AIMHHHCTpaUHUA
MYHHIHNAJbHOIO paiioHa
AJlekceeBCKHI
Camapcekoii ob6aacrtu

ITIOCTAHOBJIEHHUE

/5 O RO/ N TG

c. AJleKceeBKa

O0 yTBepkaeHHH AIMHHHCTPATHBHOIO
perjiaMeHTa NpeJoCcTABJIEHHS] MYHHIHNAIBLHOI
yeayrn «IIpepocrapiaenne nHpopMauuu o nmopaake
NpPe10CTABIEHHS JKHIHIIHO-KOMMYHAJAbHBIX YCIyr
HACEJIEHHI0» HA TePPHTOPHH MYHHLHIIAJIBLHOIO
paiiona AsexkceeBcknii Camapcekoii odactu.

PyxoBoactBysicek cT. cT. 12 u 13 ®epepansHoro 3akoHa oT 27.07.2010 No
210-@3 «O6 opraHu3aUMK MPEIOCTABIEHUS TOCYIAPCTBEHHBIX M MYHHIHIIATIBHBIX
yenyr» (B pen. or 28.12.2016 Ne 471-@3), YcTaBoM MyHHLMIAJIBHOTO paioHa
AnekceeBCKui, TOCTaHOBIEHHEM [ 1aBBI MYHHLIHIIANBHOTO paifoHa AJEKCeeBCKHiA OT
14.02.2011 Ne 46 «O6 yreepxaenun Ilopsaxka pa3paGOTKH U YTBepIKACHHS
aIMHHHMCTPATHBHBIX  PErJTaMEHTOB  WCIONHEHMS  MYHHLMNANBHBIX  (DYHKLIHI
(mpezocTaBiieHke MYHULMIATBHEIX yeiyr)» ( B pef. ot 25.02.2014 Ne 57),
AQMHHHCTPAUHS MYHHUHNIAJLHOTO paiiona AJleKceeBCKH Il
INIOCTAHOBJISIET:

I. YrBepaurh AIMHHHCTPATHBHBIN pPErNaMeHT NpeJOCTABICHUs MYHHLHIAIbHOIL
yeayru «Ilpenocrasnenue uHpOpMALUKM O MOpsAKE NPEJOCTABICHUS JKHJIMLIHO-
KOMMYHAJBHBIX yCJyr Hace/leHHIO» Ha TEPPUTOPUM MYyHHLMIIAILHONO paiioHa

Anexceesckuii Camapckoii o6nactu (ipunaraercs).



2. Ony0nuKoBaTh HacTOsLIEE TOCTAHOBIEHHUE B CPE/ICTBAX MAaCCOBON HH(OpMAIIUHK U
pa3MecTHUTh ero Ha ohHIHAIBHOM caiiTe AIMHHUCTPAlMH MYHHLHMIIAJBHOTO paioHa
Anexceeckuii Camapckoil obmacth B HH(pOPMaLMOHHO-TEIEKOMMYHHUKAIIHOHHON
ceTd «MHTEepHET”.

3.KoHTpob 3a UCITOJTHEHHEM HACTOSIIEr0 OCTAHOBJIEHUSI OCTABJIAIO 3a CO0O0ii.

4. Hacrosiiiee nocTaHOBJIEHHE BCTYIIAET B CHJIy CO JHS €ro NPUHATHSL.

\~
H. o. 'naBbl MyHHUHNIANBLHOTO jZ L
paiiona AjleKceeBCKHIH 9 LT C.A. MeHbLIHX

HyOpoBuHa (84671)22278



YTBepxaeH

IOCTAHOBJIEHHEM AIMHHHUCTPALUK
MYHHUIHUIIAILHOTO paifona AJleKceeBeKuii
oT «/Tn \'P=2 2017 r. Ne 3.5

AIMHHHCTPATHBHBIN perJamMeHT
NpeA0CTABJ/IEHHS] MyHHUHNIAJABHON YCJyrH
«IIpenocrapienne HupopmMaunu o nopsigke NpeAoCTaB/IeHHS
KHITHIIHO-KOMMYHAJIBHBIX YCJIYT HaceJeHHI0»

HA TEPPHTOPHH MYHHUHNAJLHOIO paiioHa AjleKkceeBCKH I
Camapckoii o61acTu

Pazpen 1
O0mHe nonoKeHus

I'nasa 1. OGune cBexenusi 0 MyHHIHNAILHOI yeayre

AJZIMUHUCTPATHBHEIIl perfiaMeHT NpeJoCTaBlIeHHus MYHHIHUIIAIBHON yCIyru
«llpenocrasnenne MHOPMALMH O MOpsIIKe NPeOCTABIEHUS KHIIUIIHO-
KOMMYHAJBHBIX YCJIyT HACeleHHIo» (Hanee — AIMHHHMCTPATHBHEIN periaMeHT)
ONpPENeNIACT KPYr 3asBMTEJCH, CTAHHApPT NPeNOCTABICHHS MYHHIMIAIBHOI
YCIyTH, COCTaB, MOCIEN0BATEIbHOCTD M CPOKU BBINOJHEHHS aJMUHHCTPATHBHBIX
npouenyp, TpebOBaHUS K MOPANKY WX BBHIIONHEHUS, B TOM YHCIE 0COGEHHOCTH
BBINIOJIHEHHS aIMHHUCTPATUBHBIX MPOLEAYP B 3IEKTPOHHOH (opMme, a Takike
0COOEHHOCTH BBITTOTHEHH I aZIMMHUCTPATHBHBIX IIpoLeayp B
MHOrO(YHKUHOHAIBHOM  LeHTpe, (GOPMbI  KOHTPOAS 33  HCIONHEHHeM
AJIMUHHCTPAaTHBHOTO — permameHTa, JoCyneGHbIH (BHECY/IeOHBIN)  mOpsIIOK
oOxa/oBaHus pelleHui U neiicteuil (6esmeiicTis) OopraHa, IpeaoCTaBISIOIIErO
MYHHLIHNAIBHYIO  YCIYTy, a TaKXke [IOKHOCTHBIX JIML, MYHHIMIANBHBIX
CHTYXKallUX — TpH  OCYLUECTBICHWM  MOJHOMOYMIl [0  MpeIoCTaBIEHHIO
MYHHULIMITAIIBHOM YCITyTH.

I'naga 2. Ceaenus o 3asiBHTEISIX

MyHuUHIANbHAS yCyra IpeoCcTaBsercss GU3HYECKAM U IOPUIUYECKUM
nuLaM, OOpaTHBIUMMCS B YCTaHOBJEHHOM TMOpSIAKE ¢ 3asBleHHeM (mamee —
3asIBUTEID).

Ot nMeHu 3asBUTeNel BIpaBe BBICTYIATE:

MPEACTABUTEIIH, UMCIOLIME HOTApUANBHO YAOCTOBEPEHHYIO NOBEPEHHOCTS
(1160  1OBEPEHHOCTH, NPUPABHEHHYIO K HOTapHallbHO yIOCTOBEPEHHOH) Ha
COBEPLICHHE NEHCTBHH, CBA3AHHBIX C [OJyY€HMEM MYHHLMIAIBHOI YCIIyTH;

3AKOHHBIC  IPENCTABUTENIM HENEeCHOCOOHBIX TIpaKIaH — pPOLHUTENH,
YCBIHOBHTCJIH, ~ ONCKYHbBI, TMOMEYHTEIM, HA OCHOBAHHH COOTBETCTBYIOLIETO
[IpaBOBOroO aKTa, B Cllydae €CJIM 3adBHTENIEM SBISETCS HEAeeCIOCOOHOe MM
OTPaHUYEHHO JIeeCIIoCO0HOE JIHILIO.



I'naBa 3. Ilopsinok unopMupoBanus o npaBuIax NpeNOCTaBIeHHH

MYHMUMNAJbLHON YCJIyru

3.1. Tlopsinox mnonyyeHus HHGOPMALMK MO BOMPOCAM IPELOCTABICHHS
MYHHIHIIAILHON yCIIyTH:

MHdopmanmio o mecTe HaXOXAeHHs W rpaduke paGoTI, CIIpaBOYHBIX W
KOHTAKTHBIX TeNeOHaX, afpecax 3MEeKTPOHHOM MOYTH, OQHILHMATLHOM CaiiTe
OpraHa, MpeNOCTABIAIOUIEr0 MYyHULUMIATBHYIO YCIYIy, Crocobax IOy IEeHHS
HUHQOpMaIHH, 0 MHOTo()yHKIIHOHAJIEHOM LEHTpe IpEAOCTaBIeHHS
TOCYRapCTBCHHBIX W MYHHLMNANBHBIX YCIyr (najee — MHOroQyHKLHOHAIbHBIMH
LEHTp) (NpH ero HaJM4uK), a TAKXKeE O MOPSAAKE NPEXOCTABICHHUS MYHHULIUIAIBHOIM
YCIIYTH MOXXHO MOJIyYHTh:

Ha OQUUHMAILHOM CcaiiTe OpraHa, MpeNOCTABISIOLIErO MYHHUIMIIAIBHYIO
yCnyry, B MHQOPMalHOHHO-TENEKOMMYHHKALIMOHHON CeTH «HHTepHeT» (nanee —
ceTb MIHTepHeT);

B uHdopmauuoHHOH  cucreme  «[lopran TrOCYyNapCTBEHHBIX U
MYHULMNANBHBIX yeuyr (byHkuuii) Camapckoit o6nactu» (nanee — PeruosanpHbii
noprain);

B (efiepanbHOM TrocynapcTBeHHOH WH(OPMALMOHHON cHCTeMe «EnuHsrii
TIopTal roCyNapCTBEHHBIX H MYyHHLMNANbHBIX ycmyr (byHkumit)» (mamee —
Enunsrii mopran);

Ha MHGOPMALMOHHBIX CTEHAAX B MECTAaX IPEeNOCTABNECHHUS MYHHLUNAIBHOM
yCIIyTH;

TIpH IMYHOM OOpallleHHH 3asBUTENS,

npy 0OpalleHNH B INCBMEHHOI opMme, B HOpMe 3/1eKTPOHHOTO JOKYMEHTAa;

o TenegoHy.

3.2.  OpraH, mnpemOCTaBISIOMWIHIA MYHUUUNAIBHYIO  yclyry, -
AIMUHHCTpaIMs MYHUIUIAIBHOIO paitoHa AJeKceeBCKMit Camapckoit 06mactu
(najlee — OpraH MECTHOrO CaMOYNpaBleHHS). CtpykTypHOe nonpasneneHue
AIMHHHCTpaIMH MyHUIMIAIBHOTO paioHa AJleKceeBCKHMil Camapckoit o6acr,

obecrie4rBaioliee OPraHU3aLMIO PEIOCTABNEHHS MYHULUMIATLHOM yCIIyTH
— Komurer mno skoHOMHMKE AXMHHHCTPAalHH MyHHUMNATEHOTO paiioHa
AnexceeBckuit Camapckoit obnactu.

3.3. CnpaBoyHas HHOOpPMaLKs O NPeOCTABICHHH MYHULMIATBHOM YCIYTH:

ajpec MecToHaxoxneHHst Komurera mo skoHomuke, obecredymsaromiero
OpraHM3alyiO MpPEIOCTABICHHS MYHMUMNANLHON ycnyrd: Camapckas o61acTh.
AslekceeBCckuH paiioH, ceno Anekceeska, ynuua Coserckas 7, kKaGUHET Ne32:

pexum paborsl: ¢ 8-00 1o 17-30, o6exn ¢ 12-00 mo 13-30:

tenedon: 8 (84671) 2-22-78:

SJIEKTPOHHAs ro4ra: ekonomika@alexadm.ru

oduUMaNBHEIH caliT B cetr MHTepHeT: alexadm63.ru

3.4. Ilpy nuyHOM OOpAllEHHH 3asABHTENS, a TaKKe obpalieHHH B
IHCBMEHHOW  (3NMEKTPOHHOH)  dopme CNIeUHATIUCT, OTBETCTBEHHBIH  3a
NPEROCTaBIEHNE MYyHHUIMIIAIIBHOM YCIIYTH, IPEJOCTABIAET 3aBUTENIO noApo6HYI0
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MHGOPMALMIO O NOPSKe NPeJOCTaBIEHUsS MyHUIUNIAIBHOM YCITyTH.

3.5. 3asBUTEND MMEET MPaBO Ha IONyYeHHE CBENEHHH O XOIE MCTOMHEHMS
MYHHLMIIAIBHON YCJIyTHM MNpPH [OMOIIM Teje(oHa HIH TNOCPEACTBOM JIHYHOTO
MOCEIIEHUs] OpraHa, NPeNOCTABISIOIEr0 MyHULUNIANBHYIO YCIYTY, B JHM ¥ 4achl
paboTE! opraHa, MpeJOCTaBIAIOIIEro MyHUIUNAIBHYIO YCIYTY.

3.6. lnst nony4eHus CBEAEHHUH 0 X0/l HCTIOMHEHHs MyHULMIANBLHOM yeIyTry
3asBUTE/IEM YKa3blBalOTCs (Ha3bIBAlOTCA) AaTa M (MJIM) PErHCTPALMOHHBIN HOMep
3asBNEeHUs. 3asABUTEIIO IPENOCTABIAIOTCS CBENEHHS O TOM, Ha KakoM 3Tame (B
npouecce BBINOJIHEHHS KaKOM aIMHHHCTPaTHBHOM INpOLEyphl) WCIOMHEHHUS
MYHHMLIMIAIBHON YCIIYI'M HaXOAUTCS MPeACTaBIeHHOE UM 3asiBIECHUE.

B cayyae mopayM 3asgBneHMs B (OpMe INEKTPOHHOIO JOKYMEHTA C
ucrons3oBaHueM  EnuwHoro  moprana  umiau PernonansHoro  mopraina,
MHQOPMHUPOBaHHE O  XOA€  MpPENOCTABICHHsd  MYyHHLMIANLHOM  YCIyru
OCYLIECTBIACTCS INyTeM OTOOpaXeHWs aKTyaJbHOH WHGOpMauuMH O TeKyIeM
COCTOSHUM (CTaryce) OKa3aHHs MYHUUHMNAJIbHOM ycnyrM B «JIugHOM KabuHete
TOJIB30BaTENs.

3.7. Vindopmauusi 0 Mnopsjaxe NPeIOCTAaBNCHHS MYHHULMNAIBHOH YCIyru
npeAocTaBnseTcs OecCIIaTHO.

Paznen 11
CranaapT npeaocTaB/ieHHs MYHHUHMNIAJIBHO# yCJayru

Inasa 1. HanmeHoBaHHe MyHHIMNIANLHOM YCIyrH

«IIpenocraBnenne MH(OpPMALMH O MOpsAKE MPEJOCTABICHUS JKIIHIIHO-
KOMMYHaJIBHBIX YCIIYT HaceJIeHHIO» (Jajiee - MyHHLUIIaNbHas yCIyra).

I'naBa 2. HaumenoBanue oprana, npexocTaB/isioIero MyHHUHNAIbHYIO
yoayry
MynununaneHas yciayra NnpefocTaBisieTcss AIMHHUCTpalMeil MYHUIIMOANbHOIO
paiioHa AneKceeBCKUM (nanee — AIMUHHCTpALMs).

I'naBa 3. Pe3ysibTaT npeaocTaB/ieHHsi MYHHUMIAJIBHONH yCayru

PesynbraToM npenocrasneHus MyHHUUNATBHOM YCIYTH ABISAETCS:

NpeNoCTaBjeHNe 3asBUTENI0 HMHQOPMALUMM O MOpPAAKE IPEeJOCTaBIeHUS
KHIMIIHO-KOMMYHAJBHBIX YCIIYT HaceJIeHHIO;

OTKa3 B MNpPENOCTABAEHUH HHPOPMALMU O MOPSAKE IPEJOCTABICHHS
YKHJIHIIHO-KOMMYHAJIBHBIX YCIIYT HacCeJIeHHIO.

I'naBa 4. Cpok npegocrapieHnsi MyHHUMOAJALHOMN yCJIyIrH

IlpepocTaBiieHne MyHHLUNAIBHOH YCIYTM OCYINECTBISETCS B TeueHue 30
IOHEH CO IHS PETUCTPALIMU 3asBIEHMS.

Inaga S. IIpaBoBbie 0CHOBaHHA A/ NPeJOCTABIACHHS MYHHLHMNAAbHOMH
yCayru

MyHnuuunaneHas yciyra NpegocTaBiseTcss B COOTBETCTBHH CO CIeAYIOLIMMH

HOPMaTHBHBIMHM [1PaBOBBIMH aKTaMHU:

Kumuuneti  xomexc  Poccumiickoit  ®emepamms ot 29.12.2004

Ne188-03 (Cobpanue 3akoHonarensctsa Poccuiickoit ®enepauuu, 2005, Ne 1, ct.
14);
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Q@enepanbHbli 3akoH 0T 06.10.2003 Ne 131-®3 «O6 o06mpux NpUHLIKNAX
OpraHu3allii  MECTHOIO  CaMOYIpaBlI€HHS B Poccuiickoif Denepanumny»
(Poccuiickas rasera, 2003, 08 asrycra);

QenepanpHelii 3akoH ot 02.05.2006 Ne 59-d3 «O NOpsIKE pacCMOTPEHHs
obpawenuii rpaxnaH B Poccuiickoii Denepauumn» (Cobpauue
3akoHonaTenscTBa Poccuiickoit ®epepauun, 2006, No 19, ct. 2060);

VHBIE HOpDMAaTHBHBIE NpaBOBbIe akThl Poccuiickoit ®epepanuu, Camapckoii
obnacty, Hactoswui Pernamenr.

I'naga 6. HcuepnbiBalomuii nepevens AOKYMEHTOB H HH(OpMauuH,
He00XOAMMbIX B COOTBETCTBHH C 3aKOHOAATEALHBIMH HJIH WHLIMH
HOPMaTHBHBLIMH NPABOBLIMH AKTaMH AJISl NPEJOCTABIEHHS MyHULMNAIbLHOI
YCIYrH, KOTOpbI€ 3asiBUTE/Ib A0/2KEH NPEACTABUTD CAMOCTOSTELHO

6.1. Ina momy4eHuss MHGOPMaLHUU O NOpsiAKe NMpPeNOCTaBICHUS XHIHILHO-
KOMMYHAJIbHBIX YCIyT 3asBUTENb NPEACTAaBIAET 3asBICHHE O NPEeLOCTABIEHUM
MyHHLMNAIEHOH yCIIyrM B IPOM3BONBHON (opMe, B KOTOPOM B 06S3aTebHOM
TIOpsIIKE YKa3bIBaeTCA:

HaUMEHOBAaHHE  OpraHa MECTHOTO  CaMOYIpaBN€HHA, B  KOTOpBIii
HANpaB/IACTCH 3asBJCHHE, JIHOO (aMUIMS, HMA, OTYECTBO COOTBETCTBYIOLIETO
AOJDKHOCTHOTO JIMLIA, THOO JAO/DKHOCTB COOTBETCTBYIOIIETO JIMLA,

BHUJI 3allpallliBaeMoi HHGOPMaIiH;

amuusl, UMs, OTHECTBO (TIOCIELHEE - IPH HANUYHH) 3asBUTEIIS,

TOYTOBBIA HJIH 3NEKTPOHHEIH aJpec, [0 KOTOPOMY HOJDKEH GBITh HanpasJieH
OTBET.

. 6.2. B cnyuae HeOGXOAMMOCTH 3asBMTENP MpHNAraeT K 3asBJICHHIO
JOKYMEHTBI U MaTepHaJIbl THOO0 UX KOMHH.

6.3. Ilpu mpemocCTaBneHHH MyHMIHNATBHOMN yCnyru AJMHHUCTpaLHUS He
BIIpaBe TpeOOBATh OT 3asABUTEJIA:

NPCACTABICHUS. NOKYMEHTOB M HMHQOPMalMH WIM  OCYIIECTBIEHHS
ACHCTBHH, MNpPEACTaBICHHE WM OCYIIECTBICHHE KOTOPHIX He IIpeSyCMOTPEHO
HOPMAaTHBHBIMH  IpPaBOBBIMH  aKTaMM,  PEryNHPYIOLUMMH  OTHOILUEHHS,
BO3HHKAIOLIKE B CBSA3M C [IPEJOCTABIEHHEM MyHHULIMIAILHOR YCITyTH.

I'naBa 7. HcuepnbiBalomuii nepeyenb A0KyMEHTOB U HHopManuu,
Heo0X0AMMBIX B COOTBETCTBHH ¢ 3aKOHOJATEbHBIMH H HHBIMH
HOPMaTHBHBIMH NPAaBOBLIMH AKTAMHU 15l NPEJOCTAB/IEHHS] MyHHIHNAIbHO#
YycJ1yr, KOTOpEIe HAXOAATCA B PACNOPSIKEHHH TOCYAaPCTBEHHbIX OPTaHOB,
OpraHoOB roCylapcTBeHHbIX BHEGIOIKETHBIX (JOH/I0B, OPraHOB MECTHOIO
CamMoynpasBJieHHsl, OPraHU3aUHil H 3aNPAIUNBAIOTCS OPraHoM,
MIPEXOCTABJIAIOIHMM MYHHUHTIAJILHYIO YCAYTY, B OpraHax (Opranu3anmsx), B
Pacnopsi’keHHH KOTOPBIX OHH HAXOAATCS, €CJIH 3asiBUTE/b He NPeICTABHI
TaKHe N0OKYMEHTbl H HHPOPMALIHIO CAMOCTOATENBLHO

JIOKyMEHTBl ¥ HHQOpMauus, HeOOXOLMMEIE B  COOTBETCTBHH C
3aKOHONATE/ILHEIMM M MHBIMH ~ HOPMATHUBHBIMM NIDABOBBIMH  aKTaMH  JUIS
NPENOCTABNICHUA MYHHLHMNANBHOH YCIIYTH, KOTOpBlE HaXOHSATCS B pacnopsxeHHH
TOCYNapCTBEHHBIX OPraHOB, OPTaHOB IOCYHAPCTBEHHBIX BHEGIOMKETHEIX boHIOB,



OpraHOB MECTHOTO CaMOyIpaB/IeHHs, OpraHu3aluii, He TpeGyroTcs..

I'naBa 8. HcuepnbiBalomuii nepedeHb OCHOBaHHIi AJsi 0TKa3a

B IpHeMe 10KYMEHTOB, HEOOXOAUMBIX AJISl PEAOCTABJICHHS

MYHHIHNAJbLHOH ycayru

OcHoBaHus AN OTKasa B MpHeMe JOKyMEHTOB, HeOGXOOMMBIX IUIf
NPENOCTABICHUS MYHULMNIAIBHON YCIIYTH, OTCYTCTBYIOT.

InaBa 9. HcyepnbiBaowmuii nepedyens 0CHOBaHHUIl A5 0TKa3a

B NPEAOCTABJICHHH MYHHUHNAJABHOM yCJIyru

OcHoBaHMAMM [l OTKa3a B NPENOCTAaBIEHHH MYyHHIHMIATLHOM YCIyrd
SABJISIOTCS:

B IHICBMEHHOM 3asBJICHHH COOEPXKMTCS BOMNPOC, HA KOTODBIN 3asBHTENIO
MHOFOKPaTHO NaBAIUCh MHCBMEHHBIE OTBETHl MO CYILECTBY B CBf3H C paHee
HanpaB/IeHHBIMH 3asBICHUAMH, W TIPH 3TOM B 3afBIE€HHU HE MPHUBOLATCS HOBBIE
HOBOABI M OOCTOATENBCTBA, a YKa3aHHOE 3asBIE€HHE W paHee MOCTYMHBLIHE
3ajBJIeHHs HaNpaBisMCh B OAMH M TOT X€ OpPraH MM OJHOMY M TOMY e
JOJDKHOCTHOMY JIHMLLY;

B 3aSBJIEHHH COIEPIKATCA HELEH3YpHBIE MO0 OCKOPOUTENBHEBIE BEIPAXKEHHS,
Yrpo3sl XXH3HH, 310POBbIO U UMYILECTBY AOIXKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €ro
CEMBH;

B 3afiBJIEHHHM OTCYTCTBYeT (GaMWIMS 3asdBHTENA, [IOYTOBBIA IGO0
3JIEKTPOHHBIA ajpec IUId OTBETa, 32 HCKIIOYEHHEM CIIy4aeB, eCld B YKa3aHHOM
3asBlIE€HHH colepxkaTcs akTel, Tpebyloume MpPUHATHA Mep, CBEAEHHA O
NOArOTaBIMBAEMOM, COBEPLIAEMOM WJIH COBEPLICHHOM IPOTHBOIIPABHOM AESHUH,
a TaKXe O JIMLE, €r0 IMOArOTaB/IMBaIOIIEM, COBEPLIAIOIIEM HIIH COBEPIIUBIIIEM;

TEKCT MMCbMEHHOTO 3asiBJIEHHs HE NOAAAeTCs POUTEHHIO;

NpeICTaBlIEHHE HEAOCTOBEPHBIX JOKYMEHTOB M CBECHHIA;

nojaya 3asgBUTENIEM MMHUCBMEHHOIO 3asBICHUS], B TOM YHCIE B 3JIEKTPOHHOM
dopme, 06 oTKa3e B MPENOCTABIEHNH MyHHUIMITAIBHON YCITYTH;

3ampoc  3asBUTENeM MHG(OpMalMM, KOTOpas He OTHOCHUTCH K cdepe
NPeAOCTABNEHHS KIITUIIHO-KOMMYHAIBHBIX YCIYT.

I'naBa 10. Ilepeuens ycayr, koTopblie ABJISAOTCH HEOOXOAUMBIMH H
00s13aTeJIbHBIMM JJISl NPEAOCTABJICHHS] MyHHIMNAJIBHOM YCJIYIH, B TOM YHC/Ie
CBeJleHMsl 0 JOKYMeHTe (10KyMeHTaXx), BblAaBaeMoM (BbIA2BaeMBbIX)
OpraHHM3allHAAMH, YYaCTBYIOIIHMH B NPEAOCTABJIECHHH

MYHHUHNAJBHOMH YCayru

Yenyru, KOTOpble SBISIOTCS HEOOXOAUMBIMM M OOS3aTENbHBIMHM IS
NPENOCTABICHH MYHULUIIAIBHON YCIyTH, B TOM YHCNE NOKYMEHT (ZOKYMEHTEI),
BbIaBaeMbIH (BBIA2BAEMBIE) OPraHU3ALUAMY, YIACTBYIOWIMMH B IPeIOCTABICHUH
MYHHUIMIIAJIBHOH YCIIYyTH, OTCYTCTBYIOT.

I'naBa 11. Pasmep nuiaTel, B3HMaeMoii ¢ 3asiBUTeIA NpH
Npex0CTaBJIEHHH MYHHUHIIAJIbLHOH YCJIYrH, H ¢oco6bl ee B3UMAHHS B
CJIy4asiX, NpeaycCMOTPEHHBIX ¢eaepajbHbIMH 3aKOHAMH, IPHHHMAEMbIMH B
COOTBETCTBHM € HUMH HHBLIMH HOPMATHBHBLIMH NPABOBLIMH
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aktamu Poccuiickoii ®eaepaunu H HOpMATHBHBLIMH

npaBoBbIMH akTamu Camapckoii o6iacTn

MyHuuunanbHas yciyra npeaocTapiseTcs 0ecIiaTHO.

I'maBa 12. MakcuMaJbHBIH CPOK OKHAAHHS B OUepeIH NPH moaaye
3aMpoca 0 NpeaocTaBJeHHH MyHHUHNAAbHOH YCAYTH H NPH NOJYYeHHH
pe3yJibTaTa NpeloCTaB/JAeHHs MYHHUHNAAbLHOH YCJIyrH

MakcuManbHBIM CPOK OXHMIaHWS B OYEPEAU NpPU JIHYHOM OGpallleHHH MpH
TI0/1a4€ 3asBJIEHUS O MPEJOCTABICHUY MYHULMIIANBHON YCIYrd U NpPH MOJY4YeHHH
pesynbTaTa NpeAOoCTaBlIeHHUs MyHHLMIIAIBHOM YCIyrH cocraBiseT He Gonee 15
MHHYT.

I'nasa 13. Cpok perncrpauuu 3anpoca 3asiBUTeIs O PEAOCTABJIEHHH
MYHHLUMOAJBHOM yCJIyrH

MakcUMalIbHBIA CPOK PErHCTpalUM 3asBICHUS U NPUIOKEHHBIX K HEMY
OOKyMeHTOB — | pabouudi JOeHb CO [JHS IIOCTYIUIGHHS 3asBJI€HHS B
YTNOJTHOMOUYEHHBIH OpraH.

B ciiydae nocTymiieHus 3asBi€HUs B YIIOTHOMOYEHHBIN OpraH B BBIXOJHOI
I HepaOouuil Npa3sgHUYHBIA ACHb PETHCTPAlLUs 3asBJICHHUS OCYILECTBISAETCS B
nepBbIi pabo4uil NeHb, CeNYIOLUIMH 32 BBIXOAHBIM HWIIM HepabouuM NpasqHUYHBIM
JHEM.

I'naBa 14. TpeGoBaHHA K NOMeELIEHHSIM, B KOTOPBIX NPEAOCTABIAIOTCSH
MYHHLHNAJbHbIE YCIAYTH, K 321y 0KHAAHHS, MECTAM ISl 3aM0THEHHHA
3alPOCOB O MPeJOCTABJCHHH MYHHIHNAJIBHOM ycJIyru, HHGOPMaNHOHHBIM
CTeHAaM ¢ o0pa3uamMu HX 3aNO0JHEHHS H NepedyHeM JOKYMEHTOB,
Heo0XOMMMBbIX JJIf NMPEAOCTABJEHHS] MYHHIHNIAJIbHOH YCJIYTH

Mecra npenocraBieHHs MYHHUMNAIBHOM YCIyTH MOOJ/DKHBEI OTBEYaTh
ClIeIYIOLIUM TPeOOBAHUSAM:

3MaHMe, B KOTOPOM pacHojiokeHa AIMHHHCTpauus (CTPYKTypHOe
noApasleneHne AJIMMHUCTpalMM) OOMKHO OBITh OOOpPYAOBaHO OTHAENBHBIM
BXOJIOM U1 CBOOOHOT'O IOCTYIIa 3aMHTEPECOBAaHHBIX JIHUL];

LHEeHTpaJbHble  BXOABI B  34aHUA  AIMHHUCTpaUUH  (CTPYKTYpHOe
nojpasjeicHue AIOMUHHUCTpALIUH) JIOJDKHBI OBITH o6opynoBaHbI
MHOOPMAllMOHHBIMU Tabnu4kaMu (BBIBECKaMHM), COAEpXALMMU HHPOpMALHUIO O
pexxuMe paboThl AIMHUHHUCTPALIUH;

noMelleHus Ui paboTel € 3aMHTEPECOBAHHBIMH JIMLAMH OOOPYAYHOTCS
COOTBETCTBYIOILIMMHU UH(OPMALIMOHHBIMYU CTEHJAMHU, BBIBECKAMH, YKa3aTEISIMHU;

BU3yaJlbHass M TeKcToBas HH(oOpMauus O TMOpsAAKe IpeXoCTaBIeHus
MYHULMIIANBHOH YCIYyTH pasMellaeTcs Ha HH(POPMALMOHHOM CTEeHIE WIH
MHOOPMaLYIOHHOM TEpPMHHaJe B IMOMELIEHUH AIMHUHUCTpaUUH (CTPYKTypHOro
nofpasfielleHuss AIMHUHHCTpAUMH) [N OXHUIAaHUS W IpUeMa 3asiBHUTeNei
(ycTaHaBIMBaIOTCS B YAOOHOM I IpaXKAaH MeECTe), a Takke Ha OQHLHATIBHOM
caiite AAMUHKUCTpauyy, Enunom noprane u PernonansHoM nopraie;

ohOpMJICHHE BH3YyalbHOH M TEKCTOBOM MHGpOpMaUMH O IOpSAKe
NpeNOCTaBIEHUs s  MYHHMLMNANBHOH  yCIyrd  JOJDKHO  COOTBETCTBOBATh
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Bxonsl B noMemieHHs oGOpYHyIOTCS —HaHIycam, paclIUpeHHEIMH
NpoXofamH, — MO3BONAIOMIMMH ~ OOECHEYMTh  GECHpersTCTBEHHBIH  JOCTyI
HHBAJIUJIOB, BKJIFOYast HHBAIM/IOB, HCTIONB3YIOIIMX KPecia-KoJsicku. L{eHTpanbHEIii
BXOA B IOMelleHHs o6opynayeTcs WH(OPMALMOHHON Tabau4Koi (BBIBECKOI),
comepxalled  COOTBETCTBYIOLlEe  HAaWMEHOBAHHE, C  MCIOJIb30BAHHEM
YKPYIHEHHOr0 WIpU(Ta U II0CKo-ToYeuHoro wprudTa Bpaitns.

Ilpy HanMuyuyk 3aKMIOYeHHs OOLUECTBEHHOH OpraHM3alMHM HHBAIKIOB
O TeXHHYECKOH HEBO3MOXXHOCTH 0GECTIEYEHH S JOCTYITHOCTH ITOMELLeHH i (3naHus)
AN MHBAIMIOB Ha CNELUANBHO MOArOTOBIEHHOIO COTPYIAHHKA AJMHHHCTPALMH
aIMHHUCTPAaTHBHO-PACIIOPSAUTENBHBIM aKTOM BO3/araercss O06Gf3aHHOCTh I10
OKa3aHHIO CHTYallMOHHOH IIOMOIUM MHBAIM[aM BCEX KaTeropuili Ha Bpems
IpEeNOCTaBIEHHs] MyHULMNIANBHON YCIIyTH.

Jnst MHBaNIKIOB 1O 3peHuI0 obecreynBaeTcs AyGIUpoBaHKe HEOOXOIHMOM
IJ1s O3HAKOMJIEHHs! 3pUTENBHON MH(OpPMAIIWH, a TAKKe HaAMKCeN, 3HaKOB U MHOM
TEKCTOBOH U rpauueckol HHPOpPMAaLMHK 3HaKaMH, BBIIOJIHEHHBIMH YKPYTHEHHbBIM
WpHGTOM M peiibe(hHO-TOYEUHEIM LpHdTOoM Bpaiins. [ng MHBATMAOB IO CIyXy
obecrieunBaeTcs AyOnaMpoBaHHE HEOOXONMMON IJISi O3HAKOMJIEHHS 3BYKOBOM
MH(OpMaLMK TEKCTOBOH U rpaduyeckoil nHdopmanueit (Gerymei cTpokoii).

[lokasatensiMi HOCTYNIHOCTM M KayecTBa MYHHIMNAIBHOM  yCIyru
SBISIOTCSA:

KOJIMYECTBO B3aUMOAEHCTBUH 3asBUTENS C JO/DKHOCTHBIMH JIMLIAMH
AIMVMHHCTpAUMM Ip¥ IpPENOCTABI€HHM MYHULMIANBHOM YCIYrM M HX
NPOAOKUTENBHOCTD;

ROJIs CIy4aeB IPEAOCTABIEHHs MYHHLHIANBHOH YCIYTH C HapylIeHHEM
YCTaHOBJIEHHOTO CpOKa B OOLIEM KOJMYECTBE MWCITOJHEHHBIX 3asABICHHUH O
NpeOCTaBIEHUN MyHHLIMIIANBHON YCITyTH;

mons kajo® 3asBUTENeH, IOCTYNHBIUMX B IIOPSAKE JOCYHeOHOro
00xaoBaHKs pELICHHH, IPUHIMAEMBIX B XOZe NPENOCTABICHHUS MyHUIHIIATBHOM
yCIyrH, U neicTBui (6e3neHCTBUSA) JOMKHOCTHBIX JTUL A IMUHHCTPALMH, B 001IeM
KonHyecTBe oOpalleHuH 110 BONpocaM IpeIoCTaBNeH s MyHULMITANBHOR yCIyTH;

ROJIsl HapylIeHMH MCIONHEHHsS AJMHHHUCTPAaTHBHOIO periaMeHTa, HHBIX
HOPMATHBHBIX TIPAaBOBBIX aKTOB, BBIABIEHHBIX IO pe3yIETaTaM MPOBEACHHUS
KOHTPOJIBHBIX MEpONpPHUATHH B COOTBETCTBHH C pas3fgeioM 4 HacTOAIIEro
ANMAHUCTPaTHBHOTO perNiaMeHTa, B 00IeM KOJIMYECTBE HCIIONHEHHBIX 3asBICHHUI
0 MpPeIOCTaBICHUH MyHULUNANBHBIX YCIyT;,

CHIDKCHHE MaKCHMAJIBHOTO CPOKA OXKUIAHKSA B OYEPENH MPU MOZade 3anpoca
¥ MOJy4EHHH pe3yNbTaTa NpeJOCTaBlIeH s MyHHIUIIANBEHON YCITyTH.

Wuble TpeGoBaHMA, B TOM YHCIE YYMTHIBAIOLUIHE OCOGEHHOCTH
NPENOCTABNEHAS MYHHUMIAIBHOA YCIYTH B MHOTOMYHKIMOHANBHBEIX LIEHTPax
IPEAOCTaBNeHUS OCYapCTBEHHBIX ¥ MYHMUMIANBHBIX yciuyr (manee — M®LY) u
0COOEHHOCTH NPEJOCTABEH A MYHHLHUIAIBHON YCIYTH B IEKTPOHHOM ¢dopme

MyHulunanbHas yciyra MOXET NpefoCTaBlsATeCS Ha Gase MOL] B
COOTBETCTBHM  C  COIVIALIEHHWEM O  B3aWMMOAEMCTBMM,  3aKIIIOYaEMBIM
aaMuHUcTpauueid ¢ MOL (nanee — Cornawenue).
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01



11

JOKYMEHTHI).

MakcumanbHBI  CpDOK  BBIMOJMHEHMS  JEHCTBHIA, IIpeayCMOTPEHHBIX
HACTOSAIUMM ITyHKTOM, COCTaBNIsAET 15 MHHYT.

CreuuanucT, ynonrHOMOYEHHBI! Ha IpHEM 3asB€HHH, B YCTAHOBIECHHOM
NOpsiiKe PEeTHUCTPUPYET 3asABIE€HHE B JKypHale pPErMCTPaldM  BXOMSIIHMX
JOKYMEHTOB (MO0 YKa3bIBa€TCS MHOE HAaHMEHOBAHME HOKYMEHTa, B KOTOPOM
PErHCTPUPYIOTCS BXOASILIUE JOKYMEHTBHI).

KpurepyeM MNpUHATHSA pelUeHHs SBIAETCS IMOCTYIUIEHHE 3asBICHHS W
AOKYMEHTOB, JINYHO NMPEICTABIsAEMBIX 3asBUTENEM, B A IMHHHCTPALIMIO.
Pe3ynsTaToM BBINONHEHHS aJMHHHCTPaTHBHOM IpOLEAYpH SBIAETCA INPHEM
3asBJICHUS U NpUJIaraéMbIX K HEMY JOKYMEHTOB.

Cmoco6oM  ¢uxcauuu pesyabTaTa aAMHHHCTPAaTHBHONW  HpOLENYpPbI
ABJISETCS. PEerucTpalMsi 3asBI€HHS B JKypHale pEerucTpaludd BXONAIIMX
DOKyMEHTOB (IMOO YKa3bIBAa€TC HWHOE HaMMEHOBaHWE INOKYMEHTa, B KOTOPOM
PErUCTPUPYIOTCS BXOASALLME NJOKYMEHTBI) U [lepe/iaya 3asBJIeHHs U IPUIaraeMbIx K
HEMY JOKYMEHTOB PYKOBOJIUTEIIO CTPYKTYPHOTO HoJpa3JieieHus
YIIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOIrO 3a NPeIOCTaBIEHHE MYHHULHIIAIBHOM
ycIyru (nanee — pyKOBOAUTENb CTPYKTYPHOTO IIOApa3AeiIeHHs).

MakcuMasbHbI CpOK BBINOJNHEHHS aJMMHHUCTPaTUBHON MpOLEXypHl —
1 pabouuii neHb.

[Tpunstue peueHus 06 oTKa3e B IpeNOCTaBIeHUH MyHHULIUITAIbHOMN YCIyTH

OcHoBaHMEM [UIs Hayala aJMHHUCTPATUBHOH NpoLEoyphl SBISeTCA
TIOCTYIUIEHHE 3asBJIEHUSA U MpPUIAraeMblX K HEMy JOKYMEHTOB K PYKOBOIHTEIIO
CTPYKTYPHOTO MOApa3e/IeHHUs.

OTBETCTBEHHBIM 32 BBINOJIHEHHE aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS
PYKOBOIMTEJb CTPYKTYPHOTO MOApa3eNeHusl.

Crneuuanuct, OTBETCTBEHHBIH 3a IOATOTOBKY HHGOpMalMH, INpOBepseT
3asiBJIeHHE U JOKYMEHTBHI, HEOOXONUMBIE Ul NMpPENOCTaBICHUS MYHHLMIAIbHON
yCIyrd, Ha HaJMuWe OCHOBaHMH AJIS OTKa3a B NMPEeJOCTaBICHUHM MYHHUIMNATbHON
yCIIyTH, IIpeyCMOTPEHHBIX M1aBok 9 pasnena II HacTosmero AqMHHUCTPATHBHOIO
pernaMeHTa.

[Tpu HaMU4YMKM OCHOBaHHWM AJS OTKa3a B NPEAOCTaBICHUH MYHHLMITAIBHOM
YCIyrdH  CHELMalNCT, OTBETCTBEHHBIH 32  IOArOTOBKY  HH(OpMALHH,
IOArOTABIMBAaET MOTHBHPOBaHHBIH OTKa3 B BHIE NHUCbMa AIMHHHUCTPALMH C
yKa3aHHEM OCHOBaHMH IJIsl OTKa3a U, IPH BO3MOXKHOCTH, HEOOXOMUMEIX Mep 110 MX
yCTpaHEHHIO.

PyxoBogutens CTPYKTYpHOTO nozipa3fieNieHus B TeYeHHe
1 paboyero mHs COIIacOBBIBACT MHCHMO M HAalpaBliseT €ro Ha COINIaCOBaHHE U
noanucaHue [nase AIMUHUCTpaLMH.

I'maBa AZIMHUHMCTpPALMH COIJIaCOBBIBAET M NOAMNKCHIBAET TUCEMO, KOTOPOE B
TeyeHHe 1 pabouero OHA perucTpupyercs CTPYKTYPHBIM TOApa3ieieHueM
AIMVMHHUCTpall¥, OTBETCTBEHHBIM 3a  BeleHHE  JEJIONPOM3BOACTBA B
ANMUHHCTpalUHM (Jajiee — CTPyKTyPHOE NMOApa3eieHHe M0 eJIONPOU3BOICTBY)
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3aperucTpUpOBaHHOE  ITHCHMO HanpaB/II€TCA 3asBUTENIO B TEYEHHE
1 pabouero nHs mocne pervcTpaumm mo mnoure, mo 3JIEKTPOHHOM moute (mpu
HaJIA9MH ajpeca 3JIEKTPOHHOW [MOYTHI), MOCpeAcTBOM EmmHOro noprana Hin
PernonanbHoro moprana wmM, mpH kenaHuM 3asBHTENS NONYYUTh pPe3YJbTaT
NMPENOCTABICHHUA yCIyTH JIMYHO, BHINAETCA 3asBUTENIO He NO3JHEE, YeM yepes 3
paboyuX OHS CO THS €ro perucTpaLyu.

KpurepueM npuHATUS pelnenus sBIseTCS HATHYHE OCHOBAHMIA IV OTKa3a
B NIPCAOCTABIEHNH MyHULMNIAIBHOH yCIyry, IPeXyCMOTPEeHHBIX IMaBoii 9 pasgena
II HacTosIIEro AIMMHHICTPATHBHOTIO periaMeHTa.

Pe3ynbTaTom  BBHINONHEHHS —aAMHHHCTPAaTHBHON NPOLEAYPBl  SBIAETCS
HalpaBNIeHHEe 3a7BUTENI0O MOTHBUPOBAHHOTO OTKa3a (NMHMChbMa) Ju6O mepenada
YKa3aHHOTO [THCbMa 3asBUTENIO Ha JINYHOM NpHeMe B AIMUHHCTPALIHH.

Croco6om dukcanuy pesynsrara aIMUHHCTPaTHBHOMN NpOLERYPHI ABISAETCS
PErHCTpanus NMUCbMa B )XYpPHalle PerHCTPalMM HMCXOMAIIMX JOKYMEHTOB (GO
YKa3blBAaeTCs HHOE HAUMEHOBaHHE [OKYMEHTa, B KOTOPOM DErHCTPHpYIOTCS
HCXOI1IKE JOKYMEHTHI).

Cpok BBINONHEHUS MNpOLEAYpEl — He Gonee 7 pabouyux aHed co AHA
YCTAHOBJICHHS CHELMAMCTOM, OTBETCTBEHHBIM 3a IOATOTOBKY WH(OpMaLuH,
HaJlM4Asl OCHOBAaHWH 1A OTKasa B IPEOCTABNEHMH MyHHMUMNANBHOM YCIyri,
Yka3aHHBIX B pasfene 9 rassl Il HacTosero AAMHHUCTPATHBHOTO periiaMeHTa.

[IpuHATHE pEWIEHHA O NPENOCTaBIEHMH MYHULHIAILHOMN YCIYTH H
HalpaBlieHHe (BB1a4a) 3asBUTEIIO HH(OpMALHH.

OcHoBaHMeM Ui Havalla aIMHHHCTPaTHBHOM IPOLIEAYPBl  SBJSETCS
YCTaHOBNCHME CIIELMATHCTOM, OTBETCTBEHHBIM 3a IOATOTOBKY HHQpOpMAIHY,
OTCYTCTBHUS OCHOBAaHMH Il OTKa3a B IPEAOCTABICHHH MYHULMNANBHOMN YCIyrH,
YKa3aHHBIX B IMaBe 9 pasjena Il HacTosIero AIMHHHCTPATHBHOIO peraMeHTa.

OTBeTCTBEHHEIM 32 BHINONHEHHE aAMHHHCTPATHBHOMN NIPOLIEAYPHI SIBJISETCS
PYKOBOOHUTENL CTPYKTYPHOTO MOApa3AeIeHHs.

Criennanuct, OTBETCTBEHHBIH 3a MOATOTOBKY HMH(MOPMALWK, B TEYeHHE 2
pabounx HHeH CO JOHS YCTaHOBIJIEHWS OTCYTCTBHS OCHOBAHHMi IS OTKasa B
NPeIOCTABIEHHH MyHHLUNANILHOMN YCIIyrd NMOATOTABIMBAET MPOEKT JOKYMEHTa O
NpenoCTaBlIeHNH HHGOPMALIKH.

PykoBoauTens CTpyKTYpHOrO TNOApa3seNeHHs COrJIacCOBLIBAET €ro M
HanpapJsAeT AJ noanycaHus I 'naBe AIMUHHCTpaLIUH.

Ilocne  moanmcanus  nOKyMeHTa OH  mepemaéres CTIELIUAITUCTY
aAMHHUCTpalliM, OTBETCTBEHHOMY 33 OTIPAaBKY MCXOMALIEH KOPPECIIOHAEHLHH
(maee  —  CHELMaIMCT, OTBETCTBEHHBIH  3a OTIIPAaBKy  HCXOMAIIeH
KOPPECTIOHIEHLINH ).

Crienyanyct, oTBETCTBEHHBIN 3a OTIPABKy MCXOASIIEH KOPPECTIOHAEHIIH,
HanpaBJIeT HHOOPMALIUIO 3aBHTENIO MOCPEICTBOM MOYTOBOH CBS3M IO aapecy,
YKa3aHHOMY B 3asBJICHHMH, U (MJIH) B SNEKTPOHHOM BHIE MO aJpecy 3JIEKTPOHHOM
MOYTRI, yKa3aHHOMY B 3afBJCHHM (B Clly4ae, €CIH B 3asBICHHH YKA3aHHO O
TOMyMCHNA  pe3y/bTaTa MYHHULWMNANBHOM YCIyrd MOCPEACTBOM 3JIEKTPOHHOM
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MOYTEl W B 3afBJICHMM HUMEETCS ajpec SE€KTPOHHON IOYTHI 3asABUTENS), WIH B
NEKTPOHHOM popMe nocpeactsom EnnHoro noprana unu IToprana.

- B ciayyae ecnu B 3asBneHMM 3a4BMTENb BBIDA3WN JKEJAHWE IONYYHTH
Pe3y/bTaT MyHHLMNANBHOH YCIYIH JUYHO, JOKYMEHT NepelaeTcs CrelUaliCTy,
OTBETCTBEHHOMY 32 NOATOTOBKY MH(OpMAaLUUM, IV ONpENETCHHs C 3asBHTENIEM
JaTbl ¥ BPEMEHHU €ro BPY4EHHS.

Creuuanuct, OTBETCTBEHHBIH 3a MOATOTOBKY MH()OPMALIHH, YBEIOMISET IO
Tele(OHy 3asBUTES O MOAMMCAHUM U PETHCTPALUA JOKYMEHTA M Ha3HAYaeT NaTy
1 BpeMs NPUOBITHS 3asABUTENS B afMHHICTPALIMIO TS [IONyYeHHS MUChMa JIMYHO.

Crneunanuct, OTBETCTBEHHEIH 3a IOATOTOBKY HH(OPMALMH, YKa3BIBAeT B
KypHaJle BbIAay NOKYMEHTOB HOMEpP M JaTy PerdCTpalli¥ AOKYMEHTa, HaTy €ro
TIOJIyYeHHs 3asBUTENEM, (PaMHIINIO, UMs, OTYECTBO (IIPH HAIMYMH) 3asBUTEINS HITH
ero YrnoJHOMOYEHHOro npeAcTaBuTes. [locne BHECEHHs 3THX NAaHHBIX B XypHAN
BBIJIaYH JOKYMEHTOB, CIIELIHAIUCT, OTBETCTBEHHBIH 3a MOATOTOBKY MH(OpMaLH,
BBIAAET JOKYMEHT 3asBUTEIIIO NOJ POCIIUCH B XYpPHaJle BbIAYH.

KputepueMm MNpUHATUS pelleHUs] SBNSETCA OTCYTCTBME OCHOBaHME U
OTKa3a B NPEIOCTaBJICHHH MyHHLMIIAIBHOH YCITyrH, yKa3aHHBIX B pa3jele 9 riasbl
II HacTodIIero AAMUHUCTPATUBHOIO perjiaMeHTa.

Pe3ynbTatoM BBINONHEHHMS aAMHMHHMCTPAaTHBHOM IIpOLEAYpHl  SBJIAETCS
HanpasJeHHe 3assBUTENI0 HH(GOpMaluy 160 BeIAa4a HHGOPMALIHK 3asBUTENIO HpH
€ro JINYHOM 00pallleHud B A IMHHUCTpALHIO.

CnocoboMm ¢uxcanyu SBAsSETCs perucTpalus JOKyMEHTa.

Cpox BEINOJHEHHUS MPOoLEeayphl — He Gosiee 10 paGounx nHeH.

OcobeHHOCTH  peanu3allid  aAMHHHCTPATHBHBIX  INpOUELyp  IpH
NpEeNOCTaBIEHUH MYHULUIATBHON YCITyTH B 3JIEKTPOHHO# (hopme

OcHoBaHMeM (IOpHAMYECKMM (aKToM) IS Hayala aJMHHHMCTPaTHBHOM
NpOLEAYpHI, SBIAETCS NOCTYIUIEHHE B AJMHHHCTPALMIO B JIEKTPOHHOU (opme
nocpeacTBoM EnuHoro mnoprana unu PervoHanbHOro mnoprajna 3asBiIEHHS O
NPeIOCTaBIeHHH MYHHULMIAJIBHOM YCIyrM M JOKYMEHTOB, IIPEACTaBISEMbIX
3asBUTEJIEM CAMOCTOSTENBHO.

CrieLranucT, yroJHOMOYEHHbIH Ha NpHeM 3asBJIeHHIA:

1) perucTpupyeT MNOCTyNHBLIEE 3asBIE€HHE B JKypHale PpErdCTpaLuH
BXOIAIIUX JOKYMEHTOB,

2) mpoBepseT NpPaBUIIBHOCTE OQOPMJIEHHS TPEICTABIECHHBIX 3asBHUTENEM
IOOKYMEHTOB;

3) mpoBepsieT KOMILIEKTHOCTh IPEACTABIEHHBIX 3aABUTENEM NOKYMEHTOB
COIVIACHO MyHKTY 6.1. HACTOAIIET0 A IMUHUCTPATHBHOIO PETJIAMEHTa;

4) noAroTaBNMBaeT, MOAIMKCHIBAET U HANpPaBIseT 3asABUTENIO O MOYTE Ha
OymMaxkHOM HocuTelse JTH6O B 3NMEKTPOHHOH (QopMe (NpU HANMYHH 3TEKTPOHHOTO
afpeca uiaM nocpeactsoM Enunoro noprana unM PernoHansHoro mnoprana)
YBCOOMIICHHE O PETHCTpAliM 3asBIE€HHMA O IPENOCTaBJIEHHM MyHHIHIAIBHOM
YCIyTH.

MakcuManbHbI  CPOK  aIMHHHCTPAaTHBHONM TMpOHENYPhl HE MOMKET
npessilath | pabodyero aus.
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Kpurepuem npuHsTHs pemenus smusercs Hammume 3aBJICHUA U
AOKYMEHTOB, IPECTAB/IEHHBIX B JIEKTPOHHOM hopMme.

Pesynsratom  agMunuMcTpatHBHOI NpOUENypBl  SBIAEICS  NpUeM
AOKyMEHTOB, [IPEJCTaB/IEHHBIX 3asBHTEJIEM.

Crnoco6om ¢ukcauuu pesynsrara aIMHHHCTPaTUBHOM NpoLEeNYphI ABIsSETCS
PeTHCTpallis 3asB/ICHHS B XKypPHaJle PErHCTPallMK BXOASALIMX JOKYMEHTOB.

JlanbHedle  aAMMHHCTDAaTHBHBIE  NeHCTBHS OCYLIECTBJISIOTCA B
COOTBETCTBMH C mMaBoH 2 pasgena III wacTosmero AIMHUHHCTPaTHBHOTO
pernaMmeHra.

Paznen IV

DopMbI KOHTPOJIS 32 HCIOJHEHHEM AIMMHHCTPAaTHBHOIO perjiaMenTa

I'nasa 1. ITopsinok ocymecTBiaenus TeKyIlIero KOHTpPoJi 3a
CO0JII0IEHHEM H HCIIOJIHEHHEM OTBETCTBEHHBIMH J0/IKHOCTHLIMH JINHAMH
NO0JIOKeHHH aIMHHHCTPATHBHOIO PErIAMEHTA H HHDIX HOPMATHBHbIX
NpPaBOBbLIX AKTOB, YCTAHABJIHBAIOWHKX TPEGOBAHHSA K NPEIOCTABICHHIO
MYHHUMNAJbLHOH YCJIYTH, a TAKIKE 32 NPHHATHEM pPellleHHH 0TBeTCTBeHHbIMH
JIHLAMH

Texywuii KOHTpPOJb 3a COGMIONEHHEM MOC/IENOBATEIEHOCTH JAEACTBHIA,
OINPENCICHHBIX ~ aAMHHUCTPATHBHBIMH NPOLEAYpaMH 10  IIPENOCTaBICHHIO
MYHHUMNAIBHOH YCIYIH, M HCIONHEHHEM OTBETCTBEHHBIMH IOJDKHOCTHBIMU
JULUAMH  AIMHHUCTDALMH  TOJOXEHMH  HACTOSIIEro AIIMMHHCTPaTHBHOIO
PErIaMeHTa W HHBIX HOPMATHBHBIX IIPAaBOBBIX AaKTOB, YCTaHABIHBAOLIMX
TpeGOBaHUs K MPEAOCTABIECHHIO MyHHLUNIAILHOMN YCIIYTH, & TaKkXe 3a MPHHATHEM
UMH DELIEHHH OCYILECTBIAETCS HA IOCTOSHHON OCHOBE YTOJTHOMOYEeHHEIM
AOIDKHOCTHBIM JTHLIoM (I1aBoit paiioHa il ero 3aMecTHTENAMH).

IlepHOAMYHOCTE OCYIIECTBIEHHS TEKYLIEro KOHTPOJISI yCTaHaBJIMBAaeTCs
YIONHOMOYEHHBIM  NOJDKHOCTHBIM  JiMuoM  (IM1aBoit  paffoHa wunm  ero
3aMECTHTENAMH).

InaBa 2. Ilopsimiok H NepHOAMYHOCTL OCYLIECTBJEHHS IJIAHOBLIX M
BHEIUIAHOBLIX  MPOBEPOK  MOJHOTHI M Ka4YeCcTBA  NpPeAOCTABJCHHS
MYHHUMOANLHOH YCJIYrH, B TOM 4uc/le NOPSAOK M ¢opmbl KOHTpONs 3a
MO/THOTOH H Ka4YeCTBOM NPeXOCTABIEHHS MyHHLHNAIbLHO ycayru

KoHTpons 3a momHoToif M kadecTBoM NPeaoCTaBNIeHHs MYHHLUIIAIbHOM
YCIyTH BKIIOYaeT B CeOsA NpOBEAEHHE IUIAHOBBIX M BHEIUIAHOBEIX IIPOBEPOK,
BBIAB/ICHHE M yCTpaHEHHE HapyLIeHUH NpaB 3asBUTENEH, paCCMOTPEHHE, IPUHATHE
PeleHHt M IOATOTOBKY OTBETOB Ha OOpaILeHHs 3aHHTEPECOBAaHHBIX JIMII,
COOepXalIuX KajJloOBl Ha JelCTBHSA (GesmeifcTBHE) HOMKHOCTHBIX  JIHIL
AIMHHHCTpALWH.

Ilepponu4HOCTE  MpOBEEHHS  MIIAHOBBIX NPOBEPOK  BHINOJHEHHUS
AZMUHKCTpalMell MONOKEHUH HACTOAIIEro AJIMAHHCTPaTHBHOIO peraMeHTa U
MHBIX HOPMAaTUBHBIX IIPAaBOBBIX AaKTOB, YCTAaHABIMBAIOIHX TpeOOBaHUS K
IPEAOCTABNICHUIO MYHHLMIIANBHON YCIYrH, ONpPEeNeNsioTCs IIaHOM paboTEr
AIMHHHCTpalHK Ha TEKYIUii rog.
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oOX O OMHOMEdQO SOHHAOWIOMI BH 1991() LAHHW ()¢ dlemasodu LIOXOW oH
ewandu weda oa nunmewdodHu godel KMHORAwOU Yod)) ‘Irerdor UIGHIIBHOUISJ
u Ireidon yigHUIg €adoh ‘ool HOHHOALYOKE OU ‘OIMHAMEAQO AWOHHSWIOHLI
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4) MOBOABI, HA OCHOBAHUU KOTOpBIX 3aiBUTENb HE COMIACEH C pEIICHHEM M
nericrueM (6esnelicTBrem) opraua, TPELIOCTABIIIOIIEr0 MYHULMNIATBHYIO YCIYTY,
AODKHOCTHOrO JHLA OpraHa, MpeaoCTaBISIOMErO MYHHLMNAIBHYIO YCIIYTY, 1160
MYHULMIANBHOTO  CIyXalllero.  3agBUTENeM MOTYT  OBITh IIPENCTaBIIEHEI
AOKYMEHTBI (IIDH HAJMYHMH), MNOATBEPXKLAIOLIME MOBOABI 3asBUTENA, JUGO HX
KOITHH.

3asBUTENL MOXET OBPaTHTBCA ¢ Xanoboil B TOM YHCJIE B CIEIYIOLUX
cllyqasx:

1) HapylueHHe cpoka perucTpauuy 3asBieHus 3asBUTENA O NPeNOCTaBICHUH
MYHHLUIAIBHON yCIIyrH;

2) HapyIIeHHe CpoKa NMPeNOCTaBIeHUS MYHHUMITAIBHOM yCIyTH;

3) TpeboBanHe y 3asBHTENs AOKYMEHTOB, HE€ NPEXYyCMOTPEHHBIX
HOPMAaTHBHBIMU TMPaBOBBEIMH aKTaMU PoccHiickoii Denepanun, HOPMATHBHBIMH
NMpaBOBEIMH akTaMi CaMapckoi 061acTH, MyHHUHNANBHEIMY IIPaBOBBIMU aKTaMH
AL IPEAOCTABICHUS] MYHULMIIANBHOMN YCITYTH;

4) oTKa3 B IpHUeMe JOKYMEHTOB, TIPEIOCTaBIEHHE KOTOPBIX MPEIYCMOTPEHO
HOpPMAaTHBHEIMH NpPaBOBEIMH akTamu Poccuiickoit ®epepamumy, HOPMaTUBHBIMH
NpaBoBbiMK akTaMu Camapckoit 061acTH, MyHHIMIANEHBIMH NIPaBOBBIMH aKTaMH
AL IPEROCTaBIEHHS MyHULMNATIBHOR YCIyTH, Y 3asBUTEIS,;

5) OoTKa3 B MNpeNOCTaBIEHHH MYHULUNIAJIBHON YCIYTH, €CIM OCHOBaHHSA
OTKasa HE€ INPEAYCMOTPEHBl (enepanbHbIMH 3aKOHAMH MU NPUHATHIMH B
COOTBETCTBMH C HAMHM MHBIMH HODMAaTHBHBIMH IPaBOBBIMH akTamH Poccuiickoif
Qenepaund, HOPMATHBHBIMH TPABOBEIMH  aKTamu Camapckoit  o6nacry,
MYHHLUMIINIBHEIMY NIPAaBOBBIMH aKTaMH;

6) 3arpeGoBaHMe C 3asBATENS NpH NPENOCTABICHUHU MYHHULIMITAIEHOM
YCIyTH IJNartel, HE IPEIyCMOTPEHHOM HOPMAaTHBHBIMHM [IPAaBOBBIMH aKTaMH
Poccuiickoli Denepauny, HOpPMATHBHBIMM NpaBoOBBIMH  akTaMH CaMapckoii
00J1aCTH, MyHHLMIIAJIBHBIMY [IPABOBBIMU AKTAMH;

7) OTKa3 oOpraHa, MpPeIOCTABNAIOLIEr0 MyHHLMIANBHYIO  YCIIYTY,
ACIDKHOCTHOTO JlMUa OpraHa, MNpPENOCTAaBIAIOIIEr0 MyHHIHIATLHYIO yCIlIyry, B
HCIPaBICHHH [JOIMYLICHHBIX ONEYaTOK M OLUMOGOK B BBIJAHHBIX B pesynbrare
MPENOCTABICHUS. MYyHHLMIIANBHON YCIYrd JOKYMEHTax Ji60 HapyLIeHHe
YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBIeHHIl.

Inasa 3. OcHoBanwe gas mauana npoueaypnol  aocyaeGHoro
(BHecyneGHOro0) 06KaN0BaAHUS

OcHoBaHueM s Hayaia npoLenypel  nocyne6Horo (BHecyne6Horo)
00XaI0BaHus ABNAETCA MOCTYILIEHHE B aAMUHHUCTPALHIO XaIOOB! OT 3asBUTEJIS.

XKanoba Moxer 6bITh HafpaBjieHa [I0 [I04Te, C WCIONb30BAHUEM
MH)OPMaIIOHHO-TENIEKOMMYHHKALHOHHOM CeTy WUntepHert, odunuansHoro caiita
YIPEXKNCHUA, NPENOCTABISIONIET0 MYHHLUMNANBHYIO YCIYTY, E€XHHOTO nopraja
TOCYNapCTBEHHBIX H MYHHLMNAIBHEIX yciyr, [loprana, nu6o MO®ILI, a Taxxe
MOXeT ObITh IPUHATA IIPU IMYHOM IPHEME 3asBUTEIIA.

I'naga 4. IlpaBa 3asBuTens Ha MoJjy4eHHe HHOPMALIHH M JOKYMEHTOB,
HEOOXOAUMBIX /11 0G0CHOBAHHS H PACCMOTPEHHSI 3KAJI00bI
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3asBUTENb HMEET NPaBO HA IOIyYeHHe MH)OpMalMd U JOKYMEHTOB,
HEOOXOAUMBIX 1711 0G0CHOBAHHUS M PACCMOTPEHHS KATOOHI.

- ImaBa 5. Opranel u gomkHOCTHBIE JaMuA, KOTOPBIM MOXKET ObITh
ajlpecoBaHa aJoba 3asBUTeJs B KocyneGHOM (BHecyneGHOM) nopsiake

Xano6a 3asBuTenst MOXeT GBITH afjpecoBaHa;

I1aBe MyHMUIHMIANBHOTO paiioHa AJleKCeeBCKHiA;

PykoBonurento Komurera no 9KOHOMHKE AIMMHHCTpaLUH
MYHULIMNTAJIBHOTO paiioHa AJieKCeeBCKHiA.

OrBeT Ha ycTHyIo anoGy, MOCTYMHBLIYIO Ha JIMYHOM npueme [naBe
MyHHUMIIAIBHOTO paiioHa AJleKCeeBCKHi, pyKoBoauTe o KOMUTETa 110 SKOHOMHUKE
AZIMUHACTPallM MYHHLMIIATBHOTO paiioHa AJIEKCEeBCKHi, MOMKHOCTHBIX 1700
ANIMHHHCTPAUKMH JAETCHA YCTHO (C COIIacHs 3asBHTENs) B XOHE JHIHOTO npuema
(ecni M3nOXEHHBIE B YCTHOM anobe (GakThl M OGCTOATENHCTBA SBISIOTCS
OY€BUIHBIMH U HE TPEOYIOT JONONHHUTENbHOMH NMPOBEPKH), B OCTANBHBIX CIydasx
AaeTcs MMCbMEHHBIH OTBET 110 CYIIECTBY NMOCTABJIEHHBIX B XKajlo6e BOIPOCOB.

I'naBa 6. Cpoku paccMoTpeHus ano6bl

JKano6a, mocTynuBIIas B OpraH, NpeNOCTaBISIOLIMI MYHHULUTAIBHYIO
YCIyry, TOMJIEXMT PpACCMOTPEHHI0 NOJKHOCTHBIM  JIMLOM, HaXeleHHBIM
TOJIHOMOYHAMH IO PaCCMOTPEHHIO Kailob, B TeYeHHe NMATHAAUATH pabouynx KHeil
CO JHA €€ PperucTpalud, a B ciyyae oOXaloBaHHWSA OTKasa OpraHa,
MPENOCTABNAIOIIEr0 MYHHLMNAIBHYIO YCIYTy, ROMKHOCTHOrO JIMUA OpraHa,
NPEeAOCTABIAIOLIEr0 MyHULMIIANBHYIO YCIIYTy, B IIpUeMe JOKYMEHTOB Y 3asBUTEA
nM00 B HCIpaBlIeHUH JOMYLIEHHBIX ONEYaTOK M OWMGOK WIH B Clydae
ofkanoBaHUsl HapyIIEHHs YCTaHOBIEHHOIO CpPOKA TaKMX HCIIPAaBIEHHH — B
TeYeHHe [T pabounx AHeH co JHs ee perucTpaunu. IIpaButensctBo Poccuiickoit
Qenepauuy BIpaBe YCTAHOBUTh Cly4ad, IHPH KOTOPBIX CPOK pPacCMOTPEHHS
*ao0bl MOXeT OBITh COKpALIEH.

I'naBa 7. Pesyabrar pgocyneGHoro (BHecymeGHOro) oGxanoBanus
MPHMEHHTEJIbHO K Ka)AOH npoueaype JH60 MHHCTAHWHH 00Ka/10BaHHS

Ilo pesyneraraM paccCMOTpeHMs KanobGbl OpraH, IpeNOCTaBIISHOLIMI
MYHHLHNATBHYIO YCIYTY, IPUHUMAET OIHO U3 CIEXYIOIMX PELIeHHI:

pemieHHe 00 YNOBIETBOPEHHH )KanoObl 3asBUTENS, O NpPU3HAHUH
HETPaBOMEPHBIM ~ OOXKaJIOBaHHOTO  NeHCTBHs  (Ge3meHCTBHA) M pelleHus
AIMHHUCTpAlMK, AOKHOCTHOIO JIHIA AIMHHMCTPAalMM, MYyHHIMIAIEHOTO
CIIyXaIllero, B TOM 4YHCJ€ B ()OpPME OTMEHBI NMPHHATONO PEIUEHHS, HCIIPABICHHS
AOMYLIEHHEIX OPraHOM, NPEAOCTABNSIOLIMM MYHHIUIIAIBHYIO YCIIYTy, OIEYaToK K
OKMOOK B BBIJAHHBIX B pPe3y/lbTaTe NPEAOCTABIECHHS MYHHLMIANbHOM yCIIyTH
AOKYMEHTaX, BO3BpaTa 3asBHUTENIO NEHEeXHBIX CPEICTB, B3MMaHHE KOTODHIX He
MpeNyCMOTPEHO HOPMaTHBHBIMM INPAaBOBbLIMH akTaMu Poccuiickoit ®emepanum,
HOpPMaTHBHBIMH MNpaBOBBIMK akTamu Camapckoif o6sacT, MyHHMIMMANbHBIMH
NpaBOBBIMH aKTaMH, a TAKXKe B HHBIX (popMaXx;

peleHre 06 OTKa3e B yOBIETBOPEHHH KaNIOObIL.

3asBUTEII0 HANpPAB/AETCS MHCHMEHHbIA OTBET, COMEepIKALLMii pe3ynsTaThl
PacCMOTPEHHUS JKAJIOOEI.
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He nosnnee nms, cnemyrowero 3a muem NPUHATHA DELIEHHSs, 3aIBHUTENIO B
MACEMEHHOH (opMe M 10 KeNaHWIO 3agBUTEs B 3NEKTPOHHOH  (opme
HANpaB/Is€TC MOTHBUPOBAHHBIN OTBET O pe3yNbTaTax paccMOTpeHHs XKano6sl.

B ciyuae ycranosnenus B xone uiu no Pe€3ynbTaTaM pacCMOTPEHHMS JKaIO0kI
NIPU3HAKOB COCTaBa aAMUHKUCTPATUBHOIO NPABOHAPYILEHUS HIIH NPECTYILIEHUS
AODKHOCTHOE JIHLO, HAJENIeHHOE MONHOMOYMAMM IO PacCMOTpeHHIO Xkanob,
HE3aMEUTNTELHO HANPABIISET UMEIOIMECS MATEPHAIIEI B OPraHbl NIPOKYpaTypél.



Ipunoxenue

K AIMHHHCTPaTUBHOMY periIaMeHTy
NPeAOCTaBIEHNs] MyHHLIUIIANBHON YCITYTH
«IIpenocraBnenue uudopmaimu o
NOpsiKE MpPEeNOCTaBIeHUS
XHJIMIIHO-KOMMYHAIIbHBIX YCIYyT
HaCeJIECHHIO»

ITpuém 1 perucTpauus 3asBleHUs H NPUJIaraeMbIX K HEMy
JIOKYMEHTOB

A

yCIIyru

[TpoBepka JOKYMEHTOB Ha HaTMYHE OCHOBaHHI
JU1s OTKa3a B MPEAOCTABICHUH MyHULMITATLHOH

JIOKyMEHTBI COOTBETCTBYIOT
yCTaHOBJI€HHBIM TPeOOBaHUAM

A 4

[IpuHsATHE pelieHue o
NpeIOCTaBACHUN
MYHHULUNAIBHON yCITyru

y

Brinaua (HanpaBieHue)
3asBUTENIO MH(POpMALIMU

l],OKyMCHTH HE€ COOTBETCTBYIOT
YCTaHOBJICHHBIM Tpe60BaHPI}IM

Y
IIpunatue pemweHue 06 oTkase B
NpEAOCTaBIEHUH
MYHHLMIAIBHON YCIYTH




