
TpaHcropTa 3asButrenei. CTosHKa (apkoBKa) MOXXET OBITh Kak GecrniaTHOH, Tak U
Ha KOMMEpYeCKOil OCHOBE.

JIns NapKOBKH CHENUANBHBIX aBTOTPAaHCNOPTHBIX CPEACTB HHBAIUAOB, a
UMEHHO, Ha KaXAOW CTOSHKE (OCTaHOBKE) TPAHCIOPTHBIX CPEIACTB (€Ciu UuX
HECKOJIbKO) BbIAensercs He MmeHee 10% mect (HO HE MeHee OIHOrO MecTa) I
OecruiaTHOH MapKOBKU TPAHCIIOPTHBIX CPEACTB, YIpPAaBJISeMbIX HHBaIHgamMu 1, 2
IpyIil, a TaKXKe MHBAIKAAMHU 3 IPYIIH B nopﬂ,uke, ycTaHOBJIEHHOM [ IpaBuTenscTBoM
Poccuiickoit Penepaunu, 1 TPaHCIIOPTHBIX CPEJCTB, NMEPEBO3AUINX TAKUX HHBAIHIOB
1 (unm) feteit uuBanunoB. Ha yka3aHHBIX TPaHCIHOPTHBIX CPEACTBAX HOJKEH OBITH
YCTQHOBJIEH  omo3HaBaTeNIbHbIM  3HaKk  «MuBamup».  Ilopsmok  Belmaum
orno3HaBareNbHOro 3Haka «MHBamum» 1S MHAMBHUAYANIBHOTO HCIIOJB30BAHUA
yCTaHaBlIMBaeTCA yNoMHOMoYeHHBIM IIpaBurensctBoM Poccuiickoit ®Denepauuu
(enepanbHEIM OPraHOM HCIIONHUTENBHOM BlacTd. YKa3zaHHbIE MeCTa IJIs TApKOBKH
He JIOJDKHBI 3aHMMaTh HHBIE TPAHCIOPTHEIE CPelCTBa

Bxon B moMemieHne mpueMa M BBIA@YM JOKYMEHTOB JOJDKEH OOeCIedHBarh
CBOOOIHEIM JOCTyn 3asBuUTeNelf, OBITH 00COpyHOBaH ymOOHON JIECTHHLEH C
NOpYYHSAMM, IIHPOKMMH IIPpOXOJAaMHM, a Takxe MNaHAycaMH Uil MepeNBHKEeHus

KpecCeJI-KOJIACOK.
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Ha 3manmM psgoMm c BXOZOM HOMKHAa OBITh pasMellleHa WHQOpMalHOHHAs
TabaM4Ka (BBIBECKA), COAEpIKALIAs CASAYIOLIYIO HHMOPMALIMIO:

HalMEeHOBaHUeE OpraHa;

MECTO HaXOXACHUS U IOPUAMYECKHIt anpec;

PEXUM pabOTHI;

HOMepa Teie()OHOB IS CIIPaBoK;

azmpec oGHUIUATIBHOIO caiiTa.

Qacag 3maHMS OOIDKEH OBITH obopyZ0BaH OCBETHTENbHBIMH INpPUOOpaMHy,
MIO3BOJISIONIMMH [TOCETUTENSIM 03HAKOMHTHCS C HHGOPMAIMOHHEIMH TaOIMUKaMH.

IloMmelenys mpueMa M BbIJA4M JOKYMEHTOB JOJDKHEI IpeNyCMaTpHBaTh MecTa
N8  OXHUAAaHUSA, WHPOPMHMpPOBaHUS M InpHeMa 3asBuTeNei. B Mecrax s
HMH(POPMHpPOBaHMs JODKEH OBITH obecledeH JOCTYN rpa)<AaH AJIS O3HAKOMJIEHHS C
HHpoOpMaLel He TOJNBKO B Yachl pHeMa 3asBlieHuH, HO U B pa0odee BpeMs, KOrIa
IIpHeM 3asBUTENEH He BeHeTcs.

B nmomemenuu mnpuema M BBIAAYM JOKYMEHTOB OpraHusyeTcs paboTa
CIPaBOYHBIX OKOH B KOJIMYECTBE, 00ecreqyrBaroLeM MOTpeOHOCTH IpaXkIaH.

XapéKTepnchH IIOMeEILeH M TpreMa U BBIIadl JOKYMEHTOB B YaCTH 0OBEMHO-
IUIAHUPOBOYHBIX M  KOHCTPYKTHBHBIX  pelIeHUH, OCBEIleHHs, I0XapHOH
0e3omacHOCTH,  HH)KEHepHOro  o0OpyHOBaHHMS  [JOJDKHBI ~ COOTBETCTBOBAThH
Tpe6OBaHMAM HODMAaTHBHBIX JOKYMEHTOB, IEHCTBYIOIIMX Ha Teppn'ropnn
Poccuiickoit Genepauun.

IToMemienuss mpHeMa M BbAAYM JOKYMEHTOB OOOpYyHyHOTCS CTEHIAMH
(cToiikamu), cozepXallUMH  WHPOpPMAIMIO O TOpSAAKE  IIPefOCTaBIICHHs
MYHHUIUIIAIBHON YCIIYTH.

[TomMemenye npueMa M BbIJaYM [JOKyMEHTOB MOXET OBITH 00OpyHOBaHO
MHQOPMALMOHHBIM  TabJlo, MpEeJOCTaBIAIOIMM HH(OpPMAalMI0 O  IOpSAAKeE
IpeOCTaBeHHsT MYHUIIUNAIBHOW ycnyru (BKIJIIOYas TPaHCIALMIO BHICOPOJIHKOB,
Pa3BACHAIOIIUX ITOPSOOK MNPENOCTaBJIEHUs] MYHULUNANBHONH YCIYrH), a TaKxe
PETYJIMPYIOIIMM IIOTOK 3JIEKTPOHHOM oqepenﬁ. HNudopmanus Ha Tabino MOXKET

BBIBOOUTHCSA B BHIE 6eryme171 CTPOKH.
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MudopmanuonHoe Tablo pasMeliaeTcs psaoM C BXOAOM B IIOMeIeHHe TaKUM
obpa3oM, yTo6sl O6ecrieynTh BHAMMOCTH MaKCHMAIBHO BO3MOXXHOMY KOJHYECTBY
3asiBUTENIEH.

Jns MHBaNHIOB IO 3peHHIO obecneunBaeTcs AyGIMpOBaHHE HEOOXOAUMOM s
O3HAaKOMJIEHMsI 3pUTENBHOM HH(OpMaLMH, a TaKKe HaAucell, 3HAKOB W HHOM
TEKCTOBOM M rpapuyeckoil HHPOPMAlUM 3HAKAMM, BHIIOJHEHHBIMH YKPYIHEHHBIM
wpudToM u penbedHO-ToueuHBIM pHbTOM Bpaitng. s MHBATHEOB MO CIyXy
obecrieunBaeTcas my6nupoBaHHME HEOOXOMMMON MANA O3HAKOMIIEHHS 3BYKOBOX
nH(OpMaliiK TEKCTOBOH U rpaduyeckoit nHpopMaiueit (Gerymeii cTpokoit).

B Mecrax ans oxHIaHHMS YCTaHaBIMBAIOTCS CTYJbS (KpecelbHBIE CEKIHH,
Kkpecna) Iuia 3agBuTenell. KonudyecTBo MeCT OXHIAHUS OMNpeHesseTcs HCXOId M3
(axTHdgeckol Harpy3ku M BO3MOXHOCTEH Ui MX pasMeLIeHUs B 3aHHM, HO ‘He
MOXET COCTaBJIATh MEHee 5 MecT.

B nomemeHuu mpuemMa H BBJAYH JOKYMEHTOB BBIOENAETCS MECTO IS
odopMIIeHHS HOKYMEHTOB, IIpPEAyCMaTpHBaIoIlee CTOJNBI (CTOMKH) ¢ OiaHKaMu
3agBJIeHHI U KaHLEIIPCKUMH NPUHAIENKHOCTIMHU.

Wudopmanus o ¢GamMuiIMH, HMEHH, OTYECTBE M JO/DKHOCTH COTPYAHHKA
apXMBHOTO OTHAeNa JO/DKHAa OBITH pasMellleHa Ha JIMYHOM WHGbOpMauMOHHOH
Tabnuke U Ha pabodyeM MecTe CIeLMalkcTa.

Jins 3asBHUTENs, HAXOMAIIErocs Ha MpHeMe, NOIDKHO OBITh IIPEXyCMOTPEHO
MECTO I PacKJIaAKU JOKyMEHTOB.

[lppeM KOMIUIEKTa HOKYMEHTOB, HEOOXOOMMBIX M INPEROCTaBJICHHA
MyHHLMIIATBHOM YCIYrd, M BblJaya JOKYMEHTOB IpHU HaIWYUU BO3MOXHOCTH
JOJKHBI OCYIIECTBIIATECA B pa3HbIX OKHax (kabHHeTax).

B noMelLIeHHSX NpHeMa ¥ BbIIAYH NOKYMEHTOB pa3MellaeTcs abOHEHTCKHi
AUMK, a TaloKe CTEHA II0 aHTHKOppYNUHOHHOH TeMatuke. Kpome Toro, B
nomemeﬁm npHeMa M BBIAAYH JOKYMEHTOB MOTYT DAacCIpOCTPaHATBHCS HHBIE
MaTepHas! (6pOLIOPbI, COOPHUKH) IO aHTHKOPPYIIMOHHON TeMaTHKe.

Ins  o6GCIy)XHBAaHHWS WHBAIMIOB IIOMEIIEHHS OOOpPYAYIOTCS TMaHIycaMHy,

crieuaJbHbIMHA OrpaxaCHUsIMHU n 'neppmaMH, obecrneynBalOIIMU
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OeclpenaTCTBEHHOE IEpEBIKEHHE U Pa3BOPOT MHBAIMAHBIX KOJACOK. CTONBI At
obcimyuBaHHS WHBAJMAOB pa3MEUIAIOTCS B CTOPOHE OT BXOAa C YYETOM
OecnpensITCTBEHHOr 0 MOABE3/1a U IIOBOPOTA KOJISACOK.

Bxompt B nomemenus obopynyrorcs PaclIMpEHHBIMH  TPOXONAaMH,
MO3BOJIAIONIMMU ~ obecrieduTh  OECHpersiTCTBEHHBI  OOCTYN  HWHBAJHOB,
BKJIIOYas HHBAIMIOB, HCIIONB3YIOIIMX Kpecia-KojsacKd. [leHTpanbHBIM BXOA B
noMeuieHus obopyayercs MHQOpPMaLMOHHOH Tabnuukoit (BBIBECKOIf), colepKallei
COOTBETCTBYIOIIEE HAaWMEHOBAaHHE, C WHCIIONB30BaHHEM YKPYITHEHHOro IIpH(Ta
¥ IUI0cKo-ToYeyHoro mpudTa bpaitns.

[Ipy - HanuuuM 3aKiIOYeHHss OOILIEeCTBEHHON  OpraHM3aldd  HMHBAIHIOB
0 TEXHHYECKOH HEBO3MOXHOCTH O0ecreYeHUs HOCTYITHOCTH IMOMELUeHHH (3HaHws)
Il WHBAIMIOB Ha CIEIHMAIbHO MOATOTOBIEHHOTO COTPYIOHHKA YUpexIeHHs
(opranmM3auuu), B  KOTOpPOM IIpeOCTAaBIsEeTCS TOCYJapCTBEHHas  ycClyra,
aJIMUHUCTPAaTUBHO-PaCIIOPSAAUTENBHEIM  aKTOM  BO3j1araeTcsi OOS3aHHOCTH IO
OKa3aHMIO CHTYAI[HOHHOM IIOMOIIM WHBAJIHJaM BCEX KaTeropwifi Ha BpeMs
IIpeOCTaBIeHUs [OCYAapCTBEHHON YCIYTH.

B MecTtax mpenocTaBieHHs MYHULMNAIBHOR YCIYrH IpenycMaTpHBaeTCs
obopynoBaHHE MOOCTYIHBIX MECT OOLUECTBEHHOrO IIOJB30BaHUA (TyajlieTOB) U
XpaHEeHHUS BepXHeH OfexX bl rpaxkiaH.

Jna oxupmaHus rpaxaaHaMHu IIpueMa W 3alojHeHHS, HEOOXONUMEBIX It
NpeROCTaBICHUSs MYHHIMIAIBHOM yCIYyrM [JOKYMEHTOB, OTBONATCA MECTa,
obopynoBaHHble HH(GOPMALIMOHHBIMU CTEHIAMM, CTYJIBSIMH, CTOJNaMH (CTOMKaMH)
Ui BO3MOXHOTO  OQOpMIIEHHS  JOKYMEHTOB, KOTOpble obOecrneynBaloTCs
KaHLEeJIIPCKUMHU NpUHaaiexxHocTaMU. Ha MHQOpMallMOHHBIX CTEHAaX pa3MellaeTcs
aKkTyaspHas WHGoOpMalus, HeobxoauMas Uil MOMydYeHHs MyHULIMIAIBHON yCIyTH, B
TOM 4HCJie OJIaHKU 3asiBIeHHUI U 00pa3Lbl UX 3al0THEHHUS.

Bxon u mepenBmXeHHE IO NOMEIIEHUSAM, B KOTOPBIX MPOBOUTCS MpPHEM, HE
IOJDKHBI CO3J]aBaTh 3aTPYAHEHHUS IS JIUL C OTPaHHYEHHBIMH BO3MOXKHOCTSIMH.

29.IlokasaTensiMi MAOCTYNMHOCTH M KayecTBa MYHHUIMIAIBHON YCIyrH

SABJIAKOTCA:
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29.1. HanM4YHe IOJHOH, aKTyalbHOR M JOCTOBEPHOM MHGOPMALKHU O MOpSIKE
NpeNOCTaBICHHU MyHUIIMNIAIBHON yCIIyTH;

29.2. YPOBEHb  YHOBJIETBOPEHHOCTH rpaxiaaH Poccuiickoii ®enepanuu
KauyeCTBOM IPEeNOCTaBIEHHUs MyHUIUITAIBLHON YCIIyTH;

29.3. cHMXEHHE BPEMEHHM OXXHIAHHUS B OUYepey NpH Mojaye 3asBIEHUs ¥ [pH
TIOJIy4E€HHH pe3ysbTaTa IPEAOCTaBIeH)s MyHULUIIAIBHON YCIIyTH;

29.4. orcyTcTBHE OOOCHOBAHHBIX XaJI00 CO CTOPOHBI 3asABUTENEH HA PEILEHHUS,
mercTeus  (Ge3neiicTBHE) JOIDKHOCTHBIX JIMII MYHUUMIAIBHOTO apXuBa IIpH
NpeAOoCTaBICHUH MyHUIUIIAIBHON YCIYTH.

30. Jna monydeHWs MYHMUMIANBHOM YCIYrH 3asBUTENh MOXET IIOAATh
3alpoc O NPENOCTaBIEHWM MYHHIMNANBHON YCIYTH B 3JIEKTPOHHOM Qopme depes
Enuneli moprali rocylapCTBEHHBIX M MYyHUUMNAIBHBIX  yciyr, [lopran
rOCyAapCTBEHHBIX U MyHUIMNAIBHBIX yciIyr Camapckoit obnacty.

CocTaB agMMHHUCTPATHUBHBIX NpOLENYp, MPENOCTABISEMBIX B 3JIEKTPOHHOM
BUJE, a TalOKe NEHCTBUH 3asiBUTEINS MO nonyqumo WH(POPMALIUU O TPENOCTABIEHHH
MYHUUHUIIAIBHON CIYrd B JJEKTPOHHOM BHIE OIPEAENSETCS B COOTBETCTBHUH C
COZIEp)XaHHEM 3TallOB IEpPEXoJa Ha NPEAOCTaBIE€HHE MYHHUIUUNANBHONH YCIYTH B
3JIEKTPOHHOM BHJE.

31. OpraHusauus @pPENOCTABICHUS MYHMUHUMAIBHOM YCIYTH  MOXET
ocymecTBigercs B MO®DL] B pexuMmMe «OZHOTO OKHa» B paMKaxX 3aKIHYeHHOIo
Cornamenuss O B3aUMOACHCTBUM MEXIY YIONHOMOYEHHBIM OpPraHOM H
cooTBeTCTBYIOIMM MOILI,

31.1. M®I] npu onmHOKpaTHOM oOOpallleHHH 3asBUTENA C 3alpocoM O
IpeOCTaBICHUH HECKOJIBKMX MYHHIMNAIBHBIX YCIYyT OpraHU3yeT NpeJoCTaBlIeHHe
3asBUTENIO JABYX MM 0oJlee MyHHLHMNAIbHBIX yciayr. B aToMm ciydae paGoTHHKH
MOI] neficTByloT B paMkax TpeGoBaHuii ctatbu 15.1. ®PenepancHoro 3akoHa OT

27.07.2010 Ne 210-D3.

III. CocTaB, nocJjieA0BaTeIbHOCTL U CPOKH BbINOJIHEHHSI AAMHHHCTPATHBHBIX
npoueayp, Tpe60BaHUA K NOPSAKY UX BbINOJHEHHUsI, B TOM YHCJI€ 0COOEHHOCTH
BBINOJIHEHHS] aIMHHHCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI (hopme
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1. IlpemocraBjieHHe MYHHUHMNA/JBHOH YCJIYrH BKJIO4YaeT B cebsn
cjenyoliHe aAMHHUCTPATHBHbIE NPOLIEAYPbI:

1.1: npueM M perucrpauus 3amnpoca M AOKYMEHTOB, HEOOXOOMUMBIX MIJIs
OKa3aHMs MyHHUIUNAJIbHON yCIyTH;

1.2. aHanM3 NOCTYNMBIIMX JOKYMEHTOB M IIPHUHATHE peLIeHHs O
BO3MOXXHOCTH IIpHeMa Ha XpaHEHUE apXUBHBIX JOKYMEHTOB,;

1.3. npuem Ha XpaHeHHE apXUBHBIX JOKYMEHTOB.

2. bnok-cxeMa mpenoCTaBI€HHS MYHUUUIAIBHOW YCIyrd IIpUBeleHa B

IPUIOXKEHUH 2 K aIMUHHCTPATUBHOMY PErJIaMeHTYy.

3. IIpuém u perncrpauus 3anpoca H 10KyMeHTOB, He0OXOAHUMBIX AJIsl OKa3aHHUS
MYHHMUHNAJbHOH YCJAYTH
3.1. OcHoBaHHeM Ui Hayaja aJIMUHUCTPAaTHBHOM IPOLEXYpHl SBISETCSA
NOCTYIUIEHHE OT 3asBUTENs 3alpoca B afpec apXWUBHOTO OTHAENA C IPUIIOKEHHEM
JOKYMEHTOB, YKa3aHHBIX B IyHKTax 16-18 afMUHMCTPAaTHBHOIO pETJIaMEHTa, B TOM
4HCJIe NPE/ICTaBIICHHBIE B IEKTPOHHON popMe ¢ ucnonszoBanueM [lopraia.

B ciydae HampaBieHUs B 31E€KTpPOHHOH (opme 3asBieHus 6e3 NpHIOKEHHs
JNOKYMEHTOB, YKa3aHHBIX B NyHKTe 16-18 aAMUHHCTpaTHBHOIO perjiaMeHTa, OHM
IOJKHBI OBITH NpeACTaBieHBI 3ajBUTENIEM Ha JIMYHOM IpHEMe B TeueHHe 5 aHel ¢
MOMEHTa HallpaBlIeHHs 3asBieHHs. [0 NpenocTaBlieHUs 3asBUTENIEM YKa3aHHBIX
JOKYMEHTOB paCCMOTpPEHHE 3asBJIEHUS O NPENOCTaBICHUY MYyHULUIIAIBHOR YCIIyry
IPUOCTaHABJIMBAETCS

3.2.IlocTynuBInKe B apXMBHBIA OTAEN 3alpOCHl MPUHUMAIOTCS, YUUTHIBAIOTCA
H PETMCTPUPYIOTCS B NIEHD MX MOCTYIUIEHHS TMOO B Cllydae ITOCTYIUIEHUS oOpalleHus
B Hepabouui WM NPa3sAHUYHBIA JEHb — B CIEAYIOIMH 33 HHUM IeEpBHI paboumii
JI€Hb.

3.3.Ilpomenmue perucTpaLyio  3alpochl  IEpPeNaloTCd  CHELHATUCTY,
OTBETCTBEHHOMY 3a IPENOCTaBIIEHUE MYHHLMIAJIBHOM YCIyrH, IS HX aHalH3a U
NPUHATHS PELICHHUS O BO3MOXXHOCTH IIpYEMA Ha XpaHEHUE apXUBHBIX JOKYMEHTOB.

3.4Pe3ynbTaToM BBHINTOJNHEHUS AAMHHHUCTPATHBHOM IpOLIEAYPHl M CHOcoboM
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(bHKcaI.II/II/I SABIACTCA PErUCTpallud W II€penada 3anpoca U IPHIIOXKEHHBIX K HEMY

AOKYMCHTOB OTBETCTBEHHOMY CIICLHAJIUCTY.

4.AHA/TH3 NOCTYNHBIIHX AOKYMEHTOB ¥ MPUHATHE PEIIEHHS 0 BO3MOKHOCTH
npHeMa Ha XpaHeHHe apXHBHBIX JOKYMEHTOB

4.1.0cHoBaHMeM JUI1 Hayala aIMUHHCTPAaTHBHOM MNpoOLEAyphl sBISETCS
IIOlyYeHHE OTBETCTBEHHBIM CIIELMATNCTOM 3aperHCTPUPOBAHHOIO 3ampoca M
TNIPUTOXEHHBIX K HEMY JOKYMEHTOB.

4.2.0OTBETCTBEHHBIHI CNELMANUCT OCYIIECTBISET aHAIW3 M  IPOBEPKY
NpeACTaBIeHHBIX JOKYMEHTOB. IIpM BBIABIEHMHM OCHOBaHMH Ui OTKasa B
IpeNOCTaBICHUM MYHULIMNAIBHOW YCIYyTH, IpPeAyCMOTPEHHBIX IyHKTOM 28
aIMHUHICTPAaTUBHOTI'O perjlaMeHTa, 3asBUTEIb NUCBMEHHO U3BEIaeTcs 00 3TOM.

43.B cimyyae OTCYTCTBUS OCHOBaHMHM JJi1 OTKa3a B IIpelOCTaBIECHUHU
MYHHULMIIAIBHOM YCIIYTH, 10 COIVIACOBAHUIO C 3asIBUTEJIEM, Ha3HAYAETCs AaTa IpueMa
apXHUBHBIX JOKYMEHTOB Ha XpaHEHHE B MyHHLUIIAJIbHBIN apXUB.

4.4 Ecnu 3asBUTENb HE SBISETCS MCTOYHHUKOM KOMIUIEKTOBAHHUsS apXHUBHOIO
OT/eNa, Tmepenaya Ha XpaHeHHE 0Opa30BaBIUIMXCS B €ro AEATENBHOCTH apXHBHAIX
JOKYMEHTOB, OCYILIECTBIISIETCS] HA OCHOBaHHMH JIOr0OBOpA.

4.5.Pe3yNbTaToM BBIMONHEHHS aJMHHHUCTPATHBHOM IIPOLEAYPHl M CIOCOOOM
GbuKcayy ABJISIOTCA:

NpUHATHE peLIeHHs O TIpefOCTaBIEHMHM MYHMUMIIAIBHOW YCIyrH H
COIJIACOBAHME C 3asBUTEJIEM CPOKa Mepeayd apXUBHBIX JOKYMEHTOB Ha XpaHEeHUE;

3aKilodeHHe J[OroBopa IepeJauydl apXWBHBIX HOKYMEHTOB (B Clydasx,
TIpeLyCMOTPEHHBIX ACTBYIOMMM 3aKOHONATEILCTBOM);

yBe[OMJIEHHe 3asiBHTeNs 00 OTKase B IIpHEME apXUBHBIX JOKYMEHTOB Ha

XpaHeHHe B MyHULIUNIANBHEIN apXuB.

5.IIpuem Ha XpaHeHHe APXHBHBIX JOKYMEHTOB

5.1.0cHoBaHMEM [UIs Hayaja aJMUHUCTPAaTUBHON IIPOLEXYPHl SABJIETCS

NpHHATHE AapXMBHBIM OTHEJIOM PEIICHHI O IIPUEME apXUBHBIX IOOKYMEHTOB Ha
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XpaHEHHE.

5.2.ApxuBHbIE OOKyMEHThl INpPUHHUMAIOTCS B AapXUBHBIA OTHEN B
YIOPSIIOYEHHOM COCTOSIHMHM C COOTBETCTBYIOIMM Hay4HO-CIIPABOYHEBIM allapaToM U
CTPaxOBHIMHU KOIMSMH Ha 0CO00 IIeHHBIE JOKYMEHTH! U YHUKAJIbHBIE JOKYMEHTHI.

53.IIpu npueMe npoBOAATCA TpoBepka  (HU3INUECKOTO, CaAHHTAPHO-
TUTHEHUYECKOr0, TEXHUYECKOTO COCTOSHHUS apXHMBHBIX IJOKYMEHTOB, a TaKXe HX
CTPaXOBBIX KOIHH.

B pesynsraTe omeHKHM (GH3MYECKOTO COCTOSIHHS apXUBHBIX NOKYMEHTOB Ha
OymMakHOH  OCHOBE  BBIABISIOTCA  apXHUBHblE  JTOKYMEHTHI: TOpaKeHHbIe
OuonoruyeckUMH BpeIUTENSIMH; C HOBmmeHHoﬁ BIIQXXHOCTBIO; C IOBPEXACHHIMU
OyMaru M TeKcCTa; 3anbUleHHbIe. IIpH 3ToM ynaleHHIo MojuexaTr BCe IIOCTOPOHHHE,
Haxojsluuecs B Aeflax, IankaxX, Kopobkax NpeaMeTsl: MeTaJUIHYecKHe, KapTOHHBIE,
OyMa)kHbIe U ApYyTrHe 3aKiIafKy, MPOKIaAKH, CKPENKH U T.II.

IIpu olLEeHKE TEXHUYECKOrO COCTOSIHUS ayIHOBU3YaJIBHBIX H 3JIEKTPOHHBIX
JOKYMEHTOB, a TaKXe HX CTpPaxOBbIX KOIHI YCTaHaBIMBAaETCS BO3MOXHOCTH
CUMTHIBaHUA UHGOPMALMU C MaTEPUANbHOTO HOCHUTENS, COOTBETCTBHE TEXHHYECKHX
XapaKTEPUCTUK I3TUX HOKYMEHTOB CBEJCHUIM, COAEPXKAIIMMCS B COIPOBOXKIAIOLINX
aKTax TEXHUYECKOrO COCTOSHUS.

B cimy4ae obHapyxeHUs NePEKTOB COCTaBISETCS aKT, OTPaXKAIOLIUH XapaKTep
nedeKTOB M Mephl MO UX yCTpaHeHMIO. YcTpaHeHue Je¢eKTOB MPOBOAMUTCS 3a CUET
3asBUTEN.

5.4 loxymenTsl ApxuBHoro ¢onnma Poccuiickoii @enepanuy IpUHAMAIOTCS B
apXUBHBII 0TAeN 10 yTBepxaeHHbIM JIIK onmucsM; JOKyMeHTBHI 10 TUYHOMY COCTaBY
— 1o cornacoBaHHeIM JIIK omucsM (cornacoBaHHBIM MYHHULMIIAJIBHBIM apXUBOM —
IS IOpUAUYECKUX W (uU3MYecKUX JIMI, He SBIAIOIIUXCS HCTOYHHKAMHU
KOMIUIEKTOBAaHUS apXWBHOTO OTHeNa); apXUBHblE IJOKYMEHThl C HEHUCTEKIIHMH
CpOKaMH BPEMEHHOT'O XpPaHEHHs — 10 CAATOYHBIM OIUCSM.

5.51lpueM pen nOpoU3BOAWTCS TOEOUHUYHO; o0co00 IieHHble Jena
IPUHUMAIOTCS C KX MOJHCTHOHM mpoBepkoit. Ha Bcex sx3eMmuispax Omucu e,

JOKYMEHTOB JeJlaloTCS OTMETKH O IIpHeMe apXUBHBIX NOKYMEHTOB B apXHBHBIH
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otzeln. IIpy oTCYTCTBHM €AMHHUL XpaHEHHUs, YKa3aHHBIX B OIKUCH JIeJl, JOKYMEHTOB, B
Hell nenaeTcd HOBast uTorosas 3anuck. Homepa OTcyTCTBy}oﬁmx €OVHUL] XpaHEHUS H
NPHUYAHBl OTCYTCTBHS OTOBapMBAalOTCS B aKTe MpUeMa-liepefadyd JOKYMEHTOB Ha
XpaHeHHe W B NPMIAraeMod K akTy CcIpaBKe. 3asBUTENb IPUHHMAeT MepPHl IO
PO3BICKY He IIOCTYNHBHINX Ha XpaHEHHE apXHBHBIX JOKYMEHTOB. YTpaueHHbIE
TIOMJIMHHBIE apXUBHBIE JOKYMEHTBI MOTYT OBITh 3aMEHEHBI X KOIHSIMH.

5.6.IlpueM apxXUBHBIX AOKYMEHTOB OQOPMIISETCS aKTOM IIpHeMa-lepenayu
JOKyMEHTOB Ha XpaHEHMEe, COCTaBIseMbIM B ABYX dSK3eMiuiapaX. OOUH 3K3eMIUIIp
OCTaeTCs B apXUBHOM OTJEJe, APYToH — y 3asiBUTENS.

5.7.AynnoBu3yajibHble JOKYMEHTH! IPHHUMAIOTCS Ha XpaHeHHUE B ClIeAyIOIleM
KOMILIEKTE:

KAHOJOKYMEHTHI ((PHIBMBI, CIIELBBITYCKH) — HETaTUB M300pa)keHUs, HeraTUB
(OHOrpaMMBbl, MarHUTHBI OpUTHHAT (OHOrpaMMBbl, O3UTHUBHAS KOIHS, MarHUTHas
¢oHorpaMMa IIYMOB M My3BIKH, IPOMEXYTOYHBIA IIO3UTHUB H300paXkeHus,
YCTaHOBOYHBIE POJMKM M Tacopra Jisi LBETHBIX KHHONOKYMEHTOB (B
MCKIIIOUHTENBHEIX CITy4asX NPUHUMAETCs HEIIONHBIA KOMILIEKT);

(GOTOZOKYMEHTBI — HEraTUB, KOHTPOJIBHBIH (OTOOTIIEYATOK;

(hOHOIOKYMEHTBI U BUIEOAOKYMEHTHI — ODUTHMHAN M KOITHA.

OOHOBpEMEHHO IPUHUMAETCS TEKCTOBAsk CONPOBOIUTENBHAS JOKYMEHTAIIMS:

JUIS KHHOJOKYMEHTOB — MOHTa)XHBIE JII/fCTBI, aHHOTALlWH, pa3pelIUTeNbHbIe
yIOCTOBEpEHHs K 3aKOHYEHHBIM NPOU3BEAEHHSAM, aKThl TEXHHYECKOIO COCTOSHHA,
3aIIHCH I{BETOBBIX M CBETOBBIX [1aCIIOPTOB;

1 POTONOKYMEHTOB — aHHOTALIHS;

IU1s1 QOHOXOKYMEHTOB — COTIPOBOAMTENbHAS JOKYMEHTALIUS,

IUIsl BUIEOAOKYMEHTOB — aKThl TEXHUYIECKOI0 COCTOSHHS.

5.8.OnexTpoHHBIE JOKYMEHTHl IPUHUMAIOTCSA Ha XpaHEHHE B CONMPOBOXAECHUH
NPOrPaMMHBIX CPEICTB, IO3BOJAIOIIMX HMX BOCIIPOM3BECTH, M C HEOOXOAUMBIM
KOMIUIEKTOM CONPOBOAUTENBHON JOKYMEHTALMH.

5.9.]lpyieM CeKpeTHBIX JOKYMEHTOB OT 3asBUTEJEH OCYIIECTBISETCA B

COOTBETCTBMH C 3aKOHOHaTensCcTBOM Poccuiickoit denepaiiuyi 0 rocynapCTBEHHON
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TalHe I10 aKTy ¥ OTAENBHBIM ONKCSAM Jiell, JOKYMEHTOB.

5.10. JIokyMeHTBI OT IrpaXAaH NOCTYNAalOT B apXWUBHBIA OTHEN IO JOrOBOPY
JApeHus, 110 3aBEIaHHUIO, 10 JOTOBOPY KYTLTU-IIPOJAXKH, IO PELIEHHIO Cyaa.

5.11. IIpyeM TOKyMEHTOB OT IPaXKAaH B apXUBHBIH OTHEN OCYLIECTBIIIETCH Ha
ocHoBanuu pemeHus OIIK mo pesynbpraTaM pacCMOTPEHHS 3aKIIOUEHHS O Hay4yHO-
HUCTOPUYECKOH HEHHOCTH NOKYMEHTOB JIMYHOTO NMPOUCXOXIEHUS U CHATOYHOH MIIH
OLICHOYHOM ONMHMCH M O(QOpMISETCSs aKTOM IipHeMa Ha XpaHEHHE IOKYMEHTOB
JIMYHOTO IIPOUCXOXKIEHUS.

5.12. Ilpu oTpUIaTENBPHOM PELIEHHH BOIpOCAa O IPHUEME HIIH NPHOOpETEHHH
apXMBHBIM OTIEJIOM JIOKYMEHTOB OT I'pa)K[aH, a Tak)Xe BO3BpaTe IO pe3ysibTaTaM
3KCIEPTU3bl LIEHHOCTH BIAJAENBIy MX YacTH M3 4YUCJIa HaXOAUBIIMXCS B apXUBHOM
OTAeNle COCTaBISIETCA aKT BO3BpaTa AOKYMEHTOB B IBYX J3k3eMiuiipax. OnuH
9K3EMIUIIp aKTa OCTaeTCs B apXWUBHOM OTJelle, ApYrod BMecTe C JOKyMeHTaMH (HX
9aCThI0) BO3BPAILIaeTCsl COOCTBEHHUKY HIIM BIALEIBILY.

5.13. Pe3ynbTaToM BBINOJHEHUS aAMUHUCTPATUBHON MPOLEAYPH! H CIIOCOOOM
dUKCALMK ABNAETCA NPHMEM apXUBHBIX JIOKYMEHTOB M O(GOpMIEHME aKTa IpHeMa-

nepeaadyud J0OKyME€HTOB Ha XpaHEHHUE.

IV. ®opMbI KOHTPOJISI 32 HCMOJIHEHHEM aIMUHUCTPATHBHOIO perjiaMeHTa

1. Texymuii KOHTpONb 3a COOJIIOJCHHEM U HCIIOJIHEHHWEM IOJDKHOCTHBIMHU
NMMIaMH apXMBHOTO OTAE€NA HACTOALIEro aAMHHUCTPATUBHOIO perjaMeHTa M HHBIX
HOPMaTUBHBIX IIPAaBOBHIX aKTOB, YCTaHaBIUBAIOUINX TPeOOBaHUA K MPENOCTABICHUIO
MYHULIMIIANBHOM  yCIyrH, a Taikke MpHUHATHEM JOJDKHOCTHBIMU JHIAMHU
MYHUIUNIAJIBHOTO apXWBa pelleHuH ocyluecTsiseT [J1aBa MyHHUIIUNIANBHOTO paloHa
AnexceeBCKUH. |

2. KoHTponb 3a IONHOTON M KayecTBOM IIpeNOCTaBJIEHUS MYHHUIMITAJIBLHON
yCIyrn BKIIO49aeT B cebs MpoBeleHHE IUIaHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBISIBJICHHE U YCTPaHEHHE HapyIICHHWH NpaB 3asBUTENEH, pacCMOTpeHUE, IPUHATHE
pelIeHuil U MOArOTOBKY OTBETOB Ha OOpalleHMs 3asBUTENEH, COmepKalIUX JKaIoOb!

Ha pelleHus, AedcTBUA (Oe3nelcTBHE) NOMKHOCTHBIX JIML ApXHBHOIO OT/ENA,
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HENOCPEACTBEHHO OCYLIECTBIIAIOLIMX aIMIUHHCTPATHBHbIE POLE Y PhI.

3. IInaHOBBIE IPOBEPKHU OCYIIECTBIISIOTCS Ha OCHOBAaHHMH I'OIOBBIX IIJIAHOB HE
pexe OTHOTO pa3a B rof.

4. BHemnaHOBas IpOBEpKa IPOBOAUTCS [0 KOHKPETHOMY OGpAIEHHIO
3asBUTEN. |

5. JIOJDKHOCTHBIE JIMLA apDXHUBHOTO OTAENA, yYaCTBYIOLIME B [IPENOCTABICHUN
MYHUIUNIAJIBHON YCIyrH, HECYT NEpPCOHAILHYI0 OTBETCTBEHHOCTEH 3a COOJIIOJEHHE
CPOKOB H IOpsAAKa COBEPIICHH aAMHHUCTPAaTUBHEBIX ITPOLIENYD.

ITo pesyneTaraMm npoBeAeHHs NpPOBEPOK (B Cilyyae BBISBIEHHsS HapyIIeHHH
TpaB 3asBUTeNeli) BUHOBHBIE JOJDKHOCTHBIE JIMLIA TPUBIIEKAIOTCA K OTBETCTBEHHOCTH
B IIOpsAZIKEe, YCTAaHOBJIEHHOM 3aKOHOJaTenbCcTBOM Poccuiickoit Menepanuu.

6. Ilnsa ocymiecTBieHHs KOHTpOJS 3a IPENOCTaBIEHUEM MYHHIUNAJIBHON
YCIYTH TpaxcAaHe, UX oObeOUHEHHS U OpraHM3allud MMEIOT IIPaBO HAMpaBIsATh B
apXMBHBIN OT[eN HHANBUAYAIBHBIE H KOJUIEKTHBHBIE 0OpaIlleHus! C NPEIIOKECHUAMH,
PEKOMEHJALMSIMU I10 COBEPIIEHCTBOBAHUIO KauecTBa M IOpsJKa IPeXOCTaBIECHUS
MYHULUNATBHOM YCIyTH, a TaloKe 3asBICHHUA M XajloObl ¢ cooOmeHneM o
HapyIIeHWW JOJDKHOCTHBIMM JIMLIAMH, IIPEJOCTaBIAIOIIMMHM  MYHHLMNAIbHYIO
ycnyry, TpeOGoBaHUH aAMMHHUCTPAaTHBHOIO perjlaMeHTa, 3aKOHOB M HHBIX

HOPMAaTHBHBIX IIPaBOBBIX aKTOB.

V. [locyneOHbliii (BHecyaeOHbIH) NOpsiAok 00:ka/J0OBaHHsA pellleHHil H JeHCcTBHIH
(Oe3nmeiicTBHA) OpraHa, NpeJoCTaBJAIONIEr0 MyYHHIIHNIAJIBLHYIO YCIYTY, a TAKKe
AOJIZKHOCTHBIX JIHL, MYHHUIMNAJbHBIX CJOYKALIUX

1. 3agBuTeNd U MHBIE YIOJHOMOUYEHHEIE JIUIA UMEIOT NPaBO Ha 00XKaoBaHUE
pemeHuii u  pgeiictBui  (Oe3medCTBMA)  apXMBHOIO  OTAENA,  IPUHATHIX
(ocyIecTBIsEMBIX) B XOA€ MPENOCTABIEHNS MyHHUIUIIANBHON YCIIyTH, NOBJIEKIINX 32
coboif HapylleHHe I@IpaB M 3aKOHHBIX MHTEPECOB 3asBUTENS, B JHOCyAeOHOM
(BHEecyne6HOM) noOpsiAKe.

2. asoba nofaércs B NMUCbMEHHOHW ¢opMe Ha OymMaKHOM HocuTele, B
JNIEKTPOHHOH ¢opMe B Oprad, NpPeNOCTABIAIONINE MYHHULUIIANBHYIO YCIYTY.

XKanmober Ha pemenns U HgeiictBus (Oe3meiicTBHEe) pPYKOBOOUTENSA OpraHa,



22
TIpeJOCTABIIIOIIEr0 MYHHIMIATIBHYIO YCIYTy, HOJAIOTCA B BBILIECTOSIIMA OpraH
(mpp  ero Hayuuuw) MO0 B CIy4ae €ro OTCYTCTBHS pPacCMaTpUBAIOTCA
HenocpeanBeHHo PYKOBOJUTENIEM OpraHa, NpPeAOCTABISAIOLIET0 MyHHUUMIAIBHYIO
yenyry. Xano6sl Ha peuieHus U geficrBus (6e3neiicTsre) MHOrOGYHKUMOHAIBHOTO
LIEHTpa IIOJAIOTCA YYPEOUTEN0 MHOro¢yHKIHOHANBHOro IueHTpa. Xanobbl Ha
pemieHus u neicteus (Ge3meiicTBue) paGOTHUKOB OpPraHM3aLMM, IPeXyCMOTPEHHBIX
gacTeio 1.1 crateu 16 Hactosero ®enepansHoro 3akoHa ot 27.07.2010 Ne210-03,
TIOMAI0TCS PYKOBOAUTENSIM 3THX OpPraHy3alyi.
3. 3asBUTENH MOXET OOPATUTHCA C XKaoboi, B TOM HHCIIE B CIIy4asx:

HapylIeHWss CpOKa perucTpaldy 3ampoca 3asBUTENs O MPeNOCTaBIEHHH
MYHHUIUNIAIBHON YCIIYTH;

HapylIeHWs CpOoKa MJIM IIOpsfiKa BBJAYM [JOKYMEHTOB IO De3yjbTaTam
TNpeJOCTaBJIEHUs MyHULIMIIAJIBHOH yCiIyry;

IIPMOCTAHOBJIEHHUS IPEeJOCTaBIeHUS MyHUIUIIAIBHON YCIIyTH, €CJIH OCHOBaHHS
IPUOCTAHOBJIEHUS] HE IpPEeIyCMOTPEHB! (enepanpbHBIMU 3aKOHAMH M NPHHATBIMM B
COOTBETCTBMM C HMMM HHBIMH HOPMAaTHBHBIMU NpPaBOBBIMH akTamu Poccuiickoin
denepanyy, 3aKOHAMHM M WHBEIMH HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit ®enepanyy, MyHHIUIATHHEIME IPaBBIMH aKTaMU. B yka3aHHOM ciydae
nocynebHoe (BHecyneOHoe) oOxaloBaHHWE 3asBMTENIEM pEINECHWM W JAEHCTBHM
(6e3mericTBHS) MHOr0¢YHKIIMOHATIBHOTO LEeHTpa, paboTHHKA
MHOTOQYHKI[MOHAJIbHOTO  LIEHTpa  BO3MOXHO B  Cllydae, €CIM  Ha
MHOrOQYHKIMOHANBHEIN IIEHTp, pelleHus U JedicTBus (Oe3nedcTBHE) KOTOPOro
00XaMyloTCs, BO3JIOK€Ha (YHKUUSA IO TNPENOCTaBIEHHIO COOTBETCTBYIOLIMX
MYyHHUIIHNAIBHBIX YCIYT B IOJHOM 00BEME B MOpSIKE, ONPEAEIEHHOM 4YacThio 1.3
crathu 16 ®enepansHoro 3akoHa ot 27.07.2010 Ne210-D3.

TpeOGOBaHKs y 3asABUTENS HJOKYMEHTOB, HE IIPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoil ®enepauny, HOpMAaTUBHBEIMU IPABOBBLIMH aKTaMH
Camapckoii 061acTi, MyHHLIMIIATBHEIME [IPaBOBBIMU aKTaMU JJIS IPeJOCTaBIECHUSA
MYHULUIIAJIEHON YCIIYTH;

OTKa3a B MpHEME IOOKYMEHTOB, IpEICTaBIIEHHE KOTOPHIX IPEeIyCMOTPEHO

HOPMAaTHBHBIMH IpaBOBBIMH akTaMu Poccuiickoii ®epepanuy, HOPMaTHBHBEIMU
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NpaBOBBIMU akTaMu Camapckoit o6actw, MYHULIMIIAIBHBIMY IIPABOBBIMH aKTaMM

AJISL TIpEAOCTaBIIEHUS MYHHUIIHUIIAJIBHOMH yciyrn, y 3asBUTEJIA,

OTKa3a B IIpeNoCTaBJIEHUH MYHHUIUNAJILHOMI YCnyru, ecid ocHoBaHuA OTKa3a
HE NpeayCMOTpEeHEI (i)ellepaJIBHHMI/I 3aKOHaMHU U NIPHHATBEIMH B COOTBETCTBHH C HHUMH

WHBIMH ~ HOPMAaTHBHBIMH  TIPaBOBBIMH  akTamu  Poccuiickoii Denepauun,

HOPMAaTHBHEIMM TIpaBOBBIMH akTaMu CaMapckoit 00NIacTH, MYHHLHIIATBHBIMH
NPaBOBBIMHU aKTaMH;

HapyLUIeHHA CpOKa MM INOpsiKa BBINAYM JOKYMEHTOB II0 pesynbraTaMm
NIPENOCTAaBNEHHST My HUIUNIATBHOM yCIyTH;

3aTpebOBaHUs C 3asBUTENS MPH NPELOCTABICHHH MYHHUMIANBHOR yCiyru
TNaTel, He INPENyCMOTPEHHOH HOPMATHBHBIMM NpaBOBBIMH akKTaMK PoccHicKoi
Qenepauyy, HOPMATHBHEIMH  NpABOBEIMH  aKTaMH Camapckoit  o6nacty,

MYHULIUNATEHBIMH [IPaBOBEIMH aKTaMH,

OTKa3a apXHBHOIO OTAENa, NO/DKHOCTHOTO JIHLA apXyMBHOTO OTHeNla B
WCTpaBlIeHU! JONYLICHHBIX OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
NpEAOCTABNEHMS  MYHMUMNAIGHOW YCIyrd JOKyMEHTax JiM60 HapyIleHue
YCTaHOBJIEHHOT'O CPOKa TaKUX HUCIIPaBIEHHIA.

4. Xanoba nomxHa comepIKaTh:

4.1. HaMMEHOBaHME apXMWBHOIO OT/ENa, NPENOCTaB/IAIOIIET0 MyHUIHUIATLHYIO
yCIYry, HOOJDKHOCTHOTO JIMLIa apXWBHOTO OTHAeNa, pelleHHd | JelcTBHUA
(6e3meiicTBHE) KOTOPBIX 00XKATYIOTCS;

4.2. hbamuHio, UMs, OTYECTBO (IIOCHIefHee — IPU HAJIMYUH), CBEAEHHS O MECTE
HUTEBCTBA 3asBUTENS — (DU3UYECKOrO JIMIA, MO0 HAHMEHOBAaHME, CBENEHMS O
MeCTe HaXO)KIEHHs 3asgBUTENS — IOPUAMYECKOro JIMLA, a Takxke HoMmep (HoMmepa)
KOHTakTHoro TenedoHa, agpec (ampeca) 3IeKTpOHHOH MOYTHl (NIpH HAIMYMU) H
TIOYTOBEIH afipec, M0 KOTOPHIM JOJDKEH OBITh HallpaBJIEH OTBET 3asBUTENIO;

43.cBefeHUss 00 oOOXanyeMbIX pellleHHsIX W JelicTBusx (6Oe3pmeiicTBun)
apXMBHOI'O OTAEJIa, JOJDKHOCTHOTO JIMLa apXHUBHOTO OTENA,;

4.4, noBOIBI, HA OCHOBAaHMM KOTOPHIX 3asBUTENh HE COINIACEH C PELUCHUEM H
IEHCTBHEM apXMBHOTO OTZEJa, JOJDKHOCTHOrO JIML[a apXHBHOIO OTAENA. 3asBUTENIEM

MOTYT OBITH IPEACTaBIEeHbI JOKYMEHTHI (IIpY HAJM4YKH), OATBEPKIAAIOLIKE JOBOABI
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3asBUTENA, JUOO UX KOIHH.

5. OcHoBaHuWeM JuIi Hadana HpoLENypsl JocyneOHOro (BHeCYHeGHOro)
00aloBaHuUs SIBIAETCSA IOCTYIUIEHWE B apXMBHBIA OTAEN XaTO6GBl 3asBUTENS HIIH
MHOT'O YIIOJIHOMOYEHHOTIO JIHIA.

6. 3agBuTeNs MMEET IIPaBO HAa IMONy4YeHHE HH(OPMALMH M JOKYMEHTOB,
HeoOXONUMBIX AJisi 0OOCHOBAHHA M paCCMOTPEHHUS KAIOOHL.

7. O6mue TpeGoBaHUS K MOPAAKY [TOJAYH XKaNOOEL.

XKanoba mopmaercs B mnuChMeHHOM ¢(opMe Ha OGyMaXHOM HOCHTEe, B
3NEKTPOHHOH ¢opMe B OpraH, MNpPEeJOCTABISIOMMNA MYyHHLUHUNANBHYIO YCIYT,
MHOTOOYHKUHOHANBHBIH LEHTp JM60 B COOTBETCTBYIOLIMH OpraH MECTHOIO
caMOyTpaBJIeHuUs. Ssnsromuiics y4upeauTenem MHOT0¢yHKIIMOHAIEHOIO
HeHTpa(Jajlee — ydpeAUTesIb MHOTOQYHKIIHOHAIBHOTO LIEHTPA).

Xanoba Ha pemenus u peiictBus (Oe3melicTBHE) pPYKOBOOHUTENS OpraHa,
NPENOCTaBIAIOIIEr0 MYyHHLMIAIBHYIO YCIYTy, OOJDKHOCTHOTO  JIMLIa OpraHa,
TNPENOCTABIAIOIIEr0 MyHHLIMIIANBHYIO  YCIYTy, ITOJAIOTCA B BBIIIECTOSIIMH OpraH
(mpu  ero Hamuuuu) MO0 B clOydae €ro OTCYTCTBHS pPacCMaTpPHBAIOTCA
HENOCPECTBEHHO DPYKOBOIHUTENEM OpraH, INpeXOCTaBJMIOIEr0 MYHHLHMIIANIBHYIO
yeayry. Kamobpl Ha pemeHus u pgedctBus  (Oe3geiicTBue) paboTHHUKA
MHOTO(QYHKIIHOHAJIEHOTO HEeHTpa MOJAIOTCS PYKOBOAHUTEIIO
MHOroQyHKIHOHaNbHOro  LeHTpa. JKamo6ep Ha  pemeHus  (GesneiicTBue)
MHOTrO(QYHKIIHOHAJIBHOTO LIEHTpa MOJAIOTCS YUYPEAUTENI0 MHOTrO(QYHKIHOHAIBHOTO
nentpa. JXKanobs! Ha peuleHus u aeiicteus (6esaelicTBre) pabOTHUKOB OpraHM3alui,
IpefyCMOTpeHHBIX 4YacThio 1.1. cTathu 16 HacTosuero @enepalbHOro 3aKOHa OT
27.07.2010 Ne 210 P3, mogaroTcst pyKOBOAUTENSAM 3TUX OpraHU3allUH.

Xanoba Ha peureHus u geiictBus (6e3neiicTBUE) opraHa, NMPeNOCTaBISIOLIETO
MYHULMIAIBHYIO YCIYry, IOJDKHOCTHOTO  JIMLa OpraHa, IpefoCTaBIsIOIIEro
MyHULHUNAIBHYIO  YCIYTY, MyHHLHNAIBHOTO CIIyXalllero, pPyKOBOIMTENS OpraHa,
IpeIOCTaBNIAIONIEr0 MYHULIMITATBHYIO YCIYTy, MOXET OBITh HamnpaBbiieHa II0 MOYTe,
yepe3 MHOrOQYHKIMOHAIBHBIA LEHTp, C HCIIOJNB30BaHHMEM HH(POPMAIHOHHO-

TeJIEKOMMYHHUKAIMOHHOH ceTH «VHTepHeT», oduuuansHoro caiita oprasa,
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NpeA0CTaBISIOIIEro MyHULIUNIATBHYIO YCIYTY, €IMHOrO MopTajia rocy AapCTBEHHBIX U
MYHHLMIIAIBHBIX YCIIYT, a Taloke MOXeT OBbITh NpUHATA IpPU JIMYHOM IpHEME
3asgButens. XKanoba Ha pemeHus U AedcTBus(6e3aeiicTBre) MHOrO(QYHKIMOHAIBHOIO
LIEHTpa MOXeET OBITh HaIlpaBlieHa IO MOYTe, C MCIOJIb30BaHUEM HH(MOPMAaIHOHHO-
TEeJIEKOMMYHHUKALIMOHHOU ceTH «HuTepHeT», opHULHATBEHOTO caiita
MHOrOGYHKUHMOHAJIBHOTO IIEHTpa, eOUHOr0 IMopTajla TrOCYNapCTBEHHBIX U
MYHUIUIIAIBHBIX YCIYT, @ TaKXe MOXET ObITh NpUHATA IMPH JUYHOM IIOpTaye
sasBuTens. JKamoba Ha pemeHus pmelictBusa (OesmeiicTBHE) OpraHW3allMii,
npenycMOTpeHHbIX 4acThio 1.1 crateu 16 ®enepanpHoro 3akona ot 27.07.2010
Ne210-D3, a Taioke HMX pabOTHHKOB MOXET OBITh HalpaBleHa IIo nhoe,. c
HCIIONIB30BaHHEM HMH(POPMaIIMOHHO-TENEKOMMYHHUKALMOHHON ceTd «VIHTepHET»,
obHULKaNBHBIX CAaWTOB 3THX OpraHU3alliii, eJUHOr0 NOpTajla IOCYJApCTBEHHBIX U
MYHHLMIQIBHBIX YCIyr JH0O perioHaJbHOro IopTala TIOCYJapCTBEHHBIX H
MYHHLMIIAIBHBIX YCIYT, a Taloke MOXET OBITh NpUHATA IPU JIMYHOM TIpHEME
3asBUTENS.

8. JXanoba, mocrynuBiias B AIMHHHUCTPALMIO MYHMUUMIIAJIBHOrO paiioHa
AJleKceeBCKMI, NOMJEXUT PACCMOTPEHHMIO AO/DKHOCTHBIM JIMIIOM, HaJeJeHHBIM
IIOJTHOMOYHSIMHU 110 paCCMOTPEHHIO Xaynob, B TeueHue 15 pabouux nHeR co OHA ee
perucTpainmu, a B ciydae obkajoBaHHsA oTKaza apXHUBHOTO OTJHENa, JOKHOCTHOTO
JMLa apXUBHOTO OTAeNa B IIpHeMe JOKYMEHTOB Y 3asBUTENA JIUOO B HCIIpaBiIeHHH
IOIYLIEHHbIX OINEYaTOK M OIHOOK WM B ciiydae o0O0XajJoBaHWS HapyLIEHHUS
YCTaHOBJIEHHOT'O CpOKa TaKWX HCIIPaBJIeHUH — B Te4eHHe 5 pabouux maHeil co quA ee
perucTpanuy.

9. Ilo pesyapTaTaM pacCMOTpeHHUs XajoObl IIPHHHMAeTCs OOHO W3
CIeAYIOIUX pELIeHUH:

00 yZOBIETBOpPEHHH >XaJloOBl, B TOM 4HClI€ B (popMe OTMEHBl NPHUHATOTO
PeLleHHs, UCTIPaBIeHNs NOIYIIEHHBIX apXUBHBIM OTAEJNOM OIeYaTOK U OWHMOOK B
BBIIAHHBIX B pE3yJbTATE€ MPENOCTaBIE€HHS MYHUUUNAIBHON YCIYrM AOKYMEHTax,
BO3BpaTa 3asBUTEINIO JEHEXHBIX CPEICTB, B3UMaHHUE KOTOPBIX HE MPEeLyCMOTPEHO

HOpPMaTHBHBIMH INpaBOBBIMH akTaMu Poccuiickoit ®emepany, HOPMAaTHBHBIMH
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npaBoBeIMH akTaMu Camapckoii 061acTH, a Takke B MHBIX GopMax;

06 oTKa3e B yJJOBIETBOPEHUH JKAJIOOHL. |

10. He no3nHee mHs, CIEeIyIOLIETrO 3a JHEM NPUHATUS PELUEHUS, 3asBUTENIO B
NKUCHEMEHHOHR (opMe U IO XXENAHUIO 3asBUTENS B JNIEKTPOHHOI (hopMe HampaBisgeTcs
MOTHBHPOBAHHBIM OTBET O PE3yJIbTaTaX PACCMOTPEHHUS XKaJIOObI.

11. B cimydae ycTaHOBJEHHS B XOAE WIU IO pe3ynbTaTaM pacCMOTPEHUS
’KajoObl NPHU3HAKOB COCTaBa aJMHHHUCTPAaTHMBHOTO IIpaBOHApyIIEHUS WU

NPECTYNJICHUA HMEIOIIHECS MaTe€pHallbl HE3AMEAJIUTECIPHO HAIIPABIIAYOTCA B OpPraHbl

IPOKypaTypHl.
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[Ipunoxenue 1

K AZIMUHUCTPATUBHOMY pErIaMEHTy
IIpeOCTaBIEHUs] MYHHUIMIIAJIBHOM yCIIyTrH
«[TpueM Ha XpaHEHUE apXUBHBIX HOKYMEHTOB)Y

WubopMmanus 0 MECTOHaXOXIeHUH, rpaduke paboThl, HoOMepax TeaedoHOB AN
CIIPaBOK, afipece JIeKTPOHHOM! MOYTH apXUBHOTO OTAENa A IMUHHCTPalMH
MyHHIMIIAIEHOTO paiioHa AnexceeBckuit Camapckoit obmactu

HaumMmeHoOBaHuUe

apXUBHOI'O OTAEJIa

HNudopmanus

ApXUBHBIN OTHEIN
AIMUHMCTpaLMK
MYHHUILMIIAIBHOTO paiioHa
AunekceeBckuit Camapckoit
obnactu

[TouToBEI# afjpec apXUBHOI'O OTAENA
IPEeAOCTaBIISIONIET0 MYHULIUIIAJIBHYIO YCIyTY:
446640, Camapckas o6nacth, AJIeKCEeBCKHMI
paifoH c. AnekceeBka, yin. CoBerckas,S.

MecTo HaxOXICHUS apXUBHOTO OTAENA
IPEAOCTaBIIAIONIEr0 MyHUIIUTIABHYIO YCIYTY:
446640, Camapckas 00acTh, AlleKCeeBCKUI
paiioH c. AnekceeBka, yin. CoBeTckas,S.

Pexxum pabots!l — ¢ 8 10 16.30 yacos,
obeneHHbI# nepepbiB — ¢ 12 1o 13.30 yacos.
[IpueMHbIe IHU OTAENA — IOHEENbHUK-4ETBEPT,
¢ 8 1o 12 yacos.

DNeKTPOHHBIH afgpec apXUBHOTO OTAENA:
archive@alexadm63.ru

Tenedon apxuBHOro oraena
NPEAOCTaBSIONIEr0 MyHUIINNIAIBHYIO YCIIYTY:
ten.(8-846-71) 2-15-72.
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[Ipunoxenue 2

K AIMHHHUCTPAaTHBHOMY perjiiaMeHTy
IpefOoCTaBIEHUS] MyHUIIUITAILHON yCIyTH
«IIpueM Ha XpaHEeHHE apXUBHEIX JOKYMEHTOBY

IIpuem u peructpamus 3anpoca u
JOKYMEHTOB, HEOOXOJHMBIX [UIS OKa3aHHs
MYHHLHMIIAILHON YCIyTH

(
AHanu3 MOCTYNNHUBIINX IOKYMEHTOB H

I[A TMPHHATHE PEIICHUA O BO3SMOXXHOCTH IMpHeMa
Ha XPpaHCHUEC apXUBHBIX JOKYMCHTOB

HET

I[IpueM Ha XxpaHEHHE apXHBHBIX YBenomienue 3asBuTeNs 06
JIOKYMEHTOB ¥ 0OpMIIEHHE aKTa : OTKa3e B MPENOCTaBICHHH
npHeMa-nepenayn MYHHUHIIATBHOM YCITyTH




