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1. O6urue flofloxeHrlq

rexxonorlrft tt
6ecnepe6oiuoro

I .1 . fnagnofi saAa,reir, HaqaJrbH Ka orAeJra usdopruauzonnrrx
crrsu (gaaee - HaqaJrbHr{K or4ena) flB flercr. co3AaHve ra o6ecneqenue
tfynxqrzouraporanua uuSopMarltroHno-Texnlr.recrofi 6a"srr anuapara Aglrunrcrpaquz
MyHr{qrfranbHoro paftoua Anerceescruft
A4rr.runucrpaqzu);

Carraapcrofi o6nacrr.r (aanee

I .3. Haqanrnrax orAeJra [o,{qr.rgrrerct pyKoBoAr,rTenro aflflapaTa
Agur.rnucrpaqur.r;

1.4. Ha.{amg[x orAena H€BHaqaercr tr ocso6oxAae:rcs or .uoJDKHocrr,I
pacfloptxeul{eM fnaBbl Mynr4rlr4[aJrbHoro paEoua Anerceeecrzfi .

1 5. Ha.ramH[xa or,{era B CBOeU AerTeJrbHOCTrr pyKOBOACTByeTCt

3aKoHoAareJrEcrBoM PO, 3aKoHaMr4 Cavapcxofi o6lacrn, [prrKa3aMrr,
pac[opDKeHI,IrrMI,I, nom,Irr.rroi s o6nacru KaqecrBa, yKa3aH[rMr,r hasrt
MyHlrq[rraJrbHoro pafiona Arerceescr[fi, [paBlrJraMr,r, lrHcrpyKr{r{rMr{ r{ ApyrltMr,t
AoKyMeHraMr,r, peryJrnpyrcqr,rMr,r ero pa6ory, nactorqeft gonxnocrnoft riHcrpyKtrr.rei.

1.6. Haqamnur or.qeJra aoJrxeH 3HarE:
o llocraHosreHrl.r, pacloprxeHrrr, [pr.rKa3rr, Apyrue pyKoBoArrrlue vr

HOpMaTUBHETe AOKyMeHTbI BbITTIeCTOTIqUX rZ Apyrlrx OpraHOB, KaCarO IUeCt MeTOAOB

r{crroJrl3oBaHurr BLrqlrcrnrerbnoft rexnlrxz rrpu o6pa6orre riu(bopMallurr; TexHr4Ko-
gKclJryarallr{oHHLre xapaKTepr.rcruKlr, KoHcrpyKTLrBHbIe oco6eHno c'ru, Ha3Hasenue u
pexr,rMbr pa6oru o6opyAoBanr.rt, rrpaBnna ero rexnuqecrofi 3KcrrJryararlnrz;

Texuororuro aBToMarn3lrposaaHoi o6pa6orxlr unQoprr.raqulr;
. ycrpoficrBo cepBepoB, nepcogaurbHbrx KoMrrbrorepon lr nepraQepzfixsrx

ycrpoficrn;
r Ycrpoficrso roraruHofi BBIqI4cJI TeJlbnoi cerz;
r YcrpoicrBo aBroMarrrlrecxofi reneSonnoft crauqzu;
r MeroArr r.naccuQuraqlu rd KoArrpoaaxux unQopMar\trvr, geftcrnyrorqne

craHAapTbl, cl4creMEr cvr,rcleuufi,
TexHr4qecKofi AoKlMeIrTarIuu ;

uruQpor r{ KoAoB, noprAoK o$opMreHr,rq



o llpasura BHyrpeHHero'rpyAoBoro pacnoprAKa;
o flpasnra r,r HopMgr oxpaHbr rpyAa, TexHr,rKt4 6esonacxocru,

lpor,r3BoAcrBennofi caHurapuu u nporr.rBonoxapnofi 3arqr,rrbr.
1.7. Ha AoJlxHocrb HaqarbHuKa orAena Ha3Har{aerct cneqr{aJlr{cr, IEtrrerouui

Bbrcr[ee HHxeHepHo - TexHuqecKoe o6pasoranue n cr€!)K pa6oru e o6racrr
unQopvauuounrrx rexHoJrorufi He nrenee nqrr.r rer.

2. @yuruuoxaJrbubte o6sgaHHocrrl

Haqaarsux orAeJra BbrnonHrer cJreAyroq[e QynrqlroHaarsue o6qgansocru:
2.1 OcyuecrBnrer pyKoBo4crro o6clyxr{BaHr.reM cpeAcrB sHqr4cruremHofi

TexHr,rKr,r A4ruunuc'rpaqnr.r, flogepxKy ra ycoBeprueHcrBoBaHr{e loraarnofi
snqucrnrertrHoft ceru Agvuuncrpaqr,ru u e€ crpyKrypHrrx uo4pargenexr.rfi,
noAAepx(aur,re n pa6orocuoco6nov coctosHr,rut orAeJrbHbrx pa6ovux cranqufi, cepBepoB
u nepuQepufixrx ycrpofi cra.

2.2 Onpegetter r{ conracoBrrBaer c pyKoBoAcrBoM [epeqeHb o6opyAoeaxr.rr r,r

nporpaMMHoro o6ecneqenur, ueo6xo4uvoro r,t AocraroirHoro Arq Syurquoxupoaauu.r
noApcAeJreulrfi A4rtrunuctpaquu ;

2.3 O6ecne.rusaer 6ecnepe6ofinyro pa6ory o6opyAouauus noxaarnofi
BbrqxcJrr,rreJrrxoft cetu Agnruuucrpaqur,r;

2.4 llo.qAepxuBaer B pa6ovela cocrorur{r{ cepBepa AoMena A4ur,runcrpaquu;
2,5 laer [peAJroxeHur rro 3aKylKaM cpeAcrB Brrqr.rcJrr.rreJrbnofi rexsnxu g

nporpaMMHbrx [poAyKToB.
2.6 Cornacosrrsaet c pyKoBoAcrBoM H o6ecne.rusaet nporparvrnurofi

loAAepxKol cnI,rcoK ruq u nepeqeHb r.rx [paB Aocryrra K pecypcaM cepBepoB u 6asau
AaHHbrx npofpaMMHbrx KoMnJreKcoB;

2.7 Onpeaemer r,r couracoBbrBaer c pyKoBoAcrBoM cncreMrr 6esouacHocru,
rpeAorBpalqarcqne yreqKy LIH(popMaI{uu r4Iru [oBpexAeHr{e cyrqecrayoUefi
un$opnraulru JulrlaMrrt, ue o6naAanqr.rMr.r coorBercrByroulrrM14 [paBaMr,r Aocryra;

2.8 O6ecne.rusaer pe3epBHoe KornrpoBaHlre 6as AaHH6rx, 3HaqzMbrx
noJlb3oBareJrbcKnx AaHHbIx, OTBeqaer 3a aKTyaJrbHocrE ri coxpaHHocrb pe3epBHEIX
ronufi:

2.9 Opranr.rsoBbrBaer pa6orrr rro orJraAKe, ouuurofi oKcflJryararlnu v
lo9TanHoMy BHeApeHI{Io KoMrIneKcoB rlporpurMMnrrx u r.rn(f opnraqlroHrro-TexHr.rr{ecKr,rx
cpeAcrB;

2.10 Yvactsyer a pa6ore no coBeprrreucrBoBaHuro AoxyueHroo6opora r.r

tttt$oprr,raqlroxxoro o6vena;
2.I I Koopaunupyer pa6ory cucreMHbrx aAMraHLt c,rparopoB;
2.12 Ilposoaur aHufi13 rrpuqr{H orKa3oB u Hapyureuufi n pa6ore clrcreMbr,

pa3paoaTblBaeT [peAJloxeHr4q' o I4x ycTpaHeHI'IIo I'I llpeAyflpexAeHlllo, noBbIIIIeH[Io
Kar{ecTBa ll HaAexHocTr.t ficfloJrb3yeMbrx nporpaMMHbrx npoAyKToB.

2.13 OcyruecrBJrser flnaHr.rpoBaur.re tn 6roAxerr.rpoBagr4 e Ae.rrrenbgocrr.r orAeJra
I.rHQopMaIIuoHHbIx cr4 creM u rexuolorufi.

2. 14 I.orosur opraHri3arruoHHo-pacfloprAr.rreJrbHyro AoKyMeHTarIup rro BceM
BonpocaM' cBt3aHHbIM c peEnILI3aIIuefi naqaarnuxoM orAeJIa cnozx $yxrq[oHturbHblx
o6sgauuocreft:



2.15 Bunonnser pa3oBbre clyxe6nrre 3a4ar.vfl, nopf{enrir u yrasanzr flanrr
MyHr.rqunaJrbHoro pafioHa Arexceescrufi, ero 3aMecrnrerefi, rxo4xr4rx e cQepy

AeTTeJIbHOCTI,I Haq€IJIbHr,rKa OTAena r4HQOpMarII4OHHbrX CVCTeM U TeXHOJrOrVr4.

2.16 flr,rsercr aAMrrHt4 crparopoM Windows cepBepoB;

2.17 flsrrc"rcs aAMunr,rcrparopom Microsoft SQL Express cepBepa
2. l8 Brrnonxser o6ssaHxocrr,I aAMrlHl,Icrparopa JIBC.

3. Ilpana

Haqanrnnr orAeJra r,rMeer rrpaBo:

3.1 Bnocurr Ha paccMorpeHl,Ie HenocpeAcrBeHnoMy pyKoBoAnreJIIo

KoMnereHTHEre r.r o6ocuonauHble flpeAJloxenu{ lto BolpocaM yJDrqIIreHI4.l pa6oru
orAeJra r4 ApyftlM BorrpocaM, Bxo,qruII4M B ero KoM[ereHIII4ro;

3.2 Tpe6onarr o6ecneqerurt HopMaJIrHEIMII ycJIoBIatMLI rpyAa (pa6ouulra

MecToM, cpeAcTBaMr4 TpyAa I,I T.A.);
3.3 flomsosarucs yrBepxAeHHbIMn frasoft MyHuIIv [aJlbHoro paiona

Arexceescrni, r.rHc'rpyKrll{tMlt, [pHKa3aMId, pacloptxeHl4rlMl,I, llpanunanau u 4p.

AOKyMeHTaMr.r, pefJIaMeHTI'IpyrcqI,rMIr paoory HaqaIbHI,IKa oTAeJra;

3.4 I,IttQopvl.tpoBarb HeflocpeAcrBeggoe pyKoBoAcrBo o BbItBJIeHHbIx

Her4crrpaBHocrf,x n pa6ote BBepeHH;Ix eMy rexHllqecKl,rx I4 rlporpaMMHbrx cpeAcrB Ir
HeAocrarK€rx n pa6ore;

3.5 flonyvarr nro6yro un$opnraquro, tpe6yroqyrc cs. EJrs. BbIlorHeHItt 3aAaq

orAeJra, or pyKoBoAcrBa Lr corpyAul,Iros AAvuHlrcrpalluu;

4. OrsercrsegHocrb

Ha.{amnttr orAeJIa Hecer orBercrBegHocrb 3a:

4.1 HeraqecrBeHnoe LI HecBoeBpeMeuHoe BbI[oJIHeHue 3aAaq I'I o6t3aHHocreft,

npeAycMorpeHubrx Hacrotlqeft uucrpyrqueft ;

4.2 He [crIoJIb3oBaHLIe uluttu HenpaBoMepnoe I4c[oJIb3oBaHI4e

rrpeAocraBJreHHblx Hacrotlqei uucr:pyxquei npan;
4.3 3a neco6JIIoAeHrIe, uucrpyxqufi, npI{Ka3oB, pacflopt}KeHl'I[, npaer'lr u gp'

AoKyMeHToB, peryJrr.rpyrcq[x pa6ory HaqaJIbHI{Ka orAeJIa ;

4.4 Heco6nroAeHl,Ie [paBI,IJI BHyrpeuuero rpyAoBoro pacfiopsAKa, rexHI4KI{

6egonacHocrn rl flporllBonoxapnoft 6etonacHocrl{.
4.5 flopuy ulu ne6pexxoe oruorrreHue K xpaHeHlilo Lr uclroJlb3oBarlurc

r,rMyrllecrBa A.qrr.runucrpaquu, ttu6o ero xrluIeHI,Ie;

4.6 fpy6oe, HeraKrI,IqHoe orHoIueHLIe (none4enze) rtpu o6ureslu c

lepcoIIaJIoM Lr rrocerllTeJlttrru Agtrlarurc, paqlru.
4.7 Coxpannocu AoKyMeHTaIIIlvr vr neco6lroAexr're I{HTepecoB

A4nruuuctpaqrzu, BEIAarry rou$ra4enqnaauroft znQopuaquv, AoKyMeHTaIIuu
(xomlrepvecxoft rafi nu) o6 Aanaunuctpaqull TperbLIM JII{IIaM.

4.8 flpegocraBJleHlle He[ocpeAcrBenHoMy pyKoBoAcrBy loxxoi u 4

ucxaNensofi orqernofi I{ Ap. AoKyMeHraquu (vnQopuaquu).

5. BsauN{oAeficrsue co crpyKrypHbtMlr noApa3AeJreHI{sMIrt AoJrxHocrHblMlr
JIIIIIAMrI

Haqallsl.Ix orAeJIa nrauuogefi c'rnyer:



5. I Co BceMr{ flo.qpa3Aeneur.trMr.r 14 AoJIxHocrHbrMr{ Jrv rlaMr,r no BorrpocaM,
cBs3aHHbrM c no44epxxofi lr ynyq[reHr.reM Qyuxquonrponanur loxaassofi
Blrqr,rcJrr4TeJrbuofi ceru, cpeAcrB Bbrqr,rcJrr,rreJrLnoft texnuru ]r cpeAcrB cBr3r4;

5.2 C fnasofi uynuquna.nrnoro pafiona Arexceescxfift B qacrr.r o6cyx4enua
r4 yrBepxAenlrr nraHoB, orqeroB o npoAeJraHHofi pa6ore, perueHr.rr clyxe6nrrx
BolpocoB;

5.3 C fleprrrrvr 3aMecrHTeJreM HraBbr B qactt perxeHrnr pa3.rrr,rrrHblx

Qunanconrrx BorrpocoB, B T.q. cBt3aHnbrx c BLIAeJreHrieM AonoJrHvreJlbHbrx cpeAcrB,
yrBepxAeHr.reM rrJraHoB, orlleroB o flpoAe;raunofi pa6ore;

5.4 C I{eurparngoeaHuofi 6lxranrepuefi B qacrlr pelrenr.rr BonpocoB rro
onJrare sa npuo6peraeMbre roBapuo-MarepuzurbHbre rleHHocru, noAaqlr cseAeHrafi Ans
f{era r,rcnonb3oBaHr4r pa6ouero BpeMeHra, onJrarbr rpyAa corpyAunKoB orAeJra,
yroqHeHlru cre4enufi o Quuancono-xo:sfi crseHHofi gerrelrnocrr4 orAeJra;

5.5 C OrAelou oprannsaquounofi pa6orrr r.r Aenoflpor43Bo.ucrBa:
HanpaBneHae coucxarelefi Ha BaKaHTHLTe .uonxuocrr,t B orAete ua co6ecegoranue,
o6cyx4enze KaHAr,rAaroB Ha BaKaHTHbIe AoJrxHocrlr, HanpaBJreHue 3arBoK Ha
neoOxo4ramrrft nepcoHrrJr orAeJra;

5.6 C Cexperapenr: nlazlro4eficrwre npu opraHr,r3auva oneparunaoft
reneQonnofi cBs3r.r c BHerrrHr,rMr4 crpyKTypaMrz lr BHyrpeHHr4Mrz crpyKTypHbrMr{
noApa3AeJreHr4rMrr;

5.7 Co Bceruu ApyrrrMr4 crpyKrypHbrMr4 [oApa3AeJr envsMn: Bonpocbr
r.rHQopMarluoHHo-TexHr.rqecKoro ocHa[IeHr4s, gKcrlJlyaTarlnr4 cl,tcTeMHoro u
lpr,rK.,'raAHoro [porpaMMHoro o6ecnevenlrx, Aocryna r r.rn$opvaquoHHbrM pecypcaM
Aouennofi crpyKrypbr A4rr.runucrpaulnr, cepBepaM u 6azav AaHHbrx.

6. Jlucr o3nanoMrenrrs

C 4o:rxuocrnofi uncrpyrquefi ognarorraneH H nprrHr4Maro sa ce6s, o6sgare6crsa no
Br,rnoJIHeHr4Io ycraHoBneHHbrx n Hefi uopNl AetrenlHocrr,r. Konuro nonxHocrsoft
IrHCTpyKrIr.rI,I noryr{I.II.

floAnucr (D.n.o lara


