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c. AjliekceeBka

O0 yrBep:kIeHHH AAMHHHCTPATHBHOIO

perjiaMeHTa npeaocTaBjaeHuUs!

MYHHUHDAJLHOH yeayru «Mudgopmaunonnoe o6c/y;kuBanne
noJ1b30BaTejIell B YHTAJIBLHOM 3aJ1e apXHBHOI0 0TAe/Ia
AIMHHHCTPAaUHH MyHHIHNAJABLHOrO paiiona AnexceeBckuii Camapckoii
obJ1acTH»

PykosoxctBysch ct.cT.12 1 13 ®enepanbHoro 3akona ot 27.07.2010 r. Ne
210- @3 «O0 opraHuzallMd NPENOCTABICHHUS TOCYIApCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyr » (B pen. or 04.06.2018 No 146-®3), VYcraBom
MYHULUNIATIEHOTO paifona AJleKceeBCKui, IIOCTAHOBJIEHUEM [ 'naBe!
MyHULUINAIBHOTO paiiona AjekceeBckuil oT 14.02.2011 Ne 46 «O06 yTBepKaeHHN
Ilopsimka ~ pa3paboOTKH M YTBEPXKICHHS aIMHHUCTPATHBHBIX PEriIaMeHTOB
MCTIONIHEHUS MYHHUIMIATHHBIX (DYHKIUA (MpefoCTaBleHls MYyHMIMTIATbHBIX
yeiyr» (B pex. ot 25.02.2014 Ne 57),

AAMHHHCTpaUHS MYHHIHIIAJIBHOIO palioHa AnexkceeBCcKHIi
INOCTAHOBJISIET:
1.VTBepauTh mNpHiaraeMblift AIMUHHCTPATHUBHEBIN perliaMeHT IpeJ0CTaBIeH s

MyHULHNAneHOR ycimyrd «MHudopmaumnonHoe obcimyKWBaHHE IOJIb30BaTeNel B



YUTAJILHOM 3ajie apXHBHOI'O OT/eNa AJIMUHHCTpALMKU MYyHULUIAJBHOrO paioHa
AnexceeBckuit Camapckoii oGnacti»

2. OmyGnukoBaTh HAcToOsllee IOCTAHOBIEHME B  CPEACTBAaX  MAacCOBOM
WHGOPMAIIMKA ¥ pa3MECTUTh  €ro Ha O(pHUMAIbHOM caiTe AJIMHHHUCTPAILHNA
MyHHIUIIATBHOrO paiioHa AnekceeBckuii Camapckoi o6nacTi B HHQOPMAIMOHHO-
TeleKOMMyHHKauuoHHo  cetn  «MurepHer»,  pasgen  «OdunmansHoe

oryOJIMKOBaHUE»

;3 HOBGCTH HacTosdlee TIIOCTAaHOBJIEHME JO CBEIOEHHsS 3aHMHTEPECOBAHHBIX

JOJDKHOCTHBIX M OPUAUYECKHX JIHILI.

4. Hacrosiee mnOCTaHOBJICHHE BCTYIIa€T B CHIIYy CO MOHA €ro OCPPILII/IEUIBHOI‘O

OTTyOJIMKOBAHMUSL.

I'1aBa MyHHUHIAJIBLHOTO I %,[[6’/7

paiiona AJjekceeBCKHI " i I''A.3auennna
Ddunuieesa

(84671)2-15-72



AIMUHUCTpPATHBHBIH peraaMeHT
MpENOCTaBICHUS] MyHHLMNANBHOH yciyru « MHpopmalonHoe o6ciy)HBaHHe
TONb30BATENEH B YMTANIBHOM 3aJl€ apXHBHOTO OTAENA AJIMHHUCTpPALUH
MYHHUUNATBbHOrO paioHa AekceeBckuit Camapckoii o6macTu»

I. O0uue mosoxenus

1.061mue cBeneHHs 0 MyHHLHIIAIBHON YCIyre

1.1.  AIMMHHCTPaTUBHBIH pErjiaMeHT NpPeNOCTaBJIeHHS MYHHLHUIAIbHOM
yeayru «MHpopmaunoHHoe o6ciayXHBaHHE IOJIb30BaTENIEll B YMTAILHOM 3ale
apXWBHOTO OTAeNa AIMHHHUCTPallMM MYHHLIMIAIBHOrO paioHa AJeKCeeBCKMit
Camapckoif obnacTu» (nanee — aAMHHHUCTPATHBHBIA perjiiaMeHT) pa3paboTaH B
LeJIIX NMOBBILICHUS KauecTBa M JOCTYNMHOCTH MPENOCTaBJIEHUS MYHHUIUNAIBHOM
YCIYTrd, OIpeNeNseT CTaHAapTbl, CPOKM M IOCIENOBATEIbHOCTh JeHCTBHI
(aOMHHHCTPATHBHBIX MpOLEAyp) TMpH OCYLIECTBIEHUHM TIOJIHOMOYMH 1O
HH(OPMALIHOHHOMY OOCITy>KHBaHHIO [TOJIB30BaTENIEH B YUTAILHOM 3aJle apXUBHOIO
oraena AIMMHHCTPaLMd MYHHLIMIANbHOro paioHa AnexceeBckuit Camapckoi

obacTu.

1.2. 3agBuTeNsAMH M NOJy4aTeNIMH HacTOsILIEe MYHHMLMIIANbHOM YCIyru
(nanee — mMOJB30BATENH) SBIAIOTCS (U3MUYecKHe nuua (rpaxaane Poccuiickoi
denepanny, MHOCTpaHHBIE IpaxKhaHe, JuMua 6e3 rpaXIaHCTBa), IOPHUAMYECKHE

Jhna, 6o ux YIOJIHOMOYECHHBIC NTPEACTAaBUTEIIH.

1.3. B HacrosineM AJMHHUCTPAaTUBHOM pErjlaMeHTE IO apXHBOM
[IOHMUMAETCs CTPYKTYpHOe mojpasjieleHHe AIMHHMCTPAlMH MYHHLMIIAIbHOrO
paiiona AnexceeBckuil Camapckoil 0671acTH, KOTOpPOE OCYLIECTBIISET XpaHEHHE,
KOMIIJIEKTOBaHME, Y4e€T M HCIOJb30BaHHE IOKyMEHTOB ApXxuBHOro Qonna

Poccuiickoit @enepaliu, a TakxkKe APYTUX apXUBHBIX JOKYMEHTOB.
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ITopsmok MHGOPMHUPOBAaHUA O NpaBUJIaX NPENOCTABJIECHUS MYyHULMNAIbHOH

ycIyru

1.4. Hudopmauumo o mMopsake, CpoKax M IpoileAypax IIPeIOoCTaBICHHUS
MYHHLMIAIBHOHN YCIIYTH MOXHO IOJY4HTh:

B ApXHBHOM OTACJIC A,HMI/IHI/ICTP&L[HI/I MYHHLIHUITAJIBHOT'O paﬁona

Anexceesckuii Camapckoil obnactu (anee 1o TEKCTY — apXHBHBIH OTAEN);

B DJJICKTPOHHOM BHJIE B PIHQ)OpMaI_II'IOHHO-TeJ'IeKOMM}’HI/IKaHHOHHOﬁ CECTH

«/HTepHeT» (nanee — cetb VHTEpHET):

B (enepaisHOli rocyaapcTBeHHOH HHpoOpMauuoHHON cucteMe «EauHBbIH
moprajl TOCYNapCTBEHHBIX M MYHHUMNAIbHBIX ycuyr (@yHkuuit) Poccuiickoi
®enepannn» (manee — EAuMHBIA NopTal rocylapCTBEHHBIX M MYHMUMNAIBHBIX

yciyr) — www.gosuslugi.ru;

B peruoHaJibHON HHpopManuoHHO# cucrteme «llopTan rocynapcTBeHHBIX U
MyHHIMOATBHBIX ycnyr (¢ynkuuit) Camapckoit obmactu» (manee — Iloptan
rOCyJapCTBEHHBIX M  MyHuLMNanbHeiXx ycnyr Camapckoit obnacta) -

WWwWw.pgu.samregion.ru;

Ha OQUUIHANBHOM caliTe AJMHHHCTpPAUUMH MYHHUUMUNAIBHOIO paiioHa

AnexceeBckuit Camapckoii ob6nactu B cetd iHTepHeT: mailto:adm@alexadm63.ru

Ha I/IH(l)OpMaI.II/IOHHLIX CTCHIaX, paclIOJIOXKCHHBIX HEIMOCPEACTBCHHO B
MeCTax IpEAOCTaBJICHUSA MYHI/IL[PII'IaJILHOﬁ YCIYTH B IIOMEIICHHUAX ApXMBHOIO

oTAacia.

Ha uHdopmauMOHHBIX  CTeHZax  pa3Mmellaercis  HHpopMmauus o
MECTOHaXOXJeHUH, rpaduke paboThl, CIpaBOYHBIX TellehoHAX, aapece
odHIHAIBHOTO caiiTa U 3NMEKTPOHHON MOYTHl AJMUHUCTPAlHd MYHHIHIAILHOIO
paiiona AunekceeBckuit Camapckoif 061acTH, apXHBHOTO OTHeNa, HaCTOSIIWH

a,T.IMPIHI/ICTpaTI/IBHBIﬁ pPerijiaMeHT, H3BJICUCHHUSA M3 HOPMATHBHBIX INPaBOBBIX aKTOB,



COAEpXaIMX HOPMBI, PErIAMEHTHPYIOIHE AEATENHOCTh IO MPEAOCTABICHHIO
MyHHLUNANBHOM YCIYrd, a Takke HHOM HH(OpMAaIMH, HEOOXOMHUMON mjisi

NPENOCTaBIeHN MyHHLUIIAIBHON YCIIyTH.

1.5. Hudopmauus o MecTOHaXOXIeHHH, rpapuke paboOThl, HOMepax
TeNeQOHOB JUIs CIPaBOK, ajpece IJIEKTPOHHOHW MOYTHl APXMBHOTO OTHENa,
YATAIPHOIO 3alla apXMBHOIO OTAeNa, IpUBENeHAa B IPHIOKEHHH 1 K

aJIMHHUCTPAaTUBHOMY perjiaMeHTy.

1.6. HubopmupoBanne o0 noOpsiaKe INPENOCTABICHAS MYHHIHMIIAIBHOMN
YCIOYTH OCYLIECTBJISETCS ApXHMBHBIM OTHENIOM IIpH OOpallleHMM 3asBUTeNeH 3a

uH(OpManueit THUHO, 10 TenedOHY, TOCPEACTBOM [IOYTHI, 3JIEKTPOHHOM IOYTHI.

1.6.1. YcrHOE HHbOpMHpOBaH¥E OCYIIECTBIIAETCS JODKHOCTHBIMHU JIMLIAMH

apXHUBHOT'O OTJeJa IIpY oOpallleHUH 3asBUTeNel JINYHO WK 110 Tene)oHy.

I[OJ'I)KHOCTHI:IC JIMIa apxXWBHOro OTHACIa IIPUHUMAKT BCEC HeoOXOoAUMBIE
MEPBI IJIsI MPEOOCTaBJICHUS IIOJIHOIO H ONEPAaTHBHOI'O OTBETa Ha IOCTABJICHHBIC
BOIIPOCHI, B TOM YHCJIE C MNPUBJIEYEHUEM APYTHX COTPYAHHKOB A,HMI/IHHCTpaIIPII/I

MYHHIMIIATBHOrO pafioHa AJIeKCeeBCKHUii .

Eciu 1714 mNOATOTOBKM oOTBeTa TpebyeTcs IPOAODKUTENBHOE BpeMs,
JNODKHOCTHEIE JIMIIA apXHBHOTO OTHela MOTYT IIPENJIOXHTh 3asBUTEILIM
obpatuThcs 3a HeoOXomumoid HHpoOpMalMed B NHCBMEHHOM BHAe, JHuOO
IIPEIOKHUTH BO3MOXHOCTH IIOBTOPHOTO KOHCYJNLTHPOBaHHS MO TelepoHy uepe3
ONpeeNEHHBI IPOMEXYTOK BPEMEHH, a TaK)Ke BO3MOXHOCTb OTBETHOTO 3BOHKA

JO/DKHOCTHBIX JIML] aQpXHUBHOI0 OTAENa 3assBUTEIIO AJI Pa3bsICHCHHA.

HpI/I OTBETC Ha TCJ'Ie(bOHHBIe 3BOHKH JOJDKHOCTHBIE JINLE@ apXUBHOI'O OTHEA
OOJDKHBI Ha3BaTh q)aMI/IJ'IPIIO, UMs, OTYECTBO, 3aHHUMaEMYIO MOOJDKHOCTbL H

HaMMEHOBAaHHUC apXHUBHOI'O OTAEIL.
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YcTHOE HH(OpMHpPOBaHie NPOBOAUTCS C y4eToM TpeboBaHUH odHLHATIbHO-
AEJIOBOro CTHIIA pedr. B KoHIle HHPOpMHPOBAaHUSA NODKHOCTHBIE JIMIA aPXUBHOTO

OoTAcJa JOJKHBI KpaTKO MOABECTH UTOIH.

1.6.2. ITuceMeHHoe  HHGOPMHUpOBaHHE  OCYLIECTBIISIETCS  IIyTEM
HampaBjIeHHUss OTBETa MOYTOBBIM OTIPABJIEHHEM MM 3JIEKTPOHHOM IIOYTOH B
3aBHCHMOCTH OT crocoba obpaieHus 3asButens 3a HHpopmanuedt umu crnocoba

OOCTaBKH OTB€Ta, YKa3aHHOro B IMCbMCHHOM 06pamemm 3asABHUTEIIA.

OtBer Ha o6pa1ne1me 3a9BUTENST NPENOCTABIIAECTCA B HpOCTOﬁ, YEeTKOU
(popme H JOJDKCH coHdepXaTb: OTBETBI Ha IOCTABJICHHBIC BOIIPOCHI, YKa3aHHUEC

(l)aMHJIHI/I H HOMEpa Tene(bona HCIIOJIHUTEJSI U HAHMEHOBAHUS apXUBHOI'O OTACIA.

II. Cranaapr npeaocTaB/ieHns MyYHHLIHNAJIbLHOMH yCJyru

1. HauMeHoBanve  MyHHLMNAIbHOH  ycnyrd:  HHGOPMalHOHHOE
ofbciry)xuBaHMe IONb30BaTelNell B  YUTAIBHOM 3ajleé  apXWMBHOTO  OTHAENa

AJIMUHHCTpaLUH MyHULMIIANBHOTO paiioHa AjiekceeBckuii CaMapckoit obmacTy.

2. HauMmeHoBaHHe opraHa, NMPeNOCTaBISIONIEr0 MYHHLHUIAILHYIO YCIYTy:
apXMBHBIH OTAEN AJOMHHUCTpalMs MYHHLHIIAIBHOTO paifioHa AJleKCeeBCKHid
Camapckoit obnactd. OTBETCTBEHHBIM 3a MNpPeNOCTaBJIEHHE MYHHIHIAIBHOM

YCIYTrU sABJISIETCS HAaYaJIbHUK apXHBHOr'O OTAC)A.

3. MyHununagpHas yciyra NpeJoCTaBlIsSeTcs IIyTeM oOecrieueHHs HOCTyma
MoJIb30BaTeNell B YHTAIBHBIHA 3aJ1 apXHBHOI'O OT/EJNa, B TOM YKCJIE B 3JIEKTPOHHBIH
YUTANbHBIA 3aN1 (IpHM HAlIM4MH), K HayYHO-CIIPABOYHOMY alllapaTy, apXUBHEIM

JOKYMEHTAM H BO3MOXHOCTH UX KOITHPOBaHHUA.



4. Bce nosp3oBateny 00agaloT paBHBIMU IIpaBaMH Ha JOCTYI K OTKPBITBIM

apXHUBHBIM JOKYMEHTaM.

5. He momyckaeTcsi TpeboBaTh OT 3asiBUTEJNs OCYLIECTBIEHUS AEHCTBUH, B
TOM YHCJIE COTTIaCOBaHUH, HEOOXOUMBIX JUIS MOMyUYeHUS MYHULUMIIANBHOR YCIIyrH
U CBs3aHHBIX C oOpalleHMeM B UHHble OpraHbl M OpraHH3alHH, He

IPEeNyCMOTPEHHBIX HACTOSILUM aIMUHHCTPATUBHBIM PErIaMeHTOM.
6. JlocTyn K apXMBHBIM JOKYMEHTaM 00eCIeunBaeTCs:

6.1. myTeM NpeNOCTaBIEHHS IOJIB30BATENIO APXUBHBIMH IOKYMEHTAMH
CNpaBOYHO-IIOMCKOBBIX CPEACTB M HHPOPMAaLUH 00 3THX CPEACTBAX, B TOM YHCIE B

(opMe IEeKTPOHHOTO JOKYMEHTA,

6.2. myTeM NpeAOCTaBICHUS NMOMIMHHUKOB M (MJIHM) KOMHUM HEOOXOAMMBIX

€My JOKyMEHTOB, B TOM YHCJIE B ()OpMe 3IEKTPOHHBIX JOKYMEHTOB;

6.3. TmyTeM HCIONb30BaHUS HH(OOPMALHOHHO-TENEKOMMYHHKAIIHOHHBIX

cereit o6miero nojb30BaHus, B TOM 4YKclie ceTH MHTepHeT.
7. Pe3ynbTaToM NpefoCTaBICHUS MyHUIMITANBHON YCIIYTH SBISAIOTCS:

7.1. obecmeveHue OOCTyNa IOJNB30BAaTeNl B YHTAIBHBIA 341 apXMBHOIO

otaena (JIEKTPOHHBIA YHTANBHBIH 3aI);

7.2. MMPpEIOCTABJICHUE IIONB30BATENI0 HMEIOLIErocss Hay4YHO-CIIPaBOYHOI'O

armnapara,

7.3. moNydYyeHHE TIOJNB30BAaTENeM apXHBHBIX HOKYMEHTOB IO TeMeE

HCCJICAOBAHHUA,

7.4. NOJlyYeHHE II0JIb30BaTeIeM KONUH JOKYMEHTOB II0 TeMe

HCCJICHOBAaHUA,



7.5. pE€KOMEHOalUU OOJDKHOCTHBIX JIML apXHWBHOI'O OTACIA O JaJbHEeHIIuX

NyTAX IMOUCKa NOKYMEHTOB IO TEME HCCIIENOBAHUA,

7.6. OoTKa3 B MNPpEAOCTABJIEHHHA apXHBHBIX NOKYMEHTOB I10 3ajBJICHHOU TeMe

HCCJIeNOBaHUA.

8. Pa3pemenue Ha paboTy B UHTAJILHOM 3aJie AAETCS [10JIb30BATENIO Ha CPOK,
He mpeBbIIalOmMuil 1 rox co OHA O(QOPMIEHHS NPONYCKa B YCTaHOBJIEHHOM

HopsIKe.

B cinyyae HM3MEHEHUS TEeMbl HCCIEeJOBaHUSA (XPOHOJIOTHYECKUX pPaMOK
MCCJIENOBAHUs) UM NP HeOOXOAUMOCTH MPOJUIEHUS CpOKa pabOThl B YNTAIHHOM
3ajle I0JIb30BaTeNb NpEACTaBiseT HOBOe OdHUHATbHOE IHCbMO (myHKT 21.1
aIMHUHUCTPATUBHOrO pErjIaMeHTa), COCTAaBIAET JHMYHOE 3asBiieHHe (MyHKT 21.2

aJMUHUCTPAaTUBHOTO pErJIaMeHTa).

9. HayyHo-cipaBO4HbBIH ammapaT K apXMBHBIM JOKYMeHTaM (OIHUCH Hell,
JOKYMEHTOB, NyTEBOOUTENH, KaTalOrH, yKa3aTeid, o030pel), B TOM 4HC]IE B
9JIEKTPOHHOH (opme (NMpH HAIUYMM), MPEIOCTABISETCS IOJH30BATENAM B JEHb

perucTpalnuy 3aKasa Ha CpoK He 6osiee naTH pabounux JHEH.

10. IlpenocraBieHne apXUBHBIX JOKYMEHTOB IOJIb30BATEIIO IIPOU3BOIUTCS
10 Mepe UX MOATOTOBKH K HCIOJIb30BaHHIO, HO HE MO3JHEe 4eM yepe3 2 paboumx

IHS co OHSA oopMmileHus 3aka3a (TpeOoBaHus) Ha BbIIaYy JOKYMEHTOB.

11. Jema, nokyMeHTH, KOmWuM (OHOA TIOJNI30BAHHUS  BHIAAIOTCH
[I0JIb30BaTENI0 CPOKOM A0 OJHOrO Mecsila, NMOMJIMHHHKH 0C000 LEHHBIX Mell,
JOKYMEHTOB — CPOKOM [0 ABYX HeJllellb, YHUKaIbHbIE TOKYMEHTHl — Ha 1 pabouwnii

JACHB 110 CliI€OUaJIbHOMY DPa3pClICHHIO HadaJIbHUKa apXHBHOI'O OTACA.

IlponneHue CpOKOB BBIJAUH [HOKYMEHTOB JOIYCKAeTCs C pa3pelleHus

HavaJlbHHKa apXHBHOI'O OTACIIA.



12. OnHOBpEMEHHO Y IOJIb30BaTeNI MOTYT HaXoAUThCA He Oonee 20 nern.

13. H3sroroBjieHHEe KOMNHMH ApPXHUBHBIX JOOKYMCHTOB IIpOHW3BOAHMTCA Ha

OCHOBAHHH 3aKa3a Ha KOITHPOBaHHE€ JOKYMEHTOB.

14. TlpaBOBBIMM OCHOBaHHSMH Ui TNPENOCTAaBICHUS MYHHIMIAIBHOH

YCIIyTH SIBASIOTCA:
Konctutyuus Poccuiickoit ®enepaunu

@enepanbHblit 3akoH oT 18.10.1991 Ne 1761-1 «O peabunurauuu >xepTB

HNOJIMTUYECKHUX PENPECCUIIY;

QenepanbHblii 3akoH oT 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOI

TalHey,

QenepanbHblii 3akoH OoT 06.10.2003 Ne 131-03 «O6 o6mux nmpuHUMIAX

OpraHu3ally MECTHOTO caMoyTipaBiieHus B Poccuiickoii denepanumy;

QenepaneHelil 3akoH oT 22.10.2004 Ne 125-03 «O6 apxuBHOM nene B

Poccuiickoit denepauuny;

DenepanbHbli 3akoH oT 02.05.2006 Ne 59-03 «O nopsake paccMOTpeHHS

obpamenuii rpaxxaal Poccuiickoit denepanumy;

QenepaneHelii 3akoH oT 27.07.2006 Ne 149-d3 «O6 wundbopmalmu,

I/IH(I)OpMaL[I/IOHHBIX TEXHOJIOTHAX U O 3alllUTE I/IH(I)OpMaI.II/IH));

Depepanpupiii 3akoH oT 27.07.2006 Ne 152-03 «O mnepcoHaNbHBIX

JaHHBIX),

QenepanbHpii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzauuu

IIpEAOCTABJIEHHS rOCYNapCTBEHHBIX U MYHUIIHTTIAJIBHBIX YCIIYT»,



Vka3 Ilpesumentra Poccuiickoit ®emepauuu ot 31.12.1993 Ne 2334

«O IOMOJHATENBHBIX FApAaHTUSX MIPaB paXKaaH Ha HHGOPMaLHION;

Vka3 IIpesunenta P® ot 06.03.1997 Ne 188 «O6 ytBepxaenun Ilepeuns

CBeICHUI KOHPUIESHIINAIBHOIO XapaKTepay;

[Tprka3 MuHKCTEpCTBA KYJbTYpPhl U MaccoBbIX KOMMyHHKauui Poccuiickoii
Qenepaunn, MuHuctepcTBa BHYTpeHHMX Jen Poccuiickoit  ®enepauumu,
®enepanbHoit Cityx0Obl Oe3omacHocTu Poccuiickoit Penepanun or 25.07.2006
Ne 375/584/352 «O6 yrtBepxnenuun IlonoxkeHus o nopsaKke MAOCTyma K
MaTepuajiaM, XpaHSAIMIMMCS B TOCYHapCTBEHHBIX apXuBaX MW  apXuBax
rocynapcTBeHHbIX opraHoB Poccuiickoit Penepanuu, npeKkpamieHHbIX YrOJOBHBIX
M aJMHUHUCTPATUBHBIX J€l1 B OTHOIUEHHH JHL, MOABEPTIUHUXCH MNOJUTHYECKUM

perpeccusM, a Takxe GUIbTPalOHHO-TIPOBEPOYHBIX AENY,

IIpuka3z MuHucTepcTBa KYJABTYphl U MacCOBBIX KOMMYHHUKaIu#i Poccuiickoii
®enepauun ot 18.01.2007 Ne 19 «O6 ytBepxnenun IlpaBun opranusanuu
XpaHEHUs, KOMIUJIEKTOBaHHUsA, y4eTa U HCIOJIb30BaHHUS JOKYMEHTOB ApPXHBHOIO
¢ouna Poccuiickoit Denmepauum U OPYrUX apXHBHBIX JOKYMEHTOB B
rOCyapCTBEHHBIX W MYHHULUNAIbHBIX apxuBaxX, My3eiX H OHONHOTeKax,

OpraHH3anusgXx Poccuiickoit akameMun HaYK»,

IIpuka3 MuHucrepctBa KynbTyphl Poccuiickoit ®enepanuu ot 03.06.2013
Ne 635 «O6 yrtBepxaenun Ilopsaka HCIIONB30BaHHS AapXUBHBIX JOKYMEHTOB B

rocyaiapCTB€EHHbIX 1 MYHUIIHITAJIBHBIX apXHUBax»,

3akon Camapckoii obnactu ot 12.05.2005 Ne 109-I'1 «O6 apxuBHOM Iele B

Camapckoit obnactuy;

3akon Camapckoi obnacty ot 16.03.2007 Ne 16-I'/1 «O HageneHuu opraHos
MECTHOIO CaMOyNpaBjieHUs Ha Teppuropun Camapckoil 0ONacTH OTHENbHBIMH

rocyaapCTB€EHHbBIMH ITIOJIHOMOYHUSIMH B cq)epe APXHUBHOTO O€JIa»,



Ilpuka3 ymnpaBieHHs TOCYAApCTBEHHOH apxuBHOH ciryx6s Camapckoii
obnactu o1 29.11.2012 Ne 86 «O06 yTBepkI€HHNH aflMUHUCTPATUBHOTO perjlaMeHTa
ynpaBlieHHsT TOCydapCTBEHHON apxuBHOH ciyx0b1 Camapckoit o0mactd 1o
IpeNoCTaBlIeHUI0 rocyaapcTBeHHoil yciyru «VHbopmannoHHOe 0OCITy)XKHBaHHE
HoNb30BaTeNedl B UUTAIbHBIX 3allax [OCYJapCTBEHHbIX apxuBoB (Camapckoit

obacTuy.

15. OcHoBaHUEM HJIs NMPENOCTaBIEHUS MYHUIMIAIBHON YCIOYyTrd sIBIAETCS
3alpoc 3asgBUTENS B MUCbMEHHOH (opMe B afipec apXHUBHOTO OT/eNa, MOJaHHbIH B
NpoM3BOJIbHONW (opMe nuOO B BHAE 3asABIEHHUS COTJIaCHO OXHOH M3 (opm,
yKa3aHHBIX B NPUJIOXKEHNH 2 K aJMUHHCTPAaTHBHOMY perjlaMeHTy, CIeAYIOILIUMH

crioco6aMu:
1) mo mouTe, B TOM YHCJIE MO 3JIEKTPOHHOMH ITOYTE;
2) TpH HEMOCPEACTBEHHOM OOpallleHHH B apXHUBHBIA OTIEN;

3) uyepe3s EnauHelii mopTan rocyAapCTBEHHBIX U MYHHUIMNANBHBIX YCIYT HIIH

ITopTan rocyaapCTBEeHHBIX # MyHHIHNANBHBIX yciayr Camapckoi obacTw.

16. ITonb3oBaTeny, BeAyllde HayyHYl0 paboTy B COOTBETCTBHHM C INIaHAMHU
Hay4HO-HCCJIEAOBATENbCKIX YUYPEXICHHH (OpraHu3alMi) WM BbIIONHSAIOLINE
cinyxebHOe 3afaHue, NpPEICTAaBIAIT OQUUMANbHBIE MHChMa HANpPaBHUBLIMX HX
opraHoB (opranusauuii). Ilonb3oBaTenu, BedylM€ MCCIEHOBAaHHE MO JIHYHOH

HWHULMATHBE, NPEACTABJIAIOT JIMYHOE 3asBJICHHUC.

16.1. B oduuuanbHOM nHCbME C BO3MOXXHOM ITOJHOTOH YKa3bIBaeTCs

creaytolnas uHGopMaLus:
- HauMeHOBaHHe IOPHIMUYECKOro JIKIa Ha 6JlaHKe OpraHU3alluy;

- IOpMIHYECKHI MU GaKTUIEeCKUui agpec FOpUAMYECKOTO ML,
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- daMuius, UMs, OTYECTBO NPEACTABHTENS IOPHANMYECKOro JIMIA, JIHIA,
BEYIEro HayuHylo paboTy, HaUMEHOBaHHE €ro IOKHOCTH, YYEHOrO 3BaHHs

(ecnu TakoBOe UMeeTCs — I JIUL, BEAYLIMX Hay4HY10 paboTy);

- d)aMPIJII/Iﬂ, UMsI, OTYECTBO, HAHMEHOBAHHE OOJDKHOCTH, YUCHOr'O 3BaHH

Hay4YHOr'0 pyKOBOIOMTEIA — AJIs1 CTYACHTOB,

- Uenp paboTHI, AN Hay4HBIX paboT — TeMa M XPOHOJOTHYECKHE PaMKH

HCCJICNOBaHNA,

- MOAMHCH PYKOBOAMTENS OpraHW3allH, peKktropa (IpopeKTopa, IeKaHa)

y4eOHOro 3aBeJICHHUS;
- TNOJNHUCH AOJDKHOCTHOTO JINI;
- Jata obOpallleHHs.
16.2. B nM4HOM 3as1BJIECHUH YKa3bIBAETCH:
- ¢amunus, UMA, OTYECTBO (MOCTIEAHEE TP HAIMYKH ) 3asIBUTEJIS,
- TOYTOBBIH ajpec 3asBUTENS;

- IEJIb pa6OTbI (IIOKYMCHTLI Kakoro opraHa HJIH OpraHu3anuy
HCO6X0}.’II/IMO IIPOCMOTPETh H II0O KaKOMY BOI'IpOC)/), U1 UCCIIENOBaHUNA — Tema H

XPOHOJIOTHYECKHE PaMKH HCCIIENOBaHuUS;
- nara obpalieHus;
- JIMYHas MMOJIHCE.

17. ApxuBHBIE NOKYMEHTBI, COAEpXKAIIKe CBEAEHHUS O JIMYHON M ceMeHHoM
TalHe rpaKxJaHHHa, ero YaCTHOH XXU3HH, BBIAAIOTCA MOJb30BATENAM IPH HAJIHYHH

HOTapHaJIbHO 3aBEPEHHOT0 paspelleH’s] TpaKJaHWHA, a IOCJe €ro CMEPTH —
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pa3pC€lUC€HUs] HACJICAHHUKOB NAaHHOI'0 rpaxaaHuHa A0 HCTCYCHHA 75 netr co nOHA

CO3daHHUsA NOKYMECHTOB.

18. ApxuWBHbIE [OOKYMEHTHI, IIpPHHATbIE B AapxXUBHBII OTHEN OT
COOCTBEHHHMKOB WJIM WX BJaJeNbleB, BBIJAIOTCS IOJB30BATENsM, €CIH 3TO He

IPOTHBOPEYHUT YCIOBUAM UX Iepelaul Ha XpaHeHHe.

19. IlpenocraBiieHue MoJIb30BATENSIM apXUBHBIX JOKYMEHTOB, COIEpXaIlUuX
CBEINEHMS, COCTaBJIOLIME TOCYJAapCTBEHHYIO HJIM HHYIO  OXpaHSeMYH
3aKkoHo#aTenbcTBOM Poccuiickoit ®@epepanuu TaiiHy, OCYLIECTBJISETCS B

COOTBETCTBHH C 3aKOHOJATeNLCTBOM Poccuiickoii @eneparum.

20. Bce mnosn3oBartenu I[P MNOCECHIEHHUHN YHTAJIBHOI'O0 3ajla HpPEABABJIAIOT

JOKYMCHTBI, YAOCTOBEPAIOIIUE INYHOCTD.

21. He momyckaetcs TpeboBaTh OT 3asBUTENS NOKYMEHTBI, IPEIOCTABJICHHE
KOTOpBIX  HE  IpefyCMOTPEHO  HOpPMATHBHBIMH  [PaBOBBIMH  aKTaMH,

peryupyOLUUMHU Npef0oCTaBlIeHNe MyHUIIUNIAIBHON YCITyTH.

22. JlokyMeHTbl M HHQOpMaLHusA, HEOOXONUMBIE IS HpPEeNOCTaBJIECHUS

MYHHLMIIATBHOH YCIIyTH B PaclopsDKEHHH OPraHOB U OpraHu3allii OTCYTCTBYIOT.

23. OcHoBaHMi AN OTKa3a B I[pHUEME 3ampoca O IIPeNOCTABJIEHHH
MYHUUUIIAIBHON yCIyrH, He HMeeTcs. 3asBleHHEe IIOMJIEKHT IpUEMYy B

00s513aTeIPHOM NOPSIIKE.

24. Otkas B NPpEAOCTABJICHHH apXWBHBIX JOKYMEHTOB I10JIb30BaTEIsAM

JIOITyCKAeTCs B CIyJasx:

24.1.  HeyHOBJETBOPUTENBHOTO (PU3UYECKOTO COCTOSHHA APXUBHBIX

OJOKYMECHTOB,
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24.2. orpaHdveHH#l Ha MCIOJIb30BaHHE HOKYMEHTOB, YCTAaHOBJICHHBIX B

COOTBETCTBMH C 3aKOHOHATeNILcTBOM Poccuiickoit ®enepanum;,

24.3. OTCYTCTBHSA Y MOJIB30BATeNs JOKYMEHTAIBHO MTOATBEPKACHHEIX IIpaB

Ha MoJIyuYeHHe CBeICHUH, OXpaHAEMYIO 3aKOHOM TaiHy,

24.4. orpaHM4YeHMH Ha HCHOIb30BaHHE [TOKYMEHTOB, YCTaHOBJICHHBIX

COOCTBEHHHMKOM IIpH nepefavye OKyMEHTOB Ha ITIOCTOAHHOE XpaHEHHUE,

24.5. ecnmu apXuUBHblE NOKYMEHThHl HEe MPOLUIM Hay4YHO-TEXHUYECKYIO

06paboTKy u onucaHue.

25. Bplmaya NOIIMHHHUKOB 0CO00 LEHHBIX, B TOM YHCJE YHHKAIBHBIX
OOKYMEHTOB, a TakKe JOKyMEHTOB apxuBHoro ¢onpga Camapckoit obisacry,
Haxo[ AU XCs B HEYIOBJIETBOPUTEILHOM ¢pusnueckom COCTOSIHMH,
OCYLIECTBJIAETCS B HCKIIOYHTENBHBIX Cly4asX C MHCbMEHHOr0 pa3pelieHus

HadaJIbHHKa apXWBHOI'O OTAEJIA.

26. Belgaya NOAMMHHUKOB €N, JOKYMEHTOB NMpPH HaJIMYHH KOMMU (oHzaa
TNIOJIb30BaHUsA JOMYCKAETCs TOJBKO B ClIyyae MpOBEJeHUs CIIEHHAIbHBIX HAyYHBIX
paboT 1o TEKCTOJIOTHH, KOJHKOJIOTHH, Naneorpaduu, U3ydeHHs BOAIHBIX 3HAKOB U
IpYyrUX  BHEHIHHX  OCOOEHHOCTeH  JOKYMEHTOB M  OpPraHW3alldd  MX
(GOTOTHNHYECKOr0 M3JAHUSA C NMUCHbMEHHOIO pa3pelleH’s HavaJbHHKa apXHBHOIO

oTAaela.

27. OcHoBaHHEM A OTCPOYKH B IMPENOCTaBJICHHH I10JIb30BaTEISIM

ApXHUBHBIX JOKYMEHTOB JOMYCKACTCA B ClIydyasX:

27.1. HeoOXOOMMOCTH BBHINOJIHEHHS CIYKEOHBIX 3aJaHUi NOKHOCTHBIMH
JMMUAMM apXUBHOrO oTAena (crmpaBoyHas paboTa, TeMaTHueckas paspaboTka
pongoB, moaroropka HHGOPMALMOHHBIX MAaTEpUAJIOB II0 3ampocaM OpPraHoB

BJIaCTH, COOPHHKOB JOKYMEHTOB, H3rOTOBJIEHHE CTpaxoBoro (oHaa mium Goujga
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[0JIb30BaHHs, NMPOBEACHUE MPOBEPKH HAIUYUA JOKYMEHTOB, pecTaBpallis HIJIH

KOIHPOBaHKEe IOKYMEHTOB, OQOPMIIEHHE PACCEKPEYEHHBIX €N  Ap.);

27.2. TmpenocTaBileHMs Jel M NOKYMEHTOB BO BPEMEHHOE I10Jb30BaHHE

MHBIM OpraHaM ¥ OpraHHM3alUaM;
27.3. mpenoCTaBlIeHUs apXUBHBIX JOKYMEHTOB JAPYTOMY I10JIb30BaTENO;
27.4. 3KCHOHHpPOBaHMS apXUBHBIX NJOKYMEHTOB Ha BHICTaBKe.

28. OTka3 B KONHPOBAaHHH apXUBHBIX JOKYMEHTOB I10Jb30BaTENIsAM

OONMYCKaE€TCA IpU:

28.1.  HEymOBNETBOPUTEJLHOM (HU3UYECKOM COCTOSSHUM  apXHMBHBIX
JOKYMEHTOB;
28.2. HaJlM4M¥  OrpaHUYEHUH Ha  HUCNOJb30BaHUE  JIOKYMEHTOB,

YCTaHOBJIEHHBIX B COOTBETCTBHH C 3aKOHOOATCIIBCTBOM Poccuiickoit CDenepaupm;

28.3. HaJMYHH  OrpaHMYEHHUH Ha  HCHOJIb30BaHHE  JOKYMEHTOB,
YCTaHOBJICHHBIX COOCTBEHHMKOM IIpH Iepenaye OOKYMEHTOB Ha IIOCTOSHHOE

XpaHEeHHE.

28.4. BO3MOXHOCTM HaHeceHHs yulepba (QH3MYECKOMY COCTOSHHMIO

ApXHBHBIX JOKYMEHTOB.

29. KonnpoBaHue HeonyOIMKOBaHHBIX OINHUCeEH, KaTaloroB, KapTOTeK, a
Taike 6a3 M 6aHKOB JaHHBIX W JAPYTHX apXUBHBIX CIPABOYHHKOB B ITOJHOM
obbeMe IO 3aka3aM [OJIb30BaTeNell He MPOU3BOAMUTCA. J[ONMyCTHMEIE OOBEMBI
KOIIHPOBAaHMs COIJIACYIOTCd C HAYaJbHUKOM apXMBHOTO OTHEda B KaXIOM

KOHKPETHOM Cliy4ace.
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30. Ycayru, koTopeie SIBASIOTCS HEOOXOOHMMBIMM M 00S3aTENIbHBIMH AJIA
NPEeIOCTaBJICHUS MYHHIUUIAILHON YCIYTH U IPEeAOCTaBAAIOTCS OpraHU3aldsiMH,

Y4YacCTBYIOLIUMHU B IPEAOCTABJICHHH MYHHHI/IHEUIBHOFI YCIIyru, HEe NPEOAyCMOTPEHBI.

31. MyHuuunaneHas yciyra npeaocTaBisercs OecruiatHo. Ilnara 3a
NOCEIEHUE YHTAIBHBIX 3aJ0B MYHHLMNAIBHBIX apXHBOB M I0JIb30BaHME

ApXUBHBIMH NOKYMCHTaMH HE B3UMACTCA.

32. KonupoBaHue NOKYMEHTOB H 3aBEpeHHE KONHUHA apXHUBHBIX HJOKYMEHTOB

IIPOU3BOAUTCA QJOJDKHOCTHBIMHU JIMIIaMHU apXHBHOI'O OTAE)a 6e3BOBM8311H0.

33. MakcuMaJbpHBIH CpOK OXHAAHWS B O4Yepeld MpH IoJade 3ampoca o
NPENOCTABJIEHHM MYHHMLMIIAIBHON YCIyrH MW TIpH DOJY4YeHHH pe3yJibTaTa

MpE€AOCTaBJICHU MyHPII.II/Il'IaJIBHOf;I YCJIYru HE NOJDKEH IIPEBbINIATH 15 MHUHYT.

34. Perucrtpanus 3ampoca Ha MpeNOCTaBIeHHE MYHHLUDAJIBHOH YCIIyrH
OCYIIECTBIISAETCA B AE€HD €ro NOCTYIJIEHHS 160 B CiIyyae MOCTYIUIEHHUS 3arpoca, B
Hepabo4Mi MJIM Npa3sIHUYHBIA NEeHb — B CIEIYIOIIMH 3a HUM IepBblit paboumii

JACHB.

35. IlpemocraBieHHe MYHULMNAIBHOH  YCIYrH  OCYLIECTBISETCS B

CNEMAIBHO BBIACJIECHHBIX IS 3THX LEIeH NOMEIEHUH APXHUBHOr'O OTACIIA.

HOns 3asButeneil OomkHO ObITh obecrneyeHO yHOOCTBO C TOYKH 3pEHUS

MeleXoqHoi JOCTYITHOCTH OT OCTaHOBOK OGUICCTBCHHOFO TpaHCIIopTa.

B cnyuyae ecnu uMMeeTcs BO3MOXHOCTh OpraHHM3allMH CTOSHKH (TIapKOBKH)
BO3JIE 31aHUs (CTPOEHHUS), B KOTOPOM pa3MEILIeHO IOMellleH!e preMa U BhLAaYK
OOKYMEHTOB,  OpraHH30BBIBAaETCSI  CTOSIHKa  ([TapKoOBKa)  IJIS  JIMYHOTO
aBTOMOOMJIBHOrO TpaHcnopTa 3asBuTenell. CtosHKa (MapKoBKa) MOXET OBITh Kak

6eCHHaTHOﬁ, TaK H Ha KOMMGp‘—ISCKOﬁ OCHOBC€.
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Jlns mapKOBKH CHELHalbHbIX aBTOTPAHCIIOPTHBIX CPEACTB HHBAJIMIOB, a
UMEHHO, Ha KaXJI0#i CTOSHKE (OCTaHOBKE) TPAaHCIOPTHBIX CPENCTB, €CIH HX
HeCKOJIbKO, BbIAenserca He MeHee 10% Mect (HO He MeHee OJHOTO MecCTa) Ui
GecnnaTHON MapKOBKM TPAHCIOPTHBIX CPEACTB, YNpaBisieMbIX WHBAIHAaMH 1, 2
rpynm, a TaKKe HHBaIMAAMH 3 TpYNNbl B THOPAAKE, YCTaHOBJIEHHOM
IIpaButensctBoM  Poccuiickoii  ®enmepanyuy, W  TPaHCHOPTHBIX  CPENCTB,
NIepEeBO3AIINX TaKUX HHBAIMAOB M (MnM) aered MHBanuaoB. Ha yka3zaHHBIX
TPAHCIIOPTHBIX CPEACTBaX JOJDKEH OBbITh YCTaHOBJIEH OINO3HABAaTENbHBIA 3HaK
«AuBamuay». Ilopsgok BblgayM ONoO3HaBaTeNbHOro 3Haka «WHBamum»y s
MHAMBUAYAJIbHOTO  MCIOJB30BaHUS  YCTaHaBIUBAETCA  YMOJHOMOYEHHBIM
[IpaBUTENBECTBOM Poccuiickoii ®enepauun benepaibHBIM OpraHoM
UCIOJIHUTENbHOM BIIACTH. YKa3aHHbIE MeCTa [JIs MapKOBKH He JOJDKHEBI 3aHHMAaTh

HWHBIC TPAHCIIOPTHEBIE CPEACTBA.

Bxon B moMmeleHue npuema ¥ BbLAAYM JOKYMEHTOB JOJDKEH 00ecredMBarTh
cBOOOAHBIH OOCTYNn 3asBUTeNell, ObITH 00OpyxOBaH yHOOHON JeCTHUHEH C
MOPYYHSAMHM, IMHPOKHMH MPOXOAaMH, a TaKXe MaHIyCaMH OJs MepeaBHKEHHS

Kp€CECJI-KOJISICOK.

Ha 3nanuu psanoM ¢ BXOAOM OOJDKHA OBITH pasMellleHa MH(OpMAalMOHHAs

Tabnyuka (BeIBECKa), COAEpKalllas CIeAYIOLYI0 HH(GOPMALHIO:
HalMEHOBaHHUeE OpraHa,
MECTO HaXOXIEHHS U IOpUAUYECKHH afpec;
PEXHUM paboThI;
HoMepa TeseOHOB VIS CIPaBoK;

afipec opHUIHAIBLHOTO caiiTa.
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®acan 3naHusA OOMKeH OBITH 000pYNOBaH OCBETHTENBHBIMH MpPHOOpaMH,

IMO3BOJIAYOUIMMHU ITOCCTHTEIIAM O3HAKOMUTHCA C PIH(I)OpMaI_II/IOHHBIMI/I TabIMYKaMH.

ITomemienuss mpueMa M BBIAAYM JOKYMEHTOB JHOJDKHBI IpENyCMaTpHUBATh
MecTa Uil OXHJAaHHs, HHOOPMHUPOBaHUS U NpHeMa 3asBuTeed. B mectax ans
MHQOPMHPOBaHUS JOJDKeH ObITh oOecneueH AOCTYM I'paxkAaH IS O3HAKOMJIEHHS C

UHpOopMaLuel.

B nmnomemeHnu npueMa M BBIOAYH JOKYMEHTOB OpraHusyercs pabora

JAOJDKHOCTHBIX JIMLl apXWUBHOI'O0 OTACIIA, o6ecneana10Luaﬂ I'IOTpCGHOCTPI rpaxxaaH.

Ilomemenuss mpueMa M BbIAaYHM JOKYMEHTOB OOOPYIOYIOTCA CTEHIaMH
(cTolfikaMu), coAepXallUMH HHQOpPMAaIUI0 O MOpAAKE IPedOCTaBJICHUS

MYHHULUIIAJIBHOR yCIIyTH.

[ToMemienne npuemMa ¥ BbIAAYM JOKYMEHTOB MOXeT OBITH 000OpyIOBaHO
MHQOpPMAIIMOHHBIM Tabjo, TNPEROCTaBIAIONIMM MH(OpMAIUI0O O MOpAIKe
MpeIOCTABJIEHUS MYHULUIIAIBHOH YCIyr| (BKJIIOYAs TPAHCISALUIO BHIEOPOJIMKOB,
Pa3bICHAIOLIMX TOPANOK IPENOCTAaBIEHUS MYHHLUNAIBHOH YCIYTH), a TaKxke
PEryJHPYIOLIMM IIOTOK 3JeKTpOHHOH ouepenu. Mubopmanus Ha Tabmo Moxer

BBIBOJHUTHCA B BUJE Oeryiuell CTpoKH.

I/IHQ)OpMaHI/IOHHOC TabJ10 pasMelaeTca pAaoM ¢ BXOAOM B ITIOMEMICHNE TaKNM

06pa3oM, 4TOOB 00eCTIeYHTh BUANMOCTS MAKCHMAaIbHO BO3MOXHOMY KOJIMYECTBY

3agBUTEJIEH.

B Mecrax IJI OXHIAHHMS YCTAaHaBJIHMBAIOTCA CTYJbs (KpecelbHble CEKLHH,
kpecna) s 3asBuTenei. KonuuecTBo MeCT OXHAAHUA ONPENENAETCS UCXON U3
dakTHUeCKOil Harpy3Ku M BO3MOXHOCTEH Ul UX pasMELleHHs B 3JaHHH, HO He

MOXKET COCTaBJIATh MEHEE 5 MECT.
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B momeleHHH MpHeMa W BBIJAYd AOKYMEHTOB BBIJENSETCS MECTO s
odopMNleHHs HOOKYMEHTOB, NpelycMaTpUBaollee CTojbl (CTOHKM) ¢ OnaHkamu

3asBJIEHUH U KaHIEJIPCKUMH IIPHHALJICKHOCTIMHU.

Wudopmanus o paMuiIuu, IMEHH, OTYECTBE H AODKHOCTH JOJKHOCTHBIX JIHLL
apXUBHOTO OTAENAa JODKHA OBITh pasMeElleHa Ha JIMYHOH HMHQPOpMallMOHHOM

TabnuyKe U Ha pabo4eM MecTe.

HJUI 3asiBUTEJIA, HaXOOALICrocss Ha NMpueMe, NOJIKHO OBITH npeaycCMOTpEHO

MECTO IJid pacCcKJIaAKH JOKYyMEHTOB.

IMpueM KoMIUIeKTa HOKYMEHTOB, HEOOXONUMBIX Ul INPEIOCTaBlICHUS
MYHHIMIAIbHOW YCIyrd, U BblAa4a JOKYMEHTOB IIpH HAJIMYHH BO3MOXXHOCTH

JIOJDKHBI OCYLLECTBIIATHCS B Pa3HbIX OKHaX (kabHHeETax).

JIna ofcnyxuBaHHSA HHBAJIMIOB IOMEILEHHS OOOpYAyIOTCS MaHIyCaMH,
CreHaIbHBIMU orpaxc1eHUsIMU " nepuiiaMy, obecrneynBarOIMMU
GecnpensTCTBEHHOE IepPeABIKEHNE U Pa3BOPOT HHBAIUAHBIX KOJIACOK. CTOJNBI 11
o0ciIy)XKMBaHMs HMHBAJIUAOB pa3MEINAlOTC B CTOPOHE OT BXOJa C YYETOM

6CCHpeH}ITCTBeHHOI“O noane3aga U NOBOpOTa KOJISICOK.

Bxoael B moMemieHus o6opyayroTcs pacIIHpeHHBIMH MPOXOIaMH,
MO3BOJIAIOIIMMH 00€ECIeYUTh OeCHpensTCTBEHHbI OOCTYyNl HHBAJIUIOB,

BKJII0OYass HHBAITHAOB, HCIIOJIB3YIOIHUX KpeCila-KOJSACKH.

36. IlokasaTensMH J[JOCTYMMHOCTH M KayecTBa MYHHMLUNANBHOH YCIYTH
SIBJISIFOTCSL:

1) Hanuyue MONIHOM, aKTYaJIbHOH ¥ JOCTOBEpHOR MHGOPMaLUH O MOpPSAKE

peaoCTaBJICHHUS M}'HPIHPIHaJ'II:HOﬁ YCIIYTH;

2) HagMyke BO3MOXHOCTH IOJNY4€HHS MYHHLHMNAIbHOH YCIyrH B
3JIEKTPOHHOM BHIE, B TOM YHCIe C HcHojb3oBaHdeM ExaumHoro mnoprana

rocyJapCTBEHHBIX M MYHHUIUNAIbHBIX ycayr, IlopTana rocylapCTBEHHBIX H



18

MyHULMNANbHBIX Yycnyr Camapckodt o6jact (B COOTBETCTBHM C 3TalaMu

nepexoza Ha NpefoCTaBIeHUE MYHUIIUNIAIBHBIX YCIIYT B 3JIEKTPOHHOM BHIIE);

3) ypoBeHb YHOBIETBOpPEHHOCTH rpaxnaH Poccuiickoit ®enepauuu

Ka4€CTBOM IIPE€OOCTABJICHUA MYHHHPIHaJIbHOﬁ YCIYTH,

4) CHHXXCHHEC BPEMEHH OXXHIAHHS B OYEPEAU IIPH NoJavue 3adBJICHUA H IIPH

NOJy4EeHUH pe3yiibTaTa NpeA0CTaBIeHHS MyHHLIUTIAIBLHON YCIYIH;

5) orcyrcTBUe O0OOCHOBaHHBIX JXalno® CO CTOPOHBI 3asBUTENEH Ha
pelieHus, nAeicTBus (Oe3neHCTBUE) MOJDKHOCTHBIX JIML apXMBHOIO OTHENA MpH

npenocCTaBJICHHH MyHHHHHaJIBHOﬁ YCIIYTH.

37. Jlnd nmojyyeHUs MYHULMNAIBHOH YCIYTH 3asABUTENIb MOXET IOJIAaTh
3aIIpoC O MpPENOCTaBICHUH MYHMIHUNAILHON yCIyru B 31EeKTpOHHOH dopMe yepes
EnvHplii mopTtan rocylapCTBEHHBIX M MyHUUUNANbHBIX yciuyr, Ilopran

roCyIapCTBEHHBIX H MyHHIMNANBHBIX yeiyr CaMapcKkoii 061acTy.

CocrtaB AOIMHHHUCTPATHBHBIX IPpOLENYP, NNPEAOCTABIACMBIX B IJIEKTPOHHOM
BHOE, a TaKXeE JEUCTBHI 3asgBUTENS IO IIOJIYUYCHHIO I/IH(bOpMaI.II/II/I 0
npeaoCTaBJI€HHH MyHPIHHHaJIbHOﬁ CJIYTH B JJICKTPOHHOM BHAC OIPECACIACTCA B
COOTBETCTBHH C COJCpXaHHEM JTalloB II€pe€xola Ha MNPEAOCTABJICHHE

MYHHULUIIATBHON YCIYTH B 3IEKTPOHHOM BUJIE.

III. CocraB, noc/1eA0BATEJbHOCTD H CPOKH BbINOJHEHHS
aAMHHUCTPATHBHBIX NpoLeayp, TPeOOBaHHSA K NOPAAKY HX BHINOJIHEHHS, B
TOM 4YHcJie 0COOEHHOCTH BbINOJHEHHS AAMHHHCTPATHBHLIX Npoueayp B
3J1IeKTPOHHOH popme

1. IlpeaocraBiieHHe MYHHUHNAJIBHOH YCIYrH BKJIOYaeT B cebs

cjedyolHe afMHHHCTPAaTHBHbIE NPOLeAyPbl:
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1.1. npuéMm, peructpanus moOJb30BaTeNiel W TPUHATHE pELIEHUS O

BO3MOXHOCTH pabOTHI ITOJIb30BaTeNell B UHTAIHLHOM 3aJie;
1.2. mpemocTaBneHHUE NOJIH30BATENSIM Hay4YHO-CIIPAaBOYHOrO alapara;
1.3. mpenocTtaBieHHE NOJH30BATENSIM apXUBHBIX JOKYMEHTOB.

2. bnok-cxema IpeNOCTaBICHUS MYHHULMNANBHON YCIYrH TpHUBEIEHA B

IPUIIOXXEHUHU 3k AIMUHHUCTPATUBHOMY PErJIaMECHTY.

3.IIpuém, perucrpanust nojab30BaTeeil H NPUHSTHE PeLIeHUA O
BO3MO’>KHOCTH paGoThl MoJib30BaTe el B YHTAJIBLHOM 3aJ1e

3.1.  OcHoBaHMeM [l Hayajla aAMHHUCTPATHBHON IpPOLEAYDHI ABJIAETCS
IOCTYIIJIEHWE OT 3asiBUTENs 3allpoca B agpec apXUBHOTO OTHENa, B TOM YHCIIE

IpelCTaB/ICHHBIE B 3IEKTPOHHOH (opMe ¢ ncnonb3oBanueM Iloprana.

3.2. TloctynuBiuMe B apXdBHBIH OTHAeN 3ampochl NPUHUMAIOTCS,
YYHUTBIBAIOTCS M PETHCTPUPYIOTCS B OE€Hb MX IOCTYIUIEHHS JH6O B ciydae
MOCTYIUICHHUS 3a1poca B Hepabo4uil MM NpasgHUYHBIA JA€Hb — B CIEAYIOLMH 32

HHUM IEepBbIi pabouunii JeHb.

3.3. Ilonp3oBaTenu, BeaylHe HAY4YHYIO pabOTy B COOTBETCTBHMH C ILTaHAMH
HaYYHO-HCCIIEIOBATENbCKUX YYpeXIeHUH (OpraHu3amuii) HIH BBIIOJHSIOLIME
cayxeOHoe 3aJaHMe, INPEACTAaBISAIOT INHChMa HaNpaBUBIIMX WX OPraHoB
(opranusauuii). Ilonp3oBarenu, Bexyue UCCIeIOBaHKE 10 JMYHON WHHULHATUBE,

JOITyCKaKOTCA B YU TAJIbHBIE 3aJIbl HA OCHOBAHUM JIMYHEIX 3asBJICHHH.

3.4. Brnepsple IpHILEIIUM IONH30BATENAM BBIAAETCS IS 3allOJHEHHS
aHKeTa YCTaHOBJIEHHOro oOpasna (OpuioxeHHe 4 K aJIMHHHCTPAaTHBHOMY

pernaMeHTy). 3aHeceHHbIE B AHKETY NaHHBbIE CBEPSAKOTCA C JIMYHBIM JTOKYMEHTOM
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nonp3oBaTeNsl  (OOLIErPaXIAHCKAM IMACOpTOM JHO0 HHBIM JOKYMEHTOM,

YAOCTOBEPAIOIHUM HH‘{HOCTB). O(i)OpMJIﬂeTCﬂ JIMYHOEC ACJI0 I10JIb30BATECILA.

3.5. BriepBble NpHINEAIIAM I0JIb30BAaTENSIM BBIAAETCA Ui O3HAKOMJICHHS
IMTopsnOK HCIONB30BaHHUS apXUBHBIX MJOKYMEHTOB B TOCYAapCTBEHHBIX H
MyHHLHUNAIBHBIX apxuBax Poccuiickoii ®denmepauuu, a Takxe Haercs MOJHAas
uHpoOpMalMs O pacrmopsike paboThl YHTAIBHOTO 3aJa, YCIYraX, OKa3blBaeMBIX
apXWBHBIM OTHEJOM 4epe3 YHTAJbHBIH 3aJ, MOpSAKE M YCIOBHH HX

npenoCTaBJICHUA.

3.6. IIpu npenoctaBieHUH MYHHULMIIAIBHON YCIYTH MOJIb30BaTENH 00sA3aHBI
cobmonars I[Topsimok UCIONb30BaHUS APXUBHBIX JOKYMEHTOB B IOCYAApCTBEHHBIX

¥ MYHHUHMIANBHBIX apxuBax Poccuiickoi Penepanuu.

3.7. Ins pomycka K paboTe MOJIB30BaTens, Yyxe IIOCelLlaBUIero paHee
YMTAJBHBIN 3471, JOJDKHOCTHEIE JIMIA apXHBHOTO OTZAEJa MPOBEPSIOT 110 JIHYHOMY
JeNly TOJIb30BaTeNIl CPOK IeHCTBUA paspelleHHs. B ciydae HCTEYEHHS Cpoka
paspelleHds Vs ero BO30OHOBJIEHUS MONb30BaTeNb MPEACTaBIIeT HOBOE MHCHEMO

HJIH JIMYHOC 3asBJICHHUC.

3.8. TIlonp3oBaTellb pErHCTPUpPYETCS B IKypHale YydeTa MOCELleHHUi

YUTAJIPHOTO 3aJIa IIPH KaXXIA0M €ro NNOoCCICHUH.

3.9. Pe3ynbTaToM BBHIIOJNHEHHS aIMUHUCTPATUBHON NpoUEeayphl H CIOCOO0OM
¢uKcanuu ABIAETCSA JOIMYCK MOJb30BaTeNsl B YATANBHBIN 3aJ1 apXUBHOr'O OTHENa U

€ro perucTpauus B XypHaJIC IIOCELICHU .

4.Hpe,uoc1am1enne NoJIb30BaTE/sIM HAYYHO-CIIPABOYHOI'O anmapara
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4.1. OcHoBaHHeEM I Hayaja aIlMPIHPlCTpaTHBHOﬁ pouenypsl SBJIACTCA

JOITYCK ITOJIb30BATEJIA B YUTAJIbHBIN 3a5 ApXHUBHOI'0 OoTACa.

4.2. Ilonp3oBaTesisM NPENOCTaBAAETCS HUMEIOILMICS B apXUBHOM OTHENE
Hay4HO-CIpaBOYHBIH anmnapar K apXUBHBIM JOKyMEHTaM (ONUCH Aell, JOKYMEHTOB,
IIYyTEeBOAMTENH, KaTaJlloTH, YKa3aTeld, o030pbl) Ha OyMakHOM HOCHTEJIE H B

3JIEKTPOHHOM BHJE (IIPH HAJIMYKH).

4.3. Onucu fen NpenocTaBIAIOTCS IOJIB30BATENsIM NOJA PACIHCKY B 3aKase
(TpeboBaHMM) 3a KaXAyI0 €IWHHUIY XpaHeHus. [Ipy mnojydyeHMM omucel nen
NOJb30BaTeNId TPOBEPAIOT HX LENOCTHOCTh M COXPAHHOCTH B IPHCYTCTBHH

JOJDKHOCTHOI'O JIMLIa apXHBHOTI'O OTAC)IA.

4.4. Hayuno-cpaBoYHBI  ammapaT K  apXHBHEIM  JOKYMEHTaM

NIpeAoCTaBJIACTCA MTOJIb30BATE/ISIM B ICHb PETHCTpAallMH 3aKa3a.

4.5. Tlocne KaxkAOro MOCEIIEHHS YHTAJIBHOIO 3ajla IT0JIb30BaTelb caacT

HJOJDKHOCTHOMY JIMLY apXUBHOI'O OTAECJIa BCE OIMHCH OEl.

4.6. Pe3ynbTaToOM BBINONHEHUS aNMUHUCTPATHBHOM MPOLIELYPEI M CIIOCOO0M
buKcanuy sABIAETCS NONTy4YeHHe NOJIb30BaTeIeM Hay4yHO-CIIPaBOYHOTrO amrapaTa K

ApXHUBHBIM JOKYMCHTaM.

5.Hpenoc1‘almenne NoJIb30BaTEJsIM APXHBHLIX NIOKYMEHTOB

5.1. OcHoBaHHeM Ui Hayala aJMHHHUCTPAaTHBHOM MpOUENyphl ABISAETCS
ONpENEICHHE TI0JIb30BaTeIEM IMEpeyHsl HOKYMEHTOB, HEOOXONMMBIX IS

HCCJICNOBAHH.

5.2. Ilpu onpeneneHuy nepedHs apXuBHBIX Je)l, JOKYMEHTOB, HEO6X0IUMBIX

MOJIb30BATENIO0 [JI HCCIIENOBaHMM, 3amoyHseTcs OnaHK 3akasa (TpeGoBaHHs)
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ycTaHoBJIeHHoro obpasua. Ilpu odopmnenun 3akasa (TpeboBaHHS) 00sA3aTeNBHO

YKa3bIBalOTCs IIOUCKOBBIC JaHHbIE NOKYMEHTOB.

5.3. Ha ocHoBaHuu 3aka3a (TpeboBaHMs) IOJIH30BATENIO B YHUTAIBHBIA 3al
BBIIAIOTCA Jejla, JOKYMEHTHI, KOnuU (GOHJa MMOJIb30BaHUS MTOJ PACIUCKY B 3aKase

(TpeboBaHHM) 32 KOXIYIO €eAUHULY XpaHEHHS.

5.4. Ilpu nonydyeHUM Jel, OOKYMEHTOB, KONHH (OHZA IMOJIb30BaHHS
MOJB30BaTENId MPOBEPAIOT HX LEJNOCTHOCTh U COXPAHHOCTh B MPHCYTCTBHH
NOJDKHOCTHBIX JIMII apXHUBHOro otaena. Ilpu obGHapyxeHHM NOBpeXIEHHH HIH
ne(eKToB nen, AOKyMEHTOB, OTCYTCTBHH JIUCTOB, HENpaBWIBHOW HyMepallud,
HAJIMYUH ITIOCTOPDOHHMX BJIOXEHHH, HE YKa3aHHBIX B JIHCTaX-3aBEPHTENSAX
IOJIyYEHHBIX JeJ, I0Jb30BaTeNlb JOJDKEH COOOLIUTH 00 3TOM JOKHOCTHEIM

JIAIaM apxXUBHOI'O OTOCIA.

5.5. Tlocne kaxgoro mocelleHHs YWUTAIBHOrO 3aja II0Jb30BaTeNb CHAeT
JOJDKHOCTHBIM JIMII[aM apXUBHOTO OTHAeNa Bce JHeNa. JOMDKHOCTHEIE JIMLA
apXHMBHOTO OT/ENIa OCYIUECTBJIAIOT MPOBEPKY HAIMYHUS U COCTOSHHA apXHUBHBIX

HJOKYMEHTOB, BO3BpaIlla€MbIX ITIOJIb30BATCIISIMH.

5.6. Ob6s3aTenpHOH NONMCTHOH INpOBEpKE HAIMYHSA H COCTOSHHS IEpen
BbIIaYeH apXMBHBIX JOKYMEHTOB H3 apXHMBOXPAHMJMINA M HpPH HX BO3Bpare

ImoaJICXar:
YHHKAJIIBHBIC JOKYMCHTBI U ocobo HEHHBIE NOKYMECHTBI,

ApXHBHBIC NOKYMECHTEI, HMCIOIIIHE B O@OpMJIeHPIPI HJIY IIPUIIOXKCHHH K HHUM

Aparou€HHbIC KaAMHH U METaJlJIbI;
HCCGpOIHlOpOBaHHI:Ie APXHUBHBIC JOKYMEHTHI,

Acjla, paHEE HE BblAAaBaBLIMECA U3 aApXHBOXpPaHHIIMIIA M HE HMEIOLIHE

JIUCTOB-3aBEPUTENIEH;
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Iena, copepxainue asTorpadpi, rpapuyeckue JOKYMEHTBI, IIOYTOBHIE U
repboBble 3HaKH, [1€4aTH, OTKPBITKH, KOHBEPTHI C aapecaMy, MapKaMH, H Jpyrue
apXMBHbIE JOKYMEHTBl, NOTEHLUHMAIbHO IPENCTABIIOIINE HHTEpEC I

KOJUIEKITUOHCPOB.

5.7. MakcuManpHbIi CpPOK HpEeNOCTaBJIEHHS  IOJb30BaTENI0  JEl,
OOKYMEHTOB, Komuii (oHZa IMONb30BaHUSA COCTaBisAeT 3 paboduuX OHA CO MHSA

odopmieHus 3akasa.

5.8. Ilpy HanM4uKM TEXHUYECKUX BO3MOXHOCTEH apXWBHOrO OTHAENA
MONb30BATENIM M3TOTABJIUBAIOTCS KONHUH ApXHMBHBIX JOKYMEHTOB: KCEpPOKOIHH,
MHKPOKOIIHH, ¢doTooTneyaTkKH, KHUHOKOIIHH, BUICOKOIIUH, KOIHUHU

(OHOOKYMEHTOB, a TaK)Ke KOIHU Ha 3JEeKTPOHHBIX HOCUTENAX.

59. 3aka3sl Ha KomupoBaHHEe OQOPMIIAIOTCS I[IOJB30BAaTENAMH Ha
cnenHanbHOM OnaHke ¢ 00s3aTeNbHBIM YyKa3aHHUEM IMOHCKOBBIX JAHHBIX

JOKYMCHTOB.

5.10. OTka3 B KONMPOBAaHUH APXUBHBIX JOKYMEHTOB JOITYCKAETCH B CIydasx,

yKa3aHHBIX B MyHKTaxX 30 — 35 agMUHUCTPaTHBHOIO periaMeHTa.

5.11. Yuer 3aka30B Ha KONIMpPOBaHHE BeJleTCd Ha OyMaXXHOM HOCHTEJIE HJIH B
aBTOMAaTU3UpPOBaHHOH ¢opme. 3aka3 Ha KOMUPOBaHHE TOKYMEHTOB MOALINBAETCA B

JIMYHOC OCJI0 ITOJIB30BaTECJIA.

5.12. TIpy OTCYTCTBHM TE€XHMYECKHX BO3MOXXHOCTEH y apXHBHOIO OTHeja
OOIMyCKaeTcs  KOIMPOBAaHHE  NOKYMEHTOB  TEXHHYECKHMH  CpeICTBaMH

[10JIb30BaTeJIeH.

5.13. KonupoBaHre TEXHHUYECKUMHU CPEJCTBaMU NOJIb30BATENIEH, B TOM HHCIIE
CKaHepaMH, (oToannapaTamMi, BHIEOKaMepaMH U Ap., TPOM3BOAUTCH TOJBKO C
paspelleHns HadalbHKUKa apXHBHOIO OTAENA, B €r0 NOMEILIEHUH U IO KOHTPOJIEM

AOJDKHOCTHBIX JIMIl ApPXHBHOI0 OTAENa. OTBETCTBEHHOCTh 32 Ka4yecTBO
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KOIMUpOBaHHUA AOKYMEHTOB, IIPOBEACHHOI'O TEXHHYECKHNMH cpeacTBaMu

IMOJIB30BaTEJIA, apXHBHBIﬁ OTAEC] HC HECET.

5.14. Konuu apxXWBHBIX JOKYMEHTOB BBIJAIOTCS IOJIb30BATENsIM HIM HX
NOBEpPEeHHBIM JIMLAaM HIH BBICBUIAIOTCA B ajApec mnonb3oBarens moutod. Ilpu
HeoOXOAMMOCTH MO Mpockbe Monp3oBaTens Ha 060poTe KCEPOKONUHU, POTOKONUH
JOKyMeHTa npocraBnsercs wrtamn «Komus BepHa» M IIOMCKOBBIE JaHHBIE

ApXUBHOI'0 JOKYMEHTA C YKa3aHHUEM MECTa €ro XpaH€HH .

5.15. Komuu apxuBHBIX JOKYMEHTOB, W3rOTOBJIEHHBIE I10JIb30BATENSIMH

CaMOCTOATECIIBHO, HE 3aBEPAKOTCA.

5.16. Pe3ynbTaToM BBINOJIHEHUS aiMUHUCTPAaTHBHOMN NMpoOLEAypsl H ClIOCOO0OM
bukcanuy SBISETCS IPENOCTAaBICHUE IOJIb30BaTENI0 apXHBHBIX AOKYMEHTOB B

YUTAJIIBHOM 3aJI€ apXHBHOI'O OTACIIA.

IV. ®opmMbl KOHTPOJIS 32 HCIOTHEHHEM aAMHHHCTPATHBHOIO perjiaMeHTa

1. Texymuii KOHTpoIb 3a COONIONEHUEM M HCIOIHEHHEM IOJDKHOCTHBIMH
JIMIIaMH apXHBHOTO OTZAEJIa HACTOALIEr0 aAMHHHCTPAaTUBHOIO pPErjiaMeHTa H HHBIX
HOPMAaTUBHBIX  IIPaBOBBIX  aKTOB, YCTaHaBIMBalOUMX  TpeOoBaHUA K
IPENOCTABICHUI0 MYHHUUHUIIAJBHON YCIYIrH, a Tak)Xe NMPUHATHUEM IOJDKHOCTHBIMM
JUIAMH apXMBHOTO OTAE/NAa PpELICHWH OCYIIEeCTBIASAET 3aMECTUTENb IJiaBbl
MYHUIUNAIBHOrO paiioHa AnexceeBckuit Camapckoit 06JiacTH MO COLHAIBLHBIM
BONpOCaM, YMpaBJ€eHHE TOCYNAapCTBEHHOH apxuBHOH ciyx6s1 CaMapckoit

o0nacTu.

2. KoHTposp 3a NOJIHOTOH M KayeCTBOM NPENOCTABJIEHUS MYHHIIHUIAIBHON
YyCIyrH BKJIIOYaeT B ceOs NpOBEICHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,

BBISIBIEHHE M YCTpaHEHHNE HapyLIEHUH NpaB 3asgBUTENIel, pACCMOTPEHHUE, IPUHATHE
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pelieHU M IOATOTOBKY OTBETOB Ha oOpallileHHs 3asBUTENed, colepKaliux
XaJloObl Ha pelueHus, AeHcTBUs (Oe3nelicTBHE) MODKHOCTHBIX JIML apXHBHOTO

oTaena, HEMMOCPEACTBEHHO OCYMECTBIIAIOMINX aAMUHUCTPATUBHBIC TIPOLECAYPHI.

3. IliaHoBBIE NPOBEPKU OCYILUECTBIISAIOTCS Ha OCHOBAHMHU TI'OJOBBIX IJIAHOB

He pexxe OZHOTrO pa3a B rof.

4. BrennaHoBass INpOBepKa IPOBOAUTCA MO KOHKPETHOMY oOpalleHHIo

3ajABUTECIA.

5. JIOMKHOCTHBIE JIMLAa AapXWBHOIO  OTAeNa, YYacTBYIOIIHE B
IIpEeNOCTaBICHUH MYHULIUTIATBHOM YCITyTH, HECYT NEePCOHANBHYIO
OTBETCTBEHHOCTb 32  COONIOZEHHE CpPOKOB U  IOpSAKAa  COBEpIIEHHS

aJIMUHUCTPaTUBHBIX NPOLEIYP.

ITo pe3ynbraTaM NpOBEINEHHs NPOBEPOK (B CIydyae BBISBJIEHHUS HapYLICHHUM
npaB  3asfBUTeNeH) BUHOBHBIE [JODKHOCTHBIE JIMLA INPHBIEKAIOTCA B
OTBETCTBEHHOCTH B IOPSIKE, YCTAaHOBJIEHHOM 3aKOHOIATENLCTBOM Poccuiickoi

denepauui.

6. [lng ocyliecTBIEHHs KOHTPOJS 3a NMPEeNOCTaBICHHEM MYHHIHOAIBLHOM
YCIIyTH TpaxJaHe, UX OObEeUHEHHs M OpraHU3allid MMEIOT NpaBO HaNpaBJATh B
AIMHUHHCTpallMI0O MYHHUIMNAJIBHOTO paiioHa AnekceeBckuii Camapckoit obimactu
WHIMBUAYaJbHBIE M  KOJJIEKTUBHblE  OOpalleHHs C  MpeNIoKEeHUsIMH,
pPEKOMEHJallMsIMHU IO COBEPIIEHCTBOBAHUIO KaueCTBa U MOPSIAKA IPEA0CTABIEHHUS
MYHUIUNAIBHOM YCIYTH, a TakKe 3asiBIeHHS H JXajobel ¢ CooOLIeHHEM O
HapylIeHHH [OJDKHOCTHBIMH JIMIIAMH apXUBHOT'O OTAENa, IPEedOoCTaBIISIOLIMMH
MYHHLMIANBHYIO YCIyTy, TpeOOBaHUN aqgMHUHUCTPATHBHOIO perjiaMeHTa, 3aKOHOB

1 HHBIX HOPMaTHBHBIX IIPaBOBEIX aKTOB.



26

V. HocyneOHblii (BHecyaeOHbIH) MOPsiAOK 06kaT0BaHHUs pelleHHii H JeHCTBHIH
(Ge3peiicTBHS) OpraHa, NpeoCTABASIOLIEr0 MyYHHIHIAJNbHYIO YCJIYT, a TaK#Ke
AOJUKHOCTHBIX JIML aPXHBHOIO 0J€/1a, MYHHIHNAJbHBIX CIY’KAaLIHX

1. 3asBuTenu M MHBIE YHNOJHOMOYEHHBbIE JIMLla HMEIOT IpaBO Ha
obxajioBaHHe peleHuit U AeicTBuil (6e3neicTBHS) apXHMBHOTO OTAENA, IPUHATHIX
(ocylecTBIsAEMBIX) B X0 IPENOCTaBIEHUsI MyHULMNIAIbHON YCIYTH, OBJIEKIIUX
3a co0oif HapylleHHe NpaB M 3aKOHHBIX HHTEPECOB 3asBUTENH, B JocyneOHOM

(BHECYneOHOM) MOpsaKe.
2. 3asBUTENL MOXKET 0OpaTUTHCS C XaJl0OOH B TOM YHCIIE B CIyHasX:

HapylI€HHA CpOKa pPETrUCTpalldu 3arnpoca 3aiBHUTC/IA O NpeaOCTaBJICHHH

MYHULHMNAIbHON YCIIYTH;

HapymeHuss CpOKa HWJIH MOopsAKa BbIAaAYHM OOKYMEHTOB IIO pe3ylbTaTaM

NpEeAOCTaBIEHUS MYHULIMNIAIBHON YCIyTH;

NPUOCTAHOBJICHUS NPENOCTaBICHUS MYHHUUNAILHON  YCIyrH, €CiH
OCHOBaHHe IPHOCTAHOBIIEHHS HE INPeNyCMOTpEHbl (enepalbHBIMH 3aKOHAMH H
NPUHATBIMUA B COOTBETCTBUM C HUMH MHBIMM HOPMAaTHBHBIMH MPABOBLIMH aKTaMH
cybbexkToB Poccuiickoit Penepanyuy, MyHULHIAJIbHBIMH MpaBbIMH aKTaMH. B
yKa3aHHOM ciy4ae jpocynebHoe (BHecyneOHoe) oOXkajloBaHHE 3asBHTENEM
peleHui u aeiicTBuil (6e3neiicTBUsA) MHOrOQYHKIMOHAIBHOTO LIEHTPa, paboTHHKA
MHOrOQYHKIMOHAJBHOTO  LEHTpa  BO3MOXXHO B  Clly4ae, eCIHd  Ha
MHOTOQYHKIMOHAJIBHBIA LEHTp, pellieHus u nedicTBus (6e3melicTBHE) KOTOPOro
00XayloTCcsl, BO3J0XEHa (YHKLUHSA 10 IpEeNOCTaBJIEHHIO COOTBETCTBYIOLIEH
MYHHLIMIIATBHOH YCIIyTH B IOJHOM 00BEME B MOpPSIKE, ONpele]IEeHHOM YacThio 1.3

cratbu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne210-D3.

TpeOOBaHHMs y  3asBHUTENs  JOKyMEHTOB, He  IpPedyCMOTPEHHBIX

HOpMAaTHBHBIMH IIpaBOBEIMH akTamM Poccuiickoit ®enepauuu, HOpMaTHBHBIMH



27

paBoBbIMH akTamMu Camapckoil 06/1acTH, MyHHIMIIAIBHEIMH IPaBOBBIMU aKTaMH

AJs IPpEAOCTaBJICHUA M)’HI/IHI/IHaJ'[bHOﬁ YCinyru,;

OTKa3a B NpPHEME NOKYMEHTOB, INPEACTaBIE€HHE KOTOPHIX MpPELYCMOTPEHO
HOPMaTHBHbIMH NpaBOBBIMH akTamu Poccuiickoit ®enepauun, HOPMAaTHBHEIMH
npaBoBbIMH akTaMu Camapckoit 06J1acTH, MyHUIMIIANBHBIMM NIPaBOBEIMH aKTaMu

JULS TIPEOCTABJICHUS MYyHHULMIIATIBHOM YCIIYTH, Y 3aABUTENS;

OTKa3a B [IPEOCTAaBJICHHH MyHULIUNIAIBHOM YCIYTH, €CJIH OCHOBaHHS OTKa3a
He IPEeNyCMOTPEHB! (GelepanbHbIMU 3aKOHAMH M NMPHUHSATEIMM B COOTBETCTBHM C
HUMM MHBIMM HOpPMAaTHBHBIMM IIPaBOBBIMM akTaMu Poccmiickoit ®eneparuy,
HOpDMAaTHBHBEIMM INpaBOBbIMH akTamMu Camapckoif 00JacTH, MyHHIUNAILHBIMU

[IPpaBOBbBIMH aKTaMH;

HapymI€HHsd CpOKa HJIH IIOpsAKa BbIAAYA MOOKYMCHTOB IIO pe3yJbTaTaM

NpEOOCTABJICHUA MYHHIIHHaJIBHOﬁ YCIIyru,

3aTpeOOBaHUs C 3asABUTENSA NpPU NMPENOCTABICHUH MYHHULMIAILHON YCIyrH
IUIaThl, He MPEAYCMOTPEHHONH HOPMATHBHBIMH IpPaBOBBIMH aKTaMu Poccuiickoii
@denepauru, HOPMAaTUBHBIMH INpaBoBhIMH akTtamu Camapckoil  obnactw,

MYHHUIHUITIAJIBHBIMH IIDABOBBIMH aKTAMH,

OTKa3a apXMBHOTO OTAENa, IOJDKHOCTHBIX JIHIl apXHBHOTO OTAENa B
HCIPABJIEHHH MAOMYLICHHBIX ONe4aToK M OWMOOK B BBIAAHHBIX B pe3yibTaTe
NpENOCTaBlIeHUsT MYHHLIUNAIBHOM YCIYTH JOOKyMEHTax JHub0 HapylleHue

YCTaHOBJIEHHOT'O CPOKa TaKHX UCIPABJIECHUH.
3. Xanoba nomkHa conepxaTh:

3.1. HAaNMCHOBAHHUEC VYIOJHOMOYEHHOI0 oOpraHa, IIpE€aoCTaBJISIOIIETO
MYHHLIMINAIBHYIO YCIYyry, AOJDKHOCTHOIO JIMIIa apXHMBHOIro OTACJA, PCHICHHUA H

neiicTus (Oe3meiicTBIE) KOTOPBIX 00XKATYIOTCS;
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3.2. ¢amunuio, UM, OTYECTBO (TMOCIEAHEEe — MPU HANM4YMM), CBEJEHUS O
MeCTe JKHTEJIbCTBA 3asBUTENS — (U3MYECKOro JHLa, JUM60 HaMMEHOBaHHE,
CBeJleHHs O MECTe HaxOXIeHHS 3aiBUTENs — IOPUANYECKOTro JIMIA, a TAKXKE HOMEp
(Homepa) KOHTakTHOro TelledoHa, aapec (ampeca) 3/NEKTPOHHOH IOYTHI (TpH
HaJM4YHM) M TOYTOBBHIM ajpec, MO KOTOPbIM JOJDKEH OBITh HampaBl€H OTBET

3aABHTEIIIO;

3.3. cBemenus o0 oOXamyeMbIX peleHHsX U AelcTBUAX (Oe3neiicTBUM)

ApXHUBHOI'0 OTACJIA, JOJDKHOCTHOrO JIMIA apXHUBHOT'O OTAC)IA,

3.4. npoBoxbl, HAa OCHOBaHMH KOTOPBIX 3asBUTEJb HE COIJIaCe€H C pelIeHHEM
H JeHCTBHEM apXWBHOTO OTHeNa, NOJDKHOCTHOrO JIMI[a apXUBHOTO OTAeNa.
3asBuTeneM MOryT OBITh IpEACTaBI€Hbl JOKYMEHThl (Npd  HAIHYHH),

MNOATBEPXKAAIOIIHE AOBOAbI 3asiBUTEJIA, 100 MX KOITHH.

4. OcHOBaHMEM MJI1 Hadana Mpouenypsl aocyaebHoro (BHecyaeOGHOro)
OoOXXKallOBaHUsS SABJSETCA MOCTYIJICHHE B AIMHUHHUCTPALMIO MYHHIHIIAJIBHOrO
paiioHa AnekceeBckuif Camapckoil ob6sacTh xajnoObl 3asgBUTENA MM HHOrO

YIOJIHOMOYECHHOTIO JIKLA.

5. 3adBUTENL HMEET IMpaBO Ha MNOJYYCHHE nmbopmaunn H OOKYMEHTOB,

HCO6XO}IPIMBIX JUIA 000CHOBaHHUA U pPacCMOTpEHUA KaJoOEkI.

6. Xanoba Ha pemienus u JeiictBusa  (OespmeiicTBHE) oprana,
NpPENOCTaB/ISAIOMIEr0 MYHUUHUNANBHYIO YCIYry, IOJDKHOCTHOIO JIMIla OpraHa,
IPENOCTAB/IAIOIIEr0 MyHULMIANBHYIO  YCIYTrY, MYHULHMIAIBHOIO CIIYXallero,
PYKOBOJUTEJS OpraHa, Ipel0oCTaBsAIONIero MyHULIUITAIBHYIO YCIYTY, MOXET ObITh
HanpaBJIeHa [0 M0YTe, Yepe3 MHOTOQYHKUHOHATIBHBINA LEHTP, C HCIOJIb30BaHHEM
HH(OPMaIMOHHO-TEEKOMMYHHUKAIMOHHOH ceTu «lHTepHeT», odHUHaNEHOrO
caiiTa opraHa, NpeIOCTaBJIAIOILEr0 MYHHLMNAIBHYIO YCIYry, €IHHOro IopTaja
roCyAapCTBEHHBIX ¥ MyHHLHMNAIBHBIX YCIYT, a TaK)Xe MOXXET ObITh MPHHATA IpPH

nuyHOM mnpuéMe 3asButens. Xanoba Ha pemeHus wu nelictBus (OesmeiicTsue)
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MHOro()yHKLIHOHAJILHOTO 1LIEHTpa, pabOTHHKAa MHOrOQYHKLMOHAJILHOIO IEHTpa
MOXET OBITh HampaBjieHa MO TIO4YTe, C KCIOJb30BaHHEM HH(POPMALHOHHO-
TEJIEKOMMYHUKAIHOHHOH CEeTH «HTEpHETY, o¢HIHANBHOTO caiita
MHOrOQYHKUHOHANBHOr0 LE€HTpa, €AWHOro TIopTajga T[OCYJapCTBEHHBIX U
MYHHLHIAIBHBIX YCIYr Ju00 perHoHaJbHOrO MOpTana TroCyJapCTBEHHBIX H
MYHHIUNANIBHBIX YCIYT, a TakkKe MOXeT OBbITh MPHHATA IpU JIMYHOM IIpHEME
sagBuTensa. JKanoba Ha pemreHus pneiictBus (OesnelicTBHEe) opraHu3auui,
npeRycMOTpeHHBIX 4acTblo 1.1 ctateu 16 ®PenepanpHoro 3akona ot 27.07.2010
Ne210-®3, a Tawxke HUX pabOTHUKOB MOXeT OBITh HampaBjleHa MO IOo4YTe, C
HCIIOIb30BaHUEeM HH(OpPMAIMOHHO-TEIEKOMMYHHKallMOHHON ceTH «VIHTepHeT»,
oHULIHANBHBIX CalTOB 3TUX OpPraHU3alMi, eAMHOIOo HMOpTala roCyAapCTBEHHBIX U
MYHHLMNAIBHBIX YCIYyr Ju060 peruoHaJbHOro ImopTaja TrOCYHapCTBEHHBIX U
MYHUIUIAIBHBIX YCIYT, @ Tak)X€ MOXET ObIThb NpUHATA MpPHU JHUYHOM IIpHeMe

3aiABUTECIIA.

7. Xanoba, nmoctynuBimasg B AJMUHHCTpalMI0O MYHHIMIAIBHOTO paiioHa
AnexceeBckuii Camapckoil 00macTH, NMOJJIEXHT pAacCMOTPEHHIO B TeueHHe 15
pabounx nHeH co [IOHSA €e perucTpalyy, a B ciay4dae OOXKaJOBaHHSA OTKa3a
JOJDKHOCTHOTO JIMLa apXUBHOIO OTAENa B IpUeMe JOKYMEHTOB Y 3asBUTENS JIH00
B MCIPaBI€HUH NOMYILICHHBIX ONEYAaTOK M OWMOOK WJIK B ciydae oOXaloBaHHA
HapyLIEHHUs! YCTAHOBJIEHHOIO CpPOKa TaKHX HCIpAaBJIEHUH — B Te4eHHe 5 pabodux

IHEH co THS ee perucTpauuu.

8. Ilo pesynpraTaM pacCMOTpEHHS OJKaloObl NPUHHMAETCSs OOHO U3

CJIEYIOIINX PELIEeHUMH:

00 yIOBIETBOPEHUH JKanoObl, B TOM 4YHCle B (OpME OTMEHBI NPHHSATOrO
pelleHus], UCTIPaBJIeH!s NONMYIIEHHbIX apXUBHBIM OTHAEJIOM OIEYaTOK M OIIMOOK B
BBIIaHHBIX B pe3yJbTaTe NpeAOoCTaBlIeHHs MYHULMNANBHOW YCIYrH AOKYMEHTax,

BO3BpaTa 3asiBUTEIIO NE€HEXHBIX CpE€ACTB, B3UMAaHHE KOTOPBIX HE NMPEOAYCMOTPEHO
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HOpMAaTHBHBIMH IpaBOBBIMH akTamMu Poccuiickoit denepanvu, HOpPMAaTHBHBLIMH

npaBoBbIMH akTamMu CaMapckoit 061acTH, a TaKkxe B HHBIX QopMmax;
OTKa3bIBaeT B YOBJIETBOPEHHH XKaJOOBI.

9. He mo3nHee nHA, CIeRyIOLIETO 3a AHEM IIPUHATHS PELUEHH, 3asBUTEIIIO B
NMCBMEHHOM (opMe M MO JKEIaHHIO 3asBUTENs B JJIEKTPOHHOH Qopme

HaIpaBJseTCs MOTUBHPOBAHHEIH OTBET O pe3yjbTaTaX paCCMOTPEHHUS JKaIOOBI.

10. B cnydae ycTraHOBJIEHUS B XOH€ MJIM IO pe3ylbTaTaM pacCMOTPEHMS
XaT00Bl INPHU3HAKOB COCTaBa aAMHHHCTPAaTUBHOIO I[paBOHApYLUEHHS HIIH
IPECTYIJICHUS MMeEIOIIHecs MaTepuanbl He3aMeMJIUTENbHO HaNpaBlsAOTCA B

OpraHbl POKYpaTypHl.
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[Ipunoxenue 1

K AIMHUHHCTPAaTUBHOMY PETJIAMEHTY
Npef0CTaBICHUS MyHHUHUITAILHON YCIIYTH
«HMHdopmanroHHOE 00CTyXXMBaHKE
[I0Ib30BaTeNed B YUTAIIbHOM 3aJI€ apXHBHOI'0
otzaena AIMUHUCTPaALUU MYHULHUIIANbHOTO
paiiona AnekceeBckuit Camapckoit obnacTu»

WudopmManus 0 MECTOHAXOXIEHUH, rpaduke paboTel, HoMepax TeleGOHOB s
CIIPaBOK, afpece dJEKTPOHHOH MOYThl apXUBHOTO OTAENa AIMHUHUCTPALIHUH
MYHMIUIIAIBHOTO palioHa AnekceeBckuit Camapckoii obnactu

Haumenosanue Hudpopmanus
apXHWBHOTO OTAENA
ApXUBHBI# OTAEN 446640, Camapckas obnacte,  ceno

AIMHMHUCTpaUUHU
MYHHULMIIAJIIBHOTO paioHa
AnekceeBckuit Camapckoit
obnactu

AnekceeBka, ynuua Coerckas, A0M 5. Pexxum
paboTel: moHenenbHUK — nmaTHULA ¢ 8.00 no
16.30 uacoB, nepepsiB Ha obex ¢ 12.00 mo
13.30 yacoB, BBIXOOHOH — cy660Ta,
BOCKpeceHbe, HoMep TenedoHa 8(84671) 2-
15-72, azpec 3JIEKTPOHHOM TIOYTBI:
archive@alexadm63.ru




Ilpoury paspelmuTs
apxuBa
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[Tpunoxxenue 2

K AZIMUHHCTPATHBHOMY perjaMeHTy
IpenOCTaBIeHHs MyHHIMNIAIBHOM yCITyri
«HdopmaioHHOE 06CITy)KHBaHHE
N0Jb30BaTeNiell B YUTAJIBLHOM 3aJI€ apXUBHOTO
OTZ€Na MYHHIIMIIATBHOr0 AIMUHUCTPALMH M.p.
Anexceebckuii Camapckoii o6nacTu»

(HauMeHOBaHHE MYHHUUMNANLHOTO apXHBa)

(®H1.0)

(BOMKHOCTD, YU€HOEe 3BaHHe, y4eHas CTEeNeHb)

(nouToBbiii anpec)

(xoHTaKTHBI TENedoH)

3ASIBJIEHME

pa60Ty B YHTAJIBHOM 3aJI€ MYHHIHIIAIABHOI'O

(c IOKyMeHTaMH apXHBHbIX (HhOHIOB)

Llens paboTsl

Tema uccienoBaHus

XpOHOJIOI‘H‘-ICCKI/Ie PaMKH HCCIIEAOBaHHUs

(noanuce)

(nata)
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(HaMMeHOBaHHE MYHHUHNIABHOTO apX1Ba)

(Hanmeuoaauue IOPHAHYECKOTO JHLA

(nouTOBLIN ¥ /WK IOPUAHYECKHIi aapec)

(xoHTaKTHbIi TenedoH)

3ASIBJIEHME

[Tpowy INOMYCTUTH COTpYyIHHKA
(yuaterocsi)

(P.H.0., 10MKHOCTD, YUeHOE 3BaHHE, YHeHAas CTENEHb)
K pa60Te C JOKYMCHTaMH
[1170):91(6):]

Ilens
paboThI

Tema
HCCIIEOBaHU

XpOoHONOrHYecKHe paMKH
HCCJIEAOBaHMSA '

(HO,IIHI’ICB) ( na’ra)
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[Tpunoxenue 3

K AIMHUHUCTPAaTUBHOMY pEerIaMeHTy
MpefOCTaBIEHUs MyHUIIMITAJIBHOH yCIyr
«HHdopmarroHHoe o6ciTyXKuBaHHE
T0JIb30BaTeNIell B YUTAIBHOM 3aJ1€ apXHUBHOIO
otaena AAMHHUCTPAMU M.p. AJNIEKCEEeBCKUH »

Hocwrmeﬂne 3anpoca rnoJjib30BaTelis B

v

HET PaccMoTpeHHe 3anpoca H NPHHATHE PELLEHHS O ) IA
J
A 4 v
/ OrBeT noJb30BaTeNto 06\ Odopmnenue nonb3osarens
OTKa3€ B MPEAOCTaBIEHUH COTPYAHHKOM YHMTaJIbHOTO 3a1a
MYHHUMNANBHOR yC/yrH (3anonHeHHe aHKeTHI,
v

\ (c yka3aHueM ocuosauuifl}

~

Ipenocrasnenue \

NoJNb30BATE/IHO HAYUYHO-

CMpaBOYHOrO anmnapara

\(ny‘reaonmenu, cnpasoquuxu,j

Brinaua nen, 10KyMEHTOB 1 Odopmnenye TpeGopaHus

»)

noJib30BaTEO

Hsrotosnenune v 3aBepeHue
KOTHIi apXHBHbIX AOKYMEHTOB

L Ha Bblavyy aejl, ZOKyMEHTOB 10

A 4

IpenoctaBneHue (HanpasneHHe)

MOJb30BaTE/IO KONHH apXUBHOI'O




