AIMHHHCTpAUHA
MYHHLIHIIAJABHOIO paiiona
AJleKceeBCKH M
Camapckoii obJuacTH

IMNOCTAHOBJIEHME
X7 77 RO/7 N 333

O0 yrBep:kaeHHH AIMHHHCTPATHBHOIO perjiaMeHTa

10 NPeJOCTABJIEHHIO MYHHIHIIAIBLHOH YCJIYTH
«IIpenocraBiienue cBeeHHH H3 HHPOPMAITHOHHOH
cHcTeMbl o0ecne4eHusl rPaJloCTPOUTENbHOH AeATeJIbHOCTHY

B nensx peanu3anuu JOCTYINHOCTU NPEAOCTABICHNUS MYHHUIMIAIBHBIX YCIYT,
obecnevenus BoinojgHeHuss OegepanbHoro 3akona PO ot 27 urons 2010 roxa N 210-
®3 «O0 opraHM3alMHd MPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUHUIAILHBIX
yenyr», noctaHoBieHus llpasutenscrsa P® ot 24 oxtabps 2011 r. N 861 «O
(GenepanbHBIX T'OCYJApCTBEHHBIX HMH()OPMALMOHHBIX CHUCTEMaX, O00ecreYrBalolnX
MpeJoCTaBIeHHE B AJIEKTPOHHOMN (hopMe rocy1apCTBEHHBIX U MYHHLIMITAJILHBIX YCIYT
(ocymectBienne  (GyHKUMI)», pacnopsbkenuss — [IpaBurenscTBa  Poccuiickoit
@epepauun ot 17.12.2009 Nel993-p «OO6  yTBepxkJAeHHUH CBOIHOTO TEpeYHs
MepBOOYEPEIHBIX IOCYIaPCTBEHHBIX W MYHHUIMITAIBHBIX YCIIYT, TIPEI0CTaBISIEMBIX B
2JIEKTPOHHOM BHJIE», AIMHHHCTPANMSA MYHHUHNAJBLHOIO paiiona AJjiekceeBCKHIi
MNOCTAHOBJISAET:

1.YTBepauTh  aJAMMHHUCTPATUBHBIH  perjiaMeHT II0  [PeJOCTaBICHHIO
MyHuIMnanbHOW ycnyru «llpepocraBnenue cBeneHui M3  MHGOPMALUOHHOM
cUCTeMbl oOecriedeHust rPafoCTPOUTENILHON A TeIbHOCTIY (IPUIIOKEHHUE ).

2. JloBecT Hacrosllee IOCTAHOBJIEHUS JIO CBEICHUsS 3aMHTEPECOBAHHBIX
JNOJDKHOCTHBIX M IOPMJIMYECKHX JIMIL, OIyOJUKOBaTH B CPEJCTBaX MaccOBOM

MHGOPMALIUU U Pa3MECTHUTD ero Ha O(QUIUAILHOM caiiTe AJIMUHUCTPALK
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MYHHIUIIAIbHOTO paiiona AnekceeBckuit Camapckoil obnact B MHQOPMALMOHHO —
TeJTeKOMMYHHKaLIMOHHOM ceTh «MHTepHeT.
3.KoHTpONb 3a MCIOJHEHHEM HACTOSILEro IOCTAHOBJIEHUs BO3JIOKUTH Ha
OTHE] apXHUTEKTYpbl M TI'PaJIOCTPOUTENLCTBA AJMHUHUCTPALUU MYHHULHUIAIBLHOIO
paitona AnekceeBckuii Camapckoii obsactu (Ilnarommuna).
4. Hacrosiiiee MOCTaHOBIEHHE BCTYNAET B CWIY CO JAHS ero o(UUHAaIBLHOTO

OnmyOJIMKOBaHUSI.

[naBa [~/
MYHHIIHIIAJLHOTO paiioHa AJIEKCEeBCKHH %{Z&dy/f I'.A. 3anennna

[MnatounH (8846-71)2-19-01
JloGankosa (8846-71)2-19-01
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YTBGP}I{I_{@H HOCTEIHOBIICHHCM AHMHHHCTP&L{HH
MYHHIHIIAJIIBHOI'O p’IHOHa AJICKCG:BBCKHH Camapcrcou obmnactu
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AJIMUHUCTPATHBHbII pmmmurr

10 [PEeI0CTABIEHHI0 MYHHIHIIAIBLHOMH YC/IyrH "Hpenocmn.ﬂeﬂue cBeJeHHI H3
HHGOPMALMOHHOI CHETeMbI 0fecnevden s [PaI0CTPOHTEILHOM JAesTeabHocTH"
1. Odmue nooKeHHUeE.
O0mmue cBeieHUsI 0 MYHHIHIIAIbLHOH yeayre
1.1. AJMUHHCTPATHBHBIH  perjaMeHT 110 MPEJAOCTABICHUIO MYHHUIMIIAIBHOH  YCIyru
"[Ipenocrasjienne CBEACHHH U3 HH(POPMALMOHHON CHCTEMBI 00€CIIeUeHH IPaS0CTPOUTENLHOM
nesrensHocTH" (manmee - AJIMHHHMCTPATHBHBIN periaMeHT) pa3zpa0oTaH B LEJSIX ITOBBILIEHUS
KauecTBa IMPEJOCTABIICHUS MYHUIMIAILHON YCIYrH 110 IIPEJOCTaBIEHHIO CBEJEHMH W3
HHPOPMAIIHOHHOH CcHCTeMbl o0ecnedeHus: IpaJoCTPOUTEILHON JIEATENbHOCTH  (Hanee -
MYHUIMIAILHAS ~ yClIyra) W ONpENeseT CPOKH M NOCIEN0BaTEeIbHOCTh  JIEHCTBHUI
(aIMHHHCTPATUBHBIX MPOLELYP) IIPH NPEAOCTABICHUY MYHHIMIIAIBHOH YCIIYTH.
1.2. TlonyyarensiMi MyHHLUNIAJILHONW YCIIYTH SIBJISIFOTCS IOPUAMYECKHE JIMLA HE3aBUCHMO OT HX
OpPraHu3alHOHHO-TIPABOBEIX (hOpM, MHAMBHIYAIbHBIE MPEANPHHUMATEIN W HHBbIC (PH3HYEeCcKHe
JIMIA, 3aMHTePeCOBaHHBIC B MMOJIYYCHHH CBEJEHMH W3 MH(OPMAIMOHHBIX cHCTeM oDecriedeHus
rpal0CTPOUTENILHO IEATENBHOCTH.
3asBUTENSIMH M JIMIAMH, BLICTYIAIOIUMH OT HMEHH 3asBUTENICH - IOPUIMYECKUX H (PU3MUECKHX
JIMIL B XO/I€ MPEeAOCTABICHUS MYHHIUIIAIIBHOH YCIYTI'H, SABJISIOTCS PYKOBOAHTE/IL IOPHIHYECKOI0
JMLa, YIOOJHOMOYEHHOE JIOJDKHOCTHOE JIMIO KM YIOJHOMOYEHHBIH  IPEe/CTaBHTED
IOPUANYECKOTO JHIA, (PU3MUYECKOE JIMIIO WM €ro YINOJHOMOYEHHBIH IpeacTaBuTelh (janee -
3asBUTEJIH).

Iopsinox HHGOPMUPOBAHHS 0 NPABHIAX NPEIOCTABICHHS MYHHIHNAILHON yeJIyrn
1.3. Madopmanuio o mopsjke, cpokax u Npoleaypax NpeoCTaBIeH s MYHHIUTIATLHON yCIyTy
MOIKHO TTOJTYYHTh:
-HEIOCPEJICTBEHHO B OpraHe, OCYUIECTBIIAIONIEM MPEJIOCTaBICHHE MYHHIIMIAILHON YClyrd, B
OTAENEe APXHTEKTYPHl H TIPAJOCTPOUTENHLCTBA AJMHHHCTPALMH MYHHIHNAILHOIO paiioHa
Anexceesckuit  Camapckoil obnactu  (najnee -  yNOJHOMOYEHHBI Opram), HajeleHHBI
IIOJIHOMOYHMSAMM II0 IIPEJOCTABICHHIO CBEJACHUNH W3 MH(OPMAIMOHHBIX CHCTEM OOECNeYeHUs
rpaloCTPOUTENILHOM JIeSITe/IbHOCTH;
1.3.1.  Mecronaxoxnenue AIMHHHCTPALMH  MYHHIMIAIBHOrO  paiiona  AJleKceeBCKHil
Camapckoi obmactu: 446640. Camapckast 00s1acTh, AJEKCEEBCKH paioH, ¢. AJleKceeBKa, YL
Coserckast, 7

Tenedon (8-846-71)2-22-97

Odunuaneupiii  caliT  AIMHHHCTpPALMHM MYHHIMIAILHOTO paifona AJleKceeBCKHil
Camapckoii obnactu: http://alexadm63.ru/

AJipec 2JIeKTPOHHBIH 11ouTel AAMHHHCTpaIHK: adm@alexadm63.ru

PexxuM pa®oTel AIMHUHHCTPALIHN:

noueAenbHUK-nATHHIA — 8.00-16.30 u;

cy600Ta, BOCKPECEHbE — BBIXOIHBIC JIHH;



oben- 12.00-13.30 u.

MecToHaxOXIEHUE OTIENa AapXUTEKTYpbl H TpagoCTPOHTENbCTBA AJMHHHUCTPaLHH
MYHHLIMIAIBHOrO paiioHa AnexceeBckuit Camapckoit obnactu: 446640. Camapckas obnacts,
AnexceeBCKHi paiioH, c. AnekceeBka, yia. 50 ner Oxrabps, 2.

Tenedon mns cnpaBok: (8-846-71)2-19-01

AIlpec  JJIEKTPOHHOM  MOYTHl OTZeNa apXMTEKTYphl H  IPaJOCTPOHMTENILCTBA:
arhitekt@alexadm63.ru

PexxnM paGoTHI OTZieNa apXUTEKTYPHI U IPaloCTPOUTENLCTBA:

noHenenbHUK — naTHuna — 8.00- 16.30 u;

cy600Ta, BOCKpeceHb€e — BBIXOAHBIE JHHY;

obex — 12.00- 13.30 u.

JlHu mpueMa U BBLIA4YM JOKYMEHTOB:

NIOHEENIbHUK, BTOPHHUK, Cpefia, YyeTBepr, natHuua — 8.00-16.30
1.4. UndopMupoBaHUeE O NPENOCTaBICHUH MYHHUIMIIAIBHOM YCIIYTH, a TaKXe MPeIoCTaBJICHHbIE
3adBUTENIAM B XOJ€ KOHCYJNbTaUUi (OpPMBI JOKYMEHTOB M HH(POPMalHOHHO-CIPaBOYHEBIE
MaTepHUalbl ABJIAIOTCS OeCIIaTHBIMH.

1.5. HUuadopMamyust 0 MECTOHAXOXKAEHHH, rpaduke pabOTBl M CHPaBOYHBIX TeNEPOHAX
AJIMMHHCTpPALMH, OTAENBI apXUTEKTYphl, a TAKXKE O MOPSAKE MPEAOCTaBIECHUS MyHUIHIIAILHON
YCIYTH U epeuHe JOKYMEHTOB, HEOOXOIUMBIX UL €€ MOy4YEeHH s, pPa3sMeIlaeTcs:

- Ha oQHUMATBHOM caiite AqMuHACTpauwmy: http://alexadm63.ru;

-B  (enepasbHON  rocyJapcTBeHHOH HH(popMmauuMoHHOH cHcteMe «ExuHblii  mopran
TOCYIapCTBEHHBIX H MYHULMNAIBHBIX yciuyr (byHkumii)» (manee - Enueeii mopran
rocyaapCTBEHHBIX H MyHHIMnansHbIx ycnyr) (http://www.gosuslugi.ru),

-B perHoHaNbHON cucTeMe EnuHOro moprana rocyapcTBEHHBIX M MYHHUMIAIBHBIX YCIyT
«ITopTay rocyJapcTBEHHbIX U MyHHUMNAIbHbIX yciyr Camapcko#t obmactu» (manee — INopran
rOCYNapCTBEHHBIX 1 MyHHIMIIANBHBIX yenyr Camapckoii obnactu)- http://www.rgu.samregion.ru
H http://www.uslugi.samregion.ru

-Ha MH(OPMAIMOHHBIX CTEHJAaX B MOMEIUECHHH NpUéMa 3asiBJICHHN B OTIENE apXUTEKTYpHI H
rPafoCTPOUTENLCTBA AZIMUHUCTpALMHY;

1.6. Ha undopMalliOHHBIX CT€HIaX B MOMEILEHHUX, NpeJHa3HAuYeHHBIX Ul IIpUeMa IpaxKaaH,
pasmMelnaeTcs cienyroas HHpopmauus:

-TeKCT HACTOAWIEr0 AJMHHHCTPATHBHOTO perjlaMeHTa C IPWIOKEHUsMH (Ha OyMaXXHOM
HOCHTEJIE);

-U3BJICYEHUS H3 3aKOHOAATENBHBIX M HMHBIX HOPMATHBHBIX I[IPaBOBBIX aKTOB, COIEpXKalLMX
HOPMBI, PETyJIUPYIOLIHE ACATENLHOCTD M0 MPEIOCTABIEHHIO MyHHLIUNAILHON YCIIYTH;
-nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MOJIyYEHU MYHHLIMIIAIBHON yCIyry;

-hopMBI 3ampoCcOB  (3asBJICHHI) JUIA 3amoJHEHHs, o00pasubsl OQOPMIIEHHS JOKYMEHTOB,
HeoOXOQMMBIX JUIS TOJIyYeHHs MyHHIMITAIBHON YCITYTH, U TpeOOBaHHUS K UX 0opMIICHHIO;
-CXeMa pa3sMeIleHUs JOJDKHOCTHEIX JIMI YIIOJTHOMOYEHHOIO Oprata,

-OpAAOK 00XAaNoBaHUS pEIICHHMH, [eHCTBMH MM Oe3leiCTBHA JO/DKHOCTHBIX I,
Y4YacCTBYIOLIHMX B [IPEAOCTABIIEHUH MYHHLIMIIAJILHOH YCIIYTH.

1.7. Ha caiiTe ymoJHOMOYEHHOr0 OpraHa pa3MeIlaloTcsi Ccleaylomue HH(popManuoHHEbIe
MaTepHabl:

- MIOJIHOE HAUMEHOBAHHeE U IMOJIHBIE IOYTOBLIE aJjpeca yIOJHOMOYEHHOro oprada, M®I];



- HOMEpa CNPaBOYHBIX TENEPOHOB, 10 KOTOPHIM MOXHO MOJYYHTh KOHCYJIBTALHIO MO MOPSAKY
NpEeNOCTaBIICHHA MyHHLIMITAIBHON yCIIyTH;

- aJpeca 3JIEKTPOHHOH MOYTHI YIIOJHOMOYEHHOT0 oprana, MOLJ;

- TEeKCT AJIMHHHCTPATHBHOIO perjiaMeHTa (C COOTBETCTBYIOUIMMH CChUIKAMH H 6JI0K-CXEMOH,
oToOpaxaromei airopuTM NPOXOXKACHHS AIMHHHCTPATHBHBIX NPOLEAYP) C NPHUIIOKEHHIMH.

1.8. Mndopmaums no nopsaky, CpokaM, Npoleaypam | Xole NpeaoCcTaBIeHHS MYHHLUNAILHOMN
YCIIYTH NpefOCTaBAETCA JODKHOCTHBIMH JIMLIAMH YIIOJTHOMOYEHHOTr0 oprana, M®II Ha muuHoM
npueMe, no TenedoHy, MO NMHCBMEHHBIM OOpalLCHHAM 3asBUTENEi, BK/IIOYas OOpalleHHs B
3JIEKTPOHHOM BHJE B NOPAIKE KOHCYIbTHPOBaHHS.

HndopmupoBaHHe OCYLIECTBISETCS B CIEAYIOIUX dopMax:

-MHAMBUAYaJIbHOE KOHCYJIbTUPOBAHHE JIMYHO;

-HHAUBHAYANTbHOE KOHCYJITHPOBAHHE I10 N0YTE (110 3JIEKTPOHHOM NoyTe);

-MHAWBUAYATIbHOE KOHCYJIbTUPOBAHHUE MO TeNedony;

-my6aMYHOE MHCBMEHHOE HH(OPMHPOBaHHE;

-ny0au4HOE yCTHOE HH(POPMHUPOBaHHE.

1.8.1. UunuBnayanbHOE KOHCYIBTHPOBAHUE JIHUHO.

['paxknmanuH MOxeT BbIOpaTh Ba BapHaHTa MOMYYEHHUS TMYHOH KOHCYJIbTALIMH:

- B pexxuMe ofl1ieit ouepey B IHH MPUEMA JODKHOCTHBIX JIHLL;

- 10 MpeIBapUTEIbHOM 3alHCH.

Jna xoHCynbTauMi, NpeAOCTaBIAEMBbIX HENOCPEICTBEHHO B JeHb OOpallleHHs 3asBHTE,
cpedHee BpeMs OXHIAHHA B OuYepeAM [UIsl TOJNY4YEHHs KOHCYNbTAlMH O Ipoueaype
NPEAOCTaBICHUS] MYHHUMINIATLHON YCIIYTH HE JOMDKHO MpeBbIIAaTh 15 MUHYT.

Cpox oxHaaHWs B O4YepeAM Ha INpPHEM K PYKOBOAMTENIO YIOJHOMOYEHHOrO OpraHa Io
NpelBapUTENLHON 3alMCH HE JA0JDKEH MpEBBIIATh 5 MUHYT, 6e3 npeaBapuTeNbHOM 3amucu - 15
MHHYT.

WunuBuayanbHOE YCTHOE KOHCYIbTHPOBAHHE KaXIOro 3aWHTEPECOBAHHOIO JIMLA NPH JTHYHOM
obpallieHHH He MOXET MpeBLIAaTh 15 MHHYT.

1.8.2. UnauBHayanbHOE KOHCYIBTHPOBAHHKE MO MOYTE (IO 3JIEKTPOHHOM MoYTeE).

Ilpy HHIMBHAYaJbHOM KOHCYJBTHPOBAaHMHM IO MOYTE OTBET Ha oOpalleHHe 3asBUTENs
OTNPABJIAETCA 10 MOYTE B aJipeC 3asABUTENA B NHCbMEHHOH opMe THO0 MO 3NEKTPOHHOM MouTe
Ha J7IEKTPOHHBIA anpec 3asBHTENIA B CPOK, He npesblmaromuii 30 nHei co OHA mOJydYeHHS
COOTBETCTBYIOLLETO 0OpalleHusl.

1.8.3. MuauBHayaibHOE KOHCYJIBTHPOBAHHUE IO TeNe(OHY.

3BOHKH 3asBHTENCH NPHHHUMAIOTCS B COOTBETCTBHM C rpagukoM paboThl JOJKHOCTHBIX JIML,
OTBETCTBEHHBIX 32 NPEAOCTaBICHHE MYHHLUNAIBHON YCIYTH.

IIpu oTBeTax Ha TenedoOHHbIE 3BOHKM MOJDKHOCTHBIE JIMLA MOAPOOHO M B BENJIMBOM ¢opme
HHGOPMHUPYIOT OOPATUBILIMXCS 110 HHTEPECYIOIMM HX BorpocaM. OTBET Ha TenedOHHBIH 3BOHOK
JIOJDKEH COJEpXaTh MCYEPNBIBAIOILYI0 MH(OpPMAalMI0O O HAaHMEHOBAaHMH OpraHa, B KOTOpbIi
NO3BOHWJI 3asBUTENb, (DaMMIMH, MMEHHM, OTYECTBE JMOJDKHOCTHOrO JIMLA, TPUHSBILETO
TeneOHHBIN 3BOHOK. Bpems pa3zroBopa He nomkHO npeBbiiath 10 MUHYT.

ITpx HEBO3MOXKHOCTH JOJKHOCTHOTO JIMLIA, NPHHSABLIETO 3BOHOK, CAMOCTOSATEILHO OTBETHTH Ha
MOCTaBJIEHHBIE BOMPOCH! TeJleQOHHBIH 3BOHOK AOMXEH ObITh mepeanpecoBaH (NEpeBENEH) Ha
ApYroe JO/DKHOCTHOE JIMLO HJIM IpaXJaHHHY JOJKEH ObITh coollleH TenedOHHEIH HoMep, 110
KOTOPOMY MOXHO IOJy4HTh HEOOXOAHMMYI0O HMH(OpPMALHIO, MM MOXET OBITH MPENIOKEHO
H3JIOKHUTh CYTh oOpallieHus: B MHCbMEHHO#H (opme.
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1.8.4. Ily6nuunoe nuceMeHHOE HHGOPMUPOBAHHUE.

[Iy6au4HOE MHCPMEHHOE HHPOPMHUPOBAHHE NOJKHOCTHBIMH JIMLAMH YIIOJTHOMOYEHHOrO OpraHa
OCYILLECTBAAETCA NYTEM pa3MEIUCHHS HHQOPMAlLHMOHHBIX MaTEpHaJlOB Ha CTEHAAaX B MeCTax
Ipef0CTaBIEHUs] MyHHLIMNIANIBLHOM YCITyrH.

1.8.5. Ily6nuuHoe ycTHOE HHPOPMHPOBAHHE.

[ly6nuuHoe ycTHOE HMH(OPMHPOBAHHE OCYLIECTBISAETCA YNOJIHOMOYEHHBIM IOJDKHOCTHBIM
JIALIOM YTIOJTHOMOYEHHOrO OpPraHa ¢ NPUBJICYEHHEM CPEACTB MaccoBOH HHPOPMALIHH.

1.9. Koucynerauuu B o06beme, NpeayCMOTPEHHOM AJMHHHUCTPAaTHBHBIM pErIAMEHTOM,
NpENOCTaBAIOTCA NOJDKHOCTHBIMM JiMIIaMH B paboyee BpeMs B Te4YeHHE BCETO Cpoka
NpefOCTaBICHHs] MyHULIMNIAIILHOM yCIIyTrH.

Bce koncynpTauuu u cipaBo4Has HHGOpMaLKs PEeAOCTABIAIOTCA OecIaTHO.

1.10. 3asBuTeNH, nNpeACTaBUBIIME B YMNOJNHOMOYEHHble opraHel, M®L| nokyMeHTH mis
NpENOCTAaBICHHS MYHHMUHMNAILHOH YCayrH, B oO0s3aTeNbHOM Mopsake HHGOPMHUPYIOTCS
JOJDKHOCTHBIMH JIMLIAMH:

- 0 BO3MOXXHOCTH OTKa3a B [IPEIOCTABICHUH MYHHLMITAJIBHON YCIYTH;

-0 CpOKax MpeAoCTaBleHUs MyHHIIMNIATBHON YCIIYTH, a TaKXKe O NOPSAJKE H CNocobax noyy4eHus
HH}pOpMalHHU 0 XOJ€e IPeAcCTaBIeHH MYHHLIMTAJILHON YCIIyrH.

[Ipnem 3asBUTENCH OCYLIECTBISAETCS B NpeIHa3HAYEHHBIX JUIS 3THX LieNeil MOMEILIEHHAX U 3a1ax
obciTy)KHBaHHs1, BKIIOYAIOMUX MECTa Ul OXKHAAHUS, HHPOPMHPOBaHHS U IIpHEMa 3asBUTENEH.
1.11. Y Bxona B kaxzao0€e U3 NOMEILEHHI pa3Melaercs Tabmyka ¢ HAHMEHOBAHHEM ITOMELLEHHS.
[ToMmelmenns a1 npueMa 3asBHTENEH JOHKHBI COOTBETCTBOBATh TPEGOBaHUAM, YCTAHOBJIEHHBIM
HaCTOAMM AJIMHHHCTPaTHBHBIM PErJIaMEHTOM, H 00ecneyuBaTh JOCTYITHOCTD NPEIOCTaBICHHS
MYHHLUNAIBHOH yCIIyTH, B TOM YHCJIE AJI JIML C OTPaHHYEHHBIMH BO3MOXXHOCTSIMH 310POBBSI.
1.12. B 3amax o6cnyxuBanus MOIL] ycTaHaBIMBAlOTCS HHTEPHET-KHOCKH, COAEpIKalllHe
CIpaBOYHO-UH(OPMAIIMOHHBIE H TMOHCKOBBIE CHCTEMBl ISl CAMOCTOSATENILHOrO HCIOJIb30BaHHA
MIOCETHTEIISIMH C LIEJIBIO MOJTYyYCHHs yCTAHOBIEHHONH HHpOpMaLMHy U cripaBok. [Ipasuna paboTsl
C HHMH, a TaKke (paMHIHd, UMs, OTYECTBO JOJKHOCTHOTO JIML@, OTBETCTBEHHOro 3a pabory
HHTEPHET-KHOCKA, pa3MEeLIaloTCs Ha HHGOPMALlMOHHOM CTEH/IE B HENOCPEJACTBEHHO!N OIH30CTH
OT MECTa PacCMOJIOXKEHHUsI HHTEPHET-KHOCKa.

2. CraHaapT npeaocTaB/IeHHA MyYHHIHMNAJIbLHOH yCJIyru

2.1. HanmeHoBaHKHEe MYHHLMIIAIBHOM yCIIyrH: IpefOCTaBJCHUE CBEAEHUH U3 HHPOPMALIHOHHOM
CHCTEMBI 00€CTIEYEHHs IPaflOCTPOUTENBHOM AEATENIbHOCTH.

2.2. llpenocraBnenue MyHHLHNATBHOR YCIYTH OCYILIECTBIAETCS:

- OTHEIOM apXHTEKTYpbl M IPafiOCTPOHTENbCTBA AAMHHHCTPAlMH MYHHLHNAILHOTO paioHa
AJEKCEEeBCKHH - B 4aCTH NPEAOCTABACHUS MYHHUIMNIAIBHOH ycnyrd, GOpMHpPOBaHUS U BEICHHS
6a3pl JaHHBIX MO BBIAAHHBIM CBEJACHHAM M3 MH(pOPMAUMOHHBIX CHCTEM IpPadOCTPOMTENILHOM
JEATENbHOCTH;

- M®I - B yacTu npuema AOKYMEHTOB, HEOOXOAUMBIX AJIsl MPENOCTABJIEHHS MYHHLHIANIBLHOM
YCIIyTH, JOCTaBKH JOKYMEHTOB B YIIOJTHOMOUYEHHbIE OpraHbl;

IIpu npenocTaBieHUH MYHHUHMNIANBHONH YCIYTH OCYIIECTBISETCA B3aHMOJEHCTBHE C OTAENIOM M0
y4eTy NOCTYIUICHHMH M pacXolOBaHMsi CPEACTB IJIaBHOTO pAcMOpSAMTENS - AJXMHHHCTPALUH
MYHHIHMNAIBHOIO paiioHa AujiekceeBckui, YnpasineHHem ®PenepanbHOro KasHaueicTBa Mo
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Camapckoit obnactu (nanee - YOK) ana nomydenns uabopmaumu o6 omate monyyeHHs
MYHHULIMITAIBHON YCIIYTH.

2.3. PesynsTaToM NpenocTaBneHUs MyHHUMIAIBHOMN YCIYry ABISIOTCS:

1) npemocrapieHHe (HamnpaBlCHHE) 3asBHTENIO CBENCHMH M3 HMH(POPMALMOHHOM CHCTEMBI
ofecreyeHus IrpaJOCTPOUTENLHOR MAEATENHHOCTH B ()OpME BBIIMCKH M3 HH(OPMALHMOHHOH
CHCTEMBI O6€CIeuyeH s IPaJOCTPOUTENBHOM AEATENBHOCTH C MPUIOKEHHEM 3allpaliiBaeMbIX
CBENEHUH O MOKyMEHTaX, CONEPKAIUMXCA B COOTBETCTBYIOLIEM pasfiene (moapasfene)
MHQOPMAallMOHHOH CHCTEMBI OOECNEYEHHs IPaJOCTPOMTENBHONW  JEATENbHOCTH, KOIMIA
JOKYMEHTOB, MaT€pUANIOB;

2) HampaBjieHHE 3asABUTENIO YBEINOMJIEHHS 00 OTKase B MpPEHNOCTaBIEHHHM CBENEHHH U3
MH(POPMAIIMOHHOH CHCTEMBI 00€CTIEUeHUS TPaIOCTPONTENBHON AEATENHLHOCTH.

2.4, MynununanbHas yciyra NpeJoCTaBIsSeTCs B CPOK, He NpeBBILAOmui 14 mHelt co mHs
obpamieHHs 3asBHTENS C 3asBICHUEM O NMPENOCTaBICHHH MYHHLUNANBHOH YCIyrd B OyMaXKHOM
BHIE.

2.5. [IpaBOBBIMH OCHOBaHHUAMH Ul NPEAOCTABICHHS MYHHLHUIAIBHON YCIyrd SBISAIOTCS:
-I'panoctpoutensubiii kKoneke Poccuiickoit denepaunu, yreepaaeH ot 29.12.2004 Ne 190-03;
-®enepanpupit 3akoH oT 06.10.2003 Ne 131-d3 «O6 o6muX NpHHLUMNAX OpraHH3alHH
MEeCTHOro camoymnpaBieHus B Poccuiickoi denepanuny;

-QepepanpHblii  3akoH oT 27.07.2010 Ne 210-03 «O6 opranusauud IpeIOCTaBICHHS
roCYIapCTBEHHBIX U MYHHLUNAJIBHBIX YCIyr»;

-nocranopienne IIpaButenscrBa Poccuiickoit @enpepauun ot 09.06.2006 N 363 "O6
MHPOPMALHOHHOM 00€CTIEYEHHH IPaJIOCTPOUTENBHOMN NEATENBHOCTH

-[p¥Ka3 MUHHMCTEPCTBa 3KOHOMMYECKOrO pasBHTHSA M TOproeiu Poccuiickod ®enepanuu ot
26.02.2007 N 57 "OO6 ytBepxaeHuun Meroauku onpeAencHus pa3Mepa IUIaThl 3a
IpeOCTaBeHNe CBEJCHHH, CONEepXKaluXcs B HHPOPMAUMOHHOH CHCTeMe OOecreyeHus
rpafoCTPOUTENBHOMH NEATENbHOCTH "

-npuKa3 MuHHCTEpCTBa pernoHanbHoro passutus Poccuiickoit ®epepauuu ot 30.08.2007 N 85
"O6 yTBEpXIECHHM JOOKYMEHTOB IO BEACHHMIO HH(MOPMALMOHHON CHCTEMBI O0ecredYeHus
rpafloCTPOUTENBHON NEATENbHOCTH " ;

-niprKa3 MUHHCTEPCTBA perHoHaNbHOro pasuTus Poccuiickoit Penepauun ot 30.08.2007 N 86
"O6 yTBepxkiaeHun Ilopsaka WHBEHTapu3allid M MepeNayd B HMH(OPMALHOHHBIE CHCTEMBI
obecrnieyeHns rpagoCTPOUTENBHON JESTENbHOCTH OPraHOB MECTHOTO CaMOYIIPaBJIEHHs CBEACHHH
0 JOKYMEHTaXx M MaTepHajaX pa3BHTHA TEPPHTOPHH M HHBIX HEOOXONMMBIX Ui
IPafiOCTPOUTENLHON MNEATENBHOCTH CBEJCHHMM, CONEPKAIUMXCA B JOKYMEHTaX, MPHHATHIX
opraHaMH rocyAapCTBEHHOM BJIAaCTH HJIM OPraHaMH MECTHOTO CaMOYIpaBlIeHHs "}

-3akon Camapckoii o6nacta ot 03.10.2014 N 89-I'J1 "O npenoctaBnenun B Camapckoit obnactu
rocyJapCTBEHHBIX U MYHHLUIIANBHBIX YCIYT 110 SKCTEPPUTOPHAIILHOMY IIPHHIMAITY "
-HACTOAIIUI AJIMHUHUCTPATUBHBIN PETJIaMEHT;

- YCTaB MYHUIHIIAJILHOTO paioHa AJIEKCEEBCKHH.

C Texcramu ¢enepalbHBIX 3aKOHOB, YKa3oB H pacmnopsbkeHuit IIpesunenta Poccuiickoi
defepauuy  MOXHO O3HaKOMHTbCA Ha OdHUIManbHOM HHTEPHET- MOpTajie IpPaBOBOM
uHpopmanuu  (www.pravo.gov.ru). Ha OdunmansHoM  UHTEpHET-TOpTaje  IpaBOBOM
uHpopMauuH MOTYT OBITH pa3MelleHb! (ONyONMKOBaHBI) I[PaBOBbIE aKThl IIpaBHUTENHCTBA
Poccuiickoit ®Penmepauuu, APYrHX TIOCYINapCTBEHHBIX OPraHOB HCIOJHMTENBHOH BJIACTH
Poccuiickoit ®enepaunu, 3aKOHBI U MHBIE IPaBOBBIE akThl Camapckoi obnacty.



6

2.6.]Ina momy4yeHHs MYHMIMIIATBHOM YCIYTH 3asBHTENb CaMOCTOSTENLHO IMpEJCTAaBISET B
YIIOJIHOMOYEHHBIH opraH uix B MOL] cnenyomue 10KYMEHTHI:

1) 3asgBjieHME O MNpPEAOCTaBJICHUHM CBENEHHH H3 MHPOPMALMOHHOM CHCTEMBI obecredeHHs
rpafoCTPOUTENLHON AEATENLHOCTH (Hajiee - 3asaBieHue) no ¢popme cornacHo [Mpunoxenuo 1 x
AJIMMHHUCTPaTHBHOMY DEIJIaMEHTY. 3asBJICHHE O INPEIOCTABICHHHM CBEJCHHN O HAXOXIACHHH
3€MEJIbHOTO y4YaCTKa HJIM 3€MEJIBHBIX YYacTKOB B KOHKDETHOH TEppUTOPHAIBHON 30HE, M
pacrpoCcTpaHeHHs Ha JaHHBIH 3€MENbHBIH Y4acTOK (3€MeNIbHBIE YYacTKH) IPafoCTPOUTENLHOTO
periamMeHTa (rpafioCTPOMTENBHBIX PEraMEHTOB) MU LeJied MOJNy4YeHHs BHIKOIMHMPOBKH
YTBEPXKICHHBIX IMpPaBHJ 3E€MIICTIONb3OBAHHUS M 3aCTPOHKH MYHHIMIANBHOTO 0Opa3soBaHHUA ¢
rpaHHLAMH 3EMENBHOTO YyJacTKa (3EMENIBHBIX YYaCTKOB), YKa3aHHOIO (YKa3aHHbIX) 3asBHTENIEM,
rpaHHLIaMH TEPPUTOPHAIBHON 30HBI (TEPPUTOPHANIBHBIX 30H), B KOTOPOH HAXOAUTCS 3eMENbHbIMH
y4acTOK (3€MEJbHBIE Y4YaCTKH), M TIpPaJOCTPOUTENHHOrO perjamMeHTa (TpagoCTPOMTENBHBIX
pernaMeHToB) MoOXeT ObiTh cocTaBleHO mno ¢opMe cornacHo [Ipunoxenuio 2 K
AIMMHUCTPaTHBHOMY PETJIaMEHTY;

2) MOKyMEHT, NOATBEP)KIAIOLIMI NpaBO Ha IOJNy4EHHE CBEACHHMH, OTHECEHHBIX K KaTErOpHH
OrpaHHYECHHOI0 AOCTYIA, B ClIy4yae, €CIM 3anpaumyBacMas HHYOpMALIUA OTHOCHTCS K KaTerOpHH
OrpaHHYEHHOT0 JAOCTYyIa.

2.7. K noxymeHTy M wuH(pOpMauuH, HEOOXOAMMBIM B COOTBETCTBHH C HOpPMAaTHBHBIMH
IpaBOBHIMHU aKTaMM M/ NPEAOCTAaBJICHHS MYHHLUMIAIBHOH YCIyrH, KOTOpBIE HaXomsATCsA B
pacopMHKEHHH WHBIX OpraHOB U OpraHM3alMil M 3alpallydBalOTCs YIIOJIHOMOYEHHBIM OpraHOM B
opraHax (OpraHu3alMsfX), B PacMOpPAKCHHH KOTOPBIX OHHM HAXOAATCS, €CJIM 3asBHUTENb He
NpPEACTaBHJ Takue JOKYMEHTHl M HHGOPMAIHMIO CaMOCTOSTENbHO, OTHOCHTCA JOKYMEHT
(undopManusd), MNOATBEPHKIAIOIMA BHECEHHE IUIAaThl 3a NPEIOCTaBIEHHE MYyHHIHMIAILHOH
YCIIYTH.

2.8. OcHoBaHHA [UIA OTKasa B IpHEME NOKYMEHTOB, HEOOXOAMMBIX s HpeAOCTAaBICHHS
MYHHLUNAIBHOM yCIIyTH, OTCYTCTBYIOT.

2.9. OcHOBaHHAMH U OTKa3a B PEJOCTABICHUY MYHULIMNIAIBHOM YCIYTH SBIAIOTCS:

1) HeomJaTa 3asBHTENEM ILIATHI 3a NPENOCTABICHHE MyHUIIMIAILHON yCIyrH B COOTBETCTBHH C
TpeGoBaHuAMY IMyHKTa 2.11 AIMHHHCTPATUBHOIO PErIaMEHTa, 3a HCKIIIOYEHHEM CITy4aeB, Koraa
B COOTBETCTBUH C (eepaibHBIMM 3aKOHAMH MYHHLIMNAIbHAas Yyciayra HOOJDKHA ObITh
IpeNOCTaBlIeHa 3aABUTENIO OECIIAaTHO;

2) OTCYTCTBHE Y 3asBHMTENs IpaBa AOCTYNa K CBEJACHUAM, OTHECEHHBIM K KaTErOpHH
OrpaHUYEHHOr0 JOCTYHa B COOTBETCTBHM C (elepalbHBIMM 3aKOHaMH, B CllydasX KOrja
3aABHUTEJIEM 3aIPalllMBAIOTCS COOTBETCTBYIOIIME CBEACHHS;

3) oTcyrcTBHE B MHGOPMALMOHHOH cHcTeMe obecredyeHHsl rpaloCTPOUTENLHOH AEATENIBHOCTH
3anpauIiBacMbIX CBEACHHUH.

2.10. VYcnyrm, sensiompecs HEOOXOOMMBIMH M 0043aTeNbHBIMM JUIS  NPEAOCTABJICHHS
MYHHUMIAIBHOH YCIYTH, OTCYTCTBYIOT.

2.11. IlpenocraBienne MyHUIMIIABHON YCIIYTH OCYLIECTBIIAETCS 3a IIJIATy.

OOGwmit pasMep UIAThI 3@ IPEOCTaBICHHE MyHHLMNIATBHON YCIYTH PacCYHTRIBAETCSA, HCXOA U3
CNIENYIOIINX CYyMM:

a) 3a NpeJOoCTaBlIeHUe CBENECHHH, CoJlepXxallluXcs B OXHOM pasjiesie HHGOPMaLMOHHOH CHCTEMBI
obecneyeHna rpagOCTPONTENbHOI JeITENLHOCTH, - B pasMepe 1000 pybneii;

6) 3a mpeaocTaBeHHe KOIHH OJHOTO JOKYMEHTa, COEPIKAILEerocs: B HHPOpMaIMOHHOH cHcTeMe
obecrnieyeHHs rpaJOCTPOMTENBLHON NEATEeNIBHOCTH, a TaK)Xe 3a MPeNOoCTaBJICHHE CBENCHHI npu
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pacCMOTPEHHH 3asBJICHMs, COCTABJIECHHOrO no ¢dopMe, npeaycMorpenHoi Ipunoxenuem 2 k
AIIMHUHHCTPAaTHBHOMY PETJIAMEHTY, - B pasmepe 100 pyGinei.

B cnyyasx, npenyCMOTpEHHBIX (eNepalbHBIMH 3aKOHaMH, [0 3ampocaM (H3MYECKHX H
IOPMAMYECKHX JIML MyHHULUNIAJIbHAS YCIIyra IPeaoCTaBiseTcs 6ECIIaTHO.

PeKBU3UTEI 1711 BHECEHHUS IIAThl 3a IPEJOCTABICHHE MYHHUMNAILHON YCIyrH B 6e3HANNYHOIN
dopme npenycmoTpeHs! B [Ipunoxennn 3 Kk AIMUHUCTPAaTHBHOMY PETIAMEHTY.

B cnyyae oTkasa AIMMHHMCTpalHH B PEAOCTABICHHH MYHHULUNIAIBHON YCIyrH 10 OCHOBAHHAM,
NpeAyCMOTPEHHBIM MYHKTOM 2.9 HacTosiero AIMHHHCTPATHBHOTO perjaMeHTa, WM YILIAThl
3asiBMTEJIEM CYMMBI CBEPX pa3Mepa, YCTAaHOBJIEHHOTro ab3alaMH TpeTbUM, YETBEPTHIM
HaCTOAIIEr0 IYHKTa, COOTBETCTBEHHO YIJIay€HHas MM H3JHINHE YIUIAYeHHas CyMMa,
3aYHCJIEHHas B JOXOJ MECTHOIOo GI0IKETa, MOAIEXXHUT BO3BPATY 3asBHUTENIO (IIEPEYHCIIEHHIO HA
CYeT 3asBUTENSA) B TedeHHUe 14 qHel co QHS perucTpaluy 3asBIeHHs] M OTKa3a.
2.12.MakcHMaiIbHBI CPOK OXHAAHHA B OYepead NpH Mojaye NOKYMEHTOB, a TaKXKe IIpH
NOJIyYeHHH pe3ysibTaTa IpeJOoCTaBICHHs] MYHUIMIAIBHOW YCIYTH cocTaBiiseTr He Gonee 15
MHHYT.

2.13. Peructpauus 3ampoca (3asfBjieHHMsS) O MpPENOCTABIEHHMM MYHHLUMNAIBHOH yCiyr,
MOCTYIIHBIIEr0 B NHUCBMEHHOH ¢GoOpMe Ha JIHYHOM IIpHEME 3asBHTENS WIM IO MO4YTe, B
3NIEKTPOHHOU (OpMe OCYIIECTBIAETCS B IEHD €r0 MOCTYIUICHUS B YIIOJIHOMOYEHHBIH OpraH.

[lpn DoOCTymneHHH B YNOJNHOMOYEHHBIH OpraH 3ampoca (3asfBIEHHS) O NpPENOCTaBIECHHH
MYHHUMOUIBHOM YCIYyrH B NHCbMEHHOH ¢opMe B Hepabouwii MIM NpasJHUYHBIA JEHb
perucTpauus 3asBlI€HHs OCYILECTBIAETCS B NEPBbIil pabounii AeHb, CACMYIOWHH 32 HepabounM
WK [pa3AHAYHBIM JHEM.

2.14. MecropacnoyioxeHHe oMeleH s, B KOTOPOM MPENOCTaBIAETCS MyHHUMNANbHAs yCIIyra,
JIOJDKHO OIIPENEeNIATECS C YYETOM MEUIEXOAHOH MOCTYNHOCTH OT OCTaHOBOK OOILIECTBEHHOTO
TpaHcrnopTa. [loMenieH s, B KOTOPBIX MPEAOCTABAIETC MyHHLUNAIbHAS YCIIyTa, M yao0cTBa
3agBUTEJIEH pa3sMELIaloTCs Ha HIKHUX, IPEATIOYTUTEILHEE Ha NEPBBIX 3TaXaxX 3[JaHHs.

[Ipuem 3asBHTENEH OCYLIECTBIAETCS B CNEUHANbHO BBIICIEHHBIX VI STHX LENeH MOMEILEHUAX
(npucyTCTBEeHHBIX MecTax). [IpHCyTCTBEHHBIE MECTa Pa3MEIIAIOTCS B 3AaHHUH YIIOJHOMOYEHHOTO
opraHa M BKJIIOYAIOT MecTa il MHGOPMHPOBAHHs, OXXHIAHUA M [pHeMa 3as BUTENEH, MecTa Uil
3am0JIHEHHA 3alPOCOB (3asBJICHHH).

[IpycyTCTBEHHBIE MECTA YIIOJIHOMOYEHHOI0 Oprana 060pyayroTcs.

-[IPOTHBONOXAPHOH CHCTEMOH M CPEACTBAMH MOXKAPOTYILIEHHUS,

-CHCTEMOH OIOBEILIEHUS O BO3HUKHOBEHUH YPE3BbIUaifHON CHUTYALNH;

-CUCTEMOH OXpaHBI.

Bxoapl ¥ BBIXOAB! H3 IIOMELIEHHH 00OpYNYIOTCA COOTBETCTBYIOLIMMH YKa3aTelsiMH C
aBTOHOMHEBIMH MCTOYHHMKaMK Oecriepe6oiHOro nuTaHus.

Mecta OXMIAHMS JOJDKHBI COOTBETCTBOBaTb KOM(OPTHBIM YCIOBHUSAM IS 3asiBUTENECH H
ONTHMAIBHEIM YCJIOBHAM paGoThl NOMKHOCTHBIX M. MecTa OXHIaHHA B OvYepead Ha
NpeNOCTaBICHHE HJIH IONyYeHHE JIOKYMEHTOB OOOpDYNYIOTCS CTYNBSAMH, KpeceabHbIMH
CEeKLMAMH, CKaMbiAMH (OaHkeTkamu). KonuuecTBO MeCT O0XHAAHHMA OMNpEACNIAETCS HCXOAA U3
daxTHyeckoN Harpy3KH M BO3MOXKHOCTEH s MX pa3MEIlEeHHs B 3JaHHM, HO HE MOXET
cocraniaTh MeHee 10 mMect. B Mectax oOxumaHus OpraHuU3yeTcs IpedBapHTesIbHas
JUCTAaHUMOHHAs 3alNCh 3aMHTEPECOBAHHBIX JIMI] HA TPHEM IO BONPOCAM IPEIOCTABJICHUS
MYHHUMIAIGHOM YCIIyTH Mo TenedoHy.
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Mecra st 3anonHesus 3anpocos (3asBNEHHUI) 0GOPYAYIOTCS CTY/IBIMH, CTONAMH (CTOHKaMu) U
obecnieunBaroTCs o6pasuaMu 3arojIHEHHs JOKYMEHTOB, HH(OpMalKeil 0 nepeyHe NOKyMEHTOB,
HEOOXOMMMBIX IS NPEAOCTABICHHS MYHHLMIIANLHOM YCIIyrH, GIaHKaMHU 3aIipocoB (3aABleHHIH)
M KaHLEJIIPCKUMH NPUHAIIEKHOCTSIMH.

Mecra uHpOpMMpOBaHHWA, [pelHa3HaYeHHBIE JUI1  O3HAKOMJICHHMS  3asiBUTENEH ¢
MH(pOPMALMOHHBIMH MaTepHalaMH O MpPEAOCTABNCHHH MYHHLMNAILHON yCiIyrH, 060pyLyloTes
MHGOPMAlMOHHBIMH CTEHAAMH, Ha KOTOPBIX pasMelnaeTcs HHboOpMaLys, yKasaHHas B IMyHKTaX
1.6 AIMHHHCTPaTHBHOIO perjiaMeHTa.

Bxozs! B noMemeHus 000pyAyIOTCS NaHAyCcaMH, pacIIHPEHHBIMH MPOXOJAMH, MO3BOJISIOMUMH
obecneunTh OECNPENATCTBEHHBIH AOCTYN HHBAJIMAOB, BKJIIOYAs HMHBAIUIOB, HCIOJb3YIOIHX
Kpecna-konsicku. LleHTpanbHelil BXoA B oMeleHus o6opyayercs HHGOpMalMOHHOM TabIHuKoi
(BBIBECKOIT), COAEPKALIEH COOTBETCTBYIOILEE HAUMEHOBAHHE, C HCIIOJIb30BAHHEM YKPYITHEHHOTO
mpudTa U IIOCKO-ToueyHoro mpugra Bpaitns. [Ipu Hanuyuu 3aKimoyeHHs OGIIECTBEHHOIM
OpraHu3allid HHBAIMIOB O TEXHHYECKOH HEBO3MOXHOCTH OOECIEYeHHs JOCTYMHOCTH
noMemeHul (37aHMs) Ul HHBAIWAOB Ha CHENHAILHO IOATOTOBJICHHOTO COTPYAHHKA
yupexaeHus (OpraHu3auuM), B KOTOPOM INpENOCTaBIAETCS MYHHLHMNAIbHAA  YCIyra,
aIMHHHCTPAaTHBHO-PACHIOPSIUTENBHEIM aKTOM Bo3Jaraercs 00sf3aHHOCTh MO  OKa3aHMIO
CHTYyallHOHHOH TOMOILIM HHBAJIKAAM BCEX KAaTEropui Ha BpeMsA MNpeAOoCTaBIECHHS
MyHHLMNATBHOH ycnyrd. Jlns wWHBaNIMAOB MO 3peHUIO obecneunBaeTcs JyOiaMpoBaHHe
HeoOX0MMOH JIUI O3HAKOMJIEHHS 3pHTENIbHON MH(GOPMAIIHH, a TaKXKe HaJIKCEH, 3HaKOB 1 HHOH
TEKCTOBOI M rpaduyeckoil HHPOpPMaIMK 3HAKAMH, BBINIOJHEHHBIMH YKPYNHEHHBIM IIpH(TOM H
penbedHO-TOUeuHbIM IpudTOoM bBpaitnda. [Jlna wuHBaNMIOB N0 CIOyxXy obecnedyuBaeTcs
NyOnupoBaHHEe HEOOXOMMMON [UIA O3HAKOMJIEHHs 3BYKOBOH HHGOpMAallMH TEKCTOBOH H
rpaduueckoi nudopmanueii (berymei crpokoi).

2.15. TlokasaTensMH [OOCTYNHOCTH M KadecTBa IPENOCTaBJICHUS MYHHUMIAIBHOH YCIYrd
SIBJISIIOTCS:

- KOJIMYECTBO B3aMMOMAEHUCTBHIA 3asBHTENS C JOJDKHOCTHBIMU JIMIIAMH YTIOJIHOMOYEHHOTO OpraHa
TIpH NPEJOCTaBICHHH MYHULIMIIAIBHOM YCIYTH M MX IPOAODKATENILHOCTD;

- JIONA CIydYaeB INpPENOCTAaBICHUS MYHHIMIAIBHOH YCIIYIH C HApyHIEHHEM YCTaHOBJIEHHOIO
Cpoka B 00mEeM KOJIMYECTBE MCIIONHEHHBIX 3asBJEHHH O INpPENOCTABJICHHM MYHUIHMIAILHOH
yCIIyTH;

- mons xano® 3asBUTENEH, MOCTYMHBIINX B MOpsaKe AocyAeOHOro o6xanoBaHHsS peILeHHH,
NPHHUMAEMBIX B XOI€ NPENOCTaBJICHHS MYHHIMNANBHOH yCiIyrd, u neiicTeuii (GesneicTauit)
JODKHOCTHBIX JMII B 0OmeM KonuyecTBe oOpallleHHi 10 BONpOcaM IpENOCTaBIEHUS
MYHHIMIIAIBHON yCIIyIH;

- JONs HApYLIEHWH WCIONHEHMA AIMHHHCTPAaTHBHOIO pETJIAMEHTA, HMHBIX HOPMATHUBHBIX
NpaBOBBIX AKTOB, BBIIBJIEHHBIX IO Pe3yJbTaTaM IPOBENECHHS KOHTPOJBHBIX MEPONPHATHH B
COOTBETCTBMH C pa3fenoM 4 HacTosiero AJIMHHHCTPAaTHBHOTO perjaMeHTa, B o0mem
KOJIMYECTBE MCIIOJHEHHBIX 3asABJICHUH O PEIOCTABICHHH MyHUIIMTIATIBHBIX YCIIYT;

- CHM)KEHHE MaKCHMAIBHOIO CPOKa OXHAAHUA B OYEpeNM MpHM Mojade 3ampoca (3asdBCHHA) U
TOJIy4eHHH pe3yNbTaTa PEeA0CTaBICHHS MyHUIUNIAIBHON YCIIyTH.

2.16. Undopmanuus o mpeocTaBisieMoi MyHHIMIIAILHON yciyre, GOpMbl 3aIIpocoB (3asBlICHHUH)
MOTYT OBITh IOJIyYEHBI C HCIIOJIb30BAHHEM pecypcoB B ceTH MIHTEpHET, yKa3aHHBIX B IyHKTE 1.5
HacTofAIEro AIMHHHCTPaTUBHOTO perjlaMeHTa.
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2.17. 3anpoc (3asBneHHE) M JOKYMEHTbI, NpPEAYCMOTPEHHHIE INYHKTOM 2.6 HACTOSLIEro
AIIMHHHCTPAaTHBHOTO PErNIAMEHTa, MOTYT OBITh MOJaHbl 3aABUTENEM B YIOJIHOMOYEHHBIH OpraH
JIMYHO, 160 ¢ UCTIoNB30BaHKeM EQMHOrO nopTana rocyapcTBEHHbBIX M MYHHIMNATIBHBIX YCIIYT,
wiin lloprana rocylapCTBEHHBIX H MYHHIMNAIbHBIX ycnyr Camapckod o6nacTH, WM
OHIHANBEHBIX CAlTOB YIIOMHOMOYEHHBIX OPraHOB, TH60 Yepe3 JOMKHOCTHBIX i MOLL.
[IpemocraBnenne MyHHIMIAILHOR YCIyrH B 3NIEKTPOHHOM ¢opMe, B TOM 4HCIE NOjaya
3ajBUTENEM 3asIBJIEHHS M JOKYMEHTOB HJIM 3asBJIEHHS 00 3JIEKTPOHHOM 3alIUCH B 3EKTPOHHOM
dopme ¢ ucnons3oBanueM EnMHOro moprana rocyapCTBEHHBIX W MYHHLMNATBHBIX YCIYT,
OCYWIECTBISIETCA B COOTBETCTBMM C 3aKOHOHaTeNbCTBOM Poccuiickodt  ®enepamun  u
3akoHojarensctBoM  Camapckoii  obmactu. CocTaB  aAMHHHCTPaTHBHBIX  IIPOHENYD,
NPENOCTABIAEMBIX B 3JIEKTPOHHOM BHIE, a TaKXkKe NEHCTBHN 3aiBHUTENs O MOMYYEHHIO
MH(OpMalnK O NPEAOCTaBIECHHH MYHHIUNAIBHON YCIYTH B 3JIEKTPOHHOM BHJIE ONPEEIAETCS B
COOTBETCTBHH € COJECPXKaHHEM 3TaloB NEPEXO/ia Ha MPEROCTaBIEHHE MYHHIMIIAILHOM YCIyrd B
3JIEKTPOHHOM BHJIE.

3. CocraB, nMoc/1eA0BATENLHOCTL H CPOKH BBINOJHEHMS] aAMUHHCTPATHBHBIX NpOLELYP,
TpeOoBaHMA K MNOPSAAKY HX BbLINOJHEHHS, B TOM YHCJIe OCOOEHHOCTH BBINOJHEHHUSN
aAMHHHCTPATHBHBLIX NIPOUEAYP B YIEKTPOHHOMH (opme

3.1. IlpemocrapneHue MYHHIMNAIBHOH YCAYTM BKJIIO4aeT B cebsa  ciedylomue
aJIMUHUCTPAaTHBHBIE MTPOLEAYPEI:

- NIpHeM 3asBJIEHHS M UHBIX JOKYMEHTOB, HEOOXOAMMBIX I NPEAOCTABICHH MyHULMIIAIBHON
YCIJIyTH, IIPH JINYHOM OOpallleHHH 3adBUTES;

- hopMHpOBaHHE M HaNPaBJICHHE MEXXBEAOMCTBEHHBIX 3alIPOCOB;

- NpPHUHATHE pEIIEHHs O NPENOCTaBIEHHH MYHHMIMIAIBHOH YCJIyrH HJIH 00 OTkase B ee
NpeoCTaBIEHUH M BblJaya (HallpaBJIeHHE) 3aABHTENIO IOKYMEHTOB.

Brok-cxemMa  agMHHHCTpaTHBHBIX  mpouenyp npuBeneHa B [lpunoxennn 4
AJIMHHHUCTPaTUBHOMY PErJIaMEHTY.

IIpremM 3asBIeHUSA U HHBIX JTOKYMEHTOB, HEOOXOMMMBIX JUlsl PENOCTABICHHS MYHULMNIAIBHOM
YCJIYTH, IPH JIHYHOM 00palleHHH 3asBHTENA

3.2.0cHoBaHHeM (IOpHAHYECKHUM (aKkTOM) Hayasa BEINOJIHEHHS aMUHMCTPATHBHOM MPOLIEXYpHI

sBigeTca oOpalleHHe 3asBUTENs 32 MNpPEAOCTABICHHEM MYHMLHNAIBHOH YCIYyrH B

YIOJHOMOYEHHEI OpraH C COOTBETCTBYIOLIMM 3ampocoM (3asBI€HHEM) W JOKYMEHTaMH,

HEeoOXOMMBIMH JUIS IIPEIOCTaBICHUS MyHHIUIIAILHOMH yCIIyry.

3.3. JIOJJKHOCTHBIM JIMLIOM, OCYIIECTBISIONMM aAMHHUCTPATHBHYIO NpOLENypY, SBIAETCS

JNOJDKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa, YIOJHOMOYEHHOE Ha MpHEM 3ampoca

(3asBneHHs) M OOKYMEHTOB M TPENOCTABICHHS MYyHHUUNAIBHOH yciayrun (mamee -

JOJKHOCTHOE JIHIIO, OTBETCTBEHHOE 32 IIPUEM 3alpoca H JOKYMEHTOB).

3.4. JIo/JDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a [IPHEM 3aIpoca ¥ JOKYMEHTOB:

1) ocymecTBIsSET NpHeM 3amnpoca (3asBJICHHA) K JOKYMEHTOB;

2) mOpoBepsAe€T KOMIUIEKTHOCTh IIPEACTABJICHHBIX 3aABHUTENEM JOKYMEHTOB, HCXOAsS U3

TpeboBanuii nyHkTa 2.6 AIMHHHCTPaTHBHOrO peErjaMeHTa, H (OPMHUPYET KOMILIEKT

JOKYMEHTOB, IIPECTaBICHHBIX 3aBUTEIIEM;

3) perucTpupyeT 3ampoc (3afBI€HHE) B JKypHAJ€ PErMCTpalM¥ BXOAAWMX HOKYMeHTOB. Ilox

perucTpalueil B >KypHaue peruCTpalHi BXOASIMX IOKYMEHTOB MOHHMAETCs KaK perHCTpauus
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3amnpoca Ha GyMa)KHOM HOCHTENe, TaK M PErkcTpauus B HCIHOJB3YEMOH B YIIOMHOMOYEHHOM
opraHe CHCTeMe JJIEKTPOHHOTO JOKYMEHTO000POTa, 06eCTIeYHBaIOIIEH COXPAHHOCTE CBEACHHH O
perucTpaliy JOKyMEHTOB.

3.5. Eciu mpy npoBepKe KOMILIEKTHOCTH NPEACTABICHHbIX 3aABUTENIEM JOKYMEHTOB, HCXOS U3
TpeGoBaHui MyHKTa 2.6 AIMHHHCTPATHBHOIO perjaMeHTa, N0/KHOCTHOE JIMIIO, OTBETCTBEHHOE
3a MPHEM 3aIpoca U JIOKYMEHTOB, BbISABIIACT, YTO JOKYMEHTHI, IPEICTABJICHHBIE 3asBUTEIEM UL
MOJTy4YCHHSI MYHHULUNAIBHOM YCIYTH, HE COOTBETCTBYIOT YCTAHOBIEHHBIM AIMHUHHCTPATHBHBIM
pernaMenToM TpeGOBaHHAM, OHO YBEAOMIIAET 3asABHTENS O NepeyHe HEeMOCTAOINX JOKYMEHTOB
M [pejyiaraeT MOBTOPHO OOpaTHThCA, coOpaB HEOOXONMMBIH MakeT AOKyMeHTOB. [Ipu 3TOM
HENpelCTaBleHHE 3asBUTENEM JIOKYMEHTa, IMOATBEPXK/AIOIIEr0 BHECEHHE IUIAThl  3a
NPENOCTABICHHE MYHHULMIAILHON YCIyrH, HE SBJSETCS MpPENITCTBHEM JUIS IpUeMa |
PErUCTpaliK 3asBJIEHUS 3asBUTEIS.

B cnyyae oTkasa 3asBHTENS OT JOpabOTKH JOKYMEHTOB, NOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32
NpHeM 3alpoca W JOKYMEHTOB, NPUHHUMAaET AOKYMEHTHI, oOpalias BHHUMaHHE 3asBUTENS, YTO
YKa3aHHbIC HEAOCTATKH OyAyT NpENATCTBOBATh IPEJOCTABICHHIO MYHHLIUNIANBHOM YCIYTH.

Ilpu xenaHum 3asBUTENS yCTPAHUTh NPENATCTBUSA, IPEPBAB NOAa4Yy AOKYMEHTOB, IOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 IIPUEM 3allpoca U JIOKYMEHTOB, BO3BpAllaeT JOKYMEHTHI 3asBUTENIO.
MakcHMaNbHEIH CPOK BBIIOJHEHUS HAeHCTBHH, NpPEXyCMOTPEHHBIX HACTOSIIHM ITYHKTOM,
cocTaBjiieT 15 MUHYT.

3.6. MakcHMaNbHBIH CPOK BBINOJHEHHS aJIMHHHCTPATHBHON NpOLENypHl, MPEeAyCMOTPEHHON
NYHKTOM 3.4 AIMHHHCTPAaTHBHOIO PErjaMeHTa, cocTaBiseT 1 pabounii neHs.

3.7. KputepueM NpHUHATHS pELICHHUS SBAETCA HAJIMYHE 3aiBJICHHS M JOKYMEHTOB, KOTOpBIE
3asBUTEJb JOJDKEH [IPEACTaBUTh CAMOCTOATEIILHO.

3.8. PesynpraroM aJMHHHCTPAaTHBHOH MpOUEAYpBl  ABJAETCA TNpPHUEM  JIOKYMEHTOB,
NPEACTABIEHHBIX 3asBUTENIEM.

CnocoboM ¢uKcauuu pesynbTaTa aJAMMHUCTPaTHBHOH NpOLEAYPHl SBIAETCS PEerucTpauus
3anpoca (3asBJI€HH) B XypHaie peruCTpalMi BXOJAIMX JOKYMEHTOB.

IpuemM 10KyMeHTOB NpH o0paleHHH MO no4Te JH00 B 2JIEKTPOHHOMH dhopme

3.9. OcHoBanueMm (fopuau4ecKuUM (axkToM) 118 Havajda aIMHHHUCTPAaTUBHON NpOLEXypHI
ABJISETCA MOCTYIUICHHE B YIOJHOMOYEHHBIH opraH mo moyre au6o B 3J€KTpOHHOH dopme c
MOMOILIBIO ABTOMATH3WPOBAHHBIX HHGOPMALMOHHBIX CHCTEM 3asiBICHHS O MPEAOCTaBICHHH
MYHHUUMIAIBHOM YCIYTH.

3.10. JIo/MKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a [IPUEM 3alIpoca U IOKYMEHTOB:

1) perucTpupyeT NOCTYNMBIIMH 3anpoc (3asBICHHE) B JKYPHAJlE PETHCTPAllMH BXOIALIMX
OOKYMEHTOB;

2) mnpoBepsAeT KOMIUIEKTHOCTh IPENCTABIEHHBIX 3aABHTENEM [OKYMEHTOB, HCXONs M3
COOTBETCTBEHHO TpeGoBaHMil NyHkTa 2.6 AIMHHHCTPaTHMBHOrO pernaMmeHra, M (opMmupyer
KOMILIEKT JOKYMEHTOB, IIpE/ICTaBJICHHBIX 3asBUTEIIEM;

3) yBemomisieT 3aABHTENA MO TenedoHy NHMOO MOArOTAaBIMBAET, MOJIHKCHIBAET M HANpaBIsACT
3a4BUTENIO MO MOYTe Ha OyMaKHOM HocHuTene NUOO B 3IEKTpOHHOH ¢dopMme (IpH HaIUYUH
9JIEKTPOHHOTO ajipeca) YBEJOMJICHHE O PErMCTpallMH 3anpoca (3asBCHHs) O MPENOCTaBICHUM
MYHHIMNIATEHON ycnyrd mo ¢opme corimacHo IlpmoxkeHuio 5 K AIMHHHCTPaTUBHOMY
pernaMeHTy. BTopo# ok3emMmiusp yBenomieHHs Ha OyMaXXHOM HOCHTENE XpaHHTCS B
YIOJHOMOYEHHOM OpraHe.
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3.11. MaxcuMaNbHbIA CPOK aIMUHHCTPATHBHON MPOLEAYPHI HE MOXET HpeBHIaTh 1 paGounii
)i (9:1:9

3.12. KpurepueM NpHHATHA pELICHHS SBIAETCA HaNWuWe 3ampoca (3asBNeHMsA) H (WIH)
AOKYMEHTOB, NPECTABJICHHBIX 110 MOYTE, 0O B INEKTPOHHOH (opMe.

3.13. PesyneraroM aaMHMHHCTPAaTHBHOH IpPOLEAYPH! SBISETCS I[IPHEM  JOKyMEHTOB,
NPEACTABJICHHBIX 3asBUTEJIEM.

Crnocobom ¢ukcauun pesynbTaTa aIMHHUCTPATHBHON NpPOLENYpHl SABISETCS PETHCTPALHS

3anpoca (3ajBNCHMSA) B JKYPHQIE PETHCTPAlMM BXOISIIMX IOOKYMEHTOB, YBEIOMJICHHE
3asiBUTENIA.

Ilpuem 3agBJeHMS H HHBIX [OKYMEHTOB, HEOOXOAMMBIX /ISl MPEAOCTABJICHUSA
rocyJapCcTBEHHOM yCJIyry, Ha 6aze M®I]

3.14. OcnoBanuem (ropuaM4YecKUM (pakTOM) AN nmpHeMa JOKYMEHTOB Ha Gasze M®L] ssnsercs
obpamieHHe 3asdBUTENS C 3alpocoM (3asBj€HHEM) M JOKYMEHTaMH, HEOOXOOUMBIMM JUIs
NpeAOCTaBICHUS MyHULIUNIANBHOHK yciyry, B MOL,

3.15. Corpynuux M®LI, oTBeTCTBEHHBINH 3a NpUEM M PETUCTPALMIO JOKYMEHTOB, YTOYHSET
npeaMer ofpamieHus 3asBuTens B MOLl M npoBepseT COOTBETCTBHE HCHpaIIABAcMOM
MYHHIMIAIBHON YCIYrH MEpeYHIO INpPEIOCTaBIAEMBIX I'OCYAAapCTBEHHBIX M MYHHMIMIAIBHBIX
ycnyr Ha 6aze MOLI.

3.16. Ilpu nony4yeHuu 3anpoca (3asBICHUA) O NPEIOCTABIEHNH MYHUIIMIIANBHON YCIYTH B (MJIH)
JOKYMEHTOB, HEOOXOAHUMBIX AJ IPEAOCTAaBICHHS MYHHUUMNAIBHOM YCIYrd, MO MOYTE, OT
Kypbeépa WJIH 3KCIpecc-moyuToi coTpyaHHK MOL], oTBETCTBEHHBIH 3a NMPHEM U PETHCTPALHUIO
JOKYMEHTOB, PETHCTPUPYET 3anpoc (3asABjieHHE) B DIEKTPOHHOM XXypHaJIe.

3.17. Corpyanuxk MOILI, OTBETCTBEHHBIH 3a MNPUEM M PETHCTPALMUIO AOKYMEHTOB, IIpH
MOJIy4YEHHH 3asBJI€HUS O NPERXOCTABIECHMH MYHHMILMIAILHON YCIYrH M (MIM) JOKYMEHTOB IO
NOYTE, OT Kypbepa HIIM 3KCIIPECC-TIOUTOH:

- nepefaeT 3ampoc (3agBieHME) M (MIH) AOKYMEHTHI COTPYAHHKY MOII, oTBeTCTBEHHOMY 32
JIOCTaBKY JOKYMEHTOB B YHOJTHOMOYEHHBIE OPraHbl;

- COCTaB/IIET M HAMpaBjsieT B aJpec 3asBHUTENA PaclUCKy O MpHEMe IaKeTa JOKYMEHTOB
cornacHo IIpunoxeHuio 6 Kk AIMHHHCTPaTHBHOMY PErTIaMEHTY.

I[Mpu HemocpeacTBeHHOM obpameHun 3asutens B MOL] cotpyanux MOLI, oTBeTcTBEHHBIH 33
TIPHEM K PETUCTPALIHIO JOKYMEHTOB, MPOBEPSET KOMIIEKTHOCTE JOKYMEHTOB B COOTBETCTBHM C
TpeOOBaHUAMH IyHKTa 2.6 AJMHHHCTPaTHBHOrO perjiamMeHTa. Eciu npencraBieHHbIe
NOKYMEHTBI HE COOTBETCTBYIOT TpeOOBaHHAM INyHKTa 2.6 AJIMHHHCTPATHBHOrO pETrJIaMEHTa,
corpynuuk MOIL], OTBETCTBEHHBIH 3a NpPHEM M PETHCTPALMIO IOKYMEHTOB, DPa3bsiCHAET
3adBHTENIO COJEP)KAHHE HEINOCTATKOB, BBIABJICHHBIX B MPEACTaBJICHHBIX JOKYMEHTaX, H
npejiaraeT C COIJIacHs 3asiBUTENs YCTPaHHTb HeAOCTaTKH. [Ipu 3TOM HempelcTaBieHHE
3adBUTENIeM JOKYMEHTa, MOATBEPXKAAIOLIEr0 BHECEHHE IUIaThl 3a  [PENOCTaBJICHHE
MYHHULMIATLHOM YCIYrH, He ABIAETCSA NPENATCTBUEM MJI NPHEMa H PETHCTPALMM 3asBJICHHUS
3asABHTENA.

Ilpu cornacdi 3ajABUTENs YCTPAHUTh BBbIABJICHHBIE HEJNOCTAaTKH COTpyaHuKk MOIL],
OTBETCTBEHHBIH 3a IPHEM W PErHCTPallMIO NOKYMEHTOB, NPEPHIBAET NPHEM M PETHCTPALHUIO
JIOKYMEHTOB M BO3BpaLIaeT UX 3asBUTEIIO JUIS YCTPAHEHHs BHLABJICHHBIX HEIOCTATKOB. .

[lpy HecornacMy 3asBHTENS YCTPaHMTb BBIABICHHBIE HENOCTATKH COTPyAHHK ML,
OTBETCTBEHHBI 3a MNPHEM M PpETHUCTPalUI0 JOKYMEHTOB, pa3bsiCHSAET, YTO YyKa3aHHOE
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00CTOATENBCTBO MOXET CTaTh OCHOBAHMEM MUIS OTKa3a B IIPENOCTABJEHMM MYHHIHMIAIbHOMN
YCIyTH.

Corpynuuk MO®LI, OTBETCTBEHHBIH 3a NpHEM M PETHCTPALMIO AOKYMEHTOB, PETHCTPHpYET
3anpoc (3adBCHHE) B JJIEKTPOHHOM JKypHajle, IOCNE 4Yero 3asBJIEHHIO IPHCBAaHBAETCH
HHAWBHAYAIbHBIH NOPSAKOBLIA HOMEP H 0GOPMIISIETCS paclucKa O IPUEME JOKYMEHTOB.
MakcuManbHbIi CPOK BBINIOIHEHHS AeicTBUi ycTanaBmuBaeTcs M®LI, HO He MOXET NpEBLILIATEL
50 MHMHYT npH NpeNCTaBI€HHH NOKYMEHTOB 3asBUTENEM IIPH €ro HENOCPEICTBEHHOM
obpamiennn B MOL] n 2 yacoB mpH MoJyueHHH 3anpoca (3asBJIEHHS) O MNpPENOCTABIECHHH
MYHHLHIATEHOH YCIYTH # (HJIM) JOKYMEHTOB IO NOYTE, OT KYphEpa HIIH 3KCIPECC-IIOYTOM.

3.18. Cotpyanux M®LI, 0TBETCTBEHHBIH 32 IPHEM H PETHCTPALMIO JOKYMEHTOB, IIPHHATEIN NPH
HENOoCpeCTBEHHOM oOpamieHun 3asautens B MOL] u 3aperucrpupoBanHsIil 3anpoc (3asBieHueE)
U npeacraBieHHble 3asgButeneM B MOLl nokymeHTsl mnepemaer cotpyaHuky MOLI,
OTBETCTBEHHOMY 3a ()OpMHpOBaHHUE J€JIa.

3.19. Cotpynnux M®LI, oTBeTcTBeHHBIH 3a GopMUpOBaHHE Jena, HOPMHUPYET U3 NOCTYNHUBIINX
JOKYMEHTOB JeNio (ImaKeT AOKYMEHTOB), HEOOXOAMMOe Ul NpEeAOCTaBIECHHS MYHHLMNAILHOM
yCIYrH (nasee - Aeso), AN nepeaayu B ynoJIHOMOYEHHBLH opraH.

3.20. leno mocrtaBisieTcss B YNOJHOMOYEHHBIH opraH coTpyAHHkoM ML, oTBeTcTBEHHBIM 3a
JIOCTaBKy JOKYMEHTOB. MakCHMaJbHBIH CPOK BBHINOJIHEHUS JAHHOTO JEHCTBHS yCTaHABIMBAETCS
COTJIAlIEHUEM YIIOJIHOMOYEHHOro opraHa o B3auMozeiictsuu ¢ MOL], Ho He MOXeET NpeBhIIATh
1 paGoyero OHS C MOMEHTa HENOCPEACTBEHHOro OOpallieHHsl 3asABHTENS C 3alpoCOM
(3asBnenueM) u (wn) goxymentamu B MOL] unn noctynnenus B ML 3anpoca (3asBneHus) o
NPEAOCTABIEHMH MYHHLHNANBHON YCIyrd H (WJIM) JOKYMEHTOB IO ITIOYTE, OT Kyphepa HIHM
3KCIPECC-TI0YTOMH.

JIOIDKHOCTHOE JIMLIO  YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IIpHEM 3anpoca H
JIOKYMEHTOB, BhiiaeT coTpyAHuKy MOL], oTBETCTBEHHOMY 3a JOCTaBKY JTOKYMEHTOB, PacIHCKy
0 MNpHHATHH MPENCTaBIEHHBIX NOKYMEHTOB. MaKCHMAaJbHBIH CPOK BHINOJHEHHS IEHCTBHS
cocraBnseT 10 MUHYT.

3.21. Janeneiimee paccMoTpeHye noctynusiuero 13 M®L ot 3asgBuTens 3anpoca (3adBJICHHS) U
npeicTaBieHHbIX 3asBuTeneM B MOLl [0OKYMEHTOB OCYIIECTBIAETCHA YIOJHOMOYEHHBIM
OpraHoM B IOpSIKE, YCTAHOBJIEHHOM IyHKTaMH 3.4, 3.6 - 3.8 AAMMHHMCTPATHBHOI'O periaMeHTa.
3.22. KputepueM npueMa JOKyMeHTOB Ha 6a3ze MOL] sBnsercsa Hanuyue 3ampoca (3asaBieHus) 1
(41M) JOKYMEHTOB, KOTOPHIE 3asIBUTENb JODKEH MPEACTABUTH CAMOCTOSATEIBHO.

3.23. Pe3ynbraTroM agMHHHCTPAaTHBHOH NPOLEAYPHI SBAETCA JOCTaBKa B YIOJHOMOYCHHBIHA
opraH 3anpoca (3agBJI€HHA) U NPeACTaBICHHBIX 3anBUTeIeM B MOL] nokymeHToOB.

3.24. Cnocobamu ¢uKcauuy pe3ynbTaTa aJAMHHMCTPATHBHOW MPOLCAYPH!  SBISIOTCA
perucTpauus IPeACTaBIEHHOTO 3ampoca (3asBieHHsA) B OJNEKTPOHHOM XKypHaJle, paciucka
M®L], BrimaHHas 3aABUTENIO, O NpPHEME AOKYMEHTOB, PaclUCKa YIOJIHOMOYEHHOrO OpraHa o
NPUHATHH NPEACTABJICHHBIX JOKYMEHTOB s IPENOCTABICHUS MyHHLMIIATBLHON YCIYTH.

dopMHpoBaHMe H HATIPABJICHHE MEKBEJIOMCTBEHHBIX 3aNIPOCOB

3.25. OcHoBanueMm (fopuauvecKkuM (pakToM) Hayaja BbINOJHEHHS aJMHMHHCTPAaTHBHOMH
NpOLEAYPHl SBIAETCA HENpPEACTaBIEHHE 3asBHTENEM NOKYMEHTa, YKa3aHHOro B INyHKTe 2.7
AIIMMHHMCTPaTHBHOTO perjiaMeHTa, i OTCYTCTBHE COOTBETCTBYIOLIErO JOKyMEHTa (MHGOpMaluH,
colepxalleiics B HeM) B PAcClOPSIKCHHH YMOJHOMOYEHHOrO OpraHa, a TaKXe HCTEYEHHE
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HENENBPHOTO CpOKAa CO JHS MOJYYEHHs 3asABHTENIEM YBENOMIICHHS, INPEedyCMOTPEHHOrO
NoANYHKTOM 4 nmyHKTa 3.36 AIMMHHCTPAaTHBHOTO pErjaMeHTa.

3.26. JTo/KHOCTHBIM JIMLIOM, OCYWIECTBISIOWMM aJMHHHCTPATHBHYIO NPOLENYPY, SABISETCS
JOJDKHOCTHOE JIHLIO YIMOJNHOMOYEHHOr0 OpraHa, yNOJHOMOYEHHOE Ha (OpMHpOBaHHE H
HalpaBJIEHHe MEXBEJOMCTBEHHBIX 3alIpoCOB (Halliee - NOJDKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha
¢opMHpoBaH¥E M HANPaBIECHHE MEXBEAOMCTBEHHBIX 3allPOCOB).

3.27. B cnyyae ecnu 3agBuTENEM He ObUI PEACTABIEH JOKYMEHT, MOATBEPKAIOIMI BHECEHHE
IIaTEl 33 NPENOCTAaBICHHE MYHULMNAILHOH YCIYTH, CNELHANHCTOM OTHENA ApXHTEKTYpHI
BBUICHAETCH, ObUla JIM OIUIaYeHa MYHMUMIAIbHAs Yyciayra 3asBuTeneM (IOlydaTeleM
MYHHULHUNAILHOM YCIIYrH), B OTAENE [0 YYETy MOCTYIUIEHHH U pacXOXOBaHHs CPEICTB IJIABHOTO
pacnopsaauTens - AIMHMHMCTPallMM MYHHLMNAJNBHOTO pafoHa AJekceeBckuil. B ciryuae
HEBO3MOXXHOCTH HOJyYEeHHs COOTBETCTBYIOILEH HHpopMauuu CIELHATHCTOM
YIIOJIHOMOYEHHOIO OpraHa roToBUTCS M Hampabisercs B Y®K 3anpoc o npemocrasieHun
nHbopmMauuu 06 orare 3asBUTENEM MYHUUMNAILHON YCIYIH.

3.28. HampaBnenme 3ampoca B MNpeAyCMOTPEHHBIi B MNyHKTe 3.27 AIMHHHUCTPATHBHOIO
periaMeHTa OpraH OCYIIECTBIAETCS 4Y€pe3 CHCTEMY MEXBEIOMCTBEHHOrO 3JIEKTPOHHOIO
B3aMMOJCHCTBUA. B HCKIIOYMTENBHBIX CHy4yasx MAOMYCKaeTCs HalpaBlIeHHe 3ampocoB H
NOJIydeHHe OTBETOB Ha 3TH 3alpOoChl IOCPEACTBOM MOYTOBOH CBSA3H.

IlpenenbHblif CpOK U1 TMOATOTOBKH W HANpaBJIEHHS MEXBEIOMCTBEHHBIX 3allpOCOB B
COOTBETCTBMM C HACTOSIWMM INyHKToM M nyHktamu 3.30 u 3.31 AJQMHHHCTPaTHBHOIO
perjiaMeHTa COCTaBJIAeT 3 paboyuX AHA CO OHS PErMCTpalty 3asBICHHUS.

3.29. IlpenenbHblii CPOK A OTBETOB Ha MEXBEAOMCTBEHHBIE 3alpOCHl COCTABNAET 5 pabounx
JHe# co IHA MOCTYIUIEHMS 3alipoca B COOTBETCTBYIOLIMH OpraH.

HcnpamuBaemas undopManus 1 (MIH) JOKYMEHTBI IPEAOCTABIAIOTCA B NOPSAAKE, YKA3aHHOM B
TEXHOJIOTHYECKOMH KapTe MEXXBEJOMCTBEHHOIO B3aHMOAEHCTBHS MYHHIMNIAIBHOH YCIIYTH.

3.30. HanpaBneHHe MeXBEIOMCTBEHHOro 3ampoca B OyMaXXHOM BHAE IOIMYCKAaeTCs TOJBKO B
Cllyyae HEBO3MOXXHOCTH HAIpaBJICHHS MEXXBEIOMCTBEHHBIX 3alIPOCOB B 3JIEKTPOHHOH (opme B
CBA3H C MOATBEPXICHHON TEXHHUYECKOH HENOCTYIHOCTBIO MM HEpabOTOCIOCOOHOCTRIO BEO-
CEpBMCOB  YIOJHOMOYEHHOro opraHa Ju60 HepaboTOCIOCOOHOCTBIO KAHAIOB  CBS3M,
ofecrieyrBarOIUX AOCTYT K CEpBHCaAM.

3.31. HampaBneHue MeXBEIOMCTBEHHOrO 3ampoca Ha OyMaXHOM HOCHTENIE IOJDKHOCTHBHIM
JIALIOM OCYLUECTBIIAETCS OJHUM M3 CIIEAYIOLHX CIOCOOOB:

-TIOYTOBEIM OTIIPaBIIEHHEM;

-KypbEpOM, IIOJ PaCIHCKY.

B 1aHHOM clydYae MEXBEIOMCTBEHHBIH 3apoc NODKEH COAEPKATh CIAECAYIOIINE CBEACHHU:

1) HauMeHOBaHKE YIIOJIHOMOYEHHOTO OpraHa, HalpaBJIAIOIIEro MEXKBEIOMCTBEHHBIH 3aMpoc;,

2) HaHMEHOBaHKeE OpraHa, B afipec KOTOPOro HAMpaB/IAeTCs MEXBEIOMCTBEHHBIH 3aMpoc;

3) HauMEHOBAaHHE MYHHLUMNAIBHOM YCIYTH, JUIA TNpENOCTAaBIEHHs KOTOpOH HeobXoamuMo
npeacTaBieHue JOKyMEHTOB H (1K) HH(OpMAaLKH;

4) ykasaHMe Ha TIOJIOKEHMA HOPMAaTHBHOTO IIPaBOBOTO aKTa, KOTOPbIM YCTaHOBIIEHO
NpeACTaBieHue JOKYMEHTOB M (MJIH) HMHQOpPMalMH, HEOOXOOMMBIX Ul MPENOCTaBICHHUS
MYHHIMTAIBHOM YCIIYTH, U YKa3aHHe Ha PEKBU3UTHI JAHHOrO HOPMATHBHOIO NMPABOBOrO aKTa,

5) cBemeHMs, HEOOXOAMMBbIE JUIs TNpPEACTaBICHHS NOKYMEHTOB H (uiM) HHQOpMALKH,
yCTaHOBJIEHHbIE AIMUHHCTPaTHBHBIM PErJIaMEHTOM;

6) xoHTaKTHas HH(OpMaL¥s A1 HAalpaBIeHUs OTBETA Ha MEXXBEIOMCTBEHHBIH 3a11poC;
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7) nata HanpaBJIEHUs MEXBEIOMCTBEHHOTO 3aIpoca;

8) damunus, uMs, OTYECTBO M JMOIDKHOCTb JIMI@, NOATOTOBMBINETO M HANpABHBILIErO
MEXBEJIOMCTBEHHBINH 3anpoc, a TaKxke HoMmep ciuyxkebHoro TtenedpoHa u (unm) anpec
JIEKTPOHHOH IOYTHI JAHHOTO JIMLIA IS CBSI3H.

3.32. KpurtepueM NpUHATHA PEIIEHHS O HANPABICHUH MEXBEIOMCTBEHHEIX 3alPOCOB SBIIAETCS
OTCYTCTBHE B pPacCIOpPsXKEHMH YIOJHOMOYEHHOro oOpraHa HoKyMmeHTa (uH(bOpMalHH,
coaepxanieiics B HeM), IPeIYCMOTPEHHOTO MMYHKTOM 2.7 A AIMHHHCTPATHBHOTO pErjiaMeHTa.
3.33. Pe3ynpTaTOM aJMHHHCTPaTHBHOH IpOUENYPH! SBIAETCS HAIMYHE JOKyMEHTa
(nHdpopMalMu), NOJNYYEHHOrO B pe3yibTaTe MEXBEIOMCTBEHHOTO HH(OPMALOHHOTO
B3aUMOJCHCTBHSA.

CnocoboM ¢ukcauun pesynbrara aJMHHHCTPATHBHOW INpoLEAyphbl SBIAETCS PErHCTpalUs

OTBETa M3 OpraHa, NpeAyCMOTPEHHOro B NyHKTe 3.27 AIMHHHUCTPaTHBHOTO perjiaMeHTa, Ha
MEXBEJOMCTBEHHBIH 3anpoc.

IIpunsaTHe pelieHHs O MPeIOCTABJICHHH MYHMUMNANLHOM YCJYrdH WiH o0 oTKase B ee
NpPeAOCTABJICHHH U BbLJa4a (HanpapJjieHHe) 3asiBUTEII0 JOKYMEHTOB

3.34. OcHoBaHHeM (opuauyeckuM (akTOM) Hayana BBINOJIHEHHS AIMHHHCTPATHBHOM
IPOLIEAYPHI ABJIAETCA HAJIMYHE IPEACTABICHHBIX 3a9BUTENIEM IOKYMEHTOB.

3.35. JIOIDKHOCTHBIM JIHIIOM, OCYLIECTBJISIOLIMM aIMHHHUCTPATHBHYIO IPOLEAYPY, SABJIAETCH
JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOrO OpraHa, YNOJHOMOYEHHOE Ha aHaJu3 JOKYMEHTOB
(uHpopmanuy), HEOOXOAMMBIX s MPEHNOCTABIEHHA MYHHUMNANBLHOH yCIyrd (mauee -
JOJDKHOCTHOE JIHLIO).

3.36. Ilpu mpemoCTaBICHWM MYHHIMNANBHOH YCIYTH JO/DKHOCTHOE JIMLO COBEpILAET
CJIEYIOLHE aIMHHUCTPAaTHBHBIE AEHCTBHS:

1) npoBepky HOKYMEHTOB (MHGOpMalMH, COACPXKALICHCA B HHUX), HEOOXOOMMBIX Ui
NIpEefOCTaBIeHUsT TOCYNapCTBEHHOH YCIYrH B COOTBETCTBHH C MyHKTamH 2.6 u 2.7
AJIIMHHMCTPaTHBHOT'O PErJIaMEHTa;

2) obecrieunBaeT XpaHeHHe B OYMa)KHOM HJIM 3/E€KTPOHHOM BHIE HOKYMEHTOB (MH(oOpMaluH),
IPEACTaBICHHON Ha MEXXBEIOMCTBEHHLIE 3aNIPOCH;

3) npH HaIMYMHM OCHOBaHMH JUIA OTKa3a B NpPENOCTABICHMH MYyHMIMIAIBHOH YCIyry,
YCTAaHOBJIEHHBIX B MOMNMYyHKTaX 2 M 3 myHkTa 2.9 AJMHHHCTPaTHBHOIO perjlaMeHTa -
OCYLIECTBIISET [IOATOTOBKY M MOAMHCAHKE YBEAOMIICHHS 00 OTKa3€e B NPENOCTaBIEHUM CBEICHHUH
13 HH(OPMALMOHHOH CHCTEMBI 00€CIIEUEHHs rPafiOCTPOUTENLHOM ACATENLHOCTH C YKa3aHHEM
BCEX BBIABJEHHBIX OCHOBaHM JUIi  OTKa3a, IpeJyCMOTPEHHBIX MyHKTOM 2.9
AIMHHHCTPaTHBHOTO perjiaMeHTa, 1o popme cornacHo IpunoxeHuo 7 K AIMHHACTPATHBHOMY
periameHTy;

4) mpu HeoIJIaTe MYHHLMNAILHOM YCIyrH WIM OIUIaTeé MYHMIMIAIBLHOH YCIYrH B pasMepe
MEHbIIIEM, YEM 3TO OMpeJeNeHo MyHKToM 2.11 AAMHHHCTPaTHBHOTO PErfIaMeHTa, - ONpeaensieT
o6muit pasMep IIaTh 3a MPEIOCTABICHHE MYHHIMNAIBHOM yCIyra U B TeueHue | pabouero aus
CO OHA Hayana aJAMHHUCTPATHBHONH mnpouexypbl YBEIOMJISIET 3asBHTens o6 obmieM pasMmepe
IJaThl 3a NpeAOCTaBJIeHHEe MYHHIMNANbHOH ycmyru mo ¢opme corsacHo Ilpunoxenmo 8 k
AIMUHHCTPaTUBHOMY perjaMeHty. B cinydae ecnm 3asgBuTeNeM HMIH B IOPAIKE
MEXBEIOMCTBEHHOT0 HHGOPMAalMOHHOTO B3aMMOJEHCTBHS MpeACTaBieHa HHQopMalus,
HOATBEPXKAAIOIAs BHECEHHE IUIaThl 3a NPENOCTaBJIEHHE MYHHUMNAIGHOH yclyrH B oObeMme,
COOTBETCTBYIOLIEM 0OIIEMy pa3Mepy IUIaThl, OMNpPEAENEHHOMY HOJDKHOCTHBIM JIMIIOM,
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NpenyCMOTPEHHOE HACTOSLINM MOAINYHKTOM YBEJOMIICHHE 3asBHTeNs He TpeOyercs. B ciyuae
HETIOJNIy4YeHUsT OT 3ajdBHUTENl HIM B MOPAAKE MEXBEIOMCTBEHHOrO HMH(OPMAIHOHHOIO
B3aMMONEHCTBHUS NOKyMEeHTa (MHpoOpMaUuM), NOATBEPXIAIOIIETO BHECEHHE IUIATHI 3a
NpeoCTaBIeHHEe MYHHLMNAIBHOA YCIyrd B 00beMe, COOTBETCTBYIOIIEM OOIieMYy pasMmepy
IIaThl, O HCTEYEHHH ONHON HeJleNHn €O IHs YBEAOMJICHH 3aaBUTeNs 06 obleM pasmepe MiaThl
3a MpeJoCcTaBlIeHHe MYHUUMNAIBHOK YCIYTH NOKHOCTHOE JIMIIO 00ecneyuBaeT MOArOTOBKY M
MOANUCAHUE YBEOOMIIEHHs 00 OTKase B MNPENOCTABNIEHHH CBeAeHHMM M3 HHQOPMALHOHHON
CHCTEMBI 00€CTIeYeHHs rPaloOCTPOUTENLHON NEATENLHOCTH C YKa3aHHEM OCHOBaHHMS IS OTKasa,
NpeLyCMOTPEHHOrO MYHKTOM 2.9 AZIMMHHCTPaTHBHOTO perjlaMeHTa, COrjlacHo [Ipunoxenuto 7
K AIMMHHUCTPaTHBHOMY perJIaMeHTY;

5) B cilyyae OTCYTCTBHMA OCHOBaHMi [UI1 OTKa3a B MPEJOCTAaBJICHHH MYHHLMIAIBHOH YCIyTH,
YCTaHOBJEHHBIX MYHKTOM 2.9 AJMHHHCTPaTHBHOTO perjiaMeHTa (B TOM 4HCJIE B Cliydae
NOJYy4YEHHS OT 3adBMTENd HJIM B INOPSAKE MEXBEJIOMCTBEHHOr0 HH(GOPMAIHOHHOIO
B3aMMOJEHCTBUS B COOTBETCTBHMM C MOANYHKTOM 4 HaCTOSIUETO IYHKTAa JOKYMEHTa,
MOATBEPXIAIOIIETO BHECEHME TIIaThl 33 MPENOCTaBIEHHE MYHHLMIANLHOK  YCIyrH)
OCYILECTBJIICT MOArOTOBKY M MOANUCAHHE BBIMHCKKM U3 HH(POPMALUOHHOM CHCTEMBI
obecneueHHs rpaJOCTPOHTENbHOM JEATENPHOCTH C IPHIIOKEHHEM 3alpalllMBaeMBIX CBEJECHHIT O
JOKYMEHTax, COAEpXallMXcs B COOTBETCTBYIOIUEM pasjiene (monpaszene) WHGOPMALHOHHOM
CHCTeMbl 0OeCTeYeHHs IrpafoCTPONTENIBHON JACATEIbHOCTH, KOMHH JOKYMEHTOB, MaTe€pHasIOB.
MakcuManpHBIl CpPOK OCYLIECTBIEHHMS aAMHHUCTPATHBHBIX JEHCTBHI, INPeNyCMOTPEHHBIX
HaCTOSIILUM IOAITYHKTOM COCTaBJIseT 2 paboumx JHA.

3.37. O6muii MakCUMaJIbHBIN CPOK aAMHHUCTPAaTHBHOMN MpOLEAYPhI cocTaBisieT 4 pabouux AaHA.
B maHHBI CpOK HE BKIIOYAETCS CPOK, NPENOCTABIEHHBIA Il BHECEHUS 3asiBUTENIEM IUIAThHI 3a
NpefoCTaBIeHHe MYHHIMIAILHOH YCIYTH B COOTBETCTBHM C MOANYyHKTOM 4 mnyHkra 3.36
AJIMHHHCTPAaTHBHOT'O pETjlaMeHTa.

3.38. Kputeprem npuHATHS peleHUs O MPeIOCTaBIeHUH MYHHLIIMIIAIBHON YCIYTH HIIM OTKa3a B
€e INpelNOCTaBICHHUH SBIAETCS HaJM4YME MIH OTCYTCTBHE OCHOBaHMH Il OTKasa B
NpeNOCTaBIEHHH MYHHLUNANBHOM yCIIyTH, IpeyCMOTPEHHBIX IIYHKTOM 2.9
AJIMHHHCTPaTHBHOTO perjaMeHTa.

3.39. Pe3ynbTaToM agMUHUCTPATHBHOMN MPOLIEAYPHI SBJIAIOTCH:

- mpeAcTaBiieHHe (HaNpaBjeHHe) 3asBUTENIO CBEICHHH H3 HHOPOPMALMOHHON CHCTEMBI
obecreyeHHss TPaJOCTPOUTENIBHON JAEATENbHOCTH B (POpME BBIMMCKH M3 HHGOPMALMOHHOM
CHCTEMBI 00ECIEeUYCHHUS TPaJOCTPOUTENBHONH NEATENBHOCTH C IPHJIOKEHHEM 3alpalliBacMbIX
CBEJCHHI O JOKYMEHTax, CONEpXAaLIMXC B COOTBETCTBYIOIUEM pasfene (moapasacrne)
MHQOPMALMOHHOM CHCTEMbl 00eCneueHuss TIpajJOCTPOMTENLHOW — JEATENBHOCTH, KOIHM
JOOKYMEHTOB, MaT€pHaIOB;

-yBeOMJIeHHE 00 OTKa3e B NPENOCTAaBJICHMH CBEACHMH M3 HHOOPMALMOHHOH CHCTEMBI
o0ecneveHns rpajoOCTPOUTENBHOM NEATENBHOCTH;

CoOTBETCTBYIOLIME JOKYMEHTBhI HaMpaBJIAIOTCS 3asABUTENIO MOCPEACTBOM IOYTOBOH CBA3H, IO
37IEKTPOHHOM TOYTe JNHGO MPENOCTaBAIOTCA HA JIMYHOM MpHeMe (IPH COOTBETCTBYIOLIEM
KENAHUH 3asBUTENd) He nosguee | pabouero HHs, CIEXYIOLIEro 3a OHEM MMOMIHCAHHUSA
COOTBETCTBYIOLIMX AOKYMEHTOB. Ilpu BblIaue NOKYMEHTOB Ha JHYHOM IIpHEME JOJDKHOCTHOE
MO 06fA3aHO YIOCTOBEPUTHCS B TOM, YTO 3asABUTENb HMMEET IOJIHOMOYHMA Ha MOIYyYEHHE
COOTBETCTBYIOLIMX JOKYMEHTOB, B TOM 4HCI€ MpPOBEPHUTb HOKYMEHT, YIOCTOBEPSIOIIHA
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JIHYHOCTB, IOBEPEHHOCTL MM MHOM JOKYMEHT, MOATBEPXAAIOINI MOJHOMOYHE Ha MOTy4eHHE
COOTBETCTBYIOLIMX JOKYMEHTOB IIPECTABUTENS NONyYaTeNss MyHHIUNIAILHON YCIyTH.

3.40. Cnocobom ¢ukcanuu pe3ynbTaTa agMHHUCTPATUBHON IPOLELYPh] SBISIOTCH BBHITHCKA U3
MH(OPMALMOHHOH CHCTEMBI OGecTeueH s IpafOCTPOUTENBHON NEATENLHOCTH C IPHIOKEHHEM
3anpaliiBacMbIX CBEEHUM O NOKYMEHTaX, COAEPXKAIUXCS B COOTBETCTBYIOLIEM pasfiefie
(mozmpaszene) MHPOPMALOHHOH CHCTEMbI OGECIHeYeHHs TIpPaJOCTPOUTENBHOM AEATENHHOCTH,
KONHUH JOKYMEHTOB, MaTepPHaJIOB WM PETHCTpAlMs YBEIOMIIEHHS 00 OTKa3e B MPeNOCTaBICHHH
CBEJICHUH U3 HHGOPMALIMOHHO# CHCTEMBI 00ecnieueH s IPaIOoCTPOUTENIBHOM AEITENHHOCTH.
3.41. B ciiyyae oTka3a ynmoJIHOMOYEHHOTO OpraHa B NPEJOCTaBIEHUH CBEAEHUH, COepXaIMXCA
B MH(OPMALIMOHHOM cHCTeMe 00eCTeYeH s MPaJJOCTPOMTENBHOM JAESTENBHOCTH, IO OCHOBAHHUSAM,
NpeyCMOTPEHHBIM IIYHKTOM 2.9 AJIMHHHCTPaTHBHOTO PErjiaMeHTa, YIUIaueHHas CyMMa ILIaThl
3a MpefIoCTaBICHHE MyHHLUIIAIBHON YCIIYTH, 3a4HCIeHHas B 10X0H OroKeTa MYHHIMIIATEHOTO
o0pa3oBaHHs, TOUIEKHT BO3BpaTy. Bo3BpaT ymiayeHHOH CyYMMBI OCYILECTBISE€TCS B
COOTBETCTBUM C IIpaBHJIaMH, YCTaHOBJICHHbIMH MHuUHHCTEpCTBOM (uHaHcoB Poccuiickoii
denepanun.

4. ®opMbI KOHTPOJIA 32 HCTIOTHEHHEM AJMHHMCTPATHUBHOIO perjaMeHTa

4.1. Tekymu#i KOHTpoNAb 3a COOJNIONEHHEM H HCIOJHEHHEM JODKHOCTHBIMH JIMLIAMH
YIIOTHOMOYEHHOI'0 OpraHa IOJIOKEHHH HacTOAIEro AJAMHHHCTPATUBHOIO PErjaaMeHTa H MHBIX
HOPDMATHBHBIX IIPaBOBBIX aKTOB, YCTAaHABIMBAIOLIMX TpeOOBaHUA K IPEIOCTABIICHUIO
MYHHULMNAIGHON YCIYTH, 32 NPUHATHEM pELUCHHH NOKHOCTHBIMH JIHIIAMH OCYILECTBIAETCS
PYKOBOMTENEM YIIOJHOMOYEHHOIO OpraHa Mo JIMLOoM, €ro 3aMEIlaoIiM.

4.2. Tekymuil KOHTPOJIb 3a IOJHOTOH M KaueCTBOM IPEAOCTaBICHHS MYHHLMIIANbHON YCIyru
BKJIIOYAeT B ce0 NMpOBEACHHUE NTPOBEPOK, BbIIBIECHHE H YCTPaHEHHE HapYIIEHHH, paCCMOTpEHHE,
NpUHATHE pelmeHHH M IOArOTOBKY OTBETOB Ha OOpallleHHs 3aHHTEpECOBAHHBIX JIHII,
cogepykamide kanoObl Ha  pelleHMs, JeHCTBHA  (Oe3nelCTBME) JOJKHOCTHBIX  JIMIL
YIIOJIHOMOYEHHOTO OpraHa.

4.3. TnaHoBbIE NPOBEPKU MPOBOJATCS JOJDKHOCTHBIMHM JIMIAMHM YIOJIHOMOYEHHOrO OpraHa ¢
NEePHOAUYHOCTBIO, ONpEAeNAeMoli HHANBHAYATIbHEIMH IPABOBBIMM aKTaMH YMOJIHOMOYEHHOIO
oprasa (pacnopsbKeHHsSMH), HO HE Yallle OJIHOro pa3a B rojl.

4.4. Pemienne 06 OCYILIECTBIEHHU INaHOBBIX M BHEIIAHOBBIX MPOBEPOK NOJHOTH H KayecTBa
IpEeNOCTaBJIeHUs MYHHLMIAIBHON YCIYTH IPHHHMAETCS PYKOBOIMTENIEM YIIOJHOMOYEHHOIO
oprasa.

4.5. JIOMXHOCTHOE JIMLIO, OTBETCTBEHHOE 3a INPEIOCTABIECHHE MYHHLMIAILHOH YCIYrH B
TeyeHHe Tpex pabouux HHEH ¢ MOMEHTa IOCTYIJIEHHs COOTBETCTBYIOLIErO 3ampoca IpH
NpOBEJEHHH DPOBEPKH HANpaBisAeT 3aTPeGOBaHHbIE NOKYMEHTHl M KONMH JOKYMEHTOB,
BBIIAHHBIX MO pe3yJbTaTaM MPeJOCTaBICHHU MYHHIHUIIAILHON YCIyTH.

4.6. JIOMKHOCTHBIE JIHLA YIOJHOMOYEHHOr0 OpraHa, OCYILIECTB/ISIOIIHE AEATENBLHOCTH IO
NpeAOCTAaBICHHIO MYHHIMIAIBHOH YCIYrH, HECYT MEPCOHANbHYIO OTBETCTBEHHOCTh 3a
HOJIHOTY H KaueCTBO NMPEJOCTABICHUS MYHHIMNIAILHON YCIIYTH, 3a COOMIONICEHHE U UCTIONHEHHE
NOJIOKEHUH AIMHHHCTPATHBHOI'O PpETIaMEHTa M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
yCTaHaBJIMBAOUIMX TpeGOBaHUS K MPEJOCTABICHAIO MyHHIIMIIAIBHOH yCIYTH.

4.7. 3auHTepeCOBaHHLIE JIMLIA MOTYT IPHHUMATh YYacTHE B IEKTPOHHBIX onpocax, hopymax u
AHKETHPOBAHHM IO BOMpPOCAM YIOBJIETBOPEHHS IMOJHOTOH M Ka4eCTBOM MPENOCTaBIEHHs
MYHHUIMIAIBHON yCIyrd, co6III0OeH s ON0KEHHH AIMHHHCTPATUBHOIO PETJIAMEHTa, CPOKOB
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M IOCIENOBATENIBHOCTH NEHCTBHUH (aAMHHHUCTPATHBHBIX IIpPOLEAYp), INpPeLyCMOTPEHHBIX
AJIMMHHCTPaTHBHBIM PETJIAMEHTOM.

3adBuTeNM, HANpaBMBIUME 3asBJIEHHS O MPEJOCTABICHHH MYHHLMIAIBHON YCIYTH, MOryT
OCYIUECTBJIATL KOHTPOJbL 3a XOJAOM €€ NpENOoCTaBlIeHHs IYTEM IOJNyYyeHHs HeoO6XoauMoit
uH(opMalluKM JMYHO BO BpeMs NpHEMa, No TenedoHy, MO MUCHMEHHOMY OOpallleHHIO, MO
3NIEKTPOHHOH Mo4Te, Yepe3 EauHbIi mopran rocyqapcTBEHHbIX U MYHHUMIAIBHBIX YCIYT HIH
[Topran rocyAapCTBEHHBIX M MYHHUIHMNAILHBIX ycnyr Camapckoit obmactu. Cpok mosryyeHus
TaKoi MH(opMaLuK BO BpeMs NpueMa He MOxeT mpeBblmath 30 MuHyT. OTBET HA IMHUCHMEHHOE
oOpallleHHe O XOJ€ MPEROCTAaBICHHS MyHHLUMNAILHONH YCIyrH HalpaBiseTcs HE MO3JHEE ABYX
pabouMx nHe# co OHA perucTpaunuy AaHHoro obpameHus. OTBer Ha oOpalleHHe 3ajABHUTENS O
XOJle NpeNOCTaBICHHUS MYHMLHUNAIBHON YCIYTH, CHENaHHOE MO TeledOHy WU 3IEKTPOHHOM
MoYTe, He MOXKET NMPEBBINIATH OJHOTO pabouero AHs.

S. [JocyneOnblii (BHecyaeOHbIH) mnOpAAOK 00:Kan0BaHMS peuwleHUH u  JeifcTBHIA
(be3nelicTBHA) YMOJHOMOYEHHOI0 OpraHa, a TaKiKe €ro JO/KHOCTHBIX JIMI TNpH
NpeaoCTABJIEHHH MYHNIHNAJBHOH yCJIyrH

5.1. 3asBuTenu M MHBIE 3aMHTEPECOBAHHBIE JiMLA (Aajnee - 3asABUTENH) BIpaBe OOpaTHUTHCA C
xanoboii Ha fmeiicTBus (Oe3neHcTBIE) NOMKHOCTHBIX JIMI| YIIOJIHOMOYEHHOIO OpraHa, a TakKe
MpUHAMaeMble UMM PELIEHUs NpPU MPENOCTaBICHUH MYHHLUMIIANBHON YCIYTH K PYKOBOAHTEINIO
YIIOJTHOMOYEHHOIr0 OpraHa.

PykoBoauTE)Ib YIIOTHOMOYEHHOTO OpraHa NpOBOJAMT JIMUHBIN NIPUEM 3assBUTENEH 0 BONIpOCaM
obOxanoBanus neiictBuil (Oe3melcTBUA) AOKHOCTHBIX JIML YMOJHOMOYEHHOIO OpraHa, a
TaK)Xe MPUHAMAEMbIX HMH PELIEHHUH NpH NpeIOCTaBIEHHH MYHHUIMIIATBHOMN yCIyTH.

5.2. Xanoba moxer OBITH HampaBjiieHa o mnoure, uepes MOL|, ¢ wucnonszoBaHUEM
MHPOPMAIMOHHO-TEIEKOMMYHHKAlMOHHOH ~ cetH  HMHTepHer,  oQuuuManbHOrO  caiTa
YIOJIHOMOYEHHOro opraHa, EaMHOro moprana rocyaapCTBEHHBIX M MYHHMIMNAIBHBIX YCIYT,
[TopTana rocyaapcTBEHHBIX M MYHHLMNANbHBIX ycnyr CaMapckoil o6yacTH, a TaKXkKe MOXET
OBbITh IPUHATA NIPH JTUYHOM [IPUEME 3asBUTEIS.

5.3. Xano6a nomkHa COOepXxars:

1) HauMeHOBaHHe YIIOJTHOMOYEHHOrO OpraHa, JOJDKHOCTHOIO JIMLa YHOTHOMOYEHHOIO OpraHa,
pewenus 1 (wnn) aeicTeus (6e3aeiCTBHE) KOTOPRIX 00XATyIOTCS,

2) dbaMunHio, UMs, OTYECTBO (NOCHE[HEE - NPH HAJIMYMH), CBEACHHS O MECTE JKHTEILCTBA
3asABUTENA - GU3UYECKOro JIHLA MO0 HaMMEHOBAHHE, CBEACHHUS O MECTE HAXOXKACHHUS 3aABUTENS
- IOPUIMYECKOro JIMLA, a TaKxKe HoMep (HOMepa) KOHTaKTHOro Tenedona, anpec (anpeca)
3JIEKTPOHHOM MOYTH! (TP HaJIMYKUH) U NIOYTOBBIH afipec, 0 KOTOPBIM JO/KEH OBITh HampasJieH
OTBET 3asBUTEIIO;

3) cBemenns 00 OOXKayeMBIX PpEIICHHSAX H AEHCTBHAX (O€3MEHCTBHM) yNOJHOMOYEHHOrO
opraHa, ZOJDKHOCTHOTO JIHLIA YIOJHOMOYEHHOTO OpraHa, 160 MyHHIMIIAIBHOTO CIIyXaMlIEro;

4) 10BOMIBI, HA OCHOBAHMH KOTOPBIX 3asBHUTENb HE COrJIACEH C PEIICHHEM H (WJIH) NEHCTBHEM
(6e3neiicTBHEM) YMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMLA YMOJHOMOYEHHOr0 OpraHa,
Nu60 MyHHIMIIUILHOTO CIy)Kallero. 3asBUTENEM MOTYT ObITh NPEACTaBIEHBl NOKYMEHTHI (IIpH
HAJIHYKH), TOATBEPXKIAAIONIHE JOBOABI 3asABUTES, IMOO UX KOMHMH.

5.4. peaMeToM HocyaeOHOro (BHeCcyneOHOro) o6xajoBaHus B TOM YHCIIE MOTYT SIBJIATHCH:

1) HapyIlIeHKe CpOKa peruCTpalMHy 3asBleHHs O IPEAOCTaBICHHH MyHHLIMNAIBHON YCIIYTH;

2) HapyLIeHHe CPOKa NPeOCTaBIeHUs MyHULMITAIBHON YCITyTH;
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3) Tpe6oBanue y 3ajsBHTENA HOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMAaTHBHBIMH IIPaBOBBIMH
akTamMu Poccniickodi Qezfepauuy, HOPMaTHBHBIMH NPABOBBIMH akTamH CaMmapckod o6macT,
HACTOAIIMM AJMHHHCTPATHBHBIM PETIAMEHTOM JUIsl NPENOCTABICHNS MYHHLMIATLHOMN YCIyTH;

4) oTKa3 B NpueMe JOKYMEHTOB, NMPENOCTABICHHE KOTOPHIX NPEXYCMOTPEHO HOPMATHBHBIMH
npaBoBeIMH akTaMH Poccuiickoli deniepanuy, HOPMATHBHBIME NPABOBBIMA akTaM CamapcKoi
00/1acTH, HaCTOAWIMM AJIMUHHCTPATHBHBIM PETTIAMEHTOM AU IIPEAOCTABIICHH MyHULUIIANbHOM
YCIIYTH, Y 3asiBUTEJIS;

5) OTKa3 B MpENOCTaBIEHHMH MYHHLUMIAILHOH YCIyrH, €CJIH OCHOBaHHMA OTKa3a He
TNpexyCMOTPEHB! (elepalbHBIMH 3aKOHAMH H TNPHHATHIMH B COOTBETCTBHM C HUMH HHBIMH
HOPMaTHUBHBIMHM TpaBOBbIMH axkTamu Poccuiickoit denepauuu, HOPMATHBHBIMH IPAaBOBBIMH
axtamMu Camapckoit 0671acTH, HaCTOSIMM A IMUHUCTPATHBHBIM PErNIAMEHTOM;

6) 3aTpe6oBaHHME C 3ajdBHTENs NpPH NPEAOCTABIEHHH MYHMUMIAIBHOM YCIYrH ILIaThl, He
NpeLyCMOTPEHHOH  HOPMAaTMBHBIMH  NpaBOBBIMH  akTaMu  Poccuiickoit  ®emepanuu,
HOPMAaTHBHBIMH MNpPaBOBBIMH akTaMH Camapckoil 061acTH, HacTOSIUM AJMHHHCTPATHBHBIM
perjiaMeHToM;

7) OTKa3 YNOJHOMOYEHHOTO OpraHa, AOJDKHOCTHOrO JIHLIa YINOJIHOMOYEHHOIO OpraHa B
HCIPaBJICHHH AOMYILIEHHBIX ONEYaTOK M OLUMOOK B BBIIAHHBIX B pe3yJbTaTe IPeJOCTaBICHUA
MYHHLMIAIBHOH YCNYyrH JOKyMeHTax JIHOO HapylleHHE YCTAaHOBJIEGHHOrO CpOKa TaKHX
HCIPABICHUH.

5.5.0cHoBaHMEM AJI Hayaia Npoueaypsl 4ocyaedHoro (BHecyaeOHOro) o6xanoBaHus ABIAETCS
MOCTYIUICHHE B YIIOJIHOMOYEHHBIH OpraH xanoOsl 3assBUTES.

5.6. 3asBHTENH MMEIOT MpaBO Ha NojyueHHe HHGOpPMaUUU U JOKYMEHTOB, HEOOXOAMMBIX JUIA
00OCHOBaHHUS H paCCMOTPEHHS JKaJIOOBI.

5.7. Xanob6a 3asaBUTENSA MOXKET OBITH aJpecoBaHa:

-NOJDKHOCTHOMY JIMLy YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a OpraHH3alHIo
NpeaocTaBieHus MyHUIUITAIBHON YCIIyTH;

-pYKOBOJMTENIO CTPYKTYPHOTO MOApPA3ACNEHUs YINOJHOMOYEHHOrO OpraHa, B KOTOpOM
opra}msoBaHo NpEeOCTaBIECHHE MYHHUIHUNAILHOHN YCIIYTH;

-PYKOBOJHTEINIO YIIOTHOMOYEHHOIO Oprana;

5.8. XKano6a Mo UIeXUT PaCCMOTPEHUIO JODKHOCTHBIM JIMLIOM, HAJIEJICHHBIM TIOJIHOMOYHAMH I10
paccMOTpeHHIO kanob, B TedeHue 15 paboumx AHEH co JHA ee perucTpauuu, a B Ciydae
00XanoBaHMsl OTKa3a YIOJHOMOYEHHOIO OpraHa, NOJDKHOCTHOTO JIMLA YIOJIHOMOYEHHOIO
opraHa B IpueMe AOKYMEHTOB Y 3ajiBHTENs MO0 B MCIPABJICHUM JIOMYUIEHHBIX OMEYaTOK M
olM60K MK B Cliydae 00XaloBaHHs HapyHmIEHHs YCTaHOBJIEHHOTO CPOKa TaKMX MCIIPABJIEHUH -
B TedeHHe 5 pabouux aHel co AHA ee perucTpalui. Cpok paccMOTpEHHs Kanobbl MOXKET ObITh
COKpallleH B CiTy4asx, ycTaHoBlneHHbIX [IpaButensctBom Poccuiickoi @enepaunu.

5.9. To pe3ynpTaTaM pacCMOTPEHHS xanoObl MPHHUMAETCA OJHO U3 CIEAYIOLIMX PELICHHIA:

1) ymosneTBopsieTcs xanoda, B TOM 4ucie B popMe OTMEHBI IPUHATOTO PeLIeHHUs, HCIIPABICHUS
JIONYIIEHHBIX YIOJHOMOYEHHBIM OpPraHOM OIEYaTOK M OMMOOK B BHINAHHBIX B pE3yJbTaTe
IpENOCTABNIEHHT MYHHLUNAJIbHON YCIYrH [IOKyMEHTaX, BO3Bpara 3asdBUTENIO JAEHENHBIX
CpeICTB, B3MMaHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPAaBOBBIMM aKTaMH
Poccuiickoit denepaunu, HOpMaTUBHBIMH TPaBOBbIMH akTaMH Camapcko# 061acTH, HAaCTOAILMM
AJIMMHHCTDaTHBHBIM perjaMeHTOM, a Takke B HHBIX ¢opmax. BsameH BbIIHCKM U3
HHPOPMALMOHHOM CHCTEMBI OGECNEYEHHs TPAJOCTPOUTENILHOH NEATENbHOCTH, CBEACHHH O
JOKYMEHTaX, CONEP)KALIMXCA B COOTBETCTBYIOIIEM pasjene (mojpaszene) HH(GOPMalHOHHOH



19

CHCTEMBI O0ECNEeYEHHsI TPaJOCTPOMTENLHOH NEATENBHOCTH, B KOTOPHIX OBUIM JIOMYIIEHBI
OneyaTKd ¥ (MJIH) OIUHOKH, BBIIAETCS COOTBETCTBEHHO BBIMUCKA M3 HHOOPMALHOHHON CHCTEMBI
obecnevyeHus rpaJOCTPOUTENLHON NEATENLHOCTH, CBENEHUS O NOKYMEHTAaX, COAEPXAIUXCs B
COOTBETCTBYIOIEM  pasjaeiie  (mogpasfene) HHGOpPMALMOHHON CHCTeMBl obecrnedyeHus
rpafioCTPOMTENBHON JeATENbHOCTH, 6e3 omeyaTtok M OomHOOK B CPOK, HE MpPEBBINAIOIMH 5
pabouux nameR co AHsA oOpalleHHs 3asBUTENS B YINOJHOMOYEHHBI OpraH O 3aME€He TaKOro
JNOKYMEHTa;

2) OTKa3bIBAETCS B YAOBJIETBOPEHHH JKAJIOOBI.

5.10. He no3aHee OHs, cieylolero 3a AHEM MPUHATHS pEIUEHUS, 3asBUTENIO B MHUCbMEHHOH
dopMe M MO XKeJNaHHIO 3aABUTENS B SJIEKTPOHHOH (hopMe HanpaBiseTCs MOTHBHPOBAHHbIH OTBET
0 pe3yJibTaTax pacCMOTPEHHS XKaloObl.

5.11. B cinyyae yCTaHOBJIEHHS B XOZ€ WIIH IO pe3y/bTaTaM PacCMOTPEHHMs KanoObl NIPH3HAKOB
COCTaBa AaJMHHHUCTPAaTHBHOIO MPaBOHApYIIEHHS WM MPECTYIUIEHHs JOJDKHOCTHOE JIHLO,
HalieJleHHOE IMIOJJHOMOYHSAMM [0 pPacCMOTPEHHIO ajnob, He3aMeMJIMTENBHO HanpaBiseT
HMeEIOLIMEC] MaTepHaJIbl B OpraHbl IPOKYpaTyphl.
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[Tpunoxxenue 1

K AIMHHHCTPaTHBHOMY pErJIaMEHTY

10 NMPEeNOCTABICHHIO MYHUIIHIANBHOM
ycnyru "[lpenocraBnenue ceeneHuit

13 HHPOPMALIHOHHOH CUCTEMBI 06eceyeH s
rpagoCTPOUTENLHOMN AeATeNbHOCTH"

PyKOBOIlI/ITCJHO YHOOJIHOMOYEHHOI'O opraHa

(HauMeHOBaHHE PYKOBOAMTENS H YIIOJTHOMOYEHHOTO OpraHa)

(HauMeHOBaHMe, IOpHINYECKHIi U MOYTOBHIH afpeca,

HWHH, OI'PH, 6aHkoBcKkHe pEKBU3UTHI - IS IOPUIHHECKHX JIHLL,

®.1.0., anpec perucrpauuu

(MecTa XHTENbCTBA) - 18 (PU3HUECKUX JIHLL

HoMmep TenedoHna, daxc

ajipec 3JIEKTPOHHOMN MOYTHI ISl CBA3HU C 3asBUTEJIEM)

3AABJEHUE

O NpE€AOCTaBJICHHH CBEJICHHUI U3 PIH(l)OpMaLlHOHHOﬁ CHCTEMBI obecrneyeHus

I‘paIIOCTPOIdTCJ'IbHOﬁ JACATCIIBHOCTH

TIpolly NpeaCTaBUTh CBEAECHHS, KOMHIO JOKyMEHTa U3 HH)OPMaUHOHHOH CHCTEMBI
obecnieuenus rpagoctpoutenbHoit aearensHocty (MCOT' ) o:

(yxa3aTh 3anpanidBacMble CBEIEHHUS O Pa3BUTHH TEPPUTOPHH, 3aCTPOHKe

TCPPUTOPHH, 3EMEIBHOM YHACTKE H (l/lJ'll'l) 00BEKTE KAMUTAIBHOTO

CTPOMUTEJIbCTBA, HHbIC CBEAECHHUS H KOITHH JIOKyMeHTOB)

no ciuexnyromemy pasneny MCOT'Jl (moMeTHTh pasaen moObIM 3HaKOM B

COOTBETCTBYIOLIIEM I0JIE):

HasBanue pasaena

3vak | JlonosHuUTenbHble HAEHTH(HKATOPDI
3anpawyBaeMblx cBeAeHHH <1>

Paszen | "JlokyMeHTbI TEPPUTOPHANILHOIO
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nnaHupoBaHHua Poccuiickoit ®denepauuu B yacty,
KacatoLecsl TEpPUTOPUH MYHHLHTTANBHOTO
obOpasoBanus"

Paznen II "JIokyMeHTbI TEpPUTOPHANILHOTO
nnaHupoBaHua cyGbekTa Poccuiickoii Pepepauni B
4acTH, Kacaroleics TEpPUTOPUH MyHULIUNAJILHOTO
obpazoBaHus"

Pasnen 111 "JJokyMeHTbl TEpPUTOPHAIILHOTO
M7aHHPOBAHUS MyHULMITAJIBHOTO 06pa3oBaHus,
Marepuaibl 0 HX 000CHOBaHHIO"

Pazaen IV "IlNpaBuna 3emienons30BaHus 1
3aCTPOHKH, BHECEHHE B HUX H3MEHEHH "

Paznen V "JokymeHTauus 1o rmiaHUpoOBKe

54U

TepPUTOPHii

Pasaen VI "U3y4eHHOCTb NpUPOHBIX U
TEXHOTE€HHBIX YCJIOBHH"

Pasnen VII "U3bsarue u pesepBUpoBaHie 3eMeNbHBIX
Y4acTKOB Ui FOCYAapPCTBEHHbIX WU
MYHHLMNANbHBIX HYXAO"

Paspen VIII "3acTpoeHHble 1 nopiexalue
3aCTpOHKE 3eMEJIbHbIE YHaCTKU"

Paspen [X "T'eoae3nueckue u kaprorpaduueckue

Martepuanbl”

dopma npefoCTaBIeHHS CBEAEHMUI:

(Ha GyMaXKHOM W (HJM) 3NEKTPOHHOM HOCHTENE)
Crnioco6 nosryueHus CBEACHHIA:

(1M4HO, NOYTOBLIM OTMPABIEHUEM H (HIIH) NO IACKTPOHHOH NoyTe
C YKazaHHeM aapeca 3J1eKTPOHHON NouThl)

B cnyuyae oTka3a opraHa MECTHOTO CaMOYTpaBJIeHHs B IPEJOCTABICHUH
MYHHIHIIAJIBHOM yCJIyTH WM yNJaThl 3asBUTENIEM CYMMBl CBEPX YCTaHOBJIEHHOTO
pa3Mepa npouly BO3BPATUTh YIJIAUCHHYIO HIIM U3JIMILHE YIJIAYEHHYIO CYMMY, IS Yero
YKa3bIBalO CJIEAYIOIIME PEKBU3UTHI <2>:

(yka3saTh nosnyyarens CyMMbl);

(HoMep cueTa U HHble OAHKOBCKHE PEKBU3UTBI)

HacrosmuM aaro cBoe cornacue Ha 00paboTKy yKa3aHHBIX B 3asBJIICHHUH
MEepPCOHAJIbHBIX HaHHBIX.
" " 20 r. / /
(noanuce) (pacmudpoBKa MOAIKCH)

<1> [lanHas rpajga He obs3aTenbHa K 3alOJHEHHIO H €€ HE 3aloJIHEHHE He SBIAETCS
OCHOBaHHEM I OTKa3a B IIPEJOCTAaBJCHHH MYHHUUMNANbHOH ycnyru. J[OmOJHUTENbHbBIE
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MICHTHOHUKATOPB! 3anpalliiBaeMblX CBEJEHHH MOrYT OBbIThb YKa3zaHbl 3asBHTENEM Ui Lieneii
Gonee onepaTHBHOIO M Ka4€CTBEHHOTO PpacCMOTPEHHS 3asBJICHHS YIOJHOMOUYEHHBIM OPraHoM,
TNPEJOCTABIEHHS TONy4aTeN0 MyHHLHIANBHON YCIYTH HMEHHO TOH MH(OpMaLHH, KOTOPYIO
OH 3anpauiuBaeT. B nepcrnektiBe 6yAeT co3naH OTKPBITLI peecTp XOKYMEHTOB, IOCTYIHBIX B
HUCOI'l Ha reouHdopMalMOHHOM NOpTalle TPadOCTPOUTENILHON IEATEAbHOCTH. YKa3biBas
JOMOJIHUTENbHbIE HACHTH()UKATOPbl 3aNpalllMBaEMbIX CBEHNEHHH, BKIIIOYEHHBIX B peecTp
reonH(}OpMaIMOHHOTO NOpTaa rpafoCTPOUTENBHOM JEATENbHOCTH: PETUCTPALMOHHBIA HOMED
U (MWIM) HasBaHME 3alpalllMBaEMOro JAOKYMEHTA, - 3aBUTENIb OPHEHTHPYET YNOJHOMOYEHHBIH
OpraH Ha IpeJOCTaBJI€HHE HMEHHO 3TOTO 3aMpalIiBaeMoro JOKyMEHTa.

<2> COOTBETCTBYIOIIME CBENCHUS HE YKa3bIBAIOTCS B Cllyyae, €CJIH B COOTBETCTBHH C
(enepaibHBIMH 3aKOHaMH MYHHMLIMNIAJbHAS YCIyra A0JkHA ObITh MpeaocTaBieHa GecnnarTHo.
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[Ipunoxenue 2

K AJIIMHHHCTPaTUBHOMY PETJIaMEHTY

N0 NMpeaOCTAaBIECHUIO MYHUIUTIANBHOIM
ycayru "IlpenocraBnenue ceenenumii

13 HHQOPMaLIMOHHOM CHCTEMBI ObecIeYeHUs
rpaloCTPOUTENBHOM AEATEILHOCTH"

PykoBoauTenio ynonHoMO4€HHOro oprasa

(HaumeHoBaHue PYKOBOAMTENS H YNOJHOMOYEHHOIO Opraxa)

HaUMCHOBaAHHE, lOpMIlM‘lCCKMﬁ W MOYTOBLIHA ajapeca,

HHH, OFPH, 6ankoBCKHE PEKBU3NTDI AMSA IOPHAHUECKHX JIML,

®.H.0., anpec peructpauuu

(MecTa XHTEALCTBA) — ANA PUIHYECKHUX NHLL.

Homep TenedoHa, dakc

aPEC INEKTPOHHON MOUTHI MIS CBA3H C 3aABUTENEM)

3AABJIEHUE
0 NpEeAOCTaBIEHHH CBEeICHUH 13 HH(OpMalMOHHOH cHCTEMBI 06eCcTIeYeHH
rpagoCTPOUTENHHON NEATENIBHOCTH O CTaTyCe 3€EMEBHOr0 y4acTKa
(3eMeNbHBIX Y4aCTKOB)

[lpomy npeacTaBUTh  CBeJeHHs M3 MHQOPMAUMOHHOH  CHUCTeMBl  obecreyeHus
rpagoctpoutensHoi  gestensHoct  (MCOI'JI) o0 HaxoXOEHHM 3€MENIbHOrO  y4yacTka
(3eMeJIbHBIX y4acTKOB):
KaJlaCTpOBBIi HOMED (yxa3bIBaeTcsl, €CIIH UMEETCs),
KOOPAHHATHI XapaKTEPHbIX TOUEK IPaHHMII 3€MEJILHOIO YYacTKa

(yKaBBlBaIOTCﬂ B Ciiy4yae OTCYTCTBHA B rocyaapCTBCHHOM KalaCTpe HEABHIKUMOCTH

MHGOPMALMH O FPaHKLAX 3EMENBLHOTO YHACTKa)
HaxoAsLIErocs no aapecy v ,
MIOINAIBIO KB. M, <3> B KOHKPETHOH TEppUTOPHAIBLHOH 30HE, H
pacnpocTpaHEHHs Ha  JaHHBIH  3€MENbHBIH y4acTOK (3eMenbHBIE  YYacTKH)
rpalOCTPOMTENILHOTO  perjamMeHTa  (IpajoCTPOMTENBHBIX  PErIaMEHTOB) A Lenei
MOJNyYeHHs BBIKOIIMPOBKH YTBEP)KACHHBIX IIPABHJI  3€MJIEMOJIb30BAHMA M 3aCTPOHKH
MYHHLHMMIATEHOrO 06pa3oBaHHUs C IPaHHLAMH 3€MEJIBHOTO YYacTKa (3€MENIbHBIX YYacTKOB),
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yKa3aHHOTO (Yka3aHHBIX) 3asBUTEJIEM, rpaHlLiaMu TE€PPUTOPUANIEHOM 30HBI
(TEppUTOPHAIBHBIX 30H), B KOTOPOH HAXOAMTCS 3€MeJbHbIH y4acTok  (3eMeNbHbIE Y4aCTKH),
H TPaIOCTPOUTENIBHOIO PErfiaMeHTa (TpaJOCTPOUTENbHBIX  pPErJIaMEHTOB).

dopma npenocTaBiieHus CBEAEHHIA:

(Ha 6yMaxHOM H (MJIKH) INEKTPOHHOM HOCHTEE)
Cnoco6 nosy4yeHus CBEACHHI:

(JIM‘{HO, NMOYTOBBLIM OTIPABICHHEM H
(nnK) NO 2MEKTPOHHOM MOUTE C YKAZaHHEM aapeca 3/IeKTPOHHOH NouThl)

B cnyyae oTkasa opraHa MECTHOTO CaMOYNpaBJi€HHs B NPENOCTABACHHH  MYHHMIUIIAILHOM
YCJIYTH HMJIH YILIaThl 3aBHTENIEM CYMMBI CBEPX YCTAaHOBJIIEHHOrO  pa3Mepa Mpolly BO3BPaTUTh
YIUTaYEHHYIO WJIH U3JIMILHE YIUITAYeHHYIO CYMMY, [UIsl Yero yKa3blBalo CJIEAYIOLIHE PEKBU3HUTEI
<4>:

(yxasaTb nosyuatensi CYMMEI);

(HOMep cueta u HHble 6aHKOBCKHE pexnuzmu)
HacTtosumm aaro cBoe coracue Ha 06paboTKy yka3aHHBIX B 3asiBJICHHH
NEPCOHAIbHBIX NAHHBIX.
" " 20 I. / /

(moanuce) (pacmudpoBKa MOIANHCH)

<3> JIns HECKOJIBKMX 3€MEJIbHBIX Y4aCTKOB KaJacTPOBhbIH HOMEp (€C/IH MMEETCs), KOOPAHHATHI
XapaKTEPHBIX TOYEK 'PaHHULl 3eMENBHOTO YYacTKa, aapec U MIIOLIaab YKa3bIBaloTCS pa3aieNbHO.
<4> CoOTBETCTBYIOIME CBEICHHS HE YKa3bIBalOTCA B Clly4yae, €CJIH B COOTBETCTBHH C
(enepasbHBIMH 3aKOHAMH MyHHLMIANbHAS yCIyra J0/DKHA GbITh NpefocTaBiIeHa OeCnIaTHO.
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Ipunoxenue 3

K AIMHHHCTPAaTHBHOMY PErJIaMEHTY

No NMPEeNOCTaBJICHUIO MYHULUTNIANbHOMH
yenyru "[lpenoctaBnenue cBeeHUiH

13 HHPOpMaLMOHHOH cHCTeMbI o0ecneyeHus
rpagoCTPOUTENbHON NeATeNbHOCTH"

PEKBU3UTHI 111 BHECEHHSA IJIATHI 3A IIPEJOCTABJIEHUE
TOCYJAAPCTBEHHOM YCJIYI'H B BESHAJIUYHON ®OPME

V®K no Camapckoit obnacth (AAMHHHCTpAaLMsi MYHHIMNAJIBHOTO paioOHa AJIEKCEeBCKHH
Camapckoit o6i1acth)

n/c 04423010463

MHH 6361005287, KIIIT 636101001
Bank: Otnenenne Camapa

r. Camapa

BUK 043601001

Cuer 40101810200000010001
OKTMO 36602000

KBK 800.113.01995.05.0000.130
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IIpunoxenue 4

K AIMUHHCTPaTHBHOMY pETJIAMEHTY
10 [IPEIOCTABJIECHUIO MYHULUNAIBHOM
yeayru "[Ipenocrasnenue ceeneHuii

M3 HHPOPMALMOHHON CHCTEMBI 06ecneyeHus

rpafloCTPOUTENBHON AEATENILHOCTH"

BJOK-CXEMA INPEJTOCTABJIEHUSI MYHUIIMIIAJIBHOW YCJAYTH

[IpnéM HOKYMEHTOB B YNOJIHOMOUY€EHHBINA
OpraH NpH JIMYHOM 06palleHHH 3as9BUTENA,
10 NIOYTE WU B JNEKTPOHHOH dopme

L

[lpném npokymentoB B MOL| #u
HampaB/ICHHE B  YNOJAHOMOYEHHbINH

opraH

Mposepka HaJIn4us IDOKYMEHTOB,
NPEACTAaBNEHHbIX 3adBMTENEM TpeGOBaHHAM
nyHKTa 2.6 AZMUHUCTPAaTUBHOTO perjiaMeHTa

HampasneHue npu  HeoOGXOOMMOCTH  MEXBEJOMCTBEHHOrO
3anpoca, npoBepka AOKYMEHTOB Ha HalMYME OCHOBAHWH Ans
OTKasa B MPENOCTaBIEHMH YCIYrH M HeoGXOAMMOCTH
HampaBNieHus YyBemOMJeHUa 06 ofuem pasmepe miathl 3a
NpeNoCTaBeHHe YCIYTH B COOTBETCTBHE YCAYTH

y

HUMeloTca OCHOBaRHA And \

A

Her ocHoBanuit ans
OTKasa B
NpeaoCTaBiEHUH
MYHHLHMIAILHON
ycayru

o

0TKa3a B MPENOCTABICHUH
MYHHULMMATBHON yCTyry

NpesocTaBlieHHe

MMeloTcs ocHOBaHMS Ul HaNpaBiieHUs 3aABHUTENO
yBenomieHua o6 oOmeM pasmepe ruiate! 3a

COOTBETCTBYIOLUErO YBEAOMJICHHUS 3aABUTEIIO

ycayru, HanpasJieHHe

/

o~

B HeaenbHbIA CPOK CO AHA

HE OTIaTHJI TIPENIOCTaBNICHHE
MYHHUMIIANBHOH YCIYTH

NoJSTYYCHHA yBEAOMIIEHHA 3asBHTEIb NoAYYECHHUs1 YBCOOMIJICHHSA 3asBHTEIb

B  HemenbHblif CpOK cO  OHA

OruIaTHI nNpeaocTaBeHUE
MYHHLMMANbHOR YCNYTrH

, o

Ortka3 B NpEeAOCTaBICHUH
MYHHMUHIIANbHON YCITyTH

™~

IMpenocrasnenne ceenennit uz UCOI'J

A
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[Ipunoxxenue 5

K AIMMHHCTPAaTHBHOMY pErjlaMeHTy

0 IPEeOCTABJICHUIO MYHUIMIAJILHOM
ycnyru "[Ipenocrasnenne cBeneHui

13 HHQOPMALIHOHHOM CHCTEMBI 00eCIEYeHHs
rpajlOCTPOUTENIbHOH AeATEeNBHOCTH"

Bnank ynonnoMoueHHOro oprana

HaMEHOBAHHUE U NMOYTOBBIH agpec
nojyyaTess MyHULMNAIBHOH yCayru
(I71s FOPHAMYECKHUX JIHL)

®HO, nouToBeIH agpec moyyvarens
MYHHLUNAIBHOH YCIyTrH
(mns pu3NUECKUX JIULL)

YBEAOMJIEHUE

O pEerucTpaluH 3anpoca (3asBieHHs), HAPaBIECHHOTO 110 1oYTe
(B anekTpOHHOH (opMe)

" 20_r.

(mara)

Bame 3asBieHue (yBeOOMJIEHHE) O NpPEJOCTABICHHH MYHHLHUNAIBHOH YCIYrH IO

NPENOCTaBJIEHHIO CBEeACHUH

H3

uH(pOpMaLMOHHOH cUcTeMbl  ofecriedyeHus

rpanoc*rpomenmoﬁ JAeATCIbHOCTH, HAIIPaBJICHHOC Bamu B Haw aapec Mmoo Imno4re (B

3JIEKTPOHHOH dopMme),
TIPHHATO

n "

Cnenuanuct

PyKOBOAUTEND YNOJIHOMOYEHHOTO OpraHa

(ynoJIHOMOUYEHHOE

MII

JIMLO)

20

r. 4  3apeructpupoBaHo N

(noanuce) (tpamunns, HHHLMAJIbI)
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[Ipunoxenue 6

K AIMUHHCTPaTHBHOMY PErJIaMeHTy

N0 NpeI0CTAaBJIEHUIO MYHHIHNIAIBHOH
yciyry "[IpenocraBnenue ceeneHui

U3 MH(POPMALIHOHHOMN CHCTEMBI 0becneueH s
TpagoCTPOUTENILHON AEATENbHOCTH"

PACITHUCKA
O NpHEME IOKYMEHTOB, HEOOXOAUMBIX 1/1sl IPEAOCTABICHHS MYHHUMNIATILHON YCTyTH

Hana
(HauMeHOBaHHE - ISl 3aBUTENIS - FOPHIHYECKOrO ML,
(pamMuITHs, HMS, OTYECTBO - ANIA 3asABUTENS - (PU3HUECKOrO JIMLA)

B TOM, 4YTO OT Hero (Hee) " " 20 I. TMOJYYEHBl Cleaylouue

JOKYMEHTBI:
N n/n HauMeHoBaHKHe fOKYMeHTa KoanuecTBo nucTos

1

2

3

HWTtoro npeaocTaBiieHHbIX JOKYMEHTOB:
JIoKyMeHTBI 3aperucTpupoBanbl noa N or" " 20 r.

(10MKHOCTD, HHHLHANLY, aMUINA (NOANKCL) AOMKHOCTHOTO JIMLA, NPHHABLIETO JOKYMEHTbI)

" " 20 T.
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[Mpunoxxenue 7

K AIMHHHCTPaTHBHOMY pErjaMeHTy

10 [IPENOCTABICHUIO MYHHIHIIAIBLHOH
ycayrd "IlpenocraBnenue ceeneHuit

13 HHPOPMALIMOHHOMN CHCTEMBI OOeCTIeUeHHUS
rpafioCTPOUTENBHON NeATENbHOCTH

BrnaHk ynojiHoMoueHHOro oprana

HaHMEHOBAHHE U TMOYTOBEIH afpec
NIOJTy4aTeiss MyHHIUNAIBHOM YCIIyrH
(1S FOPUOMYECKHUX JTHIY)

®HO, nouToBkIii agpec noayyarens
MYHHUHUINIAIBHON yCayru
(ans GpU3MHECKHX JIHIY)

YBEAOMJIEHUE
00 0TKa3e B IPEOCTAaBICHUH MYHUIIUITAIBHON YCIIyTH
Bawm, R
(HauMeHOBaHME - TSt 3asABUTENS - IOPHAHYECKOTO nuua,
bamunus, WM, OTYECTBO - ANS  3aidBUTeNd -  (QHM3MYECKOTOo  JIMLA)

B pe3ynbTaTe paccMOTpeHHs  Bamero  3adBieHMs O  NpedOCTaBIEHHH
MYHHIHIAIGHON YCIYrH MO HpeJOCTaBIECHHIO CBEACHHMH M3 MH(OPMALMOHHOH CHCTEMBI
obecrieyeHHss TIpaJOCTPOUTENILHON  JEATENbHOCTH  OT (ykaszarp gary
perucrpauun 3asBieHus) N _ (yka3aTh pPErMCTPAllMOHHBIA HOMEp 3asBJEHH)
OTKa3aHO B IMPEJOCTABICHHH MYHHLHMMAILHOH YCIYyrd IO MNPENOCTABJICHHIO CBEACHHH
3 HHQOPMALMOHHOM cHCTeMbl 00€CHeueHHs TIpajoCTPOMTENIBHON  ESTENBHOCTH

(yxazbiBaeTcs HaUMCHOBaHHE MYHHLNNANLHOTO oGpasosaHus)
N0 CJEAYIOUIEMY OCHOBAaHHIO (OCHOBAHMAM):

(ocHoBaHHe MIH OCHOBaHUA OTKa3a B NpeloCTaBICHUM MYHULMIANbHOH ycayru

B COOTBETCTBHH c MYHKTOM 29 AJIMMHHCTPaTHBHOTO periameHTa)

PykoBOOHTENb YIIOJHOMOYEHHOTO OpraHa
(YIOJTHOMOYEHHOE JTHLO)

(noanuchb, pamMuIns, HHHLHANDL)

n n 20 T.
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[Mpunoxenue 8

K AAMHHHCTPaTUBHOMY pErJlaMeHTY

N0 NpeJOCTaBIEHHIO MYHULIUNANBHOM
ycayru "llpenocraBienue cBeaeHui

13 HHGOPMALHOHHOM CHCTEMBI O0€ECTIEUEHHUS
rpajloCTPOUTENIBHON AeATebHOCTH"

bnank YINOJHOMOUYEHHOI'O OpraHa

HaHMEHOBAHHUE U MOYTOBEIH aJpec
nojyyaresis MyHHUHMIIATBHON YCIIyTH
(&S FOPUAMYECKHX JIHIL)

®HO, nouToBslii agpec monyyarens
MYHHLHOANbHOH yCIyru
(ans pu3MUECKUX JIHIY)

YBEAOMJIEHUE
06 ob1ieM pa3Mepe IIaThl 3a IPEAOCTaBICHHE MYHULIMNANEHON yCIyry
Bam,

2

(uaumeuonalme = s 3aABUTENA - IOPHAHYECKOIO anua,
(haMunus, uMs, OTHECTBO - LIS 3aABUTENSA - (PUBUUECKOTO NKLLA)

IUIs IpeoCTaBIeHNs 3anpolieHHbIX BaMu cBeeHmit 3 uHdopmaloHHOH cHcTEMBI

ofecneueHns rpaJoCTPOUTENbHOM AEATENILHOCTH B COOTBETCTBHM ¢ Bamum  3agBieHueM
oT (yka3arb maty peructpauu 3aspieHuss) N (ykasaTh perncTpallMOHHBIH
HOMep 3asiBJIECHUSA) HEOOXOAMMO HE MO3HEE YEM B HeAEbHBIH CPOK CO IHS MOJIyYeHHs
HaCTOSILEr0 yBEJOMJICHHS OIJIAaTUTDb NpeAOCTaBJIEHHE MYHULIMNIAJIBHONH YCIYTH B CyMMe
(yxa3ssiBaeTcs cyMMa uudpamMu ¥ Nponuceio) pybiseli, pacCUMTaHHOH B
COOTBETCTBHH C NYHKTOM 2.11 AIMHHHCTPAaTHBHOIO peErjaMeHTa 1O NpPeAOCTaBJIEHHIO
MyHUUunanbHo ycnyrn  "l[lpemoctaBneHue cBeneHUH W3 HH(POPMALMOHHOH CHCTEMBI
obecneyeHHs rpaloCTPOMTENbHOM NEATENBHOCTH" MyTEM BHECEHHMS yKa3aHHOH CYMMEI B Kaccy
o ajpecy:

(ykassiBaeTcs ajgpec M HoMmep KkaOMHeTa, a Takxke pexuM paboThl Kacchl B ciyyae
OpraHu3aliy INpHeMa [JaThl uepe3 Kaccy) WM TYyTeM MepeyHclIeHHs Ha CYeT:
(yxa3bIBalOTCS HOMEp cHeTa M HWHbIe PEKBH3HUTHI Ui
BHECEHHS MNIaThl 3a MNpPEeNOCTaBIE€HHE MYHHLHMNAIBHOH ycnyrn B Oe3HanuuHo#i ¢opme B
cooTBeTcTBUH ¢ [IpunoxenueM 3 Kk AIMHHHCTPaTHBHOMY pErjlaMeHTy).

PyKOBOJlPITCJIb YINOJIHOMOYECHHOI'O OpraHa

(yl’lOJ’IHOMO‘lCHHOC JlHllO)

(noanucek, GpaMUAHR, HHHUHANBI)




